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FOREWORD 


The Business Education Index for 1944 is the fifth in the series published by 
Delta Pi Epsilon and is the achievement of its two editors, Dr. M. Herbert Freeman 
and Miss Edith Tuchman, who have given generously of their time and energy so 
that this publication could be continued. 

This edition should be of especial interest to educators, for it provides a key to 
the many questions and problems faced by teachers of business subjects during a 
strenuous year of total war. It also provides a key to the progress made in evaluat- 
ing teaching standards and objectives as well as in introducing new practices and 
procedures that have been among the significant outcomes of the war. Further, it 
provides a key to the hopes and plans that business educators are making now for 
the period when the world can return to normal, peaceful living. 

The editors have dedicated themselves to the task of making each edition more 
inclusive and more valuable as a tool for research. The present issue is twice the 
size of the first Index, for 1940. 


Cornell University HeEten M. JoHNsTon 
Ithaca, New York Chairman, Publications Committee 


Delta Pi Epsilon 


PREFACE 


To make the 1944 issue of the Business Education Index as comprehensive as 
possible, the editors have indexed completely the 34 business education publications 
printed in 1944. They have also checked every article and selected those relating to 
business education in 39 other educational and business magazines. In addition, the 
editors have checked several standard guides to educational and current literature 
under about 50 subject headings. Pertinent articles from 37 additional magazines 
were selected from these guides, making a total of 110 periodicals presented in this 
Index. In addition, the Index includes a comprehensive list of business textbooks 
and teaching materials, as well as bulletins, monographs, and government pam- 
phlets dealing with all phases of business education, which were published in 1944. 
This issue includes almost 3,800 items. 

All references are indexed by author and subject in an alphabetical arrangement 
and thus constitute the only complete Index that is devoted exclusively to business 
education. The aim of Delta Pi Epsilon in compiling this material is to produce an 
authoritative source reference, available not only to members of the fraternity but 
to all teachers, students, research workers, administrators, and businessmen inter- 
ested in the field of business education. 

We extend our sincere thanks to those editors who have co-operated with us 
in supplying copies of their publications; also to Miss Marie De Rosa and the other 
business students at the New Jersey State Teachers College, who did the clerical work 
on this ambitious project. In behalf of Delta Pi Epsilon, the editors wish to express 
their appreciation to Dr. John Robert Gregg and the staff of the Business Education 
World for their co-operation in making this compilation possible. 


Epitu J. TucHMan M. HERBERT FREEMAN 
Assistant Editor of Index Editor of Index 


Note: Corrections, inquiries, and editorial comment should be addressed to Dr. M. Herbert 
Freeman, New Jersey State Teachers College, Paterson 3, New Jersey. 
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BUSINESS EDUCATION PERIODICALS INDEXED 


Alpha Tau Abstracts—Alpha Tau Chapter of Pi Omega Pi Abstracts of Significant 
Theses and Dissertations in Business Education. University of Southern California. 

Am Bus Ed Y—American Business Education Yearbook. Community Co-operation 
in Business Education, The American Business Education Yearbook, Volume I, 
1944. Joint Publication Commission of the Eastern Commercial Teachers Asso- 
ciation and the National Business Teachers Association, New York University 
Bookstore. 

Amer Bus Ed Digest—American Business Education Digest. Herman G. Enterline, 
ed., Joint Publication Commission of the Eastern Commercial Teachers Associa- 
tion and the National Business Teachers Association, 71 Beech Street, East 
Orange, New Jersey. 

Bal Sheet—Balance Sheet. W. Harmon Wilson, ed., South-Western Publishing Com- 
pany, 201-203 West Fourth Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. M. E. Studebaker, ed., Department of 
Business Education, Ball State Teachers College, Muncie, Indiana. 

Beacons on Bus Ed—Beacons on Business Education. Business Education Depart- 
ment, Teachers College of Connecticut, New Britain, Connecticut. 

Bul Dist Ed Club—Bulletin of the Distributive Education Club of California, 122 
Haviland Hall, University of California, Berkeley, California. 

Bus Ed Digest—Business Education Digest. Eleanor Skimin, ed., National Business 
Teachers Association, 2330 Grand River Avenue, Detroit, Michigan. Succeeded 
in October, 1944, by American Business Education Digest. 

Bus Ed Now for the Future—E. Dana Gibson, ed., Alpha Chapter, Delta Pi Epsilon 
and Department of Business Education, New York University. 

Bus Ed Observer—Business Education Observer. Rosa Scally, ed., Senior High 
School, New Brunswick, New Jersey. 

Bus Ed Outl—Business Education Outlook. James B. Palmer, ed., Ginn and Com- 
pany, Box N, Back Bay Station, Boston 17, Massachusetts. 

Bus Ed Postwar Period—Business Education in the Postwar Period. Tenth Annual 
Business Education Series of the University of Denver, Denver, Colorado. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Publish- 
ing Company, 270 Madison Avenue, New York 16, New York. 

C Ed—Commercial Education Bulletin. Paul A. Carlson, ed., Whitewater State 
Teachers College, Whitewater, Wisconsin. 

CEA—Commercial Education Association Yearbook. Extending the Business Cur- 
riculum in World War II. Thirteenth Yearbook, 1943. A. H. Sutherland, ed., The 
Commercial Education Association of the City of New York and Vicinity. New 
York University Bookstore. 

Com Ed Y—The Commercial Education Yearbook, Volume XIII, 1943. Ontario 
Commercial Teachers Association, Ontario, Canada. 

Conn Bus Educ—Connecticut Business Educator. Frank H. Ash, ed., School of 
Business Administration, University of Connecticut, Storrs, Connecticut. 

Dict Ed F—Dictaphone Educational Forum. Genevieve A. Hayes, ed., Educational 
Division, Dictaphone Corporation, 750 Graybar Building, New York 17, N. Y. 

Dist Ed—D. E. Coordinator. William S. Mason, 3 Winters Lane, Riverhead, N. Y. 

Ediphone Ed—Ediphone Educator. Department of Educational Training, Thomas 
A. Edison, Inc., West Orange, New Jersey. 
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Eta Chapter Comp—A compilation of articles written by members of Eta Chapter, 
Delta Pi Epsilon. University of Denver, Denver, Colorado. 

Gregg N L—Gregg News Letter. Charles E. Zoubek, ed., Gregg Publishing Com- 
pany, 270 Madison Avenue, New York 16, New York. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 270 
Madison Avenue, New York 16, New York. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Building, Wilkes-Barre, Pennsylvania. 

Keeping—Keeping Posted (mimeographed). I. David Satlow, ed., Association of 
Chairmen of Accounting and Law Departments in New York City High Schools. 
Bushwick High School, 400 Irving Avenue, Brooklyn, New York. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business 
Education Association, University of Kentucky, Lexington, Kentucky. 

NABTTI—National Association of Business Teacher-Training Institutions. Stephen 
J. Turille, ed., Madison College, Harrisonburg, Virginia. 

N Bus Ed Q—National Business Education Quarterly. Vernal H. Carmichael, ed., 
Ball State Teachers College, Muncie, Indiana. 

News Bul M B E A—The News Bulletin of the Michigan Business Education Asso- 
ciation. A. M. Grossman, ed., Michigan Business Education Association, Detroit. 

News Letter N M H U—The News Letter of the New Mexico Highlands Univer- 
sity. E. Dana Gibson, ed., Business Education Department, New Mexico, High- 
lands University, Las Vegas, New Mexico. 

Ohio B T—Ohio Business Teacher. Gladys Bahr, ed., Withraw High School, Cin- 
cinnati, Ohio. 

Review Bus Ed—Review of Business Education. J. Frances Henderon, ed., Okla- 
homa Agricultural and Mechanical College and the Oklahoma Commercial 
Teachers Federation, Stillwater, Oklahoma. 

Thomas S Tchr—Thomas Shorthand Teacher. Charles A. Thomas, ed., Prentice- 
Hall, Inc., 70 Fifth Avenue, New York 11, New York. 

TS Bus Educ—Tri-State Business Educator. Henry S. Baumgarten, ed., Mayer Press, 
235 Collins Avenue, Pittsburgh, Pennsylvania. 


GENERAL PERIODICALS INDEXED 


Air Age Ed—Air Age Education News. N. L. Engelhardt, Jr., ed., Air-Age Educa- 
tion Research, 100 East 42d Street, New York 17, New York. 

Amer Tchr—The American Teacher. American Federation of Teachers, 506 South 
Wabash Avenue, Chicago, Illinois. 

AVAJ—AVA Journal and News Bulletin. L. H. Dennis, ed., American Vocational 
Association, Inc., 1010 Vermont Avenue, N. W., Washington, D. C. 

Balt Bul Ed—Baltimore Bulletin of Education. John J. Stenquist, ed., Bureau of 
Measurement, Statistics and Research, 3 East 25th Street, Baltimore, Maryland. 

Better Teaching. G. H. Reavis, ed., Cincinnati Public Schools, Cincinnati, Ohio. 

Bul Nat Assn Sec Sch Prin—Bulletin of the National Association of Secondary- 
School Principles. $3; free to members. National Education Association, Paul E. 
Elicker, executive secretary, 1201 16th Street, N. W., Washington 6, D. C. 

C G—Consumers Guide. Ben James, ed., War Food Administration, Washington. 

Consumers News Digest. Committee on Consumer Relations in Advertising, Inc., 
420 Lexington Avenue, New York. 

Ed—Education. Raymond P. Palmer, ed. $4. Palmer Company, 370 Atlantic Avenue, 
Boston, Massachusetts. 
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Ed Digest—Education Digest. Lawrence W. Prakken, ed. $3. Education Digest, 
P. O. Box 100, Ann Arbor, Michigan. | 

Educational Leadership. Ruth Cunningham, ed., Department of Supervision and 
Curriculum Development, N.E.A., 1201 Sixteenth Street, N. W., Washington 6. 

Ed Vic—Education for Victory. Olga A. Jones, ed. $1. Superintendent of Docu- 
ments, Government Printing Office, Washington, D. C. 

H Points—High Points. A. H. Lass, ed. New York (city). Board of Education, 
Room 925, 110 Livingston Street, Brooklyn, New York. 

H Sch J—High School Journal. W. Carson Ryan, ed. $1.50. University of North 
Carolina Press, Chapel Hill, North Carolina. 

J Accy—Journal of Accountancy. John L. Carey, ed., American Institute Publishing 
Company, Inc., 13 East 41st Street, New York 17, New York. 

J Am Assn Col Reg—Journal of the American Association of College Registrars. 
William C. Smyset, ed., American Association of Collegiate Registrars, 450 
Ahnaip Street, Menasha, Wisconsin. 

J Ed Soc—Journal of Educational Sociology. E. George Payne, ed. $3. Journal of 
Educational Sociology, Inc., Room 51, 32 Washington Place, New York 3, N. Y. 

J Higher Ed—Journal of Higher Education. R. H. Eckelberry, ed. $3. Bureau of 
Educational Research, Ohio State University, Columbus, Ohio. 

Jun Col J—Junior College Journal. Walter Crosby Eells, ed. $3. American Associa- 
tion of Junior Colleges, 1201 Fourteenth Street, N. W., Washington 6, D. C. 
Ky Sch J—Kentucky School Journal. W. P. King, ed. $1. Kentucky Education Asso- 

ciation, 1423 Heyburn Bldg., Broadway at Fourth Avenue, Louisville 2, Ky. 

Nat Ed Assn J—Journal of the National Education Association. Joy Elmer Morgan, 
ed. $2; free to members. National Education Association of the United States, 
1201 16th Street, N. W., Washington 6, D. C. 

Nat Ed Assn Res Bul—Research Bulletin of the National Education Association. $1. 
Research Division, National Education Association, 1201 16th Street, N. W., 
Washington 6, D. C. 

N Sh Rep—The National Shorthand Reporter. Louis Goldstein, ed., National Short- 
hand Reporters Association, 150 Nassau Street, New York 7, New York. 

Nation’s Business. Merle Thorpe, ed., Chamber of Commerce of the United States, 
1615 H. Street, N. W., Washington, D. C. 

N J Ed R—New Jersey Educational Review Monthly. Frederick L. Hipp, ed., New 
Jersey Education Association, Stacy-Trent Hotel, Trenton, New Jersey. 

N Y St Ed—New York State Education. Arvie Eldred, ed., New York State Teach- 
ers Association, 152 Washington Avenue, Albany 6, New York. 

Occupations—Occupations. Harry D. Kitson, ed. $3.50. Occupations, 525 West 120th 
Street, New York 27, New York. 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. $1.50. Ohio Education Association, 
213-215 East Broad Street, Columbus 15, Ohio. 

R Ed Res—Review of Educational Research. J. C. Morrison, ed. $4. American Edu- 
cational Research Association, 1201 16th Street, N. W., Washington 6,D.C. 

Sch Activities—School Activities. Harry C. McKown, ed. $2.50. School Activities 
Publishing Company, 1515 Lane Street, Topeka, Kansas. 

Sch R—School Review. Ralph W. Tyler and others. $2.50. Department of Educa- 
tion, University of Chicago, 5835 Kimbark Avenue, Chicago 37, Illinois. 

Sec Ed—Secondary Education. Ernest D. Lewis, ed. $1. Department of Secondary 
Teachers, National Education Association, P. O. Box 303, Greenwich, Conn. 

Sierra Ed News—Sierra Educational News. Vaughan, MacCaughey, ed. $2. Cali- 
fornia Teachers Association, 660 Market Street, San Francisco 4, California. 

Teach Col Rec—Teachers College Record. Max R. Brunstetter, ed. $3. Bureau of 
Publications, Teachers College, Columbia Univ., 525 West 120th St., New York 27. 
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Teacher-Education Journal. F. C. Borgeson, ed., Eastern States Association of 
Professional Schools for Teachers, Rhode Island College of Education, Providence, 
Rhode Island. 

Tex Outl—Texas Outlook. B. B. Cobb, ed. $2. Texas State Teachers Association, 410 
East Weatherford Street, Fort Worth, Texas. 

Think. Edmund F. Hackett, ed., International Business Machines Corporation, 590 
Madison Avenue, New York 22, New York. 

Va J Ed—Virginia Journal of Education. Francis S. Chase, ed. $1.50. Virginia 
Education Association, 401 North Ninth Street, Richmond 10, Virginia. 


GENERAL PERIODICALS PARTIALLY INDEXED 


Amer Assoc Teach Col—American Association of Teachers Colleges. Charles W. 
Hunt, sec’y. 1201 16th Street, N. W., Washington, D. C. 

Am Econ R—American Economic Review. Paul T. Homan, managing ed. $5; free 
to members. American Economic Association, Evanston, Illinois. 

Amer Mag—American Magazine. Sumner Blossom, ed. $5 (2 yrs). Crowell-Collier 
Publishing Company, Springfield, Ohio. 

American School and University, 470 Fourth Avenue, New York 16, New York. 

Am Sch Bd J—American School Board Journal. William George Bruce and William 
C. Bruce, eds. $3. Bruce Publishing Company, 540 North Milwaukee Street, Mil- 
waukee 1, Wisconsin. 

Annals Am Acad Pol & Soc Science—Annals of the American Academy of Political 
and Social Science. Thorsten Seelin, ed. 3457 Walnut Street, Philadelphia, Pa. 

Business Week—Business Week. McGraw-Hill Publishing Company, Inc., 330 West 
42d Street, New York 18, New York. 
Calif J Sec Ed—California Journal of Secondary Education. Edward H. Redford, ed. 
$3. California Society of Secondary Education, Haviland Hall, Berkeley, Calif. 
Childh Ed—Childhood Education. Frances Mayfarth, ed. $2.50. Association for 
Childhood Education, 1201 16th Street, N. W., Washington 6, D. C. 

C R Bul—Consumers Research Bulletin. F. J. Schlink and others, eds. $2. Con- 
sumers’ Research, Inc., Washington, New Jersey. 

El Sch J—Elementary School Journal. Elizabeth Kile, business manager. $2.50. 
Department of Education, University of Chicago, 5835 Kimbark Ave., Chicago 37. 

Engl J—English Journal. W. Wilbur Hatfield, ed. $3. University of Chicago Press, 
5750 Ellis Avenue, Chicago, Illinois. 

Fortune—Fortune. Henry R. Luce and others, ed. $10. Time, Inc., 330 East 22d 
Street, Chicago 16, Illinois. 

Ind Arts & Voc Ed—Industrial Arts and Vocational Education. John J. Metz, ed. 
$2.50. Bruce Publishing Company, 540 North Milwaukee Street, Milwaukee 1. 

J Ap Psychol—Journal of Applied Psychology. Donald G. Patterson, ed. $6. Ameri- 
can Psychological Association, Inc., W. L. Valentine, Northwestern University, 
Evanston, I\linois. 

J Chem Ed—Journal of Chemical Education. Norris W. Rakestraw, ed. $3. Journal 
of Chemical Education, 20th and Northampton Streets, Easton, Pennsylvania. 

J Ed—Journal of Education. Anson W. Belding, ed. $2.75. New England Publish- 
ing Company, 6 Park Street, Boston, Massachusetts. 

J Home Econ—Journal of Home Economics. Helen P. Hostetter, ed. $2.50. Ameri- 
can Home Economics Association, 620 Mills Building, Washington 6, D. C. 

J Negro Ed—Journal of Negro Education. Charles H. Thompson, ed. $2.50. Howard 
University, Washington, D. C. 

J Pol Econ—Journal of Political Economy. Jacob Viner and F. H. Knight, eds. $3.50. 
University of Chicago Press, 5750 Ellis Avenue, Chicago 37, Illinois. 


List continues on page 73 
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BUSINESS EDUCATION INDEX 
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A 


ABELL, Wilbiir J. 
Outlook for business education in the rehabilitation 
program following the present war. Bal Sheet 
25: 343-5, 384 Apr '44 
ABELS, Arlene 


Cooperating with teachers of other subjects. Dist 
Ed 8—9 Oct '44 


ABNEY, Velma C. 
Basic minimum essentials of English usage re- 
quired by secretaries. Alpha Tau Abstracts °44 


ABRAMS, Ray 
Functions of placement and follow-up in co-operat- 
ing with business. Am Bus Ed Y 1: 201-18 °44 
Guidance, placement, and follow-up in business 
education. Am Bus Ed Digest 1: 71-3 Dec '44 
Selling salesmanship for postwar prosperity. Bal 
Sheet 25: 397-9 May °44 


ACCELERATION 

Short business course in publicly supported col- 
leges in the south. Harold Gilbreth. M Bus Ed 
10: 6-9 Mar "44 

Speed up! War won’t wait. Ensign Harry W. 
iINewman. Gregg W 46: 281-3 Feb °44 

Wartime business education in teachers colleges. 
Lloyd H. Hayes. Bal Sheet 25: 349-51, 381 Apr 
"44 

ACCOUNTING 

Accountants’ handbook. (3d ed) William Andrew 
Paton, ed. 1,505p. $7.50 Ronald Press °43 

Accounting for high school activity monies. Mel- 
vin N. Bouboulis. Bal Sheet 26: 123-4, 154 
Dec °44 

Accounting for industry, labor, and the consumer. 
Frank Wilbur Main. J Accy 78: 390-3 Nov °44 

Accounting error in social security. George Buchan 
Robinson. J Accy 78: 394-403 Nov °44 

Accounting problems of the small business. Maurice 
H. Stans. Bal Sheet 25: 196-9, 239 Jan °44 

Accounting problems of the small business. J. 
Phillips. J Accy 78: 203-8 Sept ’44 

Accounting system for a ship’s service store. 
S. Gibb. J Bus Ed 20: 22-3 Sept ’44 

Auditing standards and procedures in the light of 
court decisions. Frederick K. Rabel. J Accy 78: 
42-58 Ju °44 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Capital surplus—help wanted. Robert H. Mont- 
gomery. J Accy 78: 285-7 Oct '44 

Centralized system of accounting for student activ- 
ity funds. George L. Cleland. Bul Nat Assn Sec 
Sch Prin 28: 29-46 Jan ’44 

Controlled materials plan. I. David Satlow. J Bus 
Ed 19: 38 Mar °44 

Correspondence. J Accy 52: 511-15 Dec ’” 

Corporation accounting. William T. Sunley and 
William J. Carter. 543p. $5. Ronald Press ’44 


Louis 


ACCOUNTING (continued) 

Correlating accounting instruction with business 
law. Howard A. Zacur. Bus Ed World 25: 15- 
17 Sept "44 

Cost accountants’ handbook. Theodore Lang, ed. 
1,482p. $7.50 Ronald Press '44 

Education for public accountancy. Ernest J. Mc- 
Luckie. J Accy 78: 215-17 Sept "44 

Engineering need of accounting in distribution. 
Fenton B. Turck and William E. Hill. J Accy 
78: 27-31 Ju "44 

Extension agreements with debtors. Carl B. Ever- 
berg. 132p. $3.50 Ronald Press °44 

Inventories. Sister M. Alexius. J Bus Ed 19: 23-5 
Mar °44 

Occupational levels in public accounting. A. C. 
Littleton. J Accy 52: 470-6 Dec °44 

Paid by machine; Chicago accounting firm provides 
full, automatic payroll service to industrial em- 
ployers. Business Week 42 Mar 11 °44 

Post-victory challenge. Victor H. Stempf. J Accy 
78: 99-105 Aug 44 

Preparation for teaching public accountancy. Arthur 
N. Lorig. J Accy 78: 465-6 Dec °44 

Recent developments in accounting and auditing. 
Samuel J. Broad. J Accy 78: 186—93 Sept '44 

Should students who have taken high school book- 
keeping be required to take elementary account- 
ing? Carl J. Folkerts. Bal Sheet 25: 306, 336 

"44 

Students’ department. H. P. Baumann, ed. See 
numbers J Accy 

Tax clinic. J. K. Lasser, ed. See numbers J Accy 

What the figures —— Stephen Gilman. 127p. 
$2.50 Ronald Press °4 

The world calendar. J am 78: 235-9 Sept '44 

First semester elementary accounting in college. 
Paul A. Carlson. C Ed 29: 811 Dec '43 


ADAMS, Edwin W. 
Outlook for vocational education. Dict Ed F 10-13 
Oct-Nov °44 
ADAMS, Loyce 
Get best possible training for job. Tex Outl 28: 
45-6 Je "44 
When teacher transcribes. Gregg W 46: 285-7 Feb 
"44 
ADAMS, Walter 
Can schools teach the G. I. way? Tex Out! 28: 
10-13 Mar 44; Va J Ed 38: 218-20, 232 Feb 44 
ADAMSON, Col. Hans Christian 
Battle station for youth. Ediphone Ed 3-4 May- 
Je °44 
ADMINISTRATION and supervision 
Activities for the school’s department of business 
education. Elfreda M. Rusher. Ohio Sch 22: 114 
Mar 44 
Administrative aspects of cooperative business train- 
ing. Ira W. Kibby and W. R. Blackler. N Bus 
Ed Q 12: 58-61 Summer °44 
Better school administration. Walter B. Spencer. 
Conn Bus Educ 3: 9-10, 20 Mar °44 
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ADMINISTRATION and supervision (continued) 

Better school supervision. Paul M. Boynton. Conn 
Bus Educ 3: 17-19 Mar °44 

Choosing the big jobs. Marion Lamb. J Bus Ed 
19: 9, 20 Apr ’44 

Commercial department budgets in high schools. 
John W. Mann. Alpha Tau Abstracts ’43 

Cooperative business training. Luther B. Weaver. 
N Bus Ed Q 12: 42-6, 52 Summer 44 

Essential records for commercial departments, 
Charlotte Hopper. Alpha Tau Abstracts ’43 

For doing something good. Beatrice Strieby. Eta 
Chapter Comp 13-14 °44 

Let’s be realistic about business education. Hamden 
L. Forkner. Dict Ed F 15-17 Oct-Nov °44 

Organization, administration, and supervision of 
business education. Earl P. Strong. 378p. $2. 
Gregg '44 

Postwar contacts with the federal government: 
things to do in business education. Paul S. Lo- 
max. Bus Ed Digest 8: 76-82 May °44 

Role of the administrator of business education. 
Jessie Graham, J. Frank Dame, Lola Maclean, 
William L. Moore, and Clinton A. Reed. Am 
Bus Ed Y 1: 188-200 °44 

School administrator’s job. Ed Vic 2: 15-17 Mar 


3, °44 

School administrator’s responsibility for the veteran. 
Harry A. Jager. Amer Bus Ed Digest 1: 31-2, 
41 Oct "44 

Standards for clerical training in government serv- 
ices. Herbert A. Tonne. N Bus Ed Q 12: 23-6, 
36 Spring °44 

State and city directors of business—a symposium. 
John M. Trytten, W. S. Barnhart, W. H. Wilson, 
A. O. Colvin, Theodore H. Fruehling, and Ber- 
nard A. Shilt. Ball State CJ 15:3-8, 21 May °44 

Techniques for development and maintenance of 
standards from standpoint of the school. Frank 
J. Dame and Irene C. Hypps. N Bus Ed Q 12: 
49-56 Spring '44 


ADVERTISING 

Keep ’em buying. J. K. Stoner. Bal Sheet 26: 4-9, 
36 Sept °44 

Plan a consumer survey. Laurence R. Campbell. 
Sch Activities 15: 152 Jan '44 

See numbers Consumer News Digest 

Three most important words in advertising. Sydney 
H. Giellerup. Bus Ed World 25: 76 Oct ’44 


AGNEW, Peter L. 
Personality rating chart for business students. N 
Bus Ed Q 12: 39-47 Spring °44 
AHLERING, Inez 
Things that should be done—now! Ball State CJ 
15: 7-8 Feb °44 
AHRENS, R. F. 
Getting a job with United Air Lines. Dict Ed F 
6-9, 20 Sept '44 
ALBER, Olga 
Business magazines as teaching aids. Bus Ed World 
25: 77-8 Oct ’44 
Business teacher’s summer. Bus Ed World 24: 379 
Mar °44 
ALDEN, Margery 
Is your voice pleasing to your customer? Dist Ed 
1: 7 Dec 4 
Mont Pleasant high school co-operative retailing 
exam, January, 1944. Dist Ed 1: 9-10 Dec ’44 


ALFORD, L. P. and Bangs, John R. 
(eds) Production handbook. 1676p. $7.50 Ronald 
Press '44 
ALLEN, Anna May 
Report of the typewriting committee. Bus Ed Ob- 
server 26: 40 Feb °44 
ALLEN, Bess 
(assoc. ed) Review of Business Education 
ALLEN, E. G. 
Job experience in Oklahoma. J Home Econ 36: 351 
Je "44 
ALLEN, Edward N. 
Better retailing. Conn Bus Educ 3: 5-7 Mar °44; 
. Bus Ed Outl 1: 4-8 '44-"45 
ALLEN, Maxine and others 
Take time for insurance! Ball State CJ 16: 17-19 
Nov °44 
ALLISON, Mildred 
Pre-induction courses and the problems of extend- 
ing the curriculum in private commercial schools, 
Thirteenth yearbook CEA 74-81 °43 
ALLMAN, H. B. 
Post-war planning for the middle-sized schools. N 
Bus Ed Q 13: 23-6, 57, 59-60 Fall ’44 
ALMETER, Mary A. 
Excerpt in the lamp of experience. Bus Ed World 
24: 585 Je °44 
ALTMEYER, Arthur J. 
Social security today and tomorrow. Think 10: 
7-8 May °44 
AMERICAN vocational association 
American vocational association conference. Ed Vic 
2: 5-6 Jan 20 '44 
A.V.A. annual convention. Bal Sheet 26: 989 
Nov ’44; J Bus Ed 20: 36 Nov '44 
Conventions and meetings. J Bus Ed 19:28 Jan °44 
Highlights—American vocational association con- 
vention. Dict Ed F 16-20 Feb ’44; 19 Oct-Nov 
"44 
AMERSON, Vera Mignon 
Accreditation of business training in the armed 
forces. J Bus Ed 19: 18-20 May °44 
Use and construction of tests in business subjects 
for the United States armed forces institute. Bus 
Ed Digest 8: 133-6 May °44 


AMISS, John M. and Sutton, Traver C. 
Industrial supervisor. 243p. $3 Ronald Press °44 
ANDERSON, Ruth I. 
Word division made easy. Ball State CJ 15: 3-6 
Feb '44 
ANDERSON, Warren E. 
Getting a job with Investors Syndicate. Dict Ed 
F 6-9 Dec '44 
ANDREWS, Corp. R. H. 
See Jones, T. Sgt. William E. jt auth 


ANDRUSS, Harvey A. 
Progress or panic? J Bus Ed 19: 7 Feb '44 
The war, income taxes, and bookkeeping. Bus Ed 
Outl 2: 4 °43-"44 
ANGELL, Albert D., jr 


Gregg shorthand teachers association. Thirteenth 
yearbook CEA 43-51 '43 
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APPLICATIONS for positions 

Applying for a teaching position. John T. Walter. 
Bus Ed World 24: 552-4 Je '44 

Getting a job with Investors — Warren E. 
Anderson. Dict Ed F 6-9 Dec "4 

Getting a job with Westinghouse. Polly N. Coles. 
Dist Ed F 6-9, 20 Oct-Nov "44 

Getting a job with United Air Lines. R. F. Ahrens. 
Dict Ed F 6~9, 20 Sept 44 

Standards of business education applied to business. 
Harmon C. Martin. N Bus Ed Q 12: 13-18 
Spring *44 

What personnel men want in the application letter. 
eas Baker Horning. Bal Sheet 25: 307, 336 
Mar °4 

When applying for a job. Nellie Kelso. Gregg W 
46: 473 Je '44 

APTITUDE tests 
See various subject matter fields 
ARCHER, M/Sgt. Fred C. 

Company clerk in the field. Bus Ed World 25: 4-8 

Sept °44 
ARITHMETIC, commercial 

Business mathematics. Maurice B. Fitzgerald. Colo- 
rado School Journal 60: 17 Nov °44 

Business mathematics correlated with the teaching 
of clerical procedures. Business Education Mono- 
graphs 1, 4 Apr '44 

Business mathematics for college freshmen. Thomas 
T. Goff. C Ed 29: 12-15 Dec '43 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. ’ 

Clerical curriculum courses of study for high 
schools. $5. Department of mi _—— 
Board of Education, Newark, N. J.’ 

Diagnostic tests in business ssaiemation R. Robert 
Rosenberg. Bus Ed World 25: 216-17 Dec 44 
Drills in preinduction mathematics. R. Robert 
Rosenberg. Bus Ed World 24: 346-7 Feb °44; 

411-12 Mar '44; 466-7 Apr °44 

Essential mathematics for minimum army needs. 
William A. Brownell. Sch R 52: 484-92 Oct °44 

Few suggestions for the teaching of arithmetic. 
Mildred K. Bickel. Ohio Sch 22: 115, 117 Mar 
"44 

Getting along without algebra. Norman B. Clark. 
Bal Sheet 25: 356—7 Apr °44 

Remedial arithmetic in high schools. 
Blair. Ed Digest 9: 34-6 Feb '44 

Summary of problems, questions, methods and 
techniques relating to the war, suggested for use 
in accounting and merchandising. Thirteenth 
yearbook CEA 193-216 °43 


ARMSTRONG, J. Evan 
Achievement. Amer Bus Ed Digest 1: 6 Oct "44 
Business and education, an imperative partnership 
during the war and for the future. Bus Ed Digest 
8: 5-13, 71 Mar "44 
Business education speaks. Editorial. Bal Sheet 26: 
83 Nov °44 
Co-operative planning by businessmen and business 
educators. Am Bus Ed Y 1: 269-77 °44 
ARMY 
See United States—Army 
ARNDT, C. O. 
The Philippines. Bul Nat Assn Sec Sch Prin 28: 
113-20 Nov "44 
Thailand. Bul Nat Assn Sec Sch Prin 28: 
Nov °44 


Glenn Myers 


121-4 


ARNOWITT, Leon 


After-school employment of pupils in the merchan- 
dising course. Thirteenth yearbook CEA 38-9 
"43 


ASH, Frank H. 
(ed) Connecticut Business Educator 


ASSOCIATIONS 


Achievement. J. Evan Armstrong. Amer Bus Ed 
Digest 1: 6 Oct °44 

Activities of the national council. Hamden L. Fork- 
ner. J Bus Ed 19: 29 Apr 44 

Attendance at national education association meet- 
ings by business teachers. Paul O. Selby. 
NABTTI 33: 12-15 May °44 

Business education. Ina-Ree Haas. Sierra Ed News 
30 Jan "44 

Business education speaks. Editorial. J. Evan Arm- 
strong. Bal Sheet 26: 83 Nov ’44 

Classification of member institutions of N.A.B.T.T.1. 
Paul O. Selby. NABTTI 33: 16-21 May °44 

Conventions and conferences—Spring, 1944. Bal 
Sheet 25: 270-1 Feb "44 

Cooperation between business teacher organiza- 
tions. E. M. Keithley. N Bus Ed Q 13: 8 Fall 


44 

Co-operative leadership of business teachers associa- 
tions. Paul S. Lomax. Amer Bus Ed Digest 1: 
14 Oct °44 

Editorial. H. G. Enterline. Amer Bus Ed Digest 1: 
8 Oct °44 

Greetings. Raymond C. Goodfellow. Amer Bus 
Ed Digest 1: 7 Oct '44 

National council of business schools. 
309 Mar "44 

National organizations of business teachers. Cecil 
Puckett. J Bus Ed 20: 7 Oct '44 

Schism between public and private business educa- 
tion. Herbert A. Tonne. J Bus Ed 20: 9 Sept 


Bal Sheet 25: 


"44 
Oa ae be or not to be. Bus Ed World 24: 
Voice of Sodeme education. L. A. Rice. TS Bus 
Educ 17-21 Apr '44 


AUDIO-VISUAL aids 


Audio-visual aids for business education. Inez 
Cunningham Lyle and Elizabeth Goudy Noel. 
M Bus Ed 10: 2—5 May "44 

Audio-visual business education. E. Dana Gibson, 
= Bus Ed World 25: 22-5 Sept '44; 86-7 Oct 


pi a a education. News Letter 6: 
1-23 Oct’ 

Audio-visual = E. Dana Gibson. 
6: 8-10 Dec 44 

Business education audio-visual catalog. E. Dana 
Gibson, ed. Business Education Department, 
Highlands University, Las Vegas, New Mexico 
"44-45 

Postwar planning. M. E. Studebaker and Lloyd V. 
Douglas. Amer Bus Ed Digest 1: 12-13 Oct '44 

Visual aids for salesmanship, merchandising, and 
of the distributive occupations. Harry Q. Packer. 
Bus Ed Observer 16: 26-7 Nov °44 

See also Visual education 


AUSTIN, Maurice 


Simplification of individual tax computations and 
returns. J Accy 77: 461-7 Je °44 


News Letter 
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BACK of the book 
See numbers J Bus Ed 


BACON, Francis L. 
Post-war education for teen-age war workers. 
Dict Ed F 6-10 May-Je °44 
BAGGLEY, Fanny E. 
Introducing Thomas natural shorthand to students. 
Thomas S Tchr 6-9 °44 
BAGLEY, W. C. 
Interdependence of business and education. 
Soc 60: 148 Sept 2 °44 
BAHR, Gladys 
(ed) Ohio Business Teacher 
Teaching consumer credit. Am Bus Ed Digest 1: 
61 Dec °44 
BAKER, Bernard F. 
Requisites for successful office practice courses in 
the high school. Bus Ed Outl 2:11 ’43-"44 
BAKER, George B. 
Global geography. Bus Ed Observer 16: 
May °44 
BAKER, Helen 
Employee counseling in war industries. Teach Col 
Rec 46: 34-40 Oct °44 
BANGS, John R. 
See Alford, L. P. (ed) jt auth 


BANKER, Harriet P. 


(ed) Lamp of experience. See numbers Bus Ed 
World 


BANKS, Murray 

Constructing a sound program of distributive edu- 
cation. Bus Ed Observer 16: 30-1 Nov °44 

How to teach an employee. Ind Arts & Voc Ed 
33: 191 May 44 

Instructional methods in distributive education. Ind 
Arts & Voc Ed 33: 47-8 Feb 44 

Job training methods - retail executives. J Bus 
Ed 19: 21-2 Feb "4 

Pupil personnel sitions in a vocational distribu- 
tive education program. Ind Arts & Voc Educ 


33: 13-16 Jan "44 _ ' 
Standards in distributive occupations. N Bus Ed 


Q 12: 27-30 Spring °44 
See Proctor, Alvis S, jt auth 
BANNISTER, Guy P. 
Training and retraining salesmen. Bus Ed Outl 1: 
13 '44-"45 
BARBER, Anson B. 
(ed) National Business Education Quarterly 
and Wellman, Rowena | 
Prefatory comment. N Bus Ed Q 12: 3-4 Winter 
"43 
BARNETT, George L. 
Wartime course in English. Bus Ed World 24: 317- 
21 Feb ’44 
BARNHART, W. S. 
State and city directors of business—a symposium. 
Ball State CJ 15:5 May °44 
BARRON, Robert E. 
Darn it! here comes a customer. Bus Ed World 2 25: 
84-5 Oct '44 


Sch & 


18-19 





BARTLETT, E. D. 
Improving personnel quality by proper selection. J 
Bus Ed 20: 32-3 Dec *44 
BARTON, Paul 
Training films in business education. Dict Ed F 
4-5 Apr "44 ! 
Washington views. See numbers Dict Ed F 
BATTERTON, R. 
What government expects from business education. 
Bus Ed Postwar Period 3-6 °44 
BATTISTONE, Gregory 
Business subjects in intermediate schools . Detroit. 
News Bulletin of MBEA 8: 5-6 Mar 4 
Intermediate schools. News Bulletin of ‘MBEA 8; 
4 Mar °44 
BAUMANN, H. P. 
(ed) Students’ department. 


BAUMGARTEN, Henry S. 
Tri-state business educator editorial comment. TS 
Bus Educ 6 Oct ’44 
(ed) Tri-State Business Educator 


BEALE, Beulah P. 

Trends in handwriting. Baltimore Bulletin of Edu- 
cation 22: 29-32 Sept-Oct ’44; Ed Dig 10: 23-5 
Nov °44 

BEALE, Charles Currier 
Silent man. J Bus Ed 19: 14, 16 Mar ’44 


BEAMER, Esther Kihn and Plimpton, Ruth J. 
Effective secretarial practices. 632p. $3.50 South- 
Western '44 


BEATTIE, L. S. 
Adjusting commercial courses in secondary schools 
during war years. C Ed Yearbook 13: 53 °43 
Visual aids in commercial subjects. Sch (Sec ed) 
32: 591-6 Mar 44 


BECKLEY, Donald K. 

Constructing achievement tests in retailing. J Bus 
Ed 19: 13-14 Jan °44 

Improving job coordination in business education. 
J Bus Ed 20: 13-14 Sept 44 

Providing work incentive for co-operative students. 
Sch R 52: 346-9 Je "44 

Standardizing terms in retail education. J Bus Ed 
20: 21-2 Nov °44 

Teaching in a navy school. J Higher Ed 15: 122- 
6 Mar °44 

See Smith, L. F. jt auth 


BEHRIN, Nathan 
Why practice? Nat Sh Rep 6: 3-6 Oct °44 


BEIGHEY, Clyde 
Trends in elementary business training. Bus Ed 
Outl 1: 27 '44-"45 
Western Illinois state teachers college offers inten- 
sive work in commerce. Bus Ed Outl 1: 15 °43- 
"44 
BELL, Mary 
Guidance and placement at Ponca city. Am Bus Ed 
Digest 1: 57-8 Dec '44 
BENNINGER, L. J. 
Methods versus skill in shorthand instruction. Bus 
Ed World 24: 388-9 Mar '44 
BENSON, Agnes 
Let’s dive right in and help finish the job. Bal 
Sheet 26: 16-17, 48 Sept 44 


See numbers J Accy 
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BENSON, Harold M. 
Code typewriting. J Bus Ed 19: 21-2 Mar °44 
BENSON, Marie S. 
My first semester with the functional method short- 
hand. C Ed 29: 3-7 Dec '43 
BERGER, Max 


A yardstick for your placement program. Occupa- 
tions 23: 163-5 Dec °44 


BERGMAN, Lillian H. 
Touch typewriting without a chart. H Points 26: 
72-5 Mar °44 


BERLIN, Mary K.; Nunes, Belmira; and From- 
berg, Benjamin 
Transcription can be fun. Gregg N L 206: 397- 
402 Mar °44 


BERLOW, Agnes P. 
Excerpt in the lamp of experience. Bus Ed World 
25: 148 Nov °44 


BERMAN, Anita R. 
G. I. bill of rights. Occupations 23: 47-51 Oct '44 


BERNSTEIN, Sidney 
Business knowledge of non-business and business 
training students. J Bus Ed 19: 21-2 Apr °44 


BETHEL, Lawrence L. 
Work-study education in natural environment. N 
Bus Ed Q 12: 11-12, 14, 16-18, 20-1, 41 Sum- 
mer "44 


BEVIS, Howard L. 
College and the demobilized student. J Ed Soc 
18: 81-6 Oct °44 


BIBLIOGRAPHY 

Book reviews. See numbers M Bus Ed 

Brief notes about business education. J. S. Wanous. 
See numbers Am Bus Ed Digest 

Business education. Frederick J. Weersing and 
Edwin A. Swanson. Sch R §2: 177-9 Mar 44 

Business education index, 1943. An author and 
subject index of business education articles com- 
piled from a selected list of periodicals and year- 
books published during the year 1943. 74p. $1. 
Sponsored by delta pi epsilon fraternity. M. Her- 
bert Freeman, ed. Bus Ed World '44 

Commercial education. Ed Vic 2: 22-3 Je 3, °44 

Commercial education. Agnes E. Osborne. R Ed 
Res 14: 320-6 Oct °44 

On the book shelf. Lempi S. Talvensaari. See 
numbers J Bus Ed 

Research studies completed and in process. Stephen 
J. Turille. NABTTI 33: —. May °44 

Retail book list. (Revised) Alfred A. Sessa. 22p. 
25¢ Journal of —- 100 Weshinaten Square 
East, New York 3, N. Y. °44 

Review of new literature. See numbers Bal Sheet 

— bibliography. Am Bus Ed Y 1: 315-22 


Selected references on guidance. P. W. Hutson, 
comp. Sch R 51: 428-33 Sept °43; 52: 431-6 
Sept °44 

Selected references on secondary-school instruction; 
business education. F. J. Weersing and E. A. 
Swanson, comps. Sch R 50: 220-3 Mar °42; 51: 
179-81 Mar '43; 52: 177-9 Mar '44 

Suggested reading in other journals. M. Herbert 
Freeman and Edith J. Tuchman. Bus Ed World 
24: 357 Feb "44 


BIBLIOGRAPHY (continued) 
U. S. government publications of interest to busi- 
ness teachers. Clyde W. Humphrey, comp. Bus 
Ed World 25: 69—70 Oct ’44; Ediphone Ed 11-12 


Dec °44 

What to read in business education. R. S. Burkhart. 
See numbers Ball State CJ 

Your professional reading. Jessie Graham, ed. See 
numbers Bus Ed World 


BICKEL, Mildred K. 
Few suggestions for the teaching of arithmetic. 
Ohio Sch 22: 115, 117 Mar '44 


BIGELOW, George E. 
Adding glamour to business education. Editorial. 
Bal Sheet 26: 3 Sept 44 


BIRNIE, George A. 
Shorthand reporting profession in Southern Rho- 
desia, South Africa. N Sh Rep 5: 173 Feb 44 


BISBEE, Edith V. 
Dictation in the beginning class. Thomas S Tchr 
14-16 44 
What business education plans for the postwar 
period in the skill subjects. Bus Ed Postwar 
Period 24-5 44 
BISH, Charles E. 
Some aspects of in-service training—army service 
forces. Dict Ed F 8-13 Mar ’44; Beacons on Bus 
Ed 15: 7-10, 14-15 Je "44 
BIXLER, Reyno F. 
See Perrelli, Ensign A. J. jt auth 


BLACK, Nettie 
Role of the business teacher in co-operation with 
business. Am Bus Ed Y 1: 167-80 44 


BLACKLER, W. R. 
Wartime developments in business education and 
their significance. Bal Sheet 25: 291 Mar 44 
See Kibby, Ira W. jt auth 
BLACKSTONE, Earl G. 
Guidance now. J Bus Ed 19: 7, 12 Feb °44 
How can fast typing motions be taught? Review 
Bus Ed 41: 3-6 May '44 
How to speed up typewriting instruction. N Bus 
Ed Q 12: 21-6, 65 Winter '43 
Interpreting business education to the community 
through publicity. Am Bus Ed Y 1: 233-47 '44 


BLAIR, Glenn Myers 
Remedial arithmetic in high schools. Ed Digest 9: 
34-6 Feb '44 


BLAIR, Morris M. 
Elementary statistics with general applications. 
690p. $3.50 Henry Holt °44 


BLANCHARD, Clyde Insley 

Daily transcription schedules. Bus Ed World 25: 
127-9 Nov '44; 219-20 Dec '44 

Editorials. See numbers Business Education World 

Things that should be done—now! Ball State CJ 
15: 8-9 Feb 44 

(managing ed) Business Education World 

See Smith, Harold H. jt auth 


BLITZ, Sidney W. 

Organization of an after-school employment mer- 
chandising program. Thirteenth yearbook CEA 
40-2 '43 

“Program D” in New York City. Dist Ed 1: 4-5 
Nov °44 
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BLOOMFIELD, Daniel 
Post-war period and business education. N Bus Ed 
Q 13: 41-2, 44-7 Fall °44 
BLOWERS, Hughes M. 
Program planning for 1944, beginning with E.LT. 
Bul Dist Ed Club Cal 6: 12-14 Jan 44 
BONNELL, Robert O. 
Manana. Amer Bus Ed Digest 1: 33-6 Oct '44 
BOOKKEEPING 

Accounting for high school activity monies. Melvin 
N. Bouboulis. Bal Sheet 26: 123-4, 154 Dec °44 

Accounting system for a ship’s service store. Louis 
S. Gibb. J Bus Ed 20: 22-3 Sept °44 

Adjusting second year bookkeeping to present needs. 
Meyer Waks. H Points 26: 58-61 Oct °44 

Approach to bookkeeping theory. H. J. Owens. C 
Ed Yearbook 13: 70-4 43 

Bookkeeping—academic or business training? M. 
Herbert Freeman and Gloria Orlean. Sec Ed 11: 
7-10 Apr "44 

Bookkeeping examination no. 1 (1944-1945). Bal 
Sheet 26: 136-7 Dec 44 

Bookkeeper’s important role in the war program. 
F. H. Elwell. Bus Ed Outl 1: 12 °43-"44 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Controlled materials plan. I. David Satlow. J Bus 
Ed 19: 38 Mar '44 

Development of our bookkeeping texts. Louis 
Wade Korona. J Bus Ed 19: 23-4 May °44; 17- 
19 Je’ 

Effects of the use of adding machines on the arith- 
metical ability of bookkeeping students. Jay Wil- 
son Cummings. Alpha Tau Abstracts '44 

450th anniversary of Pacioli’s contribution to book- 
keeping. Earl Clevenger. Bus Ed World 25: 131 
Nov °44 

Graded materials for the slow learner in bookkeep- 
ing. I. David Satlow. J Bus Ed 20: 22-4 Oct '44 

How much instruction in taxation should the book- 
keeping teacher plan to give the students? Ham- 
den L. Forkner. Bal Sheet 25: 292-5 Mar’ 44 

I am most unhappy. Arthur G. Skeeles. Ohio Sch 
23: 346, 370 Nov "44 

In the subject of bookkeeping. G. E. Damon. Bus 
Ed Postwar Period 27-8 °44 

Income tax in the curriculum. David F. Shapiro. 
Bus Ed Observer 26: 22-4 Feb °44 

Inventories. Sister M. Alexius. J Bus Ed 19: 23-5 
Mar "44 

Practical bookkeeping workbook, part II. M. Her- 
bert Freeman, Raymond C. Goodfellow, and J. 
Marshall Hanna. 160p. 60¢ Gregg °44 

Predicting success in machine bookkeeping. E. N. 
Hay. J Ap Psychol 27: 483-93 Dec °43 

Professional business. (Practice set no. 3) -Charles 
E. Bowman and Atlee L. Percy. $1.48 American 
Book Co. °44 

Record keeping. Thirteenth yearbook CEA 112-15 


43 

Revising the bookkeeping syllabus. Henry Owen. 
H Points 26: 67-9 Je °44 

Services of the United States employment service, 
bookkeeping division. Abner Germann. Thirteenth 
yearbook CEA 22-6 '43 

Should students who have taken high school book- 
keeping be required to take elementary account- 
ing? Carl J. Folkerts. Bal Sheet 25: 306, 336 
Mar °44 


BOOKKEEPING (continued) 

Summary of problems, questions, methods and 
techniques relating to the war, suggested for use 
in accounting and merchandising. Thirteenth 
yearbook CEA 193-216 '43 

Teaching of bookkeeping as influenced by the army, 
navy, and federal government in-service training 
programs. Paul A. Carlson. Ball State CJ 16: 6 
Nov °'44 

Teaching of income-tax problems in high-school 
bookkeeping. Francis R. Geigle. Bus Ed Outl 1: 
17-18 '44-"45 

Treatment of discounts in bookkeeping. Sister M. 
Alexius. Bus Ed World 24: 570-81 Je "44 

War, income taxes, and bookkeeping. Harvey A. 
Andruss. Bus Ed Outl 2: 4 '43-"44 

Workbooks vs. no workbooks. Agnes Lebeda. Bal 
Sheet 25: 401 May '44 


BOOKKEEPING—Projects 

Business Education World bookkeeping contest. 
Milton Briggs. See numbers Bus Ed World 

Business forms as an aid in bookkeeping. Edward 
Ferguson. Sch (Sec ed) 33: 318-20 Dec °44 

Functional experiment with the G.O. financial state- 
ment. Charles Cogen. H Points 26: 66-70 May 
"44 

BOOKKEEPING—tTeaching methods 

Balance sheet method and a revised bookkeeping 
syllabus. Henry Owen. J Bus Ed 20: 25 Nov '44 

Bring bookkeeping up to date. Mylo Dale. Bus Ed 
World 24: 390-1 Mar °44 

Characteristics of good bookkeeping teaching prac- 
tices. Hamden L. Forkner. Bal'Sheet 25: 206-9, 
240 Jan "44 

First semester elementary accounting in college. 
Paul A. Carison. C Ed 29: 8-11 Dec °43 

Let’s defer closing entries. Jack G. Edelman. Bus 
Ed World 24: 314-16 Feb °44 

Simplified periodic bookkeeping procedures. Earl 
Clevenger. J Bus Ed 19: 19-20 Apr '44 

The synoptic method. Ross G. Putnam. Sch (Sec 
ed) 33: 221-9 Nov '44 

Teaching controlling accounts can be made easy. 
Paul A. Carlson. Bal Sheet 25: 254-8 Feb °44 

BOOTH, H. S&S. 

Western reserve university's new technical sales 
curricula. Journal of Chemical Education 21: 
282-5 Je "44 

BORLAND, Helen, et al 

Self-scoring check list of professional competence for 

business teachers. Bal Sheet 26: 52-4 Oct '44 
BOTSFORD, Frances 
Things that should be done—now! Ball State CJ 
15: 9-10 Feb °44 
BOTTOME, Willard B. 
We should practice. Nat Sh Rep 6: 79 Dec '44 
BOUBOULIS, Melvin N. 

Accounting for high school activity monies. Bal 

Sheet 26: 123-4, 154 Dec '44 
BOUCHARD, Eudora M. 

Requirements for those about you. Bus Ed Ob- 

server 16: 14-17, 29 May °44 
BOUCHER, C. S&S. 


Federal aid for education? Yes! without control. 
Amer Bus Ed Digest 1: 29 Oct '44 
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BOUCHER, C. S.; Morrison, Henry C.; and 
Moehlman, Arthur B. 

Federal aid for education? Amer Bus Ed Digest 1: 

29-30, 41 Oct "44 
BOUSHALL, T. C. 

Education and business. Am Sch Bd J 108: 47 Mar 
"44; Tex Outl 28: 10-12 Apr '44; J Bus Ed 20: 
11-12 Oct '44 

BOWLE, Archibald Alan 
6,000 go Pan-American. Bus Ed World 24: 454-5 


Apr '44 
(ed) On the lookout. See numbers Bus Ed World 


BOWMAN, Charles E. and Percy, Atlee L. 
Professional business. (Practice set no. 3) $1.48 
American Book Co. '44 
BOYER, Theresa 
Interpreting business education within the school 
system. Am Bus Ed Y 1: 256-66 '44 
BOYNTON, Paul M. 
Better school supervision. Conn Bus Educ 3: 17-19 
Mar °44 
Present trends in business education. Bal Sheet 26: 
21, 47 Sept 44 
BRADY, Mary Margaret 
Relationships between commerce programs and edu- 
cation programs in business teacher-training in 
colleges and universities. Stephen J. Turille, ed. 
(bul no 34) 62p. 5so0¢ NABTTI Dec °44 
BRATTER, Herbert 
Teaching credit new tricks. Nation’s Business 32: 
32, 34, 60 Apr "44 
BREAM, Robert A. 
Comprehensive consumer education program in 
practice. Bal Sheet 25: 302—5 Mar "44 


BREIDENBAUGH, V. E. 
College war program in commercial education. Bus 
Ed Outl 1: 4 °43-"44 


BRENNAN, Grace 
Functions and possibilities of co-operative training. 
Am Bus Ed Y 1: 219-32 "44 


BRENNAN, S/Sgt. Lawrence D. 
Wanted: a WAC. Gregg W 46: 405-10 May °44 


BRIER, Anna H. 
(ed) Tri-State Business Educator 


BREWINGTON, Ann 
Techniques to be used in co-operative planning. 
Am Bus Ed Y 1: 290-306 °44 


BRIGGS, Milton 
Business education world bookkeeping contest. See 
numbers Bus Ed World 


BRIGGS, Thomas H. 
Consumer education study. Bul Nat Assn Sec Sch 
Prin 28: 87-93 Nov 44 
BRIMICOMBE, Betty 


Summer courses for training office help in wartime. 
C Ed Yearbook 13: 55-6 '43 


BRINKMAN, Albert R. 
See Dame, J. Frank jt auth 


BRISCO, Norris A. 
Bus Ed World 24: 564 Je 44 


BROAD, Samuel J. 
Recent developments in accounting and auditing. 
J Accy 78: 186-93 Sept '44 
BROADY, K. O. 
Supervised correspondence study in the high schools. 
Ed Vic 3: 9-10 Ju 20 '44 
BROCK, Jeannette 
Development and present status of the future teach- 
ers of America. NABTTI 32: 3-26 Jan '44 


BRODINSKY, Ben 
Vocational training for exservicemen. Ed Digest 9: 
54-5 Mar '44 
BROWN, Francis J. 
Accrediting educational values of military experi- 
ence. J Am Assn Col Reg 19: 238-40 Jan 44 
Postwar adjustments in education. Am Bus Ed Y 
I: 102-9 °44; Ediphone Ed 3-4 Dec '44 
BROWN, Georgia 
Self-guidance techniques in commercial education. 
Sch (Sec ed) 32: 779-82 May '44 
BROWN, M. A. 
Oakland’s work-study plan. Sch Executive 64: 49- 
51 Oct '44; Ediphone Ed 5-6 Dec ’44 
Work-experience program in the Oakland public 
schools. Nat Assn Deans Women J 8: 4-26 Oct 
"44 
BROWN, W. J. 
Adjusting commercial courses in secondary schools 
during war years. C Ed Yearbook 13: 39-44 "43 


BROWNELL, William A. 
Essential mathematics for minimum army needs. 
Sch R 52: 484-92 Oct '44 


BROWNFIELD, Lelah 
See Turille, S. J. jt auth 


BRYANT, Hazel 
Distributive education in Bridgeport. Beacons on 
Bus Ed 14: 12-15 Jan "44 


BUCKLEY, Harold B. 
Interpreting business education within the school 
system. Am Bus Ed Y 1: 256-66 '44 


BURKHART, Russell S. 
(assoc ed) Ball State Commerce Journal 
(ed) What to read in business education. See num- 
bers Ball State CJ 
See Allen, Maxine. jt auth 


BUSHER, Virginia Ann 
Measuring the achievement of first- and second- 
year typewriting students in terms of quantity of 
work produced. Alpha Tau Abstracts °44 - 


BUSINESS and business education 

Business speaks. See numbers Dict Ed F 

Business standards and business education. J. Frank 
Dame. Bal Sheet 26: 87, 108 Nov °44 

More participation. Bus Ed World 25: ii-iii Dec 
"44 

Postwar planning. Benjamin R. Haynes. Amer Bus 
Ed Digest 1: 13-14 Oct °44 

What business thinks about high school business 
programs. Claude V. McBroom. Ediphone Ed 6-7 
Dec *44 

What production expects from business education. 
Earl R. Rinker. Bus Ed Postwar Period 7-9 °44 

What’s wrong with business education? Dorothee 

E. Neal. Dict Ed F 16-17 May-Je '44 
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BUSINESS and education 


Better education and better business through co- 
operation. Thomas R. Jones. Bus Ed Observer 
16: 6-8, 26 May °44 

Business and education. L. E. Parmenter. Bus Ed 
Digest 8: 14-22 Mar °44 

Business and education, an imperative partnership 
during the war and for the future. J. Evan Arm- 
strong. Bus Ed Digest 8: 5-13, 71 Mar "44 

Business speaks. See numbers Dict Ed F 

Community cooperation in business education; Am 
Bus Ed Y, v 1, 1944. Louis A. Rice, McKee Fisk, 
James R. Meehan, Helen Reynolds, R. G. Walters, 
eds. $2.50 322p. 

Comprehensive business education—safeguard to 
American economic progress. Harmon E. Snoke. 
Am Bus Ed Y 1: 5-11 "44 

Co-operative planning by businessmen and business 
educators. J. Evan Armstrong, Harold E. Cowan, 
Susette Beale Tyler, and Ernest A. Zelliot. Am 
Bus Ed Y 1: 269-77 °44 . 

Cooperative planning for postwar education. Ken- 
neth L. Heaton. Va J Ed 37: 318, 330 May °44 

Education an investment for business rather than a 
tax on business. Willie A. Lawson. M Bus Ed 
10: 24-6 Mar "44 

Education and business. T. C. Boushall. Am Sch 
Bd J 108: 47 Mar °44; Text Outl 28: 10-12 Apr 
44; J Bus Ed 20: 11-12 Oct '44 

Education for business. Allen B. Gates. Am Bus 
Ed Y 1: 23-9 "44 

Expanding future for industry and education. Wal- 
ter D. Fuller. Ohio Sch 22: 64-5, 92 Feb °44 

Functions of placement and follow-up in co-operat- 
ing with business. Ray Abrams, Robert Finch, 
Betty Madison, and Lester J. Schloerb. Am Bus 
Ed Y 1: 201-18 °44 

Future of business education. Hamden L. Forkner. 
Bus Ed Observer 16: 10-11, 30-1 May °44 

How can education meet the needs of business? 
Ralph L. Ramey. M Bus Ed 10: 16—17 Mar '44 

How education can meet the needs of business. 
Robert M. Strickland. M Bus Ed 10: 20-1 Mar 

How can education meet the needs of business in 
training for a higher type of citizenship? Lee S. 
Trimble. M Bus Ed 10: 22-4 Mar '44 

Interdependence of business and education. W. C. 
Bagley. Sch & Soc 60: 148 Sept 2 °44 

Keep looking out in front. Thomas J. Watson. 
Think 10: 13-15 Ju '44 

Meeting the challenge of business and society. Am 
Bus Ed Y 1: 151-63 44 

N.O.M.A. views business education. William H. 
Hansen. Am Bus Ed Y 1: 12-22 '44 

Place of business in education. A. O.. Colvin. 
Colorado School Journal 59: 14 Apr °44 

Plan now—C.E.D. charts the course. Occupations 
22: 368-9 Mar °44 

Post-war period and business education. Daniel 
Bloomfield. N Bus Ed Q 13: 41-2, 44-7 Fall 

Postwar planning in the office. E. H. Conarroe. 
J Bus Ed 19: 38 May °44 

President’s message: this is our responsibility. 
Leona Dale Hulet. Review Bus Ed 41: 1-3 
May "44 

Proving the value of industrial training. Herbert 
A. Tonne. J Bus Ed 19: 18-20 Feb '44 

Role of business in co-operating with the school. 
Philip W. Schindel. Am Bus Ed Y 1: 181-7 '44 


BUSINESS and education (continued) 


Role of the business teacher in co-operation with 
business. L. H. Diekroeger, Nettie Black, Don 
T. Deal, Ion E. Dwyer, and Emily D. Thomp- 
son. Am Bus Ed Y 1: 167-80, '44 

School and business plan together. Peter Sammar- 
tino. Ediphone Ed 5-6 Sept-Oct ’44 

Teachers can learn from industrial job relations 
training. Herbert A. Tonne. Bus Ed World 24: 
374-6 Mar °44 

Teaching employer-employee relations. Frederick 
G. Fox. Bus Ed World 25: 156 Nov '44 

Techniques to be used in co-operative planning. 
Ann Brewington, E. H. Conarroe, and Louise 
Henderson. Am Bus Ed Y 1: 290-306 '44 

To what extent has education met the needs of 
business? W. P. King. M Bus Ed 1o: 18-19 
Mar °44 

Toward a magnificent America. T. C. Boushall. 
Nat Ed Assn J 33: 91-2 Apr °44; El Sch J 44: 
439-42 Apr '44 

United States department of commerce—liaison 
between business and government. Corrie Cloyes. 
Am Bus Ed Y 1: 82-90 '44 

What businessmen say about the employee prob- 
lem. Mary D. Tyndall. Bus Ed World 24: 547- 
9 Je "44 

What employers want. Tex Outl 28: 30 Oct 44 

What the businessmen say about us. Bus Ed Ob- 
server 16: 37 May °44 

Youth looks at business. Jessie Graham. Bus Ed 
World 24: 256-7 Jan °44 


BUSINESS arithmetic 


See Arithmetic, Commercial 


BUSINESS correspondence 


See Business English 
Business letters 


BUSINESS education 


Activities for the school’s department of business 

-education. Elfreda M. Rusher. Ohio Sch 22: 
114 Mar °44 

Adding glamour to business education. Editorial. 
George E. Bigelow. Bal Sheet 26: 3 Sept 44 

Basic needs of business education. B. F. Kyker. 
Nation’s Sch 34: 23 Aug °44 

Biographical sketches of selected leaders in business 
education. Carmen Fraide. Alpha Tau Abstracts 

Brief notes about business education. S. J. Wanous. 
See numbers Amer Bus Ed Digest 

Business courses for adults in war-time. 
Dunlop. C Ed Yearbook 13: 19-22 °43 

Business education. Clayton H. Hinkel. gp. Busi- 
ness Education Club, Easton (Pa.) High School 
May '44 

Business education at the secondary-school level. 
John W. Studebaker. Ediphone Ed 5-6 Nov 44 

Business education in Louisiana. S. V. Totty. Jour- 
nal of Negro Education 13: 480-7 Oct °44 

Business education in Ontario and New Jersey. 
Evelyn M. Rutledge and Doris E. Combs. J Bus 
Ed 19: 24-5, 30 Je "44 

Business education in the postwar period. Tenth 
annual business education series of the University 
of Denver. Denver, Colorado, '44 

Business subjects in intermediate schools of De- 
troit. Gregory Battistone. News Bulletin of 
MBEA 8: 5-6 Mar °44 

Challenge to business education. Am Bus Ed Y 1: 
141-50 "44 


W. Jj. 








EN | 
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BUSINESS education (continued) 


Commercial assembly line. N. C. Taylor. Sch (Sec 
) 32: 499-500 Feb "44 

Commercial department in a small high school. 
E. J. Hershey. Sch (Sec ed) 33: 25-8 Sept '44 

Commercial education. Agnes E. Osborne. R Ed 
Res 14: 320-6 Oct '44 

Coordinated college program of liberal arts and 
business training. L. A. Griffin. North Cen Assn 
Q 19: 163-70 Oct 44 

Co-ordination in business education. J. Frank 
Dame. Bus Ed World 24: 492-3 May °44 

Criticism, comment and challenge. Frederick G. 
Nichols. See numbers J Bus Ed 

Current federal education appropriations. J Bus Ed 
20: 31 Sept 44 

Emphasis on language in postwar business educa- 
tion. Kimberley Roberts and Howard A. Zacur. 
Bal Sheet 26: 18-19, 41 Sept '44 

Employment of veterans and war workers. E. A. 
Rule. J Bus Ed 20: 31 Oct 44 | 

Function of business education. Paul E. Elicker. 
Am Bus Ed Y 1: 129-32 '44; Ediphone Ed 7 
Sept-Oct °44 

GI bill and business education. Hamden L. Fork- 
ner. TS Bus Educ 37, 39-41 Oct '44 

Graduate commercial high schools. Leonard Louis 
Taafe. Alpha Tau Abstracts 43 

Helping children grow in economic competence. 
Ruth Wood Gavian. Ed Digest 9: 13-16 Mar 44 

Here are our problems in business education. Clyde 
E. Rowe. TS Bus Educ 23-6 Apr ’44 

Here and there in business education. Vernal H. 
Carmichael. See numbers Ball State CJ 

Importance of the historical foundations of busi- 
ness education. Herbert A. Tonne. J Bus Ed 20: 
9 Nov 44 

Interpreting business education to the community 
through publicity. E. G. Blackstone, Paul O. 
Selby, and C. T. Yerian. Am Bus Ed Y 1: 233- 
47 °44 

Interpreting business education within the school 
system. Harry I. Good, Theresa Boyer, Harold B. 
Buckley, J. H. Earl McKenzie, and Ernest A. 
Zelliot. Am Bus Ed Y 1: 256-66 °44 

Interpreting business education to the community 
through professional contacts. Foster W. Loso, 
Cecil Puckett, and George T. Walker. Am Bus 
Ed Y 1: 248-55 °44 

Is the business education department a dumping 
ground? Harold Ferguson. Bal Sheet 25: 200-2 
Jan °44 

Job to tackle; emphasis on right working and living 
habits. Ed Vic 2: 4 Je 3 44 

Junior college and business education. Lloyd L. 
Jones. Bus Ed World 24: 365-7 Mar °44; 442-4 
Apr "44 

Let’s be realistic about business education. Ham- 
den L. Forkner. Dict Ed F 15—17 Sept '44 

Let’s keep our vision broad. Helen Wood. Ball 
State CJ 15: 12-14 Feb °44 

Look into the future at business education. P. F. 
Muse. Bus Ed World 24: 563-4 Je '44 

Long view of commercial education. C. E. Man- 
willer. TS Bus Educ 19, 21 Oct ’44 

Maintaining and building prestige for business edu- 
cation. Cecil Puckett. J Bus Ed 19: 7, 14 May 

Meeting the challenge of business and society. Am 
Bus Ed Y 1: 151-63 °44 


BUSINESS education (continued) 


Motivation in navy training. Lt. (jg) M. C. Olson, 
U.S.N.R. Am Bus Ed Digest 1: 81-2 Dec °44 

Mr. Gibson surveys teaching of business education 
in New Mexico. News Letter 5: 3-5 Feb 24 ‘44 

News and views. See numbers Bal Sheet 

Objectives of business education in high school. 
Cecil Puckett. Colorado School Journal 59: 8 
Feb '44 

Organization, administration, and supervision of 
business education. Earl P. Strong. 378p. $2. 
Gregg "44 

Past achievements and future possibilities in busi- 
ness education. Helen Reynolds. Past Achieve- 
ments and Future Possibilities in Business and 
Business Education 1-3 °44 

Past and future of business education. A. A. Live- 
right. Past Achievements and Future Possibilities 
in Business and Business Education 4-6 °44 

Place of business in education. A. O. Colvin. 
Colorado School Journal 59: 14 Apr ’44 

Post card. Gregg N L 213: 163-5 Dec °44 

Postwar planning problems dominate business edu- 
cation highlights. Earl B. Webb. AVAJ 19: 
29-30 May °44 — 

Postwar problems in business education. Benjamin 
R. Haynes. M Bus Ed 10: g—11 May °44 

Professional education after the war: training for 
business. R. A. Stevenson. American Academy 
of Political and Social Science 231: 98-100 Jan 
"44 

Prognosis, guidance, and placement in business 
education. J. Frank Dame, Albert R. Brinkman, 
and Wilbur E. Weaver. 220p. $2. South-West- 
ern °44 

Practical training for business in New York state 
schools. Clinton Reed. Dict Ed F 5-7 Mar °44 

Present and post-war adjustments in business edu- 
cation. B. Frank Kyker. Dict Ed F 6-9 Apr '44 

Professional unity of public and private school lead- 
ership in business education. Paul S. Lomax. J 
Bus Ed 19: 7, 20 May °44 

Progress in business education. Ira W. Kibby. J 
Bus Ed 20: 7, 23 Dec ’44 

Readjustments in business education. F. G. Nichols. 
J Bus Ed 20: 11-12, 28 Dec *44 

Re-evaluation of business education objectives. A. 
O. Colvin. Am Bus Ed Digest 1: 63-6, 92-3 
Dec *44 

Reality vs. make believe. Brother Lawrence Ephrem. 
Bal Sheet 25: 262-3 Feb °44 

Requirements for those about you. Eudora M. 
Bouchard. Bus Ed Observer 16: 14-17, 29 May 


44 

Selected references on secondary-school instruction. 
F. J. Weersing and E. A. Swanson, comps. Sch 
R 52: 177-9 Mar °44 

Social business education in the junior college. 
Harold D. Fasnacht. Bus Ed World 25: 57-9 Oct 


44 
Schism between public and private business edu- 
cation. Herbert A. Tonne. J Bus Ed 20: 9 Sept 


44 
Secretarial studies promote inter-Americanism. Mol- 
lie S. Rosoff. H Points 26: 66—9 Feb '44 
Some currertt problems of business education. 
Thelma M. Potter. Teach Col Rec 45: 478-82 
Apr '44 
Some trends in business education. B. Frank Kyker 
and Arthur L. Walker. Office Appliances May 


44 
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BUSINESS education (continued) BUSINESS education—High school (continued) 





Study of local needs in commercial education. D. J. 
Wilson. Sch (Sec ed) 32: 501-6 Feb °44 

Techniques for development and maintenance of 
standards from standpoint of the school. Frank 
J. Dame and Irene C. Hypps. N Bus Ed Q 12: 
49-56 Spring '44 | 

Then and now in business education. “John Faith- 
ful.”” See numbers Bal Sheet 

Trends in enrollments in commercial subjects. John 
R. Emens. Bus Ed Outl 2: 5 °43-—'44 

Twelve decisions for business education. Benjamin 
R. Haynes. J Bus Ed 20: 7 Nov °44 

Upgrading business education. Frederick G. Fox. 
J] Bus Ed 19: 38 Apr °44 

Vocational business education. John A. McCarthy. 
Am Bus Ed Y 1: 137-8 °44 

Vocational guidance through business education. 
Gertrude Forrester. Am Bus Ed Y 1: 133-6 °44 

Wartime and problems of the junior high school 
business field. Amber Lovell. Bal Sheet 27: 57 
Oct '44 

Wartime business training programs. Ed Vic 2: 
21-2 Apr 20 "44 

Wartime problems and adaptations of business edu- 
cation in Ohio schools. Paul F. Muse and 
Howard E. Wheland. 41p. State department 
of education, Columbus, Ohio ’43 

Wartime service of commercial departments. News 
Bulletin 8: 7-11 Mar ’44 

Washington views. Paul Barton. See numbers 
Dict Ed F 

What about business education. E. G. Knepper. 
Ohio Bus Tchr 5: 3-6, 13-14 Dec °44 

What constitutes good business education. Hamden 
L. Forkner. Am Bus Ed Y 1: 117-28 °44 

What government expects from business education. 
R. Batterton. Bus Ed Postwar Period 3-6 ’44 

What’s wrong with business education? Dorothee 
E. Neal. Dict Ed F 16-17 May-Je '44 

When the war is over. Paul S. Lomax. Bus Ed 
Outl 2: 2 °43-"44 

Will war improve teaching? Harold H. Smith. 
Gregg N L 205: 322 Feb 44 

See also 
Associations 
Bibliography 
Colleges and universities 
Curriculum 
Equipment and supplies 
Junior colleges 
Postwar business education 
Research 
Teachers 
Teaching methods 
Tests 
War and business education 


BUSINESS education—High school 

Adjusting commercial courses in secondary schools 
during war years. L. S. Beattie. C Ed Yearbook 
13: 53 °43 

Adjusting commercial courses in secondary schools 
during war years. W. J. Brown. C Ed Yearbook 
13: 39-44 °43 

Adjusting commercial courses in secondary schools 
during war years. G. P. Hillmer. C Ed Year- 
book 13: 45-50 43 

Adjusting commercial courses in secondary schools 
during war years. A. P. Seggie. C Ed Yearbook 
13: 50-2 43 


Business education at the secondary-school level. 
John W. Studebaker. Am Bus Ed Y 1: 91-9 "44 

Commercial department in a small high school. 
E. J. Hershey. Sch (Sec ed) 33: 25-8 Sept °44 

Consumer business education in the high school. 
Stephen J. Turille. J Bus Ed 20: 19-21 Sept ’44 

Post-war business education in a metropolitan school 
system. B. W. Spencer. N Bus Ed Q 13: 19-22, 
55-6 Fall °44 

Post-war planning for the middle-sized schools. 
H. B. Allman. N Bus Ed Q 13: 23-6, 57, 59-60 
Fall °44 

Readjustments in business education. Frederick G. 
Nichols. Bus Ed Outl 1: 1, 3 °44-"45 

What business education plans for the post-war 
period in the field of secondary education. Harl 
R. Douglass. Bus Ed Postwar Period 17-19 °44 

What business thinks about high school business 
programs. Claude V. McBroom. Ediphone Ed 
6-7 Dec '44 

What small high schools can do to meet post-war 
problems in business education. Jack A. Kauf- 
man. N Bus Ed Q 13: 27-30, 62, 64 Fall °44 


BUSINESS education—Trends 


Co-ordination in business education. J. Frank 
Dame. Bus Ed World 24: 492-3 May °44 

Comment on criticism and challenge. Herbert A. 
Tonne. J Bus Ed 19: 9, 25-6 May '44 

Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 19: 9, 25 May '44 

Future of business education. Hamden L. Forkner. 
Bus Ed Observer 16: 10-11, 30-1 May °44 

Implications of a study of trends in business educa- 
tion. Lois Cross. M Bus Ed 10: 9-13 Mar '44 

Keep your business teaching up to date. Bernard A. 
Shilt. Bal Sheet 26: 10-12 Sept ’44 

Look into the future at business education. Paul 
F. Muse. Bus Ed World 24: 563-4 Je °44 

Needed: balance in education. Carl J.- Folkerts. 
Bus Ed World 24: 494 May °44 

Planning for the future of business-teacher educa- 
tion. Lloyd L. Jones. J Bus Ed 19: 11-12, 28 
May '44; 15-16, 19 Je "44 

Present trends in business education. Paul M. Boyn- 
ton. Bal Sheet 26: 21, 47 Sept '44 

Readjustments in business education. Frederick G. 
Nichols. Bus Ed Outl 1: 1, 3 °44-" 

Some trends in business education. Ira W. Kibby. 
Dict Ed F 12-14, 20 Sept °44 

Trends in education. W. S. Lyerla. Bal Sheet 25: 
387 May °44 


BUSINESS English 


Applied English essentials. (2d ed) Charles G. 
Reigner. 51¢ H. M. Rowe °44 

Basic minimum essentials of English usage required 
by secretaries. Velma O. Abney. Alpha Tau 
Abstracts °44 

Conquering the capitals. Verne Ellis Waltimyer. 
Bus Ed World 25: 215 Dec "4 

Conquering the comma. Verne Ellis Waltimyer. 
Bus Ed World 25: 65-6 Oct °44 

English. Joseph Neitlich, et al. See numbers Nat 
Sh Rep 

English for business. C. C. Parkhurst. 440p. $1.69 
Prentice-Hall ’44 

English for the business career woman. E. R. 
Youman. Engl J 33: 323-4 Je 44 

English for secretaries. Kate M. Monro. 308p. 
$1.75 McGraw-Hill °44 
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BUSINESS English (continued) 

Excerpts in the lamp of experience. Agnes P. 
Berlow. Bus Ed World 25: 148 Nov °44 

Give us boys and girls who can write good letters! 
exclaims the business executive. R. R. Aurner. 
Bal Sheet 26: 130-1 Dec ’44 

Greatest weapon in the world. George W. Gerwig. 
TS Bus Educ 41-3 Apr 44 

How are your syllables today? Esther Webb. 
Gregg W 46: 476, 496 Je °44 

Importance of English for business education stu- 
dents. Helen Collison. Bus Ed Observer 26: 34- 
5 Feb "44 

Importance of English for business education stu- 
dents. Madeline C. Gorman. Bus Ed Observer 
26: 10-13 Feb °44 

Language of business. Roy Davis. Bus Ed Outl 2: 
1, 3-4 °43-"44 

Language skills needed by armed forces. Bus Ed 
World 24: 338 Feb '44 

Sally tips Dot off! Helen Wilkes. Gregg W 47: 178 
Dec °44 

Style isn’t just being fancy. Louis Foley. Gregg W 
46: 242-4 Jan 44 

Ten commandments for practical punctuation. 
Dorothy M. Johnson. Bus Ed World 24: 265-6 
Jan '44 

Using basic English in business education. Mada- 
lene E. Smith. J Bus Ed 20: 20-1 Oct 44 

Using punctuation marks. (2d ed) Charles G. 
Reigner. 40'%2¢ H. M. Rowe '44 

Wartime course in English. George L. Barnett. 
Bus Ed World 24: 317-21 Feb '44 

We or I or you in letters? Edwin M. Robinson. 
Bus Ed World 24: 353 Feb °44 

Word division made easy. Ruth I Anderson. Ball 
State CJ 15: 3-6 Feb °44 

Your obedient servant. Maud M. Hutcheson. Na- 
tion’s Business 32: 76 Oct °44 


BUSINESS law 


See Commercial law 


BUSINESS letters 


Business letter becomes kinder with age. Calvin T. 
Ryan. Bus Ed World 24: 583-4 Je '44 

Give us boys and girls who can write good letters! 
exclaims the business executive. R. R. Aurner. 
Bal Sheet 26: 130-1 Dec '44 

Results of the September letter-writing contest. 
Bus Ed World 25: 198-9 Dec '44 

What personnel men want in the application letter. 
Kenneth Baker Horning. Bal Sheet 25: 307, 336 
Mar °44 

Why does the student fail to maintain his straight- 
copy rate when typing business letters? James 
Gemmell. Bal Sheet 26: 126-9, 160 Dec ’44 

Your obedient servant. Maud M. Hutcheson. Na- 
tion’s Business 32: 76 Oct °44 


BUSINESS machines 


See Office machines 


BUSINESS mathematics 


See Arithmetic, commercial 


BUSINESS organization and management 


Comment on “Hotel and restaurant management 
taught in the junior college.” McKee Fisk. Bus 
Ed World 25: 180-1 Dec °44 

Doctors of management. Fortune 30: 142-6 Ju '44 

Elementary statistics with general applications. 
Morris M. Blair. 690p. $3.50 Henry Holt ’44 


BUSINESS organization and management 


(continued) 

Future of small business enterprises and what the 
U. S. department of commerce is doing to help 
them. Benjamin H. Gordon. Past Achievements 
and Future Possibilities in Business and Business 
Education 7-9 °44 

Hotel and restaurant management taught in the 
junior college. Mozelle Milliken. Bus Ed World 
25: 122-3 Nov 44 

How to cut time and cost of paper-work produc- 
tion. Helen E. Wishon. Ediphone Ed 5-6 May- 
Je "44 

Industrial management. Asa S. Knowles and Rob- 
ert D. Thomson. 791p. $4.50 Macmillan °44 

Industrial supervisor. John M. Amiss and Traver 
C. Sutton. 243p. $3. Ronald Press '44 

Laboratory manual for elementary statistical meth- 
ods. William W. Neiswanger and Floyd B. 
Haworth. 121p. $2. Macmillan ’44 

Man who holds the purse strings. Herbert Corey. 
Nation’s Business 32: 36, 39-40, 42 Nov '44 

Management in the transition. Fortune 30: 132-3 
Ju °44 

Management’s job, a rebirth of courage. H. W. 
Prentis, jr. Vital Speeches 10: 200-4 Jan 15 °44 

Production handbook. L. P. Alford and John R. 
Bangs, eds. 1,676p. $7.50 Ronald Press 44 

Schools and co-operatives. Carleton Washburne. 
Sch Activities 16: 47-8 Oct ’44 

Shall we start °em in business? returning service- 
men. G. S. May Rotarian 65: 34-6 Aug °44 

Simplified time study. Herbert J. Myers. 140p. 
$2.50 Ronald Press °44 

Sound policies for bank management. Robert G. 
Rodkey. 224p. $4. Ronald Press °44 

Your stake in business profits. P. F. Drucker. Sat- 
urday Evening Post 217: 16-17 Sept 23 "44 


BUSINESS schools 


Challenges the post-war private business school 
must meet. B. F. Williams. N Bus Ed Q 13: 
35-6, 38-40 Fall °44 

Directory of private business schools in the United 
States. War Emergency council of private busi- 
ness schools, 839 17th st, NW, Washington 6, 
D.C. °44 

How one private school serves. Harold H. Smith. 
Bus Ed World 24: 505-6 May °44 

Maintaining and building prestige for business edu- 
cation. Cecil Puckett. J Bus Ed 19: 7, 14 May 
"44 

National council of business schools organized at 
St. Louis. Bus Ed World 24: 339-40 Feb °44 

N. J. branch attacks unethical practices. Occupa- 
tions 23: 38 Oct "44 

Postwar dangers to private business schools. B. F. 
Williams. Amer Bus Ed Digest 1: 19-20, 43 
Oct "44 

Post-war outlook for private business schools. A. D. 
Waring. News Bulletin of MBEA 8: 13-14 
Mar °44 

Postwar planning by the private school executive. 
Clark F. Murdough. Bus Ed Digest 8: 127-30 
May °44 

Pre-induction courses and the problems of extending 
the curriculum in private commercial schools. 
Mildred Allison. Thirteenth yearbook CEA 74- 
81 *43 

Private business school and the future. Thirteenth 
yearbook CEA 270—1 °43 








12 BUSINESS EDUCATION INDEX 


BUSINESS schools (continued) 

Private business schools and the war emergency: a 
look backward at the private business school. 
Thirteenth yearbook CEA 249-60 °43 

Private business schools in the postwar world. Mar- 
garet A. Hickey. Bal Sheet 26: 13-15 Sept °44 

Private school leadership? Frederick G. Nichols. 
J Bus Ed 19: 11 Apr "44 

Private schools workshop. Bal Sheet 26: 27 Sept °44 

Professional unity of public and private school 
leadership in business education. Paul S. Lomax. 
J Bus Ed 19: 7, 20 May ’44 

Schism between public and private business educa- 
tion. Herbert A. Tonne. J Bus Ed 20: 9 Sept ’44 

Specific problems facing the private business schools. 
Thirteenth yearbook CEA 261-69 °44 

Two private school associations meet in St. Louis. 
Bus Ed World 24: 333 Feb 44 

Unity in business education. (editorial) H. N. 
Rasely. Bal Sheet 25: 115 Dec °44 


BUSINESS teachers 
See Teachers 
Teachers—Training 
BUSINESS tests 
See Tests 
BUTCHER, Harold 
Iceland’s place in tomorrow’s world. Think 10: 20- 
21 Apr ’44 
BUTLER, Wilma J 
Teaching materials for a unit on advertising in con- 
sumer business training. Alpha Tau Abstracts ’43 


Cc 


CALIFORNIA business educators association 
Business education. Ina-Ree Haas. Sierra Ed News 
30 Jan "44 
CALLAHAN, Joseph 
Streamlined phrasing. Gregg W 46: 240 Jan’ 44 
CAMPBELL, Laurence R. 
Plan a consumer survey. Sch Activities 15: 152 
Jan "44 
CANBY, Elsie M. 
What the association has done for me. Nat Sh 
Rep 6: 64-5 Nov °44 
CARDER, R. H. 
Directed teaching program for future business 
teachers. Bal Sheet 25: 212-13 Jan °44 
CARLETON, F. B. 
Store practice in Syracuse. J Home Econ 36: 283-4 
May °44 
CARLSON, Paul A. 
First semester elementary accounting in - college. 
C Ed 29: 8-11 Dec 43 
Postwar problems in business education. Am Bus 
Ed Y 1: 307-14 °44 
Teaching controlling accounts can be made easy. 
Bal Sheet 25: 254-8 Feb °44 
Teaching of bookkeeping as influenced by the army, 
navy, and federal government in-service training 
programs. Ball State CJ 16: 6 Nov ’44 
(ed) Commercial Education 
CARMICHAEL, Vernal H. 
Membership in the NEA department of business 
education. Ball State CJ 16: 12 Nov 44 


CARMICHAEL, Vernal H. (continued) 

Post-war problems in business education. N Bus 
Ed Q 13: 5-6 Fall °44 

Problem of on ae (editorial) Am Bus Ed 
Digest 1: 54 Dec °4 

Testing learning in dition. Beacons on Bus Ed 
15: 5-6, 15 Je 44 

(ed) Here and there in business education. See 
numbers Ball State CJ 

(ed) National Business Education Quarterly 

(assoc ed) American Business Education Digest 


CARMODY, May and Schmaelizle, O. I. 
Value of a high school work census. Occupations 
22: 348-51 Mar °44 
CARR, W. G. 
See Joyal, A. E. jt auth 
CARTER, William J. 
See Sunley, William T. jt auth 
CASETY, Mary Z. 
Index of employability. Occupations 22: 477-83 
May °44 
CASPER, Helen 
Filing for the law office. Bus Ed World 25: 125-6 
Nov °44 
CAWOOD, James A. 
Distributive education in Harlan County. Ky Sch 
] 22: 21-22, 24 May °44 
CERTNER, Simon 


Teaching vocational students to write and speak. 
Ed Digest 9: 13-16 Feb °44 


CHANEY, Laura Kuhnel 
On mending our manners. Gregg W 46: 241, 244 
Jan "44 
CHASE, S. 
Story of social security; this bureaucracy streamlines 
itself. Reader’s Digest 44: 88-91 Apr °44 
CHAZAN, Frances 


High school pupils prepare income tax returns. 
N J Ed R 17: 141 Feb '44 


CHEESMAN, Isabel 


My most successful employee-instructor training 
course. Bul Dist Ed Club Cal 6: 31-3 Jan °44 


CHICKERING, Charlotte 
(asst ed) Extending the business curriculum in 
World War II; thirteenth yearbook, CEA, 1943. 
A. H. Sutherland, ed. 282p. 


CHRISTIE, A. J., jr. 
Vocational teacher’s creed. Bal Sheet 25: 222 Jan 
"44 
CIVIL service 
Arithmetical clerks needed in Washington. Dict 
Ed F 20 Mar 44 
Army service forces clerical training school. (In 
Washington news letter) J Bus Ed 20: 31 Nov "44 
Better utilization of stenographers and typists; a 
handbook for supervisors. 12p. 5¢. Interagency 
Stenographic Conference, Washington, U. S. Gov- 
ernment Printing Office ’44 
Civil service requirements. Bal Sheet 25: 214-15 
Jan °44 
Four-week refresher course in typewriting for civil- 
ian workers in government. Marion M. Lamb. 
Bal Sheet 25: 244-7 Feb '44 


— 


ee 
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CIVIL service (continued) 

Government dictation. B. P. Foote and Earl P. 
Strong. 192p. 80¢. Gregg °44 

Practice manual for typists in government agencies. 
22p. 15¢. Committee on Training Materials of 
the Interagency Stenographic Conference, Wash- 

_ ington, U. S. Government Printing Office ’44 

Preparation for clerical employment in the federal 
service. Harry B. Mitchell, Am Bus Ed Y 1: 
47-52 °44 

Standards for clerical training in government serv- 
ices. Herbert A. Tonne. N Bus Ed Q 12: 23-6, 
36 Spring '44 

Standards of improvement in federal in-service cler- 
ical training programs. Marion M. Lamb. N Bus 
Ed Q 12: 19-22, 56 Spring '44 

Too young to join up? The navy needs you in 
Washington! Betty Clark. Gregg W 46: 467-72 
Je *44 

Training for civil service. Cecil Puckett. Eta Chap- 
ter Comp 7-9 '44 

Typist yesterday—lawyer tomorrow. Otto Miller 
Ireland. Gregg W 46: 463-6, Je °44 

Uncle Sam greets his office workers. Dict Ed F 14 
Oct-Nov °44 

War and postwar demands on business education. 
Paul V. McNutt. Am Bus Ed Y 1: 41-6 °44 


CLARK, Betty 
Too young to join up? The navy needs you in 
Washington! Gregg W 46: 467-72 Je ’44 
CLARK, J. M. 
Educational functions of economics after the war. 
American Economic Review 34: 58-67 Mar ’44 


CLARK, Norman B. 
Getting along without algebra. Bal Sheet 25: 356-7 
Apr °44 
CLARKE, Louis D. 
Dixie heights chapter, Kentucky future retailers. 
Ky Sch J 22: 37-8 May °44 
CLARKSON, Charles D. 
(ed) Abridged history. See numbers Bus Ed Ob- 


server 


CLELAND, George L. 
Centralized system of accounting for student activ- 
ity funds. Bul Nat Assn Sec Sch Prin 28: 29-46 
Jan "44 
CLEM, Jane E. 


War adjustments at Whitewater state teachers col- 
lege. Bus Ed Outl 1: 11-12 °43-"44 


CLERICAL work—tTraining 

Analysis of the work of general clerical employees. 
Thelma M. Potter. 100p. $1.85. Bureau of 
publications, teachers college, Columbia univer- 
sity, N. Y. °44 

Army clerical procedures—blank administrative 
forms. David J. Kappel. gop. 80¢. Gregg °44 

Business mathematics correlated with the teaching 
of clerical procedures. Business Education Mono- 
graphs 1, 4 Apr "44 

Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. 44 

Cooperative performance tests for clerks. Nesta M. 
Gallas. J Bus Ed 20: 12-13 Nov °44 

Duties of general clerical workers. Kenneth Pilken- 
ton. Alpha Tau Abstracts ’43 


CLERICAL work—tTraining (continued ) 

Industrial ofice management program. William J. 
Worthington. Bal Sheet 27: 70-1 Oct °44 

Let’s be realistic about business education. Ham- 
den L. Forkner. Dict Ed F 15-17 Sept °44 

Periphery business skills. Thelma M. Potter. Bus 
Ed World 25: 83 Oct '44 

Proposed requirements for graduation from the 
four-year commercial course in high schools, 
Thirteenth yearbook CEA 107-21 °43 

Shorthand and clerical practice in wartime. Bus 
Ed Outl 1: 6-7 '43-"44 

Standards for clerical training in government serv- 
ices. Herbert A. Tonne. N Bus Ed Q 12: 23-6, 
36 Spring '44 

Standards of improvement in federal in-service 
clerical training programs. Marion M. Lamb. 
N Bus Ed Q 12: 19-22, 56 Spring °44 

Test scores for clerical aptitude and interests before 
and after a year of schooling. S. F. Klugman. 
Pedagog Sem 65: 89-96 Sept ’44 

Trends in handwriting. Beulah P. Beale. Baltimore 
Bulletin of Education 22: 29-32 Sept-Oct "44 


CLERICAL work—vU. S. Army 

Are you teaching army clerical procedures? David 
J. Kappel. Bus Ed World 24: 286-7 Jan °44 

Army clerical procedures—blank administrative 
forms. David J. Kappel. gop. 80¢. Gregg ’44 

Army correspondence. Captain Kenneth I. Ritchey. 
Bus Ed World 24: 262-4 Jan °44 

Army service forces clerical training school. (In 
Washington news letter) J Bus Ed 20: 31 Nov 


44 

Army takes care of its typewriters. Sgt. William E. 
Jones and Corp. R. H. Andrews. Gregg W 46: 
325, 327 Mar °44 

Company clerk in the field. Sgt. Fred C. Archer. 
Bus Ed World 25: 4-8 Sept °44 

Fingers, at my command! Sgt. James Turek. J Bus 
Ed 20: 23-4, 28 Nov 44 

I was a “feather merchant.” Allan Laflin. Bus Ed 
World 24: 253-5 Jan °44 

Keeping the keys flying in combat. Gregg W 46: 
327 Mar "44 

Meet the general’s secretary. Gregg W 47: 71-2 
Oct "44 

Most-used army terms. Joseph J. Jontig and Charles 
L. Swem. 125p. 6c¢ Gregg °44 

Notes on army instruction. Kenneth B. Haas. J 
Bus Ed 19: 15-16 Mar ’44 

Practice for the army clerk. Gregg W 47: 18-19 
Sept "44 

Some aspects of in-service training—army service 
forces. Charles E. Bish. Dict Ed F 8-13 Mar ’44 

Something new for the army clerk. Bal Sheet 27: 
59 Oct °44 

Story of a mission. Gregg W 47: 1-4 Sept 44 

Terms used by the army clerk. I. David Satlow. 
J Bus Ed 19: 25-6 Apr °44 


CLERICAL work—UvU. S. Navy 
Aboard ship at Milledgeville. 
Gregg W 46: 368 Apr ’44 
Accounting system for a ship’s service store. Louis 

S. Gibb. J Bus Ed 20: 22-3 Sept °44 
Co-ordination through the laboratory in an inten- 
sive program. Robert I. La Dow. TS Bus Educ 
55-7 Apr *44 
Marching women. J. H. Morrow. Bal Sheet 25: 
296-8 Mar °44 


Eleanor Skimin. 
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CLERICAL work—vU. S. Navy (continued) 

Navy correspondence. C. G. Connelly and R. A. 
Cook. 84p. 60¢ Prentice-Hall ’44 

New interpretations of instruction. Eleanor Skimin. 
J] Bus Ed 20: 13-14, 26 Oct '44 

So you’re going to be a navy stenographer. Lt. J. 
K. Stoner. Bus Ed World 25: 74-6 Oct 44; 132- 
4 Nov "44 

Some “most-used navy terms.” Harry W. New- 
man, Lt. (j.g.) U.S.C.G. Gregg W 46: 383 
Apr °44 

Training yeomen and storekeepers for the navy. 
Elvin S. Eyster. Bus Ed Outl 1: 10 °43-"44 

New interpretations of instructions. Eleanor Skimin. 
J Bus Ed 20: 13-14, 26 Oct '44 

Typewriting in an intensive program. Frank E. 
Liguori, Sp(T)1c. TS Bus Educ 58-62 Apr ’44 

Wartime course in English. George L. Barnett. 
Bus Ed World 24: 317-21 Feb '44 

Yeomen demonstrate posture. Bus Ed World 25: 
88 Oct '44 


CLEVENGER, Earl 
450th anniversary of Pacioli’s contribution to book- 
keeping. Bus Ed World 25: 131 Nov '44 
Simplified periodic bookkeeping procedures. J Bus 
Ed 19: 19-20 Apr '44 
Suggestions for studying shorthand. M Bus Ed 1o: 
7-9 May °44 
Teaching of certain business forms. J Bus Ed 19: 
21-2 Jan "44 
Variable shorthand reading rates. J Bus Ed 20: 
21-3 Dec "44 
CLOYES, Corrie 
United States department of commerce—liaison 
between business and government. Am Bus Ed 
1: 82-90 '44 
CLUBS 
Activities of the commercial club. Edytha Trickett. 
News Letter 6: 4-7 Sept 11 °44 
New Mexico state commerce club. E. Dana Gibson, 
comp. Sponsored by business education depart- 
ment, NMHU Sept '44 
State commerce club. E. Dana Gibson. News Let- 
ter 6: 2-3 Sept 11 '44 
State commerce club as a motivation for classes. 
Floyd Kelly. News Letter 6: 8-9 Sept 11 °44 


COCANOWER, C. D. 
Consumer education in the junior college. Bus Ed 
World 25: 178-80 Dec ’44 


COGEN, Charles 
Functional experiment with the G.O. financial 
statement. H Points 26: 66-70 May '44 


COHEN, George Murraine 
Dramatizing your typing instruction. 
World 24: 550-1 Je '44 
COLES, Polly N. 


Getting a job with Westinghouse. Dict Ed F 6-9, 
20 Oct-Nov °44 


COLESWORTHY, Margaret E. 
Why type slowly—ever? J Bus Ed 19: 18-19 Dec 
43; Ed Digest 9: 42-3 Feb '44 
COLLEGES and universities 
Accrediting educational values of military expe- 
rience. Francis J. Brown. J Am Assn Col Reg 
19: 238-40 Jan °44 


Bus Ed 


COLLEGES and universities (continued) 

Appraisal of vocational guidance. Margaret Lori- 
mer. J Higher Ed 15: 260-7 May '44 

Business mathematics for college freshmen. Thomas 
T. Goff. C Ed 29: 12-15 Dec '43 

Can typewriting be taught in college on a three- 
day-a-week basis? Kermit A. Crawley. TS 
Bus Educ 45-7 Apr °44 

College and the demobilized student. Howard L. 
Bevis. J Ed Soc 18: 81-6 Oct ’44 

Collegiate discrimination against shorthand and 
typewriting. P. O. Selby. Bus Ed World 24: 
270-3 Jan °44; Ed Digest 9: 56-7 Feb '44; Nat 
Sh Rep 5: 418-20 Ju °44 

Collegiate status of secretarial science courses. E. E. 
Hatfield. Bus Ed World 25: 60-1 Oct °44 

Collegiate teaching of shorthand and typewriting. 
Paul O. Selby. NABTTI 33: 3-11 May °44 

Comment no. 1-10. C Ed 29: 3-10 Mar "44 

Comment on “Hotel and restaurant management 
taught in the junior college.”” McKee Fisk. Bus 
Ed World 25: 180-1 Dec '44 

Commercial education at Whitewater. C Ed 209: 
8-10 May °44 

Consumer education in the junior college. C. D. 
Cocanower. Bus Ed World 25: 178-80 Dec '44 

Coordinated college program of liberal arts and 
business training. L. A. Griffin. North Cen Assn 
Q 19: 163-70 Oct °44 

Co-operative work programs. Leo F. Smith. J 
Higher Ed 15: 207-12 Apr '44 

Corporation accounting. William T. Sunley and 
William J. Carter. 543p. $5. Ronald Press ’44 

Correspondence. J Accy 52: 511-16 Dec '44 

Counseling students in the postwar college. E. G. 
Williamson. J Ed Soc 18: 87-95 Oct '44 

Curriculum for those who have not had commercial 
work in high school. C Ed 29: 11-12 Mar °44 

Demobilization and the American college. Hamden 
L. Forkner. Teach Col Rec 45: 381-5 Mar "44 

Digest of the progress report of a study in applied 
economics at state teachers college, Radford, Vir- 
ginia. B. W. Daniel. American association of 
teachers colleges. Twenty-third yearbook 148-50 
"44 

Education and business join hands. Glen C. Rice. 
Western Michigan College News Mags 3: 5-6 
Nov °44 

Elementary statistics with general applications. 
Morris M. Blair. 690p. $3.50 Henry Holt ’44 

Emptying campuses. (In Washington news letter) 
J Bus Ed 19: 28 Apr °44 

Experience with a work-study plan. Ralph W. 
Tyler. Sch R 52: 330-1 Je "44 

First semester elementary accounting in college. 
Paul A. Carlson. C Ed 29: 8-11 Dec °43 

Function of interest in vocational choice. M. Irene 
Wightwick. J Am Assn Col Reg 19: 231-7 Jan 
"44 

Growth of American economy. H. F. Williamson, 
et al. 816p. $3.20 Prentice-Hall °44 

Hunter alumnae report on jobs. Ruth G. Wein- 
traub and Ruth E. Salley. Occupations 28: 154- 
60 Dec '44 

Industrial management. Asa S. Knowles and Rob- 
ert D. Thomson. 791p. $4.50 Macmillan 44 

Laboratory manual for elementary statistical meth- 
ods. William W. Neiswanger and Floyd B. 
Haworth. 121p. $2. Macmillan ’44 
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COLLEGES and universities (continued) 

New concepts of terminal education. Charles E. 
Friley and James A. Starrak. Ed Digest 9: 4-8 
Apr °44 

New Jersey workshop, May 3. Bal Sheet 25: 372 
Apr °44 

Occupational guidance at Boise. Conan E. Math- 


ews and Howard E. Couper. Jun Col J 15: 
21-4 Sept °44 
Organized office practice course. Mary E. Con- 


nelly. Dict Ed F 16-18 Dec ’44 

Preparation for teaching public accountancy. 
thur N. Lorig. J Accy 78: 465-6 Dec ’44 

Post-war planning in business education on the 
junior college level. Ralph R. Snyder. N Bus 
Ed Q 13: 13-18, 52-3 Fall °44 

Post-war problems of business education at the 
collegiate level. Elmer Peterson. N Bus Ed Q 
13: 9-12, 48, 50-1 Fall °44 

Post-war program of the junior college. John W. 
Harbeson. Dict Ed F 10-13, 20 Dec °44 

Production, jobs and taxes. Harold M. Groves. 116p. 
$1.25 McGraw-Hill ’44 

Professional education after the war: training for 
business. R. A. Stevenson. American Academy 
of Political and Social Science 231: 98-100 Jan 


Ar- 


"44 

Readjustments in business education. Frederick G. 
Nichols. Bus Ed Outl 1: 1, 3 °44-"45 

Relationships between commerce programs and 
education programs in business teacher-training 
in colleges and universities. Mary Margaret 
Brady. Stephen J. Turille, ed. 62p. 50¢ (bul no 
34) NABTTI Oct '44 

Role of the junior college in meeting post-war edu- 
cational needs. Ed Vic 2: 16-17 Mar 20 '44 

Secretarial practice for colleges. John Allen Pen- 
dery and Myron C, Fisher. soop. $1.96 South- 
Western *43 

Secretarial projects and problems. John Allen and 
Myron C. Fisher. 191p. 88¢ South-Western °43 

Secretarial science in colleges and universities. Bus 
Ed World 24: 347 Feb °44 

Short business course in publicly supported colleges 
in the south. Harold Gilbreth. M Bus Ed 1o: 
6-9 Mar "44 

Sound policies for bank management. 
Rodkey. 224p. $4. Ronald Press ’44 

Study-employment scholarships at the university of 
Chicago. R. C. Woellner. Sch & - 59: 358 
May 20 '44; Sch R 52: 330-1 Je "4 

Survey of alumni attitude toward A bachelor of 
education degree. C Ed 29: 3-7 May '44 

“The back of the book.” L. A. Griffin. J Bus Ed 
19: 38 Je "44 

University commerce curriculum. G. F. Thirlby. 
Sociological Review 34: 209-21 Ju °42 

Vocational information for alumni. George F. 
Davenel. Occupations 22: 497-9 May °44 

Wartime business education in teachers colleges. 
Lloyd H. Hayes. Bal Sheet 25: 349-51, 381 Apr 
"44 

Western Illinois state teachers college offers inten- 
sive work in commerce. Clyde Beighey. Bus Ed 
Outl 1: 15 °43-"44 

Western Reserve university's new technical sales 
curricula. H. S. Booth. _— of Chemical 
Education 214 282-5 Je 4 

With the technicians. Leo - Smith. J Higher Ed 
15: 156-60 Mar *44 


Robert G. 


COLLEGES and universities (continued) 

Work experience on a cooperative basis at the 
school of business, Simmons College, Boston 
Massachusetts. S. J. Lukens. N Bus Ed Q 12: 
49-52 Summer °44 

World commodities and world currency. Benjamin 
Graham. 182p. $2. McGraw-Hill ’44 

See also Junior college 


COLLINS, Sidney A. 
Business teacher’s greatest challenge. Bal Sheet 26: 
90 Nov °44 


COLLISON, Helen 
Importance of English for business education stu- 
dents. Bus Ed Observer 26: 34-5 Feb °44 


COLVIN, Ambrose O. 
Place of business in education. Colorado School 
Journal 59: 14 Apr 44 
Re-evaluation of business education objectives. Am 
Bus Ed Digest 1: 63-6, 92-3 Dec ’44 
State and city directors of business—a symposium. 
Ball St C J 15: 7-8 May °44 
COMBS, Doris E. 
See Rutledge, Evelyn M. jt auth 


COMMERCIAL education association of the 
city of New York and vicinity 
Commerce teachers oppose seven period day. J Bus 
Ed 20: 31 Sept 44 
New York City teachers. Bal Sheet 26: 32 Sept '44 
Extending the business curriculum in World War II; 
thirteenth yearbook, 1943. A. H. Sutherland, ed. 
282p. 


COMMERCIAL law 

American business law in action. R. Robert Rosen- 
berg. 160p. 64¢ Gregg °44 

Applied business law. Dwight A. Pomeroy and 
McKee Fisk. 634p. $1.72 South-Western '44 

Applied business law achievement tests. Dwight A. 
Pomeroy and McKee Fisk. 32p. 16¢ South- 
Western °44 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Business law keeps pace with the times. Sidney 
C. Gould. H Points 26: 68-72 Mar ’44 

Checks for less than one dollar are illegal. Lloyd 
L. Jones. Bus Ed World 25: 191-2 Dec ’44 

Comprehensive final examination in business law. 
R. Robert Rosenberg. Bus Ed World 24: 523-6 
May "44 

Correlating accounting instruction with business 
law. Howard A. Zacur. Bus Ed World 25: 15- 
17 Sept '44 

Examination in commercial law. J Accy 52: 503-5 
Dec *44 

Institute examination in law. Spencer Gordon. J 
Accy 78: 406-7 Nov 44 

Law. Joseph Neitlich, et al. 


Rep 

Law everyone should know. R. — Rosenberg. 
Bus Ed World 25: 102-4 Oct "4 

Legislation = the war. Thirteenth yearbook CEA 
227-33, ° 

Modern law ie modern business. Herbert F. Good- 
rich. Nation’s Business 32: 23-4, 99 Mar °44 

Motivate the business law lesson. R. Robert Rosen- 
berg. Bus Ed World 24: 297-8 Jan ’44 

Outside contacts for the law class. S/Sgt. Raymond 
Harris. Bal Sheet 26: 84-6 Nov °44 


See numbers Nat Sh 
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COMMERCIAL law (continued) 

Practical value of business law in the lives of high 
school graduates. Frank Phillips. Alpha Tau Ab- 
stracts "43 

Workbook for applied business law. Dwight A. 
Pomeroy and McKee Fisk. 126p. 52¢ South- 
Western °44 

Workbooks and tests as tools of instruction in Amer- 
ican business law. R. Robert Rosenberg. Bus Ed 
Observer 16: 22-4 May °44 


COMMUNITY surveys 
Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 19: 9, 23 Je "44 
Local surveys as a basis for planning. Lewis R. Toll, 
O. H. Day. Carl M. Horn, and Elizabeth K. 
Wilson. Am Bus Ed Y 1: 278-89 '44 
School and business plan together. Peter Sammar- 
tino. Ediphone Ed 5-6 Sept-Oct °44 
Study of local needs in commercial education. D. J. 
Wilson. Sch (Sec ed) 32: 501-6 Feb '44 
Open forum. Lewis R. Toll. J Bus Ed 19: 29-30 
Je *44 
COMPILATION of articles written by members 
of Eta Chapter, Delta Pi Epsilon 
22p. University of Denver, Denver, Colorado 1944 


CONARROE, E. H. 
Postwar planning in the office. J Bus Ed 19: 38 
May '44 
Some business aspects of postwar planning. Bus 
Ed Digest 8: 83-8 May °44 
Techniques to be used in co-operative planning. 
Am Bus Ed Y 1: 290-306 44 


CONNECTICUT 
Study of business education curricula in Connecticut 
high schools. Betsey H. Morton. Beacons on Bus 
Ed 15: 11-13 Je °44 


CONNELLY, C. G. and Cook, R. A. 
Navy correspondence. 84p. 60¢ Prentice-Hall ’44 


CONNELLY, Marjorie 
See Allen, Maxine. jt auth 


CONNELLY, Mary E. 
Organized office practice course. Dict Ed F 16-18 
Dec °44 


CONSUMER education 

Black marketing: an economic waste. Tex Outl 28: 
25-7 Ju *44 

By the people. C G 10: 8-10 Dec °44 

Business opinion on controversial issues in consumer 
education. Walter Maxwell. Alpha Tau Abstracts 
"43 ) 

Campaign to popularize unpalatable foods. Tex 
Outl 28: 13 Aug °44 

Century of consumer cooperation. C. J. McLanahan. 
NEAJ 33: 119-20 May 44 

Clerical curriculum courses of study for high schools. 
$5 Department of Business Education, Board of 
Education, Newark, N. J. 44 

Comprehensive consumer education program in 
practice. Robert A. Bream. Bal Sheet 25: 302-5 
Mar °44 

Constructing courses of study in consumer educa- 
tion. Ray G. Price. TS Bus Educ 27-9, 31, 33-5 
Apr °44 

Consumer business education in the high school. 
Stephen J. Turille. J Bus Ed 20: 19-21 Sept 44 
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CONSUMER education (continued) 

Consumer business education past, present, and 
future. W. Harmon Wilson. Beacons on Bus 
Ed 16: 6-11 Jan '44 

Consumer education. Ed Vic 2: 1, 3-6 Apr 3 °44 

Consumer education. R. H. Eckelberry. Educa- 
tional Research Bulletin 22: 240-1 Dec ’43 

Consumer education for nonspecialized students. 
Hazel Kyrk. Sch R 52: 543-51 Nov °44 

Consumer education—holding the line of living 
costs in 1944. Edward T. Downer. Ky Sch J 22: 
30, 32-4, 36 May "44 

Consumer education in the junior college. C. D. 
Cocanower. Bus Ed World 25: 178-80 Dec ’44 

Consumer education—some suggestions for 1944. 
Ed Vic 2: 17-19, 30 Feb 19 '44 

Consumer education study. Thomas H. Briggs 
Bul Nat Assn Sec Sch Prin 28: 87-93 Nov °44 

Consumer education workshop. Edward F. Reich. 
Thirteenth yearbook CEA 147-57 '43 

Consumer influence in business education. J. Frank 

' Dame. Bal Sheet 25: 358, 384 Apr '44 

Consumer problems in wartime. Kenneth Dameron. 
672p. $3.75 McGraw-Hill ’44 

Consumer problems of the high-school student. Wil- 
liam Van Til. Bul Nat Assn Sec Sch Prin 28: 
79-86 Nov '44 

Course in economic citizenship. Kathrine Kerestesy. 
H Points 26: 39-44 Jan 44 

Digest of the progress report of a study in applied 
economics at state teachers college, Radford, Vir- 
ginia. B. W. Daniel. American association of 
teachers colleges. Twenty-third yearbook 148-50 
"44 

Economics for consumers, (2d ed) Leland J. Gor- 
don. 680p. $3.75 American Book Co. ’44 

Education for installment buying. Adrian Rondi- 
leau. Teach Col Rec 46: 119-20 Nov '44 

Evaluating business-sponsored educational materials. 
Kenneth Dameron. Ed Digest 9: 58-9 Feb ’44 

Facilities for a comprehensive program of consumer 
education. J. E. Mendenhall. (In American 
school and university, °44 80-3) 

Food waste must be stopped. Tex Outl 28: 21 Jan 


44 

Getting our money’s worth in clothing. Edytha 
Trickett. News Letter 6: 4-8 Dec 44 

Guide posts. C G 10: 16 Apr ’44 

Health begins at home. C G 10: 8-9, 14 Feb '44 

Help reduce America’s waste line! Tex Outl 28: 
17-20 Feb °44 

Helping children grow in economic competence. 
Ruth Wood Gavian. Ed Digest 9: 13-16 Mar °44 

Helping families manage their resources. Mary 
Gillespie. Ed Vic 3: 16-17 Dec °44 

How ration points are set. Tex Outl 28: 39-40 Ju 


44 

Information for consumers. Lillian Stevenson. Sch 
R 52: 253-4 Apr "44 

It’s still beef. CG 10: 6—7 Oct 44 

Keep ’em buying. J. K. Stoner. Bal Sheet 26: 4-0, 
36 Sept ’44 

Last call for good winter meals. CG 10: 6-7 Sept 
"44 

Life may never be the same. Donn Layne. Nation’s 
Business 32: 72, 74-5 Sept 44 

Old goods—new problems. CG 10: 8-10 Apr °44 

Plan a consumer survey. Laurence R. Campbell. 
Sch Activities 15: 152 Jan °44 

Price panels. Clifford W. Patton. Tex Outl 28: 27-9 
Nov '44 
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CONSUMER education (continued) 
Problem of teaching buying in consumer economics. 
a Louise O’Brien. TS Bus Educ 27-30 Oct 


~~ in business background and social-busi- 
ness subjects. Ernest H. Crabbe. Past Achieve- 
ments and Future Possibilities in Business and 
Business Education 10-12 °44 

Proposed program for colleges and universities. Tex 
Outl 28: 40-1 Feb '44 

Pupils’ spending habits surveyed. Bul Nat Assn 
Sec Sch Prin 28: 75 May °44 

Purpose and function of business education in the 
education of consumers, F. J. Schlink. Am Bus 
Ed Y 1: 66-74 44 

Retail book list. (revised) Alfred A. Sessa. 22p. 
25¢ Journal of Retailing, 100 Washington Square 
East, New York 3, N. Y. ’44 

Retail shelves of °44. Jack B. Wallach. Nation’s 
Business 32: 27, 68, 70 Jan °44 

Role of education in the postwar economic world 
as viewed by the American consumer. H. Har- 
mon Wilson. Business Education Now for the 
Future 1-4 Dec °43 

School administrator’s job in relation to consumer 
education. Ed Vic 2: 15-17 Mar 3°44 

Schools can aid local food price programs. Ed Vic 
2: 9-11 May 20, '44 

Schools and co-operatives. Carleton Washburne. 
Sch Activities 16: 10-13 Sept 44 

Short weight—short change. CG 10: 12-14 Mar 


Some source materials from government agencies 
on wartime consumer education for use by ad- 
ministrators and teachers in elementary and sec- 
ondary schools. (Leaflet no 67) 11p. 5¢ United 
States office of education '43 

Some suggestions for 1944. Ed Vic 2: 17-19 Feb 


19 '44 

Spenders can be choosers. CG 10: 3-4 Nov '44 

Standards for growth in business-consumer com- 
petency. Edward Reich. N Bus Ed Q 12: 31-4 
Spring °44 

Standards hold the line. CG 10: 10-12 Jan °44 

Strengthening food price control program. James 
E. Mendenhall. Ed Vic 3: 17-18 Nov 44 

Taste makes waste. CG 10: 8-10 Sept °44 

Teaching consumer credit. Gladys Bahr. Am Bus 
Ed Digest 1: 61 Dec 44 

Teaching materials for a unit on advertising in con- 
sumer business training. Wilma Butler. Alpha 
Tau Abstracts °43 

War bonds and personal finance. John T. Walter. 
J Bus Ed 19: 15-16 Jan °44 

War models for the home front—1944. CG 10: 4-5 
Jan '44 

Waste not—want not. CG 10: 3-4 May °44 

What business education might teach about the war 
food administration. Helendeen H. Dodderidge. 
Am Bus Ed Y 1: 75-81 °44 

What high-school youth think about certain eco- 
nomic problems of the family. Harold H. Punke. 
H Sch J 27: 26-9 Jan—Feb '44 

What should working students do with their earn- 
ings? Daniel Melcher. Am Tchr 28: 18-19 


May °44 

Whole truth? Frederick G. Nichols. J Bus Ed 19: 
11 Apr 44 

Womanpower on the swing shift. CG 10: 8-9 Mar 


44 
See numbers Consumer News Digest 


CONTESTS 

Artistic typing contest. Bal Sheet 26: 149 Dec °44 

High school standards for the state commerce club. 
2p. 

New Mexico state commerce club. E. Dana Gibson, 
comp. Business Education Department, NMHU 
Sept °44 

Report of national Catholic typing contest. Bal 
Sheet 26: 31 Sept '44 


COOK, R. A. 
See Connelly, C. G. jt auth 


COOPERATIVE education 

Administrative aspects of cooperative business train- 
ing. Ira W. Kibby and W. R. Blackler. N Bus 
Ed Q 12: 58-61 Summer ’44 

All work and no school—denies youth its place in 
the future. CG 10: 10-12 Oct "44 

Commercial co-operative training program. Elsie 
White. Bal Sheet 26: 88-9 Nov 44 

Complete cooperative training program as admin- 
istered in Tulsa, Oklahoma. H. W. Gowans, et 
al. N Bus Ed Q 12: 22-4, 26-8, 30-6 Summer 
"44 

Continuing school attendance while working; 
arrangements some schools have made. C. A, 
Jessen. Ed Vic 2: 1-5 Feb 3 '44 

Co-operative business education. J. Frank Dame. 
Bus Ed Outl 1: 14, "44-45 

Co-operative business education in Dayton, Ohio. 
Gladys M. Riegel. Am Bus Ed Digest 1: 74-6, 
g1 Dec '44 

Cooperative business education in Jackson. Deyo B. 
Fox. Am Bus Ed Digest 1: 60 Dec °44 

Co-operative education, a panacea? Edward A. 
Greenfield. Bal Sheet 26: 134, 160 Dec °44 

Cooperative education in Sacramento, Calif. Am 
Sch Bd J 107: 39 Dec '43 

Cooperative education in a technical institute. L. F. 
Smith and D. K. Beckley. Ind Arts & Voc Ed 
33: 98-101 Mar '44 

Cooperative business training. Luther B. Weaver. 
N Bus Ed Q 12: 42-6, 52 Summer 44 

Co-operative training in New York City. Bus Ed 
World 24: 328 Feb °44 

Cooperative teaching a help for cooperative educa- 
tion for secondary schools. R. C. Seitz. Am Sch 
Bd J 109: 17-18 Oct '44 

Co-operative work programs. Leo F. Smith. J 
Higher Ed 15: 207-12 Apr 44 

Cooperative work in merchandising at Lasell junior 
college, Auburndale, Massachusetts. Guy M. 
Winslow. N Bus Ed Q 12: 47-8 Summer °44 

Distributive education—a war aid. Alvis S. Proctor 
and Murray Banks. Bus Ed World 24: 371-3 
Mar °44 

Experience with a work-study plan. Ralph W. 
Tyler. Sch R 52: 330—2 Je °44 

Field work in retailing, Michigan State college. 
M. Ford. J Home Econ 36: 221 Apr "44 

Functions and possibilities of co-operative training. 
Edward J. Rowse, Grace Brennan, Lloyd H. 
Jacobs, Ira W. Kibby, and Maude G. Woods. Am 
Bus Ed Y 1: 219-32 °44 

How a co-operative part-time class works. H. D. 
Shotwell. Bus Ed World 24: 392-6 Mar °44 

How a high school in a war-plant town co-operates 
to relieve employee shortages. Dorothy Minikel 
and Robert Davies. Bus Ed Outl 1: 11 '43-"44 
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COOPERATIVE education (continued) 
Improving job coordination in business education. 
Donald K. Beckley. J Bus Ed 20: 13-14 Sept 
"44 
Morristown high school cooperative program. Ber- 
nard A. Reed. Bus Ed Observer 16: 39-40 May 


"44 

Oakland’s work-study plan. M. A. Brown. Sch 
Executive 64: 49-51 Oct ’44; Ediphone Ed 5-6 
Dec °44 

Organization of an after-school employment mer- 
chandising program. Sidney W. Blitz. Thirteenth 
yearbook CEA 40-2 ’43 

Partners in business training. Lawrence T. Thom- 
son. J Bus Ed 19: 20-1 Je °44 

Part time student employment. Paul B. Richardson. 
Thirteenth yearbook CEA 35-7 ’43 

Part-time work for high school students. Am Tchr 
28: 5 Mar 44 

Possible cooperative plans under the national voca- 
tional acts. John B. Pope. N Bus Ed Q 12: 37-41 
Summer °44 

Providing work incentive for co-operative students. 
D. K. Beckley. Sch R 52: 346-9 Je 44 

Pupil personnel problems in a vocational distribu- 
tive education program. M. Banks. Ind Arts & 
Voc Educ 33: 13-16 Jan °44 

Quarter century mark in cooperative training. Jesse 
Graham. N Bus Ed Q 12: 62-4 Summer °44 

Returning veteran will need part-time education. 
Thomas Diamond. AVAJ 19: 21-3 May °44 

School plus work for the teens. R. D. Cox. Parents 
Magazine 19: 26-7 Apr °44 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb °44 

Some observations on cooperative training at the 
junior college level. Alan S. Wilson. N Bus Ed 
Q 12: 53-4, 61 Summer °44 

Standardizing terms in retail education. Donald K. 
Beckley. J Bus Ed 20: 21-2 Nov °44 

Study-employment scholarships at the university of 
Chicago. R. C. Woellner. Sch & Soc 59: 358 
May 20, '44; Sch R 52: 330-1 Je "44 

Ten years of cooperative training in the Modesto city 
schools. H. Gordon White. N Bus Ed Q 12: 55-7 
Summer °44 

“The back of the book.” L. A. Griffin. J Bus Ed 
18: 38 Je 44 

When pupils “drop out.” C. B. Smith. Ed Digest 
9: 18-19 May "44 

With the technicians. 
15: 156-60 Mar °44 

Work experience. Frederick G. Nichols. N Bus Ed 
Q 12: 3-6, 8, 10, 36 Summer "44 

Work experience and secondary education. Paul B. 
Jacobson and B. L. Dodds. Bul Nat Assn Sec Sch 
Prin 28: 75-81 Feb °44 

A work experience program. John E. Mason and 
Bruce L. Lesuer. Bul Nat Assn Sec Sch Prin 28: 
51-9 Nov "44 

Work experience for the small secondary school. 
W. F. Holtrop. Bul Nat Assn Sec Sch Prin 28: 
59-65 Jan '44 

Work-study education in natural environment. Law- 
rence L. Bethel. N Bus Ed Q 12: 11-12, 14, 16— 
18, 20-1, 41 Summer "44 

Work experience on a cooperative basis at the school 
of business, Simmons College, Boston, Massachu- 
setts. S. J. Lukens. N Bus Ed Q 12: 49-52 Sum- 
mer "44 


Leo F. Smith. J Higher Ed 


COOPERATIVE education (continued) 
Work-study program as it may affect business edu- 
cation and general education. William R. Odell. 
Am Bus Ed Y 1: 110-16 44 
Work-study program at Hershey. Hiram A. Groff. 
Am Bus Ed Digest 1: 59-60 Dec ’44 


COREY, Herbert 
Fact collector for tax collector. Nation’s Business 
32: 36, 39 Oct '44 
Man who holds the purse strings. Nation’s Business 
32: 36, 39-40, 42 Nov 44 
CORRESPONDENCE courses 
Gregg shorthand home-study course (for beginners). 
John Robert Gregg. Pamphlets 1, 2, 3 each 16p., 
12¢; pamphlets 4-14, inclusive, each 32p., 20¢ 
Gregg °44 
Gregg shorthand, advanced home-study course, les- 
sons I to 12, inclusive. John Robert Gregg. Each 
pamphlet 64p., 28¢ Gregg °44 
Supervised correspondence study in the high schools. 
Ed Vic 3: 9-10 Ju 20 °44 
COUPER, Howard E. 
See Mathews, Conan E. jt auth 


COWAN, Harold E. 
Co-operative planning by businessmen and business 
educators. Am Bus Ed Y 1: 269-77 '44 


COX, Frank E. 
Criticism can make or break employee-instructor 
training. Bul Dist Ed Club Cal 6: 22-4 Jan °44 


COX, R. D. 

School plus work for the teens. Parents Magazine 

19: 26-7 Apr °44 
CRABBE, Ernest H. 

Problems in business background and social-business 
subjects. Past Achievements and Future Possibil- 
ities in Business and Business Education 10-12 
"44 

CRAF, John R. 

Post-war business education. J] Bus Ed 20: 19-20 
Nov °44 

Pre-induction business orientation. J Bus Ed 19: 
17, 22 Jan "44 

CRAWLEY, Kermit A. 

Can typewriting be taught in college on a three- 
day-a-week basis? TS Bus Educ 45-7 Apr '44 

In providing effective office experience before gradu- 
ation. Bus Ed Postwar Period 31-2 '44 


CROMWELL, R. Floyd 
Standards for growth in character traits and de- 
sirable personal qualities. N Bus Ed Q 12: 35-6 
Spring "44 
CROSS, Lois 
Implications of a study of trends in business educa- 
tion. M Bus Ed 10: 9-13 Mar '44 


CUMMINGS, Jay Wilson 
Effects of the use of adding machines on the arith- 
metical ability of bookkeeping students. Alpha 
Tau Abstracts ’44 
CURRICULUM 
A balanced commercial program. Alvhild Martin- 
son, et al. Bus Ed Outl 1: 12-13 °44-45 
Accounting chairmen’s workshop. Irving Raskin. 
Thirteenth yearbook CEA 104-21 43 
Beginning the study of business. Harriett Cochran 
Richardson. Sch R 52: 441-2 Sept '44 
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CURRICULUM (continued) 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Clerical curriculum courses of study for high schools. 
$5. Department of Business Education, Board of 
Education, Newark, N. J. °44 

Commercial assembly line. Norma Taylor. 
(Sec ed) 32: 499-500 Feb "44 

Commercial teachers curriculum “x.” C Ed 29: 11 
May °44 

Commercial teachers curriculum “y.” C Ed 29: 12 
May °44 

Curriculum for business education. Richard J. Wil- 
liams. J Bus Ed 19: 13-14 May °44 

Curriculum planning. Lalia M. P. Kilchenstein. 
Am Bus Ed Digest 1: 56 Dec 44 

Developing a forward looking business education 
curriculum. Harold D. Fasnacht. Colorado 
School Journal 59: 4 Mar °44 

Fundamentals of junior-college business curricula. 
R. W. Goddard. Bus Ed World 25: 1-3 Sept ’44 

Hotel and restaurant management taught in the 
junior college. Mozelle Milliken. Bus Ed World 
25: 122-3 Nov '44 

Implications of war training programs upon post- 
war business programs. H. G. Enterline and R. J. 
Hosler. Bal Sheet 25: 388-91 May °44 

Placement officer’s view of the business curriculum. 
J. Edward Hedges. J Bus Ed 19: 11-12 Feb '44 

Placement officer’s view of the business curriculum, 
part II. J. Edward Hedges. J Bus Ed 19: 17-18, 
20 Mar '44 

Post-war adjustments in the business education pro- 
gram. Lloyd V. Douglas. Bus Ed Digest 8: 
50-2 Mar °44 

Postwar planning. Elvin S. Eyster. Amer Bus Ed 
Digest 1: 9-10 Oct °44 

Pre-induction courses and the problems of extend- 
ing the curriculum in private commercial schools. 
Mildred Allison. Thirteenth yearbook CEA 74-81 


Sch 


"43 
neneaht curriculum courses of study for high 
school. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 
Some needed changes in our business curriculum. 
Morris Rosenblatt. Thirteenth yearbook CEA 26—- 


31 °43 

Study of business education curricula in Connecti- 
cut high schools. Betsey H. Morton. Beacons on 
Bus Ed 15: 11-13 Je "44 

Summer workshop in commercial subjects for voca- 
tional shools. Jacques C. Rosenblum. Thirteenth 
yearbook CEA 32-3 °43 

University commerce curriculum. G. F. Thirlby. 
Sociological Review 34: 209-21 Ju 42 

Upgrading will continue after the war. Editorial. 
R. G. Walters. Bal Sheet 27: 51 Oct ’44 

Vocational commercial workshop. Jacques C. Rosen- 
blum. Thirteenth yearbook CEA 141-6 ’43 

Wartime service of commercial departments. News 
Bulletin of MBEA 8: 7—11 Mar °44 


CURRIER, Richard L. 
High schools should teach geography. Bus Ed Ob- 
server 16: 12-13, 36-7 May 44 


D 
DALE, Mylo 
Bring bookkeeping up to date. Bus Ed World 24: 
390-1 Mar '44 


DAME, J. Frank 

Business standards and business education. 
Sheet 26: 87, 108 Nov "44 

Consumer influence in business education. Bal Sheet 
25: 358, 384 Apr '44 

Co-operative business education. Bus Ed Oud 1: 
14 '44-'45 

Co-ordination in business education. Bus Ed World 
24: 492-3 May 44 

Opportunities of today. TS Bus Educ 37-9 Apr '44 

Post war adjustment in business education. Bus 
Ed Observer 16: 8-9, 39 Nov '44 

Role of the administrator of business education. 


Bal 





Am Bus Ed Y |: 188-200 °44 
; Brin Albert R.; and Weaver, Wil- 
bur E. 


Prognosis, guidance, and placement in business edu- 

cation. 220p. $2. South-Western ’44 

and Hypps, Irene C. 

Techniques for development and maintenance of 
standards from standpoint of the school. N Bus 
Ed Q 12: 49-56 Spring °44 

DAMERON, Kenneth 

Consumer problems in wartime. 672p. $3.75 Mc- 
Graw-Hill °44 

Evaluating business-sponsored educational materials. 
Ed Digest 9: 58-9 Feb ’44 

DAMON, G. E. 

In the subject of bookkeeping. Bus Ed Postwar 

Period 27-8 '44 
DANIEL, B. W. 

Digest of the progress report of a study in applied 
economics at state teachers college, Radford, Vir- 
ginia. B. W. Daniel. American association of 
teachers colleges. Twenty-third yearbook 148-50 
"44 

DARLING, Roland R. 

Suggested technique for community guidance serv- 

ice centers. Ed 65: 67~70 Oct '44 
DARLINGTON, Celia 

Secretaries I have known. Gregg W 47: 181-2 Dec 

"44 
DAVENEL, George F. 

Vocational information for alumni. 

22: 497-9 May *44 
DAVID, Paul T. 
Outlook for economic adjustment of youth. Ed Vic 
3: 20 Dec 20 "44 
DAVIES, Robert 
See Minikel, Dorothy jt auth 
DAVIS, Clifford M. 

How employee-instructor training has — em- ° 
ployee induction in one department store. Bul 
Dist Ed Club Cal 6: 44-6 Jan ’44 

DAVIS, Roy 

Language of business. Bus Ed Outl 2: 1, 3-4 '43-"44 
DAY, H. 

See Hunt, Herold C. jt auth 
DAY, Oo. H, 

Local surveys as a basis for planning. Am Bus Ed 
Y 1: 278-89 '44 

DEAL, Don T. 


Role of the business teacher in co-operation with 
business. Am Bus Ed Y 1: 167-80 '44 





Occupations 








20 BUSINESS EDUCATION INDEX 


DECKER, James E. 
Problems in teaching radio code. Bal Sheet 26: 20, 
47 Sept °44 
DELMAN, David L. 
Expert witness. N Sh Rep 5: 323-4 May °44 


DELTA pi epsilon 

Business education index. Bal Sheet 25: 219 Jan °44 

Business education index, 1943. An author and 
subject index of business education articles com- 
piled from a selected list of periodicals and year- 
books published during the year 1943. 74p. $1. 
Sponsored by delta pi epsilon fraternity. M. Her- 
bert Freeman, ed. Bus Ed World ’44 

Conservation of youth through expanding educa- 
tional services; second annual delta pi epsilon lec- 
ture. J. B. Edmonson. 23p. 50¢ South-Western 


"44 

Delta pi epsilon elects ~ national officers. Bus 
Ed World 24: 330 Feb ’” 

Delta pi epsilon national minten, Bal Sheet 25: 
275 Feb '44 

Delta pi epsilon research award. J Bus Ed 20: 34 
Sept 44; Bal Sheet 26: 28 Sept °44 

Fourth annual delta pi epsilon research award. 
Review Bus Ed 41: 27-8 May °44; Amer Bus Ed 
Digest 1: 40-1 Oct '44 

Dr. Lomax honored. F. Blair Mayne. Bus Ed 
World 25: 10 Sept °44 


DELTA pi epsilon—Alpha chapter 
Fraternity chapter elections. Bus Ed World 25: 40 
Sept “44 
Past achievements and future possibilities in busi- 
ness and business education. 12p. Sponsored by 
department of business education, N. Y. U. and 
alpha chapter of delta pi epsilon ’44 


DELTA pi epsilon—Delta chapter 
Cincinnati chapter, delta pi epsilon. Bal Sheet 25: 
311 Mar °44 


DELTA pi epsilon—Eta chapter 
Business education in the postwar period. 35p. 
Tenth Annual Business Education Conference 
Series of the University of Denver ’44 
Compilation of articles erm ~ ee of eta 
chapter, delta pi epsilon. 2 
Eta chapter of delta pi in Bal Sheet 26: 102 
Nov °44 
University of Denver conference. 
34 Sept °44 
DEUWEL, Virginia 
Effects of home practice on beginning typing stu- 
dents. Alpha Tau Abstracts ’43 


DIAMOND, Thomas 
Returning veteran will need part-time education. 
AVAJ 19: 21-3 May '44 


DICKERSON, Ear] S. 
1944 income tax law as applied to individuals. J 
Bus Ed 20: 13-14 Dec "44 
DICTATION 
Government dictation. B. P. Foote and Earl P. 
Strong. 192p. 80¢ Gregg '44 
Gregg medical dictation series, vol. 9. Marie Z. 
Yates. 96p. $1. Gregg '44 


DIEKROEGER, L. H. 
Role of the business teacher in co-operation with 
business. Am Bus Ed Y 1: 167-80 °44 


Bal Sheet 26: 


DISTRIBUTIVE education 


Advisory committees in North Carolina. W. B. 
Logan. Am Bus Ed Digest 1: 58-9 Dec "44 

After the war—what? Thomas E. Miller. Bal 
Sheet 25: 352-3, 363 Apr "44 

After-school employment of pupils in the merchan- 
dising course. Leon Arnowitt. Thirteenth year- 
book CEA 38-9 °43 

Are coordinators entitled to more salary? Wesley 
E, Puetz. Dist Ed 1: 3-4 Dec '44 

Beam in your own eye. Lida C. Lueck. Nation’s 
Business 32: 46, 48, 50 Dec '44 

Better retailing. Edward N. Allen. Conn Bus 
Educ 3: 5—7 Mar '44; Bus Ed Outl 1:4-8 '44-"45 

Building soundly for postwar business education. 
Earl B. Webb. AVAJ 19: 11-12 Sept '44 

Business and distributive education. B. Frank Kyker. 
AVAJ 19: 21-3 Feb '44; Ediphone Ed 10-11 
Sept-Oct '44 

Business department of Battle Creek senior high 
school co-operates. Bernice Dowdle. Bus Ed 
Outl 2: 13 '44-"45 

Complete cooperative training program as admin- 
istered in Tulsa, Oklahoma. H. W. Gowans, et al. 
N Bus Ed Q 12: 22-4, 26-8, 30-6 Summer '44 

Constructing a sound program of distributive edu- 
cation. Murray Banks. Bus Ed Observer 16: 
30-1 Nov "44 

Constructing achievement tests in retailing. Donald 
K. Beckley. J Bus Ed 19: 13-14 Jan '44 

Co-operative school store. David E. Johnson. Bal 
Sheet 26: 132-3, 154 Dec '44 

Cooperating with teachers of _ subjects. Arlene 
Abels. Dist Ed 8-9 Oct '4 

Cooperative work in Aner Gis at Lasell junior 
college, Auburndale, Massachusetts. Guy M. 
Winslow. N Bus Ed Q 12: 47-8 Summer '44 

Criticism can make or break employee-instructor 
training. Frank E. Cox. Bul Dist Ed Club Cal 
6: 22-4 Jan "44 

Darn it! here comes a customer. Robert E. Barron. 
Bus Ed World 25: 84-5 Oct '44 

Distributive education. Better Teaching 6: 3 Apr 


Distributive educati a war aid. Alvis S. Proctor 
and Murray Banks. Bus Ed World 24: 371-3 
Mar °44 

Distributive education—benefactor. Jessie Graham. 
Amer Bus Ed Digest 1: 21-2, 41 Oct '44 

Distributive education in Bridgeport. Hazel Bryant. 
Beacons on Bus Ed 14: 12-15 Jan "44 

Distributive education news. Floyd W. Kelly. News 
Letter 6: 10-12 Dec °44 

Distributive education in Connecticut. C. A. Nolan. 
Bus Ed Outl 1: 16’ '44~'45 

Distributive education in demand. N J Ed R 17: 
108 Jan "44 

Distributive education in Harlan County. James A. 
Cawood. Ky Sch J 22: 21-22, 24 May '44 

Distributive education in Iowa. Mary L. William- 
son. Bus Ed Outl 2: 6-7 °43-"44 

Distributive education in the postwar period. G. 
Henry Richert. Am Bus Ed Digest 1: 67-9 Dec 
44 

Distributive education in the south. John B. Pope. 
Review Bus Ed 41: 7-11 May ” 44 

Distributive education in these times. Lloyd H. 
Jacobs. Bus Ed Outl 1: 1, 3 '43-"44 

Dixie heights chapter, Kentucky future retailers. 
Louis D. Clarke. Ky Sch J 22: 37-8 May °44 
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DISTRIBUTIVE education (continued) 

Does distribution cost too much? C, E. Warne and 
G. S. Jones, jr. Rotarian 64: 26-8 May °44 

Education and business join hands. Glen C. Rice. 
Western Michigan College News Mags 3: 5-6 
Nov '44 

E. I. T. on “Main Street.” Ferris Wakeley. Bul 
Dist Ed Club Cal 6: 19-21 Jan '44 

Employee-instructor training. R. C. Van Wagenen. 
Bul Dist Ed Club Cal 6: 2 Jan '44 

Employee-instructor training and management. 
Willis M. Kenealy. Bul Dist Ed Club Cal 6: 
15-18 Jan "44 

Employee-instructor training meets critical national 
need. Walter F. Shaw. Bul Dist Ed Club Cal 
6: 7-9 Jan "44 _ 

Employee-instructor training program as viewed 
from capitol dome. Ira W. Kibby. Bul Dist Ed 
Club Cal 6: 10-11 Jan "44 

Engineering need of accounting in distribution. 
Fenton B. Turck and William E. Hill. J Accy 
78: 27-31 Ju "44 

Factories can’t employ everybody! C. Hartley Grat- 
tan. Occupations 23: 136-8 Dec °44 

Field work in retailing, Michigan State college. 
M. Ford. J Home Econ 36: 221 Apr °44 

Following up after employee-instructor training. 
John W. Ernest. Bul Dist Ed Club Cal 6: 29-30 
Jan "44 

How to run a sales meeting. Edward J. Hegarty. 
237p. $2 McGraw-Hill '44 

How to teach an employee. M. Banks. Ind Arts 
& Voc Educ 33: 191 May °44 

Improved leadership . . . a product of employee- 
instructor training. J. E. McDowell. Bul Dist Ed 
Club Cal 6: 47-8 Jan °44 

Instructional methods in distributive education. 
M. Banks. Ind Arts & Voc Ed 33: 47-8 Feb '44 

Interesting first meeting sets the stage most effec- 
tively. R. C. Van Wagenen. Bul Dist Ed Club 
Cal 6: 34-5 Jan'44 . 

In the subject of distributive education. R. Earl 
Thompson. Bus Ed Postwar Period 29-30 °44 

Job experience in Oklahoma. E. G. Allen. J Home 
Econ 36: 351 Je '44 

Job relations training. Jennie Graham. Dist Ed 1: 
6 Nov "44 

Job training methods for retail executives. Murray 
Banks. J Bus Ed 19: 21-2 Feb '44 

Key to postwar prosperity. Jack B. Wallach. Na- 
tion’s Business 32: 21-2, 52, 54 Aug °44 

Latent possibilities of cumulative task breakdowns 
in employee-instructor training. Margaret C. 
Tiffany. Bul Dist Ed Club Cal 6: 38-41 Jan "44 

Making change. William S. Mason. Dist Ed 1: 
5-13 Sept "44 

My most successful demonstration by an E, I. T. 
class member. Kathleen Seagraves. Bul Dist Ed 
Club Cal 6: 36-7 Jan '44 

My most successful employee-instructor training 
course. Isabel Cheesman. Bul Dist Ed Club Cal 
6: 31-3 Jan "44 

Organization of an after-school employment mer- 
chandising program. Sidney W. Blitz. Thirteenth 
yearbook CEA 40-2 43 

Partners in business training. Lawrence T. Thom- 
son. J Bus Ed 19: 20-1 Je "44 

Part time student employment. Paul B. Richardson. 
Thirteenth yearbook CEA 35-7 '43 

Pre-employment Christmas training outline. Louise 
Hitchcock. Dist Ed 1: 3-5 Oct °44 


DISTRIBUTIVE education (continued) 


Pre-employment retail training in secondary and 
vocational schools. Ruth Shapiro, Am Bus Ed 
Y 1: 30-4 "44 

President’s message. C. C. Holmes. Bul Dist Ed 
Club Cal 6: 5-6 Jan "44 

Postwar planning in distributive education. Ken- 
neth B. Haas. Bus Ed Digest 8: 113-17 May '44 

Postwar planning problems dominate business edu- 
cation highlights. Earl B. Webb. AVAJ 19: 29- 
30 May °44 

Problems in retail merchandising. J. W. Wingate, 
E. Schaller and M. Goldenthal. 256p. $1.40 
Prentice-Hall °44 

Program “D”—how to teach an employee. Ken- 
neth B. Haas. Dist Ed 1: 3 Nov 44 

“Program D” in New York City. Sidney W. Blitz. 
Dist Ed 1: 4-5 Nov °44 

Program planning for 1944, beginning with E.1.T. 
Hughes M. Blowers. Bul Dist Ed Club Cal 6: 
12-14 Jan "44 

Pupil personnel problems in a vocational distributive 
educational program. M. Banks. Ind Arts & 
Voc Ed 33: 13-16 Jan °44 

Retail battle royal. Jack B. Wallach. Nation's 
Business 32: 23-4, 76-7 Feb °44 

Retail book list. (revised) Alfred A. Sessa. 22p. 
25¢ Journal of Retailing, 100 Washington Square 
East, New York 3, N. Y. "44 

Retailers for tomorrow. Nation’s Business 32: 90 
Oct "44 

Selling procedure. Dorothy C. Traylor. Dist Ed 
1: § Dec "44 

Selling salesmanship for postwar prosperity. Ray 
Abrams. Bal Sheet 25: 397-9 May °44 

Standardizing terms in retail education. Donald K. 
Beckley. J Bus Ed 20: 21-2 Nov °44 

Standards in distributive occupations. Murray 
Banks. N Bus Ed Q 12: 27—30 Spring '44 

Store manager’s report of cooperative retail selling 
students. William R. Owens. Dist Ed 1: 11-12 
Dec °44 

Store practice in Syracuse. F. B. Carleton. J Home 
Econ 36: 283-4 May °44 

Supplementary values in employee-instructor train- 
ing. Eugene Kinnett. Bul Dist Ed Club Cal 6: 
25-8 Jan '44 

Taking care of the “follow-up.” E. F, Mulrooney. 
Bul Dist Ed Club Cal 6: 43 Jan '44 

Teaching credit new tricks. Herbert Bratter. Na- 
tion’s Business 32: 32, 34, 60 Apr '44 

Training and retraining salesmen. Guy P. Bannister. 
Bus Ed Outl 1: 13 '44-"45 

Training for store owners and workers. Ed Vic 2: 
13 Dec 15 43 

Trends in distributive education now and after the 
war. Tilla McCarten. Bus Ed Digest 8: 118-22 
May °44 

Visual aids for salesmanship, merchandising, and 
of the distributive occupations. Harry Q. Packer. 
Bus Ed Observer 16: 26-7 Nov 44 

Wartime service of commercial departments. News 
Bulletin of MBEA 8: 7-11 Mar '44 

Washington views. Paul Barton. Dict Ed F 3-5 
Apr "44 

Weaving—a practical approach to “textiles.” Jeffers 
D. Richardson. Dist Ed 1: 8 Dec '44 

What makes America “tick”? Walter D. Fuller. 
Think 10: 16-17 Ju '44 

When the retailer reconverts. Jack B. Wallach. 
Nation’s Business 32: 34, 36, 39-40 Dec ’44 
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DODDERIDGE, Helendeen H. 
What business education might teach about the 
war food administration. Am Bus Ed Y 1: 75-81 
"44 
DODDS, B. L. 
See Jacobson, P. B. jt auth 
DODDS, Glenn W. 
Commandos strike at keys. Bus Ed World 24: 368- 
70 Mar '44 
DONNELLY, Frank P. 
Speeding up typing instruction for war needs. 
Thirteenth yearbook CEA 82-7 °43 
DOUGLAS, Lloyd V. 
Post-war adjustments in the business education 
program. Bus Ed Digest 8: 50-2 Mar "44 
Postwar planning. Amer Bus Ed Digest 1: 10-11 
Oct "44 
See Studebaker, M. E. jt auth 
DOUGLASS, E. M. 
Work experience is an educational essential. Sch 
Executive 63: 27-8 Dec °43 
DOUGLASS, Har! R. 
What business education plans for the postwar 
period in the field of secondary education. Bus 
Ed Postwar Period 17-19 °44 
DOUTT, H. M. 
N.A.B.T.T.I. in war times. NABTTI 33: 22-6 May 
"44 
DOWDLE, Bernice 
The business department of Battle Creek senior 
high school co-operates. Bus Ed Outl 2: 13 
"43-"44 
DOWNER, Edward T. 
Consumer education—holding the line of living 
costs in 1944. Ky Sch J 22: 30, 32-4, 36 May 
"44 
DOWNER, George 
See Troy, Smith jt auth 
DRAKE, Lawrence 
Girl, an idea—and America. Nation’s Business 32: 
32, 33, 66-7 Feb *44 
DRUCKER, Herman 
Helpful suggestions in the preparation of your 
federal income tax. Am Tchr 28: 19-22 Feb °44 
DRUCKER, P. F. 
Your stake in business profits. Saturday Evening 
Post 217: 16-17 Sept 23, 44 
DUCKWALL, Rida 
Training for mailable letters. Bus Ed World 25: 
9-10 Sept "44 
DuFRAIN, Viola 
Typewriting teachers and time-and-motion studies. 
N Bus Ed Q 12: 15-20, 50, 66 Winter '43 
DUNLOP, W. J. 
Business courses for adults in war-time. 
Yearbook 13: 19-22 °43 
DUNN, Grace A. 
Of interest to teachers of typewriting. Bus Ed Outl 
2: 12 "43-'44 
DUNNE, John J. 
Recommended stenotype outlines. N Sh Rep 5: 
380 Je "44 


C Ed 


DVORAK, Lt. Comdr. August 
Highest possible typewriter and typewriting efh- 
ciency. Business Education Now for the Future 
11-18 Dec °43 
There is a better typewriter keyboard. N Bus Ed 
Q 12: 51-8, 66 Winter '43 
DWYER, Ion E. 
Role of the business teacher in co-operation with 
business. Am Bus Ed Y 1: 167-80 '44 ; 


EASTERN commercial teachers association 

Community cooperation in business education; Am 
Bus Ed Y, v 1, 1944. Louis A. Rice, McKee Fisk, 
James R. Meehan, Helen Reynolds, R. G. Walters, 
eds. $2.50 322p. New York University Book- 
store '44 

E.C.T.A. convention. Bus Ed World 24: 402-3 
Mar ’44; J Bus Ed 19: 30 Apr ’44; Dict Ed F 14- 
18 Apr ’44; J Bus Ed 20: 34 Dec °44; Bus Ed 
World 24: 503-4 May '44; Bal Sheet 25: 404 
May "44 

E.C.T.A.—N.B.T.A. postwar committee. Bal Sheet 
25: 420 May °44 

Joint sponsorship of digest. Bal Sheet 26: 37 Sept 
"44 

American Business Education Digest. Sponsored 
jointly with NBTA. H. G. Enterline, ed. 


EASTON (Pa.) High School 
Business education. Clayton H. Hinkel. gop. Busi- 
ness Education Club, Easton High School May °44 
EBY, A. James 
Teacher pays too. N J Ed R 17: 134 Feb ‘44; Va 
J Ed 38: 222, 235 Feb '44 
ECKELBERRY, R. H. 
Consumer education. Educational Research Bulle- 
tin 22: 240-1 Dec °43 
ECONOMIC geography 
See Geography, commercial 
ECONOMICS 
Consumer education for nonspecialized students. 
Hazel Kyrk. Sch R 52: 543-51 Nov "44 
Course in economic citizenship. Kathrine Kerestesy. 
H Points 26: 39-44 Jan '44 
Course in practical economics. Roy Howard. Alpha 
Tau Abstracts '43 
Economics for consumers, 2d ed. Leland J. Gordon. 
680p. $3.75 American Book Co. '44 
Educational functions of economics after the war. 
J. M. Clark. American Economic Review 34: 
48-67 Mar "44 
Free trade and the tariff. Jno. E. Owens. Bus Ed 
Outl 1: 21-5 '44-"45 
Growth of American economy. H. F. Williamson, 
et al. 816p. $3.20 Prentice-Hall °44 
Production, jobs and taxes. Harold M. Groves. 
116p. $1.25 McGraw-Hill '44 
Risks we face. R. W. Bugh and Ackerman. 128p. 
$1.60 Prentice-Hall °44 
Some problems of methodology in modern economic 
theory. O. von Mering. American Economic Re- 
view 34: 87-97 Mar "44 
Teaching consumer credit. Gladys Bahr. Am Bus 
Ed Digest 1: 61 Dec °44 
Teaching economics with a sense of the infinite and 
the urgent. P. M. Mailin. 10¢ Edward W. Hazen 
foundation, Haddam, Conn. 
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ECONOMICS (continued) 
Teaching of economics in war-time. Gordon Steele. 
C Ed Yearbook 13: 68-70 43 
Teachers!! there’s a battle to be won against infla- 
tion. Linda Sweig. Bal Sheet 25: 359, 383 Apr 


44 
Wotld commodities and world currency. Benjamin 
Graham. 182p. $2 McGraw-Hill ’44 


EDELMAN, Jack G. 
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16 Feb '44 
EDMONSON, J. B. 

Conservation of youth through expanding educa- 
tional services; second annual delta pi epsilon 
lecture. 23p. 5o0¢ South-Western '44 

Education in wartime and implications for future. 
Bus Ed Digest 8: 32-6 Mar '44 

Educational issues created by significant trends 
affecting youth. Bus Ed Digest 8: 28—32 Mar °44 

EDUCATION ; 

Education and the people’s peace. Alexander J. 

Stoddard. Ediphone Ed 3-4 Nov *44 
* Purposes of education. A. J. Stoddard. Am Bus Ed 
Y 1: 53-6 "44 

What criticisms of American education are gen- 
erally current? Edgar W. Knight. Ediphone Ed 
7 Nov "44 

EKBLAW, Sidney E. 
See Ridgley, Douglas C. jt auth 


ELICKER, Paul E. 
Education for the war veteran. Bul Nat Assn Sec 
Sch Prin 28: 37-40 Nov °44 
Function of business education. Am Bus Ed Y 1: 
129-32 '44; Ediphone Ed 7 Sept-Oct °44 
ELLIOTT, Edward C. 
“Job of jobs.” Think 10: 8-9 Apr °44 


ELLIS, George P. 


What is wrong with the federal tax system? J 
Accy 78: 381-9 Nov °44 


ELWELL, F. H. 


Bookkeeper’s important role in the war program. 
Bus Ed Outl 1: 12 '43-"44 


EMENS, John R. 


Trends in enrollments in commercial subjects. Bus 
Ed Outl 2: 5 °43-44 


EMPLOYMENT 

Basic facts on labor laws. Juna Barnes Newton. 
Occupations 23: 166—71 Dec °44 

Battle station for youth. Col. Hans Christian Adam- 
son. Ediphone Ed 3-4 May-Je '44 

Can your graduates fit into other jobs? R. G. 
Walters. TS Bus Educ 11-13, 15-16 Apr "44 

Employee counseling in war industries. Helen 
Baker. Teach Col Rec 46: 34-40 Oct '44 

Getting a job with United Air Lines. R. F. Ahrens. 
Dict Ed F 6-9, 20 Sept "44 
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Anderson. Dict Ed F 6-9 Dec 44 

Go-to-school drive succeeds. Dict Ed F 19 Dec "44 

Guidance for the high school commercial graduate. 
S. B. Traisman. Am Bus Ed Digest 1: 77-80 
Dec "44 

Hunter alumnae report on jobs. Ruth G. Wein- 
traub and Ruth E. Salley. Occupations 28: 154- 
60 Dec °44 


EMPLOYMENT (continued) 

Index of employability. Mary Z. Casety. Occupa- 
tions 22: 477-83 May °44 

Keep our boys and girls in school now for the wel- 
fare of the nation tomorrow. Tex Outl 28: 21-2 
Sept "44 

Occupational adjustments of beginning office work- 
ers. Dorothy C. Finkelhor. 86p. Oklahoma A. 
& M. College ’43 

Opportunities of today. J. Frank Dame. TS Bus 
Educ 37-9 Apr "44 

Outlook for economic adjustment of youth. Paul 
T. David. Ed Vic 3: 20 Dec 20 °44 

Postwar youth employment. Tex Outl 28: 40 
Apr "44 

Returning to the old job. George T. Trundle, jr. 
Occupations 23: 16-17 Oct °44 

Setting up a counseling program in industry. Sallie 
Payne Morgan. Teach Col Rec 46: 41-6 Oct °44 

Standards for measuring improvement of business 
competencies on the job. Estelle L. Popham. 
N Bus Ed Q 12: 9-12, 38 Spring °44 

Standards of business education applied to business. 
Harmon C. Martin. N Bus Ed Q 12: 13-18 
Spring "44 

Techniques for development and maintenance of 
standards from standpoint of employment. Fred- 
erick G. Nichols. N Bus Ed Q 12: 57-64 Spring 


44 
What employers want. Tex Outl 28: 30 Oct "44 


ENGLISH 
See Business English 


ENGLISH, M. A. 
Pitman shorthand: a reading and writing approach. 
Chicago Sch J 25: 72-9 Jan °44 


ENTERLINE, Clarence G. 


Teachers worked in war plant X. Bus Ed World 
25: 145-6 Nov '44 


ENTERLINE, Herman G. 
Editorial. Amer Bus Ed Digest 1: 8 Oct '44 
War and postwar business education. J Bus Ed 19: 
15-17 May "44 
(ed) American Business Education Digest 


and Hosler, R. J. 

Implications of war training programs upon post- 
war business programs. Bal Sheet 25: 388-91 
May '44 


EQUIPMENT and supplies 

Army takes care of its typewriters. Sgt. William 
E. Jones and Corp. R. H. Andrews. Gregg W 
46: 325, 327 Mar "44 

Blackboard goes to war. Elsie Johns. Bus Ed World 
25: 120-1 Nov "44 

Do business letters cost too much? Eugene Whit- 
more. Amer Bus Ed Digest 1: 27-8, 43 Oct '44 

Excerpt in the lamp of experience. Sister M. Jane. 
Bus Ed World 24: 348 Feb °44 

Guard it well. F. Hope Fisher. Gregg W 47: 175-7 
Dec '44 

Guardian of my wastepaper basket. Dorothy M. 
Fike. Gregg W 46: 237 Jan °44 

How to renew carbon paper. (Excerpt in the lamp 
of experience.) Sister M. Jane. Bus Ed World 
24: 445 Apr "44 

Know your materials. Helen Waterman. Gregg W 
47: 190 Dec "44 
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EQUIPMENT and supplies (continued) 
Leftovers for peace. CG 10: 13-14 Oct '44 
Making business education function. Bernice Tharp 
Gibble. Ball State CJ 16: 3-5, 7 Nov °44 
New use for school walls. Bus Ed World 25: 70 


t "44 

NOMA research: conserving time and materials. 
Benjamin R. Haynes. Bus Ed World 24: 565-7 
Je '44 

Office practice rooms. T. H. Higgins. (In American 
school and university, '44 88-9) 

On the lookout. Archibald Alan Bowle. See num- 
bers Bus Ed World 

Postwar planning. Lloyd V. Douglas. Amer Bus 
Ed Digest 1: 12 Oct '44 

Saving school supplies and equipment. J Bus Ed 
19: 24 Feb "44 

Some trends in business education. B. Frank Kyker 
and Arthur L. Walker. Office Appliances May '44 

War problem for the teacher of typewriting. Mrs. 
Robert McAdams. Bal Sheet 27: 73 Oct '44 

-~ What's new in business. See numbers Bal Sheet 

Workbooks vs. no workbooks. Agnes Lebeda. Bal 
Sheet 25: 401 May °44 

You and your typewriter. Agnes Lebeda. Gregg W 
46: 321-3 Mar °44 

Your typing room—can you afford it? Odus L. 
Morgan. Bus Ed World 24: 510-14 May °44 


ERNEST, John W. 
Following up after employee-instructor training. 
Bul Dist Ed Club Cal 6: 29-30 Jan °44 


ETTINGER, Lt. Clifford 
Film guide for business teachers. Ediphone Ed 14 
May-Je 44 
(ed) Film guide for business teachers. See numbers 
J Bus Ed 


EVENING school 
Business courses for adults in war-time. 
Dunlop. C Ed Yearbook 13: 19-22 °43 
Response of students in the evening schools. Lila 
D. Whiting. Thomas S Tchr 12 °44 


EVERBERG, Carl B. 
Extension agreements with debtors. 132p. $3.50 
Ronald Press °44 
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Accounting for high school activity monies. Melvin 
N. Bouboulis. Bal Sheet 26: 123-4, 154 Dec °44 
Business club keeps up to date. Sidney C. Gould. 
Bal Sheet 25: 354-5 Apr '44 
Centralized system of accounting for student activity 
funds. George L. Cleland. Bul Nat Assn Sec Sch 
Prin 28: 29-46 Jan °44 
School magazine. Alfreda Rusher. Bus Ed World 
25: 185-6 Dec °44 
EYSTER, Elvin S. 
Postwar planning. Amer Bus Ed Digest 1: 9-10 
Oct "44 
Training yeomen and storekeepers for the navy. Bus 
Ed Outl 1: 10 '43-"44 


W. J. 
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“FAITHFUL, John” 
Then and now in business education. See numbers 
Bal Sheet 


FASNACHT, Harold D. 
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curriculum. Colorado School Journal 59: 4 Mar 
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Let’s not let down. Eta Chapter Comp 1-3 °44 

Social business education in the junior college. Bus 
Ed World 25: 57-9 Oct '44 


FEDDER, Ruth 
Counseling trends in elementary and secondary 
schools. Teach Col Rec 46: 17-24 Oct °44 


FEDERAL aid 

Federal aid for education. B. F. Pittenger. Tex 
Outl 28: 9-10 Ju °44 

News from Washington. See numbers Bus Ed 
World 

Washington news letter. See numbers J Bus Ed 

What about federal control? Hamden L. Forkner. 
M Bus Ed 11: 3-5 Nov 44 

Federal aid for education? Yes! without control. 
C. S. Boucher. Amer Bus Ed Digest 1: 29 Oct 


44 
Federal aid for education? No! it means control. 
Henry C. Morrison. Amer Bus Ed Digest 1: 29- 


30 Oct *44 

Federal aid for education? Let’s take the middle 
road. Arthur B. Moehlman. Amer Bus Ed 
Digest 1: 30, 41 Oct °44 


FERGUSON, Edward 
Business forms as an aid in bookkeeping. Sch (Sec 
ed) 33: 318-20 Dec "44 


FERGUSON, Harold 
Is the business education department a dumping 
ground? Bal Sheet 25: 200-2 Jan °44 


FIKE, Dorothy M. 
Guardian of my wastepaper basket. Gregg W 46: 
237 Jan "44 
FILING 
Filing occupational information in the Atlanta op- 
portunity school. Mary L. Huey. Occupations 22: 
315-18 Feb '44 
Filing for the law office. Helen Casper. Bus Ed 
World 25: 125-6 Nov °44 
Government and military uses of filing. N. Mae 
Sawyer. Bus Ed Digest 8: 63-7 Mar °44 
Intensive course in filing. Mildred K. Lee. Bal 
Sheet 25: 365 Apr °44 
Pertinent problems in business education—filing. 
N. Mae Sawyer. TS Bus Educ 49, 51-3 Apr °44 
Role of records in American business administration. 
Edna B. Poeppel. J Bus Ed 20: 19-20 Dec "44 
Training for records administration. J Bus Ed 20: 
7 Sept "44 
FINCH, Robert 
Cincinnati schools teach dictating instrument tran- 
scription. Ediphone Ed 8-9 Sept-Oct '44 
Functions of placement and follow-up in co-operat- 
ing with business. Am Bus Ed Y 1: 201-18 °44 
Standards in business education from standpoint 
of the school. N Bus Ed Q 12: 7-8, 47-8 Spring 
"44 
FINDLAY, Bruce A. 
Visual training gains potency when practice parallels 
preaching. Ediphone-Ed 13-14 Nov °44 
FINKELHOR, Dorothy C. 
Occupational adjustments of beginning office work- 
ers. 86p. Oklahoma A. & M. College '43; Am 
Bus Ed Digest 1: 89-90 Dec °44 


BUSINESS EDUCATION INDEX 25 


FISHER, Donald A. 
Method of teaching typing. Sch (Sec ed) 33: 128- 
34 Oct "44 
FISHER, F. Hope 
Guard it well. Gregg W 47: 175-7 Dec °44 


FISHER, Goldena 
In the subject of transcription. Bus Ed Postwar 
Period 33-4 °44 
FISHER, Mary Reynolds 
Part-time employment of high school students. 
Occupations 23: 161-3 Dec °44 
FISHER, Myron C. 
See Pendery, John Allen. jt auth 


FISK, McKee 

Business education in the vocational rehabilitation 
program. Bal Sheet 25: 392-6, 432 May 44 

Comment on “Hotel and restaurant management 
taught in the junior college.” Bus Ed World 25: 
180-1 Dec °44 

Vocational rehabilitation training in business occu- 
pations. Bus Ed World 25: 200-3 Dec °44 

Washington interview with McKee Fisk and Robert 
E. Slaughter. Clyde W. Humphrey. Bus Ed 
World 25: 136 Nov °44 

See Pomeroy, Dwight A. jt auth 

(assoc ed) Business Education Digest 

(ed) See Rice, Louis A., et al. jt eds 


FITZGERALD, Maurice B. 
Business mathematics. Colorado School Journal 60: 
17 Nov 44 
FITZGERALD, William J. 
Better labor-management relations. Conn Bus Educ 
3: 15-16 Mar °44 
FOLEY, Louis 
Style isn’t just being fancy. Gregg W. 46: 242-4 Jan 
"44 
FOLKERTS, Carl J. 
— — in education. Bus Ed World 24: 
494 M 
Should ao who have taken high school book- 
keeping be required to take elementary account- 
ing? Bal Sheet 25: 306, 336 Mar '44 
Standards in work experience. J Bus Ed 19: 13-14, 
22 Apr "44 


FOLLOW-UP studies 

Follow-up study. Bal Sheet 27: 74 Oct '44 

Functions of placement and follow-up in co-operat- 
ing with business. Ray Abrams, Robert Finch, 
Betty Madison, and Lester J. Schloerb. Am Bus 
Ed Y 1: 201-18 '44 

Guidance, placement, and follow-up in business 
education. — Abrams. Am Bus Ed Digest 1: 
71-3 Dec ’ 

High school Mad and girls in business. Violet Witt. 
J Bus Ed 19: 13-14, 27 Je "44 

Hunter alumnae report on jobs. Ruth G. Wein- 
traub and Ruth E. Salley. Occupations 28: 154- 
60 Dec °44 

Opportunities of — J. Frank Dame. TS Bus 
Educ 37-9 Apr '4 

Value of Aegean! scholarship on, the labor 
market. Bryce Ryan and Robert K. ‘Merton. J 
Ed Soc 17: 524-34 May '44 


FOOTE, B. P. and Strong, Earl P. 
Government dictation. 192p. 80¢ Gregg °44 


FORD, M. 
Field work in retailing, Michigan state college. J 
Home Econ 36: 221 Apr °44 


FORKNER, Hamden L. 

Activities of the national council. J Bus Ed 19: 
29 Apr '44 

Characteristics of good bookkeeping teaching prac- 
tices. Bal Sheet 25: 206—9, 240 Jan '44 

Demobilization and the American college. Teach 
Col Rec 45: 381-5 Mar °44 

Future of business — Bus Ed Observer 16: 
10-11, 30-1 May 

GI bill and busines civasion, TS Bus Educ 37, 
39-41 Oct "4 

GI bill and » ——e for education. Teach 
Col Rec 46: 93-8 Nov °44 

How much instruction in taxation should the book- 
keeping teacher plan to give the students? Bal 
Sheet 25: 292-5 Mar "44 

Let’s be realistic about business education. Dict Ed 
F 15-17 Sept '44; 15-17 Oct-Nov '44; 14-15 
Dec "44 

Let’s make post-war planning for business educa- 
tion real. Dict Ed 13-15 Feb 44 

Responsibility of business teachers in this changing 
world. Thomas S Tchr 3-5 °44 


What about federal control? M Bus Ed 11: 3-5 
Nov °44 

What constitutes good business education. Am Bus 
Ed Y 1: 117-28 °44 


FORRESTER, Gertrude 
Methods of vocational guidance—with specific helps 
for the teacher of business subjects. 460p. $3. 
D. C. Heath '44 
Vocational guidance through business education. 
Am Bus Ed Y 1: 133-6 °44 


FORSMAN, Gertrude 
War an incentive to commercial instruction. Bus Ed 
Outl 1: 14 °43-"44 
FOSTER, William R. 
See Smith, Harold H. jt auth 
(assoc ed) Business Education Digest 
FOX, Deyo B. 
Cooperative business education in Jackson. Am Bus 
Ed Digest 1: 60 Dec "44 


FOX, Frederick G. 
Teaching employer-employee relations. Bus Ed 
World 25: 156 Nov "44 
Upgrading business education. J Bus Ed 19: 38 
Apr "44 
FOX, F. Y. 
What’s the matter with Sara? J Bus Ed 19: 14, 17 
Feb "44 
FRAHM, Margaret V. 
Let us try to meet the demand. Eta Chapter Comp 
19-20 44 
FRAIDE, Carmen 
Biographical sketches of selected leaders in business 
education. Alpha Tau Abstracts °43 
FRANKLIN, Ellis 
Speed, accuracy and remedial practice. Bus Ed 
World 25: 18-21 Sept '44 
FRANZEL, Capt. Walter 
Rhythmic system of teaching touch typewriting. 
Bus Ed World 25: 117-19 Nov °44 
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FREEMAN, M. Herbert 
(ed) Business education index, 1943. An author 
and subject index of business education articles 
compiled from a selected list of periodicals and 
yearbooks published during the year 1943. 74p. 
$1 Sponsored by delta pi epsilon fraternity. Bus 
Ed World °44 


(assoc ed) American Business Education Digest 
(ed) Research notes. See numbers Amer Bus Ed 
Digest 
; Goodfellow, Raymond C.; and Hanna, 
J. Marshall 
Practical bookkeeping workbook, part II. 
60¢ Gregg '44 
and Orlean, G. 
Bookkeeping—academic or business training? Sec 
Ed 11: 7-10 Apr "44 
and Tuchman, Edith J. 
Suggested reading in other journals. Bus Ed World 
24: 357 Feb "44 
FRICK, M. de M.; Vietti, E.; and Thomas, 
C.A 





160p. 








Talk and take Thomas natural shorthand. 
$1.44 Prentice-Hall °44 
FRIDGE, A. C. 
Public relations. N Sh Rep 5: 347-53 Je °44 


FRILEY, Charles E. and Starrak, James A. 
New concepts of terminal education. Ed Digest 9: 
4-8 Apr °44 
FROMBERG, Benjamin 
See Berlin, Mary K. jt auth 


FRUEHLING, Theodore H. 
State and city directors of business—a symposium. 
Ball St C J 15: 8 May °44 


FULLER, Alfred C. 
Better manufacturing. Conn Bus Educ 3: 8, 19 
Mar °44 
FULLER, Donald C. 
How to read for typewriting. N Bus Ed Q 12: 
35-6, 38, 40, 42 Winter '43 
FULLER, Walter D. 
Expanding future for industry and education. 
Ohio Sch 22: 64-5, 92 Feb °44 
What makes America “tick”? Think 10: 
Ju "44 
FUTURE business leaders of America 
Future business leaders of America. M. E. Stude- 
baker. Ball State CJ 16: 21 Nov °44 
Future business leaders of America. Herbert A. 
Tonne. J Bus Ed 19: 7 Jan °44 
Future business leaders of America. J Bus Ed 19: 
18-20 Jan "4 
Future busines leaders of America. Bal Sheet 25: 
322 Mar ’4 
Future of F. Be L.A. Bus Ed World 24: iii Mar '44 
Let’s be realistic about business education. Hamden 
L. Forkner. Dict Ed F 14-15 Dec '44 
Possibilities of the future business leaders of Amer- 
ica. Max Keith. Bal Sheet 27: 56, 80 Oct '44 


112p. 


16-17 


G 


GACHET, Rochelle Rodd 
Filing occupational information for women. Occu- 
pations 22: 354-7 Mar "44 


GALLAS, Nesta M. 
Cooperative performance tests for clerks. J Bus 
Ed 20: 12-13 Nov 44 
GALPER, A. Sidney 
50 teaching devices for shorthand. 25¢ The author, 
100 School St., Salem, Mass. ’44 
Teaching shorthand with machine dictation. Dict 
Ed F 19 Apr '44 
GALTON, Lawrence N. 
Kids go to work. Nation’s Business 32: 66—7 Ju °44 


GARLOW, Elsie G. 
Final step in transcription. Am Bus Ed Digest 1: 
60-1 Dec *44 
GARVEY, Claudia 


Business Education World transcription tests. See 
numbers Bus Ed World 


GATES, Allen B. 
Education for business. Am Bus Ed Y 1: 23-9 '44 


GATHERGOOD, Olive 
Do it yourself! Gregg W 46: 332 Mar '44 


GAVIAN, Ruth Wood 
Helping children grow in economic competence. 
Ed Digest 9: 13-16 Mar °44 
GAY, William E. 
Print, don’t write! Bus Ed World 24: 311-13 Feb 
"443 377-9 Mar °44 


GEHMAN, C. P. 
They didn’t _ for the reporter. N Sh Rep 5: 
203-4 Mar '4 
Too little faith. N Sh Rep 6: 77-9 Dec '44 


GEIGLE, Francis R. 
Study of the preparation of commercial teachers 
~ New Jersey. Bus Ed Observer 26: 6-9, 13 Feb 


Teaching of income-tax problems in high-school 
bookkeeping. Bus Ed Outl 1: 17-18 °44-"45 


GELINAS, Paul J. 

Dilemma of vocational training in the small high 
school. Bul Nat Assn Sec Sch Prin 28: 50-3 
May °44 

GEMMELL, James 
Why does the student fail to maintain his straight- 


copy rate when typing business letters? Bal Sheet 
26: 126-9, 160 Dec '44 


GEOGRAPHY, commercial 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. 44 

Case for economic geography. William D. Max. H 
Points 26: 74-6 Feb °44 

Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. '44 

Dynograph of world industry. G. Taylor. Vital 
Speeches 10: 144-7 Dec 15 43 

—_—. geography project. Bal Sheet 26: 
Dec ’ 


Qaeuie begins at home. J. N. Reid. Sch (Sec 
ed) 32: 439-42 Jan "44 

Geography in world affairs. Bus Ed World 24: 313 
Feb °44 

Global geography. George B. Baker. Bus Ed Ob- 
server 16: 18-19 May °44 
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GEOGRAPHY, comercial (continued) 

High schools should teach geography. Richard L. 
Currier. Bus Ed Observer 16: 12-13, 36-7 May 
44 

How to get Pan-American facts. Bus Ed World 24: 
452-3 Apr '44 

Iceland’s place in tomorrow's world. Harold 
Butcher. Think 10: 20-1 Apr ’44 

Our global world. Grace C. Hankins. 93p. $1.32 
Gregg '44 

Our Pan-American neighbors. Bus Ed World 24: 
450-1 Apr "44 

The Philippines. C. O. Arndt. Bul Nat Assn Sec 
Sch Prin 28: 113-20 Nov '44 

Problems in economic geography, part I. Douglas 
C. Ridgley and Sidney E. Ekblaw. 80p. 60¢ 
Gregg '44 

Problems in economic geography, part II. Douglas 
C. Ridgley and Sidney E. Ekblaw. 137p. 72¢ 
Gregg '44 

Suggestions for the teaching of geography. Hertha 
Riese. Va J Ed 27: 182-3 Jan °44 

Thailand. C. O. Arndt. Bul Nat Assn Sec Sch 
Prin 28: 121-4 Nov °44 

War, politics and geography. Alexander H. Wing- 
field. C. Ed Yearbook 13: 62-7 '43 

What is happening to geography? Sara R. Hume. 
Bal Sheet 25: 266, 288 Feb '44 


GEORGE, Marie 
Opportunities for male stenographers. Alpha Tau 
Abstracts °43 


GERMANN, Abner 
Services of the United States employment service, 
bookkeeping division. Thirteenth yearbook CEA 
22-6 '43 
GERWIG, George W. 
Greatest weapon in the world. TS Bus Educ 41-3 
Apr °44 
GIBB, Louis S. 
Accounting system for a ship’s service store. J Bus 
Ed 20: 22-3 Sept °44 
GIBBLE, Bernice Tharp 
Making business education function. Ball State CJ 
16: 3-5, 7 Nov '44 
GIBSON, E. Dana 
Audio-visual notes. News Letter 6: 8-10 Dec '44 
(ed) Audio-visual business education. See numbers 
Bus Ed World 
Visual business education. Ediphone Ed 7 May-Je 


44 

(comp) New Mexico state commerce club. Spon- 
sored by business education department, NMHU 
News Letter Sept "44 


Shorthand notes. NMHU News Letter 6: 12-13 
Dec °44 

State commerce club. NMHU News Letter 6: 2-3 
Sept 11 "44 


Teach now for tomorrow. NMHU News Letter 6: 
3-4 Sept 11 "44 

Visual business education—a teacher-training re- 
sponsibility. J Bus Ed 19: 13, 20 Feb '44; NMHU 
News Letter 5: 3-5 Apr 22 "44 

(ed) Business education audio-visual catalog. Busi- 
ness education department, Highlands University, 
Las Vegas, New Mexico '44-45 

(ed) News Letter. New Mexico Highlands Uni- 
versity 

(ed) Business Education Now for the Future 


GIELLERUP, Sydney H. 
Three most important words in advertising. Bus Ed 
World 25: 76 Oct '44 


GILBERT, A. W. 
Work experience for secondary-school pupils. Bul 
Nat Assn Sec Sch Prin 28: 36-40 May '44 


GILBRETH, Harold 
Short business course in publicly supported col- 
leges in the south. M Bus Ed 10: 6-9 Mar "44 
What student teachers say about their training. 
Bus Ed World 25: 11-14 Sept °44 


GILLESPIE, Mary 
Helping families manage their resources. Ed Vic 
3: 16-17 Dec °44 
GILMAN, Stephen 
What the figures mean. 
"44 
GODDARD, R. W. 
Fundamentals of junior-college business curricula. 
Bus Ed World 25: 1-3 Sept °44 


GOFF, Thomas T. 
Business mathematics for college freshmen. C Ed 
29: 12-15 Dec 43 
GOLDENTHAL, M. 
See Wingate, J. W. jt auth 


GOLDSMITH, Samuel 
Experiments in typewriting. J Bus Ed 19: 21-2, 
24 May °44 
GOLDSTEIN, Edward H. 
Self-rating check list and scale for commercial 
teachers. Bal Sheet 26: 116-22 Dec °44 
Standards for stencil duplicating. Bus Ed World 
24: 499-500 May '44 
GOLDSTEIN, Louis 
Free minutes abolished. N Sh Rep 5: 376 Je '44 
(ed) National Shorthand Reporter 


GOOD, Harry I. 
Interpreting business education within the school 
system. Am Bus Ed Y 1: 256-66 44 


GOODFELLOW, Raymond C. 
Greetings. Amer Bus Ed Digest 1: 7 Oct '44 
Typewriting committee report. Bus Ed Observer 
16: 5 Nov "44 
See Freeman, M. Herbert. jt auth 


GOODRICH, Herbert F. 
Modern law for modern business. Nation’s Busi- 
ness 32: 23-4, 99 Mar °44 


GORDON, Benjamin H. | 
Future of small business enterprises and what the 
U. S. department of commerce is doing to help 
them. Past Achievements and Future Possibilities 

in Business and Business Education 7-9 °44 


GORDON, Leland J. 
Economics for consumers, 2d ed. 680p. $3.75 
American Book Co. '44 


GORDON, Spencer 
Institute examination in law. J Accy 78: 406-7 
Nov "44 


GORMAN, Madeline C. 
Importance of English for business education stu- 
dents. Bus Ed Observer 26: 10-13 Feb '44 


127p. $2.50 Ronald Press 
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GOUDY, Elizabeth and Noel, Lt. Francis 
Evaluating audio-visual aids. Bus Ed World 24: 
438-41 Apr '44 
How to use audio-visual aids. Bus Ed World 24: 
258-61 Jan '44; 384-7 Mar '44 
GOULD, Sidney C. 
Business club keeps up to date. Bal Sheet 25: 354-5 
Apr "44 
Business law keeps pace with the times. H Points 
26: 68-72 Mar °44 
GOWANS, H. W., et al 
Complete cooperative training program as admin- 
istered in Tulsa, Oklahoma. N Bus Ed Q 12: 
22-4, 26-8, 30-6 Summer '44 
GRAHAM, Benjamin 
World commodities and world currency. 182p. $2. 
McGraw-Hill °44 
GRAHAM, Jennie 
Job relations training. Dist Ed 1: 6 Nov 44 


GRAHAM, Jessie 
Distributive education—benefactor. Amer Bus Ed 
Digest 1: 21-2, 41 Oct "44 
Quarter century mark in cooperative training. N 
Bus Ed Q 12: 62-4 Summer '44 
Role of the administrator of business education. Am 
Bus Ed Y 1: 188-200 "44 
Youth looks at business. Bus Ed World 24: 256-7 
Jan '44 
(ed) Your professional reading. See numbers Bus 
Ed World 
GRATTAN, C. Hartley 
Factories can’t employ everybody! Occupations 23: 
136-8 Dec '44 
GRAY, Carl A. 
For “vo-classical” training. AVAJ 19: 9-10, 27 
Feb °44 
GREAT Britain 
University commerce curriculum. G. F. Thirlby. 
Sociological Review 34: 209-21 Ju °42 
GREENAWAY, M. Emily 
Somebody ought to tell us these things. Bus Ed 
World 24: 488-91 May °44 
GREENFIELD, Edward A. 


Co-operative education, a panacea? Bal Sheet 26: 
134, 160 Dec °44 


GREENWOOD, Annie S. 
Climbing the success ladder. Gregg W 47: 73-5 
Oct "44 
Potatoes--pluck= prosperity. Gregg W 47: 5-6 Sept 


44 | 
“Rest” yourself into a better salary. Gregg W 46: 
331-2 Mar '44 


GREGG, Janet Kinley 
Beginnings and endings. Gregg W 46: 231-6 Jan 
"44 
Few reminders in parting. Gregg W 46: 474-6 Je 


44 
Learning process. Gregg W 46: 288-9 Feb °44 
Now, here’s the reason why. Gregg W 46: 421-2 


May "44 

“Reducing” polysyllables. Gregg W 46: 371-4 
Apr "44 7 

Rhythm in your writing. Gregg W 47: 124, 126 
Nov °44 


GREGG, Janet Kinley (continued) 
So much with so little. Gregg W 47: 183-4 Dec 


"44 
Some brief-form “families.” Gregg W 46: 328-30 
Mar °44 
Those foundation stones. Gregg W 47: 66-70 Oct 
"44 
Welcome to beginners. Gregg W 47: 7-8, 10 Sept 
"44 
GREGG, John Robert 
Gregg shorthand home-study course (for beginners). 
Pamphlets 1, 2, 3 each 16p., 12¢; pamphlets 4- 
14, inclusive, each 32p., 20¢ Gregg *44 
Gregg shorthand, advanced home-study course, 
lessons 1 to 12, inclusive. Each pamphlet 64p., 
28¢ Gregg °44 
Private secretary—a college text. 
Gregg '44 
Private secretary workbook. 312p. $1.20 Gregg °44 
(ed) Bus Ed World 
(ed) Gregg Writer 
See SoRelle, Rupert P. jt auth 
GREGG shorthand teachers association 
Gregg shorthand teachers association. Albert Angell. 
Thirteenth yearbook CEA 43-51 °43 
GRIFFIN, L. A. 
“The back of the book.” J Bus Ed 19: 38 Je '44 
Coordinated college program of liberal arts and 
business training. North Cen Assn Q 19: 163-70 
Oct "44 
GROFF, Hiram A. 
Work-study program at Hershey. Am Bus Ed 
Digest 1: 59-60 Dec '44 
GROSSMAN, A. M. 
(ed) News Bulletin of the Michigan Business Edu- 
cation Association 
GROVES, Harold M. 
Production, jobs and taxes. 116p. $1.25 McGraw- 
Hill "44 
GUENTHER, Karl Marx 
Experimental comparative study of two systems of 
shorthand. Alpha Tau Abstracts °44 


GUIDANCE 
See Vocational guidance 
GUSTAFSON, Jessie C. 
Business experience as a factor in the successful 


teaching of business subjects. Alpha Tau Ab- 
stracts °43 


319p. $1.48 


HAAS, Ina-Ree 
Business education. Sierra Ed News 30 Jan '44 
HAAS, Kenneth B. 
Notes on army instruction. J Bus Ed 19: 15-16 
Mar °44 
Postwar planning in distributive education. Bus 
Ed Digest 8: 113-17 May °44 
Program “D”—how to teach an employee. Dist Ed 
1: 3 Nov "44 
HAMILTON, Laura 
(assoc ed) Commercial Education 


HANDWERK, Adena 


Qualifications of high school students for business. 
J Bus Ed 20: 11, 16 Nov "44 
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HANKINS, Grace C. 
Our global world. 93p. $1.32 Gregg '44 


HANNA, J. Marshall 
See Freeman, M. Herbert. jt auth 


HANSEN, Martin J. 
Time to think and question! Ball State CJ 16: 11- 
12 Nov 44 
HANSEN, William H. 
N.O.M.A. views business education. Am Bus Ed 
Y 1: 12-22 '44 
HARBESON, John W. 
Post-war program of the junior college. Dict Ed F 
10-13, 20 Dec "44 
HARDAWAY, Mathilde 
Experimental comparison of two shorthand systems. 
H Sch J 27: 96-100 May °44 
Tests in business education. Bus Ed World 25: 30- 
2 Sept °44 
Tests in shorthand. Bus Ed World 25: 187-8 Dec 
"44 
Tests in typewriting. Bus Ed World 25: 81-2 Oct 
"443 138-40 Nov "44 
HARDING, Ruth 
Study of a personality development course to be 
included in the business education curriculum. 
Eta Chapter Comp 15-18 °44 
HARPER, W. T. 
Practical value of junior high typing. Bus Ed World 
24: 551 Je "44 
HARRIS, Irma C. 
Guidance given students in earning pocket money. 
Sch Activities 15: 177-8 Jan '44 
HARRIS, Ralph S. 
Scale the heights. Bus Ed World 25: 194 Dec °44 


HARRIS, Sgt. Raymond 
Outside contacts for the law class. Bal Sheet 26: 
84-6 Nov "44 
HART, L. C. 
Human relations in the office. J Bus Ed 20: 17-18 
Dec *44 
HARVEY, Velma 
Additional tip or two on taking dictation. Gregg 
W 46: 236—7 Jan °44 
Do’s and don’ts for stenographers. Gregg W 47: 
120 Nov "44 


HATCHER, Harry H. 
Things that should be done—now! Ball State CJ 
15: 11, 22 Feb 44 


HATFIELD, E. E. 
Collegiate status of secretarial science courses. Bus 
Ed World 25: 60-1 Oct '44 


HAWORTH, Floyd B. 
See Neiswanger, William W. jt auth 


HAY, E. N. 
Predicting success in machine bookkeeping. J Ap 
Psychol 27: 483-93 Dec °43 


HAYDEN, Neva 
See Schnell, Edith. jt auth 


HAYES, Genevieve A. 
(ed) Dictaphone Educational Forum 


HAYES, Lloyd H. 
Wartime business education in teachers colleges. 
Bal Sheet 25: 349-51, 381 Apr 44 
HAYNES, Benjamin R. 
NOMA activities of interest to business teachers. 
Bus Ed World 24: 427-8 Apr '44; Ediphone Ed 
4-5 Sept-Oct °44 
NOMA research: conserving time and materials. 
Bus Ed World 24: 565-7 Je '44 
Postwar planning. Amer Bus Ed Digest 1: 13-14 
Oct "44 
Postwar problems in business education. Am Bus 
Ed Y 1: 307-14 44 
Postwar problems in business education. M Bus Ed 
10: 9-11 May °44 
Services of NOMA. Bus Ed World 24: 497-8 May 


4 
Twelve decisions for business education. J Bus Ed 
20: 7 Nov °44 
and Parker, G. H. 
Integrated secretarial office practice. Bal Sheet 25: 
248-50, 261 Feb '44 
HAZELTINE, Adelaide 
Decalogue of do’s and don’ts. Gregg W 47: 20-1 
Sept "44 
HEALY, John J. 
Standardization notes. N Sh Rep 5: 182-3 Feb °44 


HEATON, Kenneth L. 
Cooperative planning for postwar education. Va J 
Ed 37: 318, 330 May "44 


HEDGES, J. Edward 
Placement officer’s view of the business curriculum. 
J Bus Ed 19: 11-12 Feb 44; 17-18, 20 Mar 44 


HEGARTY, Edward J. 
How to run a sales meeting. 237p. $2. McGraw- 
Hill °44 
HENDERSON, J. Frances 
Suggested techniques for improving the teaching of 
shorthand by Leslie’s functional method. Alpha 
Tau Abstracts "44 
(ed) Review of Business Education 


HENDERSON, Louise 
Techniques to be used in co-operative planning. 
Am Bus Ed Y 1: 290-306 '44 
HERLINGER, Harry V. 
And gladly teach. Occupations 23: 147-51 Dec 
"44 
HERSHEY, E. J. | 
Commercial department in a small high school. 
Sch (Sec ed) 33: 25-8 Sept '44 
HERTZFELD, Arthur 
Radio code and touch typewriting. Bal Sheet 25: 
400 May °’44; Bus Ed Digest 8: 125-6 May °44 
HICKEY, Margaret A. 
Private business schools in the postwar world. Bal 
Sheet 26: 13-15 Sept "44 
HIGGINS, T. J. 
Office practice rooms. 
university, 44 88-9) 
HIGH school 
See Business education—High school 
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HIGH school commercial teachers association 
of New Jersey 
Abridged history. Charles D. Clarkson. Bus Ed 
Observer 26: 25-7 Feb '44 
New Jersey meeting. Bal Sheet 25: 276 Feb '44 
New Jersey teachers. Bal Sheet 26: 28 Sept °44 
North Jersey radio program. Lloyd H. Jacobs. Bus 
Ed Observer 26: 30 Feb '44 
Report of the typewriting committee. Anna May 
Allen. Bus Ed Observer 26: 40 Feb °44 
Typewriting program. Bal Sheet 25: 219 Jan 44 
HILL, Martha 
How much typewriting in high schools? Ediphone 
Ed 10-11 May-Je '44 
HILL, William E. 
See Turck, Fenton B. jt auth 
HILLMER, G. P. 


Adjusting commercial courses in secondary schools 
during war years. C Ed Yearbook 13: 45-50 '43 


HILLS, Clarissa 

Classroom planning to make stenographic teaching 

stand its tests. Bus Ed Digest 8: 107—12 May °44 
HIMEBAUGH, D. 

Economic viewpoint of shorthand. Bus Ed World 

24: 331-2 Feb 44 
HINES, Gen. Frank T. 

Education and rehabilitation of returning veterans 
with special reference to the provisions of public 
laws 16 and 346. J Ed Soc 18: 73-80 Oct '44 

Vocational rehabilitation of disabled veterans. Bus 
Ed World 24: 483-7 May ’44 

Vocational rehabilitation program of the veterans 
administration. Am Bus Ed Y 1: 99-101 '44 

HINKEL, Clayton H. 

Business education. 9p. Business Education Club, 
Easton (Pa.) High School May ’44 

Part-time jobs—an opportunity. Bus Ed World 24: 
558-60 Je '44 

HITCHCOCK, Louise 

Pre-employment Christmas training outline. 

Ed 1: 3-5 Oct '44 
HODEL, Wilverda 
Value of the development of high speed in type- 
writing. TS Bus Educ 31-3, 35-6 Oct '44 
HOLDEFER, Chester G. 
Proposed C.S.R. law. N Sh Rep 6: 58-9 Nov °44 
HOLLISTER, Harold E. 

Guidance in the postwar. Bus Ed Digest 8: 98- 

100 May "44 
HOLMES, C. C. , 

President’s message. Bul Dist Ed Club Cal 6: 5-6 

Jan *44 
HOLTROP, W. F. 

Work experience for the small secondary school. 

Bul Nat Assn Sec Sch Prin 28: 59-65 Jan 44 
HOPPER, Charlotte 

Essential records for commercial departments. Al- 

pha Tau Abstracts ’43 
HORN, Carl M. 

Local surveys as a basis for planning. Am Bus Ed 

Y 1: 278-89 °44 
HORNE, Berry H. 
President’s message. See numbers N Sh Rep 


Dist 


HORNING, Kenneth Baker 
What personnel men want in the application letter. 
Bal Sheet 25: 307, 336 Mar °44 
HORNING, L. W. 
Our personnel training program. Amer Bus Ed 
Digest 1: 23-4, 44-5 Oct °44 
HOWARD, Roy 
Course in practical economics. Alpha Tau Ab- 
stracts °43 


HOWE, Joseph 
Courtesy copy. N Sh Rep 6: 102-3 Dec 44 


HUBER, Warren G. 
Guidance—a five-year plan. Am Bus Ed Digest 1: 
56-7 Dec "44 
HUEY, Mary L. 
Filing occupational information in the Atlanta op- 
portunity school. Occupations 22: 315-18 Feb 
"44 
HULET, Leona Dale 
President’s message: this is our responsibility. Re- 
view Bus Ed 41: 1-3 May '44 
HUME, Sara R. 
What is happening to geography? Bal Sheet 25: 
266, 288 Feb '44 


HUMPHREY, Clyde W. 

Here’s how to get good results in elementary short- 
hand. J Bus Ed 20: 24 Sept ’44 

Here’s how to get good results in training typists. 
J Bus Ed 20: 27 Nov 44 

Here’s how to improve your teaching of shorthand 
dictation. J Bus Ed 20: 25-6 Oct °44 

Here’s how—to improve your teaching of short- 
hand transcription. J Bus Ed 20: 27 Dec '44 

Vocational business training for war and postwar 
service. TS Bus Educ 7-10 Apr '44 

Washington interview with Clyde W. Humphrey. 
Marion Lamb. Bus Ed World 24: 555-7 Je '44 

Washington interview with McKee Fisk and Robert 
E. Slaughter. Bus Ed World 25: 136 Nov "44 

U. S. Government publications of interest to busi- 
ness teachers. Bus Ed World 25: 69~70 Oct '44; 
Ediphone Ed 11-12 Dec '44 


HUMPHREY, Katherine Switzer 
Constructive analysis of typewriting errors. Bus Ed 
World 24: 325-8 Feb '44; 432-6 Apr °44 
HUNSINGER, Marjorie 
Summer weeding. Bus Ed World 24: 423-6 Apr 
"44 
HUNT, Herold C. 
Regional planning for education too. Bus Ed Outl 
1: 8-10 44-45 
and Day, H. 
Local school system arranges its program for the 
war veteran. Ediphone Ed 12-13 Nov '44 
HUTCHERSON, George E. 
E.E.S. card use continues to grow in vocational 
guidance. AVAJ 19: 15-16 May '44 
HUTCHESON, Maud M. 
Your obedient servant. Nation’s Business 32: 76 
Ott "44 
HUTCHINSON, E. Lillian 
Secretarial quiz. See numbers Gregg W 
What would you do if—? See numbers Gregg W 
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HUTCHINSON, Lois 
Standard handbook for secretaries. 616p. $3. 
McGraw-Hill ’44 
HUTSON, P. W. 
(comp.) Selected references on guidance. Sch R 51: 
428-33 Sept '43; 52: 431-6 Sept "44 
HYLTON, Maye C. 


Stenographic training for the postwar period. Bus 
Ed Digest 8: 103-6 May 44 


HYPPS, Irene C. 
See Dame, Frank J. jt auth 


I 


IMPROVEMENT of instruction 

Business teacher training for large school systems. 
Leslie J. Whale. Bus Ed Digest 8: 53-8 Mar ’44 

Choosing the big jobs. Marion Lamb. J Bus Ed 
19: 9, 20 Apr "44 

Direct job training. Herbert A. Tonne. J Bus Ed 
19: 9 Apr "44 

New interpretations of instruction. Eleanor Skimin. 
J Bus Ed 20: 13-14, 26 Oct ’44 

Post-war adjustments in the business education 
program. Lloyd V. Douglas. Bus Ed Digest 8: 
50-2 Mar '44 

Postwar planning. Lloyd V. Douglas. Amer Bus 
Ed Digest 1: 10-11 Oct '44 

Production tests measure competency. J. Everett 
Royer and Merle L. Landrum. J Bus Ed 19: 
15-16, 18 Apr "44 

Secretarial training in the post-war period. Robert 
I. LaDow. Bus Ed Digest 8: 45-9 Mar '44 

Summer weeding. Marjorie Hunsinger. Bus Ed 
World 24: 423-6 Apr '44 


INBODY, Ruth 
See Allen, Maxine. jt auth 


INCOME tax 
See Taxation 


IN-SERVICE training . 

Army service forces clerical training school. (In 
Washington news letter) J Bus Ed 20: 31 Nov '44 

Effective training of stenographic workers in gov- 
ernment. Lt. (jg) Earl P. Strong. J Bus Ed 
20: 11-12 Sept '44 

Instruction in on-the-job training. Herbert A. 
Tonne. J Bus Ed 20: 9 Dec °44 

Job instructor training. Herbert A. Tonne. J Bus 
Ed 20: 15-16, 26 Dec '44 

Our personnel training program. L. W. Horning. 
Amer Bus Ed Digest 1: 23-4, 44-5 Oct ’44 

Standards for clerical training in government serv- 
ices. Herbert A. Tonne. N. Bus Ed Q 12: 23-6, 
36 Spring "44 

Standards for measuring improvement of business 
competencies on the job. Estelle L. Popham. N 
Bus Ed Q 12: 9-12, 38 Spring '44 

Standards of business education applied to busi- 
ness. Harmon C. Martin. N Bus Ed Q 12: 13-18 
Spring °44 

Standards of improvement in federal in-service cler- 
ical training programs. Marion M. Lamb. N Bus 
Ed Q 12: 19-22, 56 Spring °44 

Support for training. J Bus Ed 20: 7 Sept '44 

Washington news letter: using on-the-job training. 
J] Bus Ed 20: 31 Dec °44 


INSURANCE 
Take time for insurance! Maxine Allen, Marjorie 
Connelly, Ruth Inbody, Frances Miller, and 
Russell Burkhart. Ball State CJ 16: 17-19 Nov 
"44 
IRELAND, Otto Miller 
Typist yesterday—lawyer tomorrow. Gregg W 46: 
463-6 Je "44 


JACOBS, Lloyd H. 
Distributive education in these times. Bus Ed Outl 
I: I, 3 °43-'44 
Functions and possibilities of co-operative training. 
Am Bus Ed Y 1: 219-32 °44 
North Jersey radio program. Bus Ed Observer 26: 
30 Feb °44 
JACOBSON, Paul B. and Dodds, B. L. 
Work experience and secondary education. Bul Nat 
Assn Sec Sch Prin 28: 75-81 Feb '44 


JAGER, Harry A. 
School administrator’s responsibility for the veteran. 
Amer Bus Ed Digest 1: 31-2, 41 Oct '44 
JAMIESON, A. D. 
Post-war design for youth. Bus Ed Digest 8: 23-7, 
71 Mar "44 


JEFFERSON, Harry L. 
What business teachers did last summer. Bus Ed 
World 24: 289 Jan °44 


JESSEN, C. A. 
Continuing school attendance while working; ar- 
rangements some schools have made. Ed Vic 2: 
1-5 Feb 3 "44 


JOB analysis 

Duties of young men in offices. Estelle L. Pop- 
ham. M Bus Ed 10: 14-15, 26 Mar °44 

Decalogue of do's and don’ts. Adelaide Hazeltine. 
Gregg W 47: 20-1 Sept ’44 | 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb '44 

Stenographers, bookkeepers, and typists still pre- 
dominate. Lewis R. Toll. Bal Sheet 25: 340-2 
Apr "44 

Training on order. Frederick G. Nichols. J Bus Ed 
19: 11 Apr "44 

JOB counseling 

See 

Employment 

Job analysis 

Job training 

Occupational adjustment 

Occupations 

Vocational guidance 


JOB training 
Choosing the big jobs. Marion Lamb. J Bus Ed 19: 


9, 20 Apr "44 

Direct job training. Herbert A. Tonne. J Bus Ed 
19: 9 Apr "44 

Editorial comment. Herbert A. Tonne. J Bus Ed 
19: 7 Mar °44 


How employee-instructor training has changed em- 
ployee induction in one department store. Clif- 
ford M. Davis. Bul Dist Ed Club Cal 6: 44-6 
Jan °44 
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JOB training (continued) 

Instruction in on-the-job training. Herbert A. 
Tonne. J Bus Ed 20: 9 Dec °44 

Job instructor training. Herbert A. Tonne. J Bus 
Ed 20: 15-16, 26 Dec °44 

More and better work done in less time. George T. 
Walker. Bal Sheet 25: 243 Feb "44 

Our personnel training program. L. W. Horning. 
Amer Bus Ed Digest 1: 23-4, 44-5 Oct "44 

Responsibility for training. Herbert A. Tonne. J 
Bus Ed 19: 7 Mar *44 

Job relations training. Jennie Graham. Dist Ed 1: 
6 Nov '44 


JOHNS, Elsie 
Blackboard goes to war. Bus Ed World 25: 120-1 
Nov °44 


JOHNSON, B. Thorvald 
Devising instruction sheets for the hand operated, 
crank driven, non-listing adding calculator. Alpha 
Tau Abstracts °44 


JOHNSON, David E. 
Co-operative school store. Bal Sheet 26: 132-3, 154 
Dec *44 
JOHNSON, Dorothy M. 
Changes for business texts. Bus Ed World 24: 
544-6 Je "44 
Ten commandments for practical punctuation. Bus 
Ed World 24: 265-6 Jan 44 
(assoc ed) Business Education World 


JONES, Charles W. 
Teacher’s responsibility to business. Ball State CJ 
16: 6-7 Nov "44 


JONES, G. S. jr 
See Warne, C. E. jt auth 


JONES, Lloyd L. 
Adventures in social-business education. Bus Ed 
World 24: 274-5 Jan ’44 
Checks for less than one dollar are illegal. Bus Ed 
World 25: 191-2 Dec '44 
Everyday problems in our business life. (3d ed) 
305p. 80¢ Gregg "44 
Junior college and business education. Bus Ed 
World 24: 365-7 Mar '44; 442-4 Apr "44 
Our business life. (3d ed) 576p. $1.50 Gregg '44 
Planning for the future of business—teacher edu- 
cation. J Bus Ed 19: 11-12, 28 May °44; 15-16, 
19 Je "44 
Postwar planning in business education. Amer. Bus 
Ed Digest 1: 15-18, 42-3 Oct "44 
JONES, Thomas R. 
Better education and better business through co- 
operation. Bus Ed Observer 16: 6-8, 26 May '44 


JONES, T. Sgt. William E. and Andrews, Corp. 
R. H. 


Army takes care of its typewriters. Gregg W 46: 
325, 327 Mar °44 
JONTIG, Joseph J. and Swem, Charles L. 
Most-used army terms. 125p. 60¢ Gregg '44 
Some “most-used army terms.” Gregg W 46: 433 
May °44 
JOYAL, A. E. and Carr, W. G. 
Work experience programs in American high 
schools. Annals Am Acad Pol & Soc Sci 236: 
110-16 Nov "44 


JUNIOR business training 

Accounting teachers’ workshop on “The war and 
the syllabi in business arithmetic, business train- 
ing and bookkeeping.” Milton C. Olsen. Thir- 
teenth yearbook CEA 123-30 °43 

Adventures in social-business education. Lloyd L. 
Jones. Bus Ed World 24: 274-5 Jan "44 

“Back of the book.” I. David Satlow. J. Bus Ed 
19: 34 Jan "44 

Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Business education and crime prevention. Frank J. 
Wilson. J Bus Ed 19: 19-20 Mar °44 

Business knowledge of non-business and business 
training students. Sidney Bernstein. J Bus Ed 19: 
21-2 Apr °44 

Cash by card. Nation’s Business 32: 84, 86 Oct °44 

Changes for business texts. Dorothy M. Johnson. 
Bus Ed World 24: 544-6 Je '44 

Changes in telegraph services. Bal Sheet 26: 101 
Nov °44 

Changes in postal regulations. Bal Sheet 27: 73 
Oct °44 

Checks for less than one dollar are illegal. Lloyd L. 
Jones. Bus Ed World 25: 191-2 Dec °44 

Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Everyday problems in our business life. (3d ed) 
Lloyd L. Jones. 305 p. 80¢ Gregg °44 

Experiment to determine the value of illustrative 
notebooks as a teaching device in junior business 
training. Harold V. H. Kibby. Alpha Tau Ab- 
stracts °44 

Federal savings and loan associations. I. David Sat- 
low (in “The back of the book”). J Bus Ed 
19: 34 Feb '44 

Forgery is a business. Frank J. Wilson. Bus Ed 
World 24: 501-2 May '44 

Learn to budget and like it! C G 10: 3-5 Dec °44 

Our business life. (3d ed) Lloyd L. Jones. 576p. 
$1.50 Gregg "44 

Teaching of certain business forms. Earl Clevenger. 
J Bus Ed 19: 21-2 Jan °44 

Trends in elementary business training. Clyde 
Beighey. Bus Ed Outl 1: 27 '44-"45 

Wartime and problems of the junior high school 
business field. Amber Lovell. Bal Sheet 27: 57 
Oct *44 

Let’s dive right in and help finish the job. Agnes 
Benson. Bal Sheet 26: 16-17, 48 Sept '44 


JUNIOR college 

Comment on “Hotel and restaurant management 
taught in the junior college.” McKee Fisk. Bus 
Ed World 25: 180-1 Dec '44 

Consumer education in the junior college. C. D. 
Cocanower. Bus Ed World 25: 178-80 Dec °44 

Cooperative work in merchandisnig at Lasell junior 
college, Auburndale, Massachusetts. Guy M. 
Winslow. N Bus Ed Q 12: 47-8 Summer '44 

Fundamentals of junior-college business curricula. 
R. W. Goddard. Bus Ed World 25: 1-3 Sept ’44 

Hotel and restaurant management taught in the 
junior college. Mozelle Milliken. Bus Ed World 
25: 122-3 Nov °44 

Junior college and business education. Lloyd L. 
Jones. Bus Ed World 24: 365-7 Mar '44; 442-4 
Apr "44 
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JUNIOR college (continued) 

New concepts of terminal education. Charles E. 
Friley and James A. Starrak. Ed Digest 9: 4-8 
Apr °44 

Post-war planning in business education on the 
junior college level. Ralph R. Snyder. N Bus Ed 
Q 13: 13-18, 52-3 Fall °44 

Post-war program of the junior college. John W. 
Harbeson. Dict Ed F 10-13, 20 Dec 44 

Readjustments in business education. Frederick G. 
Nichols. Bus Ed Outl 1: 1, 3 °44-"45 

Role of the junior college in meeting post-war 
educational needs. Ed Vic 2: 16-17 Mar 20 '44 

Social business education in the junior college. 
Harold D. Fasnacht. Bus Ed World 25: 57-9 Oct 


44 

Some observations on cooperative training at the 
junior college level. Alan S. Wilson. N Bus 
Ed Q 12: 53-4 61 Summer ’ 44 

Ten years of cooperative training in the Modesto 
city schools. H. Gordon White. N Bus Ed Q 12: 


55-7 Summer °44 
Work-study education in natural environment. 
Lawrence L. Bethel. N Bus Ed Q 12: 11-12, 14, 
16-18, 20-1, 41 Summer °44 
also 


Colleges and universities 


K 


KAHN, Gilbert 

Pedagogic parallels in radio code shorthand and 
typing. Bus Ed World 24: 574-5 Je °44 

Radio code diluted or unadulterated? Bus Ed Ob- 
server 26: 32-3 Feb '44 

(ed) Cartoons, “Oh, but that’s different.” See 
numbers Bus Ed World 

KALBAUGH, A. James 

Grade-conversion table for shorthand tests. Bus Ed 

World 24: 380-3 Mar '44 
KAPPEL, David J. 

Are you teaching army clerical procedures? Bus 
Ed World 24: 286~7 Jan °44 

Army clerical procedures—blank administrative 
forms. gop. 80¢ Gregg °*44 

KARIKER, Alice 

Some activities in a typewriting classroom. Bus Ed 

World 24: 585 Je "44 
KAUFMAN, Jack A. 

What small high schools can do to meet post-war 
problems in business education. N Bus Ed Q 13: 
27-30, 62, 64 Fall °44 

KEARNEY, R. E. 

Work-experience practices in San Diego. Calif. J 

Sec Ed 18: 484-6 Dec '43 
KEESLING, C. M. 

Education for our returning veterans. 

166 Oct °44 
KEITH, Max 

Possibilities of the future business leaders of Amer- 

ica. Bal Sheet 27: 56, 80 Oct "44 
KELLER, W. M. 

Deportment. N Sh Rep 5: 155-7 Feb’ 

What the reporter owes to himself. N Sh Rep 6: 
43-5 Nov °44 

KELLEY, E. C. 

Our high schools miss too many youth! Sch R 52: 

462-9 Oct "44 
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KELLY, Floyd W. 
Distributive education news. News Letter 6: 10-12 
Dec '44 
Grade your shorthand transcriptions objectively. 
News Letter 6: 2-4 Dec '44 
State commerce club as a motivation for classes. 
News Letter 6: 8-9 Sept 11 '44 
KELSO, Nellie 
When applying for a job. Gregg W 46: 473 Je '44 
KENEALY, Willis M. 
Employee-instructor training and management. Bul 
Dist Ed Club Cal 6: 15-18 Jan '44 
KERESTESY, Kathrine 
Course in economic citizenship. H Points 26: 
39-44 Jan *44 
KERL, Fay Grace 
Relationship of IQ and ability to plan and execute 
typewritten tabulation. Alpha Tau Abstracts ’43 
KERSEY, Vierling 
City schools face problems of postwar education. 
J Ed Soc 18: 96-101 Oct "44 
KEW, Helen 
Our experiences in the offices of war industries. 
C Ed Yearbook 13: 58-60 '43 
KIBBY, Harold V. H. 
Experiment to determine the value of illustrative 
notebooks as a teaching device in junior business 
training. Alpha Tau Abstracts '44 


KIBBY, Ira W. 

Employee instructor training program as viewed 
from capitol dome. Bul Dist Ed Club Cal 6: 
10-11 Jan 44 

Functions and possibilities of co-operative training. 
Am Bus Ed Y 1: 219-32 °44 

Progress in business education. J Bus Ed 20: 7, 23 
Dec °44 

Some trends in business education. Dict Ed F 
12-14, 20 Sept "44 

and Blackler, W. R. 

Administrative aspects of cooperative business train- 

ing. N Bus Ed Q 12: 58-61 Summer "44 
KIERAN, John 
Sharp lesson in shorthand. N Sh Rep 5: 386 Je ’44 


KILBY, Margaret B. 
What business teachers did last summer. Bus Ed 
World 24: 324 Feb "44 
KILCHENSTEIN, Lalia M. P. 
— planning. Am Bus Ed Digest 1: 56 
Dec °4 
Seneenitl standards. Am Bus Ed Digest 1: — 82 
Dec °44 
KING, W. P. 
To what extent has education met the needs of 
business? M Bus Ed 10: 18-19 Mar '44 
KINNETT, Eugene 
Supplementary values in employee-instructor train- 
ing. Bul Dist Ed Club Cal 6: 25-8 Jan '44 
KIRKPATRICK, M. O. 
Atlanta convention. M Bus Ed 11: 2-3 Nov °44 


KITSON, Harry D. 
Vocational guidance in postwar business education. 
Bus Ed World 24: 249-52 Jan °44 
Vocational guidance for the war-dislocated. Teach 
Col Rec 45: 526-31 May °44 
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KLINE, Ira M. 
Teacher shortage in business education. Bus Ed 
Outl 1: 4 °43-"44 
KLOSS, Alton G. 
“And gladly teach”? TS Bus Educ 47-9 Oct °44 


KLUGMAN, §&. F. 

Test scores for clerical aptitude and interests before 
and after a year of schooling. Pedagog Sem 65: 
89-96 Sept ’44 

KNEPPER, E. G. 

What about business education. Ohio Bus Tchr 5: 

3-6, 13-15, Dec "44 
KNIGHT, Edgar W. 


What criticisms of American education are generally 
current? Ediphone Ed 7 Nov °44 


KNOER, Miriam R. and Turner, Pauline R. 
Author and subject index of bulletins of N.A.B. 
T.T.1., numbers 27 to 33 inclusive, covering 
dates April, 1942, to May, 1944. NABTTI 33: 
37-8 May °44 
KNOWLES, Asa S. and Thomson, Robert D. 
Industrial management. 791p. $4.50 Macmillan 44 


KOOS, Theodore L. 

Simplification and standardization of procedures re- 
lating to social security. J Accy 52: 477-84 
Dec "44 

KORONA, Louis Wade 

Development of our bookkeeping texts. J Bus Ed 

19: 23-4 May 44; 17-19 Je '44 
KRONGOLD, Beatrice 
See Robin, Mary Rose jt auth 


KUDER, G. Frederick 
Note on “classification of items in interest inven- 
tories.” Occupations 22: 484-7 May °44 
KYKER, B. Frank 
Basic needs of business education. Nation’s Sch 34: 
23 Aug °44 
Business and distributive education. AVAJ 109: 
21-3 Feb °44; Ediphone Ed 10-11 Sept-Oct '44 
Factors that contribute to the achievement of 
standards in vocational business training. N Bus 
Ed Q 12: 5-6, 38 Spring '44 
Functions of the business education service of the 
U. S. office of education. Amer Bus Ed Digest 
1: 25-6 Oct '44 
Present and post-war adjustments in business edu- 
cation. Dict Ed F 6-9 Apr ’44; J Bus Ed 19: 
11-12, 30 Je °44; M Bus Ed 1o: 3-5 Mar '44 
Washington interview with B. Frank Kyker. 
Marion M. Lamb. Bus Ed World 429-31 Apr ’44 


and Walker, Arthur L. 
Some trends in business education. Office: Appli- 
ances May °44 
KYRK, Hazel 


Consumer education for nonspecialized students. 
Sch R 52: 543-51 Nov 44 





L 


La DOW, Robert I. 
Co-ordination through the laboratory in an inten- 
sive program. TS Bus Educ 55-7 Apr ’44 
Secretarial training in the post-war peroid. Bus Ed 
Digest 8: 45-9 Mar 44 


LAFLIN, Allan 
I was a “feather merchant.” Bus Ed World 24: 
253-5 Jan *44 
LAMB, Marion 
Choosing the big jobs. J Bus Ed 19: 9, 20 Apr 44 
Four-week refresher course in typewriting for 
civilian workers in government. Bal Sheet 25: 
244-7 Feb '44 
Standards of improvement in federal in-service cler- 
ical training programs. N Bus Ed Q 12: 19-22, 
56 Spring "44 
Washington interview with Clyde W. Humphrey. 
Bus Ed World 24: 555-7 Je °44 
Washington interview with B. Frank Kyker. Bus 
Ed World 24: 429-31 Apr "44 
LANDRUM, Merle L. 
See Royer, J. Everett. jt auth 


LANG, Theodore 
(ed) Cost accountants’ handbook. 1,482p. $7.50 
Ronald Press °44 
LARRICK, Nancy 
Counseling youth on excess earnings. Occupations 
22: 469-71 May °44 
LASSER, J. K. 
(ed) Tax clinic. See numbers J Accy 


LAWRENCE, A. J. 
(ed) Modern Business Education 


LAWRENCE Ephrem, Brother 
Reality vs. make believe. Bal Sheet 25: 262-3 
Feb °44 
LAWSON, Willie A. 
Education an investment for business rather than 
a tax on business. M Bus Ed 10: 24-6 Mar "44 
LAYNE, Donn 
How much help will veterans really need? Na- 
tion’s Business 32: 28-30, 84-7 Aug °44 
Life may never be the same. Nation’s Business 
32: 72, 74-5 Sept "44 
LEACH, Ruth M. 
Where women get a chance. Ind Woman 23: 52 
Feb °44 
LEBEDA, Agnes 
Let’s not lower standards of achievement! Bal Sheet 
25: 225 Jan '44 
Workbooks vs. no workbooks. Bal Sheet 25. 401 
May °44 
You and your typewriter. 
Mar 44 
LEE, Mildred K. 
Intensive course in filing. Bal Sheet 25: 365 Apr 
"44 
LEFFINGWELL, Elsie Lucille 
New typewriting practice procedures build accu- 
racy. Bal Sheet 25: 346-8 Apr ’44 
LEGG, Caroline E. 
Secondary-school student wage earners! 
Assn Sec Sch Prin 28: 32-6 Nov 44 
LEHRMAN, Molly Green 
Rural high school students consider vocations. Oc- 
cupations 22: 499-501 May '44; Ediphone Ed 14 
Sept-Oct °44 
LEONARD, J. Paul 
Work experience in secondary education. Bul Nat 
Assn Sec Sch Prin 28: 29-35 May '44 


Gregg W 46: 321-3 


Bul Nat 
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LEPORE, Charles R. 
Gregg reporting notes. N Sh Rep 5: 333 May °44 


LESLIE, Louis A. 

Basic shorthand vocabularies compared. Bus Ed 
World 25: 115-16 Nov '44; 182-4 Dec '44 

More spelling, please. Gregg N L 207: 439 Apr °44 

Shorthand tests and measurements, word frequency 
analysis. Gregg N L 204: 268 Jan '44 

Standard word in shorthand dictation. Bus Ed 
World 24: 280-3 Jan 44 

(assoc ed) Business Education World 


LESSENBERRY, D. D. 
Some debatable issues in the teaching of typewrit- 
ing. N Bus Ed Q 12: 59-62, 64 Winter '43 
Teachers and the war. Bal Sheet 25: 195 Jan °44 
LESUER, Bruce L. 
See Mason, John E. jt auth 


LIFTON, Marks 
Correlation of shorthand with other subjects. H 
Points 26: 69-73 Je °44 


LIGUORI, Frank E., Sp(T)ic 
Typewriting in an intensive program. TS Bus 
Educ 58-62 Apr 44 


LINDEMAN, E. C. 
What is the war doing to high school boys and 
girls? H Sch J 27: 10-18 Jan—Feb °44 


LITTLETON, A. C. 
Occupational levels in public accounting. J Accy 
52: 470-6 Dec ’44 


LITTMANN, Jerome 
Touch-typing, blitzed. Bus Ed World 25: 71-3 Oct 
44 


LIVERIGHT, A. A. 
Past and future of business education. Past Achieve- 
ments and Future Possibiilties in Business and 
Business Education 4-6 °44 


LOGAN, W. B. 
Advisory committees in North Carolina. Am Bus 
Ed Digest 1: 58-9 Dec °44 


LOMAX, Paul S. 
Co-operative leadership of business teachers asso- 
ciations. Amer Bus Ed Digest 1: 14 Oct '44 
Dr. Lomax honored. F. Blair Mayne. Bus Ed 
World 25: 10 Sept °44 

Postwar contacts with the federal government: 
things to do in business education. Bus Ed Digest 
8: 76-82 May °44 

Postwar problems in business education. Am Bus 
Ed Y 1: 307-14 "44 

Preface. N Bus Ed Q 12: 3-4 Spring °44 

Professional unity of public and private school 
leadership in business education. J Bus Ed 19: 
7, 20 May '44 

When the war is over. Bus Ed Outl 2: 2 '43-44 


LONG, J. A. 
Vocational guidance. C Ed Yearbook 13: 33-8 '43 


LORIG, Arthur N. 
Preparation for teaching public accountancy. J 
Accy 78: 465-6 Dec 44 
LORIMER, Margaret 
Appraisal of vocational guidance. J Higher Ed 15: 
260-7 May °44 


LOSO, Foster W. 

Interpreting business education to the community 
through professional contacts. Am Bus Ed Y 1: 
248-55 °44 

Yes, we have a problem. Bus Ed Observer 16: 
12-15 Nov °44 

LOTZ, John F. 

Enrichment of typewriting through supplementary 

work. Bal Sheet 27: 55 Oct 44 


LOUISIANA 

Business education in Louisiana. S. V. Totty. 

Journal of Negro Education 13: 480~7 Oct 44 
LOVELL, Amber 

Wartime and problems of the junior high school 

business field. Bal Sheet 27: 57 Oct °44 
LUECK, Lida C. 

Beam in your own eye. Nation’s Business 32: 46, 

48, 50 Dec "44 
LUKENS, S&S. J. 

Work experience on a cooperative basis at the 
school of Business, Simmons College, Boston, 
Massachusetts. N Bus Ed Q 12: 49-52 Summer 
"44 

LUZINE, L. 
First-year shorthand. Sch (Sec ed) 32: 412-15 Jan 
"44 
LYERLA, W. S. 
Trends in education. Bal Sheet 25: 387 May 44 
LYLE, Inez Cunningham and Noel, Elizabeth 
Goudy 


Audio-visual aids for business education. M Bus 
Ed 10: 2-5 May °44 


M. ALEXIUS, Sister 
Inventories. J Bus Ed 19: 23-5 Mar ’44 
Treatment of discounts in bookkeeping. Bus Ed 
World 24: 579-81 Je 44 
M. JANE, Sister 
How to renew carbon paper. (Excerpt in the lamp 
of experience.) Bus Ed World 24: 445 Apr '44 
Excerpt in the lamp of experience. Bus Ed World 
24: 348 Feb '44 
McADAMS, Mrs. Robert 
War problem for the teacher of typewriting. Bal 
Sheet 27: 73 Oct "44 
McBROOM, Claude V. 
NOMA cooperation with business education. J Bus 
Ed 20: 15-16, 18 Sept '44 | 
What business thinks about high school business 
programs. Ediphone Ed 6—7 Dec 44 
McCARTEN, Tilla 
Trends in distributive education now and after the 
war. Bus Ed Digest 8: 118-22 May °44 
McCARTHY, John A. 
Vocational business education. Am Bus Ed Y 1: 
137-8 °44 
McCLAVE, Ida Mae 
Enrichment materials for a secretarial training 
course. Alpha Tau Abstracts ’43 
McCLUSKY, Howard Y. 
General education and work experience. R Ed Res 
14: 289-300 Oct '44 
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McCULLAR, Bernice Brown 

Charm a solid structure. Gregg W 47: 11-12 

Sept °44 
McDOUGALL, R. E. C. 

Our work program goes to war, Orrville, Ohio. 

Ind Arts & Voc Educ 33: 192—3 May "44 
McDOWELL, J. E. 

Improved leadership . . . a product of employee- 
instructor training. Bul Dist Ed Club Cal 6: 
47-8 Jan °44 

McGILL, Esby C. 

Development of control through the use of right- 
hand and left-hand words. Bus Ed World 2s: 
209-11 Dec °44 

McHENRY, Lyda E. 

Requirements for office machine operators. 

Ed Digest 8: 68-71 Mar °44 


McKENZIE, J. H. Earl 
Interpreting business education within the school 
system. Am Bus Ed Y 1: 256-66 '44 


McKINNEY, George A. 
See Vandegrift, J. R. jt auth 


McLANAHAN, C. J. 
Century of consumer cooperation. NEAJ 33: 119- 
20 May °44 


McLUCKIE, Ernest J. 
Education for public accountancy. J Accy 78: 215- 
17 Sept ‘44 
McMILLON, Roy 
See Vandegrift, J. R. jt auth 


McNUTT, Paul V. 
War and postwar demands on business education. 
Am Bus Ed Y 1: 41-6 '44 


MACK, Ted 
Some notes on court reporting. Gregg W 46: 287 
Feb °44 
MACLEAN, Lola 
Role of the administrator of business education. 
Am Bus Ed Y 1: 188-200 "44 
MADISON, Betty 
Functions of placement and follow-up in co- 
operating with business. Am Bus Ed Y 1: 
201-18 
MAGNUSSON, Marion Lee 
Construction and application of a manual in the 
fundamentals of comptometry. Alpha Tau Ab- 
stracts "44 
MAILIN, P. M. 
Teaching economics with a sense of the infinite 


and the urgent. 10¢ Edward W. Hazen Foun- 
dation, Haddam, Conn. 


MAIN, Frank Wilbur 
Accounting for industry, labor, and the consumer. 
J Accy 78: 390-3 Nov '44 
MAJOR, Harriet 
- Medical secretarial course. Bal Sheet 25: 402 May 


Bus 


44 
Train medical secretaries. Jun Col J 14: 325-6 
Mar °44 
MALCOLM, Marie 
Preparing for the long pull. Gregg W 46: 225-7 
Jan "44 


MALOTTKE, Erna 
Improvement of state commercial teachers asso- 
ciations. Alpha Tau Abstracts °43 


MANAGEMENT 
See Business Organization and Management 


MANN, John W. 
Commercial department budgets in high schools. 
Alpha Tau Abstracts °43 
MANWILLER, C. E. 
Long view of commercial education. TS Bus Educ 
19, 21 Oct '44 
MARIANITA, Sister 
Secretarial studies. Dict Ed F 10-11 Apr '44 


MARSHALL, Olive 
Reading skills in shorthand and typewriting. J Bus 
Ed. 19: 11-12 Jan "44 
MARTI, D. B. 
Income tax and social security courses. 117p. $1.20 
Prentice-Hall °44 


MARTIN, Harmon C. 
Standards of business education applied to busi- 
ness. N Bus Ed Q 12: 13-18 Spring °44 
MARTINSON, Alvhild, et al 
A balanced commercial program. Bus Ed Outl 1: 
12+13 '44-'45 
MARY Agnese Dowling, Sister 
Outline for the teaching of transcription. Bal Sheet 
25: 308 Mar '44 
MARY Marguerite, Sister 
Workable plan for office practice. Bus Ed World 
24: 329-30 Feb °44 
MARY Vernard, Sister 
Excerpt in the lamp of experience. Bus Ed World 
24: 348-9 Feb °44 
MASON, John E. and Lesuer, Bruce L. 
A work experience program. Bul Nat Assn Sec 
Sch Prin 28: 51-9 Nov °44 
MASON, William S. 
Making change. Dist Ed 1: 5-13 Sept '44 
(ed) D. E. Coordinator 
MATHEWS, Conan E. and Couper, Howard E. 
Occupational guidance at Boise. Jun Col J 15: 
21-4 Sept '44 
MAWHOR, Orda M. 
Community contacts for the student in the small 
high school. Eta Chapter Comp 12 '44 
MAX, William D. 
Case for economic geography. H Points 26: 74-6 
Feb °44 
MAXWELL, Lyle 
“Teacher factor” in typewriting instruction. Ball 
State CJ 15: 10-11, 20-1 May °44 
MAXWELL, Walter 
Business opinion on controversial issues in con- 
sumer education. Alpha Tau Abstracts '43 
MAY, G. S. 
Shall we start "em in business? returning service- 
men. Rotarian 65: 34-6 Aug '44 
MAYES, J. F. 
Comparison of business certification requirements 
and a recommendation for improvement. Alpha 
Tau Abstracts '43 
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MAYNE, F. Blair 
Dr. Lomax honored. Bus Ed World 25: 10 Sept '44 
(asst ed) Extending the business curriculum in 
World War II; thirteenth yearbook, CEA, 1943. 
A. H. Sutherland, ed. 282p. 


MEDICAL secretary 
Anatomy and physiology. Joseph Neitlich, et al. 
See numbers N Sh Rep 
Medical prefixes. See numbers N Sh Rep 
Train medical secretaries, Harriet Major. Jun Col 
J 14: 325-6 Mar °44 
MEEHAN, James R. 
(ed) See Rice, Louis A., et al. jt auth 


MELCHER, Daniel 
What should working students do with their earn- 
ings? Am Tchr 28: 18-19 May °44 
MENDENHALL, James E. 
Facilities for a comprehensive program of consumer 
education. (In American school and university, 
"44 80-3) 
Strengthening food price control program. Ed Vic 
3: 17-18 Nov °44 
MERCHANDISING 
Problems in retail merchandising. J. W. Wingate, 
E. Schaller and M. Goldenthal. 256p. $1.40. 
Prentice-Hall °44 
Summary of problems, questions, methods and 
techniques relating to the war, suggested for use 
in accounting and merchandising. Thirteenth 
yearbook CEA 193-216 °43 
Visual aids for salesmanship, merchandising, and 
of the distributive occupations. Harry Q. Packer. 
Bus Ed Observer 16: 26—7 Nov °44 
See also 
Distributive education 
Retail selling 
MERTON, Robert K. 
See Ryan, Bryce jt auth 


MICHIGAN business education association 
Echoes from the joint meeting of the MBEA and 
the NBTA. News Bulletin of MBEA 8: 12, 15 


ar "44 
Editorial. Guy H. Ringle. 
MBEA 8: 2 Mar °44 
MILLER, Frances 
See Allen, Maxine. jt auth 


MILLER, Joseph A. 
Stroke-savers. N Sh Rep 5: 231 Mar "44 


MILLER, Thomas E. 
After the war—what? Bal Sheet 25: 352-3, 363 
Apr "44 
MILLIKEN, Mozelle 
Hotel and restaurant management taught in the 
junior college. Bus Ed World 25: 122-3 Nov '44 
MIMEOGRAPH 
Better stencil copies. 24p. Hammermill Paper Co., 
Erie, Pa. °44 
See office machines 
MINIKEL, Dorothy and Davies, Robert 
How a high school in a war-plant town co-operates 
to relieve employee shortages. Bus Ed Outl 1: 
II '43-'44 
MISHEK, R. C. 
Pen pals for your pupils. Bus Ed World 25: 100 
Oct "44 


News Bulletin of 


MITCHELL, Harry B. 


Preparation for clerical employment in the federal 
service. Am Bus Ed Y 1: 47-52 '44 


MOEHLMAN, Arthur B. 
Federal aid for education? Let’s take the middle 
road. Amer Bus Ed Digest 1: 30, 41 Oct '44 
Work experience, education or exploitation? Na- 
tion’s Sch 33: 19 Mar '44 
See Boucher, C. S. jt auth 
MONES, Leon 
Industrial arts and liberal education. Ed Digest 
9: 14-16 Apr °44 
MONK, Ivy 
Direct dictation typewriting at Drexel. Dict Ed F 
15 May-Je '44 
MONRO, Kate M. 
English for secretaries. 308 p. $1.75 McGraw-Hill 
"44 
MONTGOMERY, Robert H. 
Capital surplus—help wanted. J Accy 78: 285-7 
Oct °44 
Federal taxes on corporations, 1944-45. 
$15. Ronald Press *44 


MOORE, William L. 
Post-war education in the vocational school. N Bus 
Ed Q 13: 31-2, 34 Fall °44 
Role of the administrator of business education. 


Am Bus Ed Y 1: 188-200 °44 


MORAN, Eldon 
Early experiences. N Sh Rep 6: 66-8 Nov ’44 


MORGAN, Odus L. 

Is there a new speed-typing record? Sierra Ed 
News 18 Feb °44 

New world’s record—180 words a minute—yes 
or no? Bal Sheet 25: 268-9 Feb °44 

Typewriting motivation via speed tests. J Bus Ed 
19: 22-3 Je "44 

Typewriting, the step-child of the curriculum. 
Sierra Ed N 17-18 Oct °44 

Your typing room—can you afford it? Bus Ed 
World 24: 510-14 May '44 


MORGAN, Sallie Payne 
Setting up a cpunseling program in industry. Teach 
Col Rec “oe Oct °44 


MORRILL, Charles L. 
Work experience and the high school. J Bus Ed 
20: 14-16 Nov "44 


MORRIS, Ann J. 
Our commercial workshop. Bus Ed Observer: 26: 
28-9 Feb '44 


MORRISON, Henry C. 
Federal aid for education? No! it means control. 
Amer Bus Ed Digest 1: 29-30 Oct ’44 
See Boucher, C. S. jt auth 


MORROW, J. H. 
Marching women. Bal Sheet 25: 296-8 Mar '44 
Shorthand in an intensive program. TS Bus Educ 
63-6 Apr ‘44 
MORTON, Betsey H. 
Study of business education curricula in Connecti- 
cut high schools. Beacons on Bus Ed 15: 11-13 
Je "44 


2,200p. 
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MORTON, R. L. 
Your income taxes in 1944. Ohio Sch 22: 56-7, 
86-7 Feb °44 
MULROONEY, E. F. 
Taking care of the “follow-up.” Bul Dist Ed Club 
Cal 6: 43 Jan °44 
MURDOUGH, Clark F. 
Postwar planning by the private school executive. 
Bus Ed Digest 8: 127-30 May °44 
MURPHY, Eugenie C. 
Education for life. Bus Ed Observer 16: 22-3 
Nov °44 


MUSE, Paul F. 
Look into the future at business education. Bus 
Ed World 24: 563-4 Je °44 
and Wheland, Howard E. 
Wartime problems and adaptations of business edu- 
cation in Ohio schools. 41p. State department 
of education, Columbus, Ohio °43 


MYERS, Herbert J. 
Simplified time study. 140p. $2.50 Ronald Press 
"44 





N 


NATIONAL association of accredited com- 
mercial schools 
N.A.A.C. Bulletin. Bus Ed World 25: 114 Oct 44 


NATIONAL association of business teacher- 
training institutions 

Author and subject index of bulletins of N.A.B. 
T.T.I., numbers 27 to 33 inclusive, covering 
dates April, 1942, to May, 1944. Miriam R. 
Knoer and Pauline R. Turner. NABTTI 33: 
37-8 May 44 

Classification of member institutions of N.A.B. 
T.TI. Paul O. Selby. NABTTI 33: 16-21 May 

Constitution of the national association of business 
teacher-training institutions. NABTTI 33: 39-42 
May '44 ; 

NABTTI appoints Turille bulletin editor. J Bus Ed 
20: 37 Nov °44 

N.A.B.T.T.I. in war times. H. M. Doutt. NABTTI 
33: 22-6 May °44 

NABTTI plans meeting. J Bus Ed 20: 34 Dec ’44 

National association of business teacher-training in- 
stitutions—membership 1942-1943. NABTTI 32: 
38-41 Jan "44 

New officers of N.A.B.T.TI. Bal Sheet 26: 36 
Sept "44 

Relationships between commerce programs and edu- 
cation programs in business teacher-training in 
colleges and universities. Mary Margaret Brady. 
(Bul no 34) Stephen J. Turille, ed. 62p. so¢ 
The Ass’n °44 


NATIONAL association of secondary-school 
principals 
’ Planning for American youth. An educational pro- 
gram for youth of secondary-school age. 63p. 
25¢ Nat Assn Sec Sch Prin ’44 
NATIONAL business teachers association 
Am Bus Ed Digest sponsored jointly with ECTA. 
Herman G. Enterline, editor 
Community cooperation in business education; Am 


NATIONAL business teachers association 


(continued) 

Bus Ed Y, v 1, 1944. Louis A. Rice, McKee Fisk, 
James R. Meehan, Helen Reynolds, R. G. Walters, 
eds. $2.50 322p. New York University Bookstore 

Conventions and meetings. J Bus Ed 19: 28 Jan 
"44; Bus Ed World 24: 322-4 Feb 44; J. Bus Ed 
20: 36 Nov ’44; Bal Sheet 26: 105 Nov ’44; Bus 
Ed World 25: 119 Nov °44; J Bus Ed 20: 35 
Dec ’44; Bal Sheet 26: 138-42 Dec °44 

E.C.T.A.-N.B.T.A. postwar committee. Bal Sheet 
25: 420 May '44 

Effective business education; ninth yearbook. Na- 
tional business teachers association, °44. The 
Assn, J. M. Hill, sec, Bowling Green business 
univ, Bowling Green, Ky. 

Evan Armstrong elected president of N.B.T.A. in 
Detroit. Bal Sheet 25: 272-3 Feb '44 

Joint sponsorship of digest. Bal Sheet 26: 37 
Sept "44 - 

Officers—NBTA—1944. Bus Ed Digest 8: 4 Mar 
"44 

NATIONAL council for business education 

Activities of the National Council. Hamden L. 
Forkner. J Bus Ed 19: 29 Apr '44 

Administrative board—national council for business 
education. Bus Ed World 25: 213 Dec °44 

Editorial comment. Herbert A. Tonne. J Bus Ed 
19: 7 Je “44 

Journal of Business Education, 512 Brooks Build- 
ing, Wilkes-Barre, Pa. 

National council for business education. Bal Sheet 
26: 148 Dec *44 

National council for business education elects new 
board members. J Bus Ed 20: 37 Nov ’44 

National council for business education administra- 
tive board to meet. J Bus Ed 20: 37 Nov 44 

National council meeting. Bal Sheet 25: 286 Feb 


44 

New national council board members. Bus Ed 
World 24: 399 Mar ’44 

New national council officers. Bal Sheet 26: 33 
Sept '44 

Students’ typing tests. J Bus Ed 20: 33 Sept ’44 


NATIONAL council of business schools 
Conventions and meetings. J Bus Ed 19: 29 Jan °44 
National council of business schools annual meet- 

ing. J Bus Ed 20: 37 Nov °44 
National council of business schools. Bal Sheet 25: 
309 Mar 44 


NATIONAL education association—Department 
of business education 

Carmichael is appointed editor. Bal Sheet 27: 58 
Oct "44 

Membership in the NEA department of business 
education. Vernal H. Carmichael. Ball State CJ 
16: 12 Nov °44 

Meeting of business education department of the 
N.E.A. Bus Ed World 25: 3 Sept ’44; Bal Sheet 
26: 29 Sept °44; J Bus Ed 20: 35 Sept '44 

Plans of department of business (N.E.A.). Bal 
Sheet 26: 103 Nov °44 


NATIONAL office management association 
NOMA activities of -interest to business teachers. 
Benjamin R. Haynes. Bus Ed World 24: 427-8 
Apr ’44; Ediphone Ed 4-5 Sept-Oct ’44 
NOMA cooperation with business education. Claude 
V. McBroom. J. Bus Ed 20: 15-16, 18 Sept ’44 


Ee OA St Bnet 
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NATIONAL office management association 
(continued) 
NOMA research: conserving time and materials. 
Benjamin R. Haynes. Bus Ed World 24: 565-7 
Je °44 
NOMA views business education. William H. 
Hansen. Am Bus Ed Y 1: 12-22 '44 
Services of NOMA. Benjamin R. Haynes. Bus Ed 
World 24: 497-8 May °44 
NATIONAL shorthand reporters association 
President’s message. Berry H. Horne. See numbers 
N Sh Rep 
What the association has done for me. 
Canby. N Sh Rep 6: 64-5 Nov °44 


NEAL, Dorothee E. 
What’s wrong with business education? Dict Ed F 
16-17 May-Je °44 
NEAL, Elizabeth 
Filing occupational information alphabetically. Oc- 
cupations 22: 503-6 May °44 
NEISWANGER, William W. and Haworth, 
Floyd B. 
Laboratory manual for elementary statistical meth- 
ods. 121p. $2. Macmillan ’44 


NEITLICH, Joseph, et al 
Anatomy and physiology. See numbers N Sh Rep 
English. See numbers N Sh Rep 
Law. See numbers N Sh Rep 


NELSON, Ben F. 
Interim committee reports: committee on rates and 
charges. N Sh Rep 5: 177-8 Feb ’44 
Pitmanic reporting notes. N Sk Rep 5: 375 Je °44 


NEW England high school commercial teachers 
association 
New England high school teachers to meet. J. Bus 
Ed 20: 34 Sept ’44 
New England meeting. Bal Sheet 26: 27 Sept °44; 
147 Dec '44; Bus Ed World 25: 114 Oct '44 


NEW Jersey 
Business education in Ontario and New Jersey. 
Evelyn M. Rutledge and Doris E. Combs. J Bus 
Ed 19: 24-5, 30 Je "44 
NEWARK, New Jersey 
Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J., °44 
Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. 44 
Secretarial curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 


NEWMAN, Annalee G. 
Machine enters the regents correction room. Dict 
Ed F 12-13 Apr '44 
NEWMAN, Lt. Harry W. 
Some “most-used navy terms.” Gregg W 46: 383 
Apr °44 
Speed up! War won’t wait. Gregg W 46: 281-3 
Feb °44 
NEWTON, June Barnes 
Basic facts on labor laws. Occupations 23: 166—71 
Dec °44 
NICHOLS, Frederick G. 
Brewer and Nichols retire from Harvard. Occu- 
pations 23: 41-2 Oct ‘44 


Elsie M. 


NICHOLS, Frederick G. (continued) 


Criticism, comment and challenge. See numbers J 
Bus 

Editorial comment. Herbert A. Tonne. J Bus Ed 
19: 7 Je'44 

F. G. Nichols retires. Bus Ed World 25: 40-1 
Sept "44 ; 

Postwar planning. Amer Bus Ed Digest 1: 14, 36 


Oct "44 

Private school leadership? J Bus Ed 19: 11 Apr 44 

Readjustments in business education. Bus Ed Outl 
I: I, 3 44-45; J Bus Ed 20: 11-12, 28 Dec 44 

Techniques for development and maintenance of 
standards from standpoint of employment. N 
Bus Ed Q 12: 57-64 Spring °44 

Training on order. J Bus Ed 19: 11 Apr "44 

What business education plans for the post-war 
period in the field of business education. Bus Ed 
Postwar Period 20-3 °44 

Whole truth? J Bus Ed 19: 11 Apr °44 

Work experience. N Bus Ed Q 12: 3-6, 8, 10, 36 
Summer °44 

(Issue ed) National Business Education Quarterly, 
May 1944 


NISSLEY, Harold R. 
“Term papers” that generate enthusiasm. J Bus Ed 
20: 19 Oct '44 


NOEL, Elizabeth Goudy 
See Lyle, Inez Cunningham. jt auth 


NOEL, Lt. Francis W. 
See Goudy, Elizabeth. jt auth 
NOLAN, C. A. 
Distributive education in Connecticut. Bus Ed 
Outl 1: 16 '44-"45 
NULL, Thomas W. 
Office machine operators?—certainly! J Bus Ed 20: 
26 Sept '44; Ediphone Ed 10 Dec ’44 


NUNES, Belmira 
See Berlin, Mary K. jt auth 


Oo 


OAKLAND 
Oakland’s work-study plan. M. A. Brown. Sch 
Executive 64: 49-51 Oct "44 


O’BRIEN, Mary Louise 
Problem of teaching buying in consumer economics. 
TS Bus Educ 27—30 Oct '44 


OCCUPATIONAL adjustment 

Can we preview our students’ post-war adjust- 
ments? Edith Schnell and Neva Hayden. Eta 
Chapter Comp 4-6 '44 

Can your graduates fit into other jobs? R. G. 
Walters. TS Bus Educ 11—13, 15-16 Apr '44 

Employee counseling in war industries. Helen 
Baker. Teach Col Rec 46: 34-40 Oct '44 

Get best possible training for job. Loyce Adams. 
Tex Outl 28: 45-6 Je °44 

Getting a job with Investors Syndicate. Warren E. 
Anderson. Dict Ed F 6-9 Dec 44 

Getting a jokh with Westinghouse. Polly N. Coles. 
Dict Ed F 6-9, 20 Oct-Nov 44 

GI bill and its implications for education. Ham- 

~ den L. Forkner. Teach Col Rec 46: 93-8 Nov '44 

Guidance for the high school commercial graduate. 
S. B. Traisman. Am Bus Ed Digest 1: 77-80 
Dec °44 
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OCCUPATIONAL adjustment (continued) 

Industrial ofice management program. William J. 
Worthington. Bal Sheet 27: 7o-1 Oct °44 

Occupational adjustments of beginning office work- 
ers. Dorothy C. Finkelhor. 86p. Oklahoma A. 
& M. College ’43; Am Bus Ed Digest 1: 89-90 
Dec °44 

On keeping your balance. Florence E. Ulrich. 
Gregg W 46: 375-6 Apr °44 

Problems confronting a beginner. Ruth E. Shiller. 
Bal Sheet 25: 362-3 Apr °4 

Qualifications of high school ya for business. 
Adena Handwerk. J Bus Ed 20: 11, 16 Nov °44 

Summer weeding. Marjorie Hunsinger. Bus Ed 
World 24: 423-6 Apr '44 

Teachers can learn from industrial job relations 
training. Herbert A. Tonne. Bus Ed World 24: 
374-6 Mar 44 

What businessmen say about the employee problem. 
Mary D. Tyndall. Bus Ed World 24: 547-9 
Je °44 


OCCUPATIONAL information 


Basic facts on labor laws. Juna Barnes Newton. 
Occupations 23: 166—71 Dec '44 

Education and occupational trends. J. M. O’Rourke. 
Sch R 52: 588-96 Dec '44 

Factories can’t employ everybody! C. Hartley Grat- 
tan. Occupations 23: 136-8 Dec 44 

Hunter alumnae report on jobs. Ruth G. Weintraub 
and Ruth E, Salley. Occupations 28: 154-60 
Dec "44 

Occupational guidance at Boise. Conan E. Mathews 
and Howard E. Couper. Jun Col J 15: 21-4 
Sept "44 

Occupational levels in public accounting. A. C. 
Littleton. J Accy 52: 470-6 Dec °44 

Our personnel training program. L. W. Horning. 
Amer Bus Ed Digest 1: 23-4, 44-5 Oct "44 

Regional planning for education too. Herold C. 
Hunt. Bus Ed Outl 1: 8-10 '44-"45 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb °44 

Study of local needs in commercial education. 
David J. Wilson. Sch (Sec ed) 32: 501-6 
Feb °44 

Suggested technique for community guidance serv- 
ice centers. Roland R. Darling. Ed 65: 67-70 


Employment 

Job analysis 
Occupations 
Vocational guidance 


OCCUPATIONS 


Coral Gables Kiwanians sponsor project: to help 
high school boys and girls choose a vocation. 
H. N. Rath. Sch Manag 14: 52 Oct °44 

Development of the program. Occupations 22: 
387-446 Apr '44 

Dictionary of occupational titles supplement. Ed 
Vic 2: 22 Apr 20, °44 

-Filing occupational information alphabetically. 
Elizabeth Neal. Occupations 22: 503-6 May °44 

Filing occupational information for women. Ro- 
chelle Rodd Gachet. Occupations 22: 354-7 Mar 
"44 

Filing occupational information in the Atlanta op- 
portunity school. Mary L. Huey. Occupations 
22: 315-18 Feb '44 
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OCCUPATIONS (continued) 

Girl, an idea—and America. Lawrence Drake. 
Nation’s Business 32: 32, 33, 66-7 Feb '44 

High school boys and girls in business. Violet 
Witt. J Bus Ed 19: 13-14, 27 Je "44 

Jobs in South American airlines. Frances Aves 
Smith. Bus Ed World 24: 456-8 Apr '44 

List of business occupations. Herbert A. Tonne. 
J Bus Ed 20: 17-18 Oct '44; 17-18, 20 Nov °44 

Methods of vocational guidance. Gertrude Forrester. 
46op. $3. D. C. Heath and Company ’44 

Occupational guidance responsibilities of the busi- 
ness teacher. Lewis R. Toll. Bal Sheet 25: 299- 
301 Mar ’44; Ediphone Ed 11-13 May-Je '44 

Requirements for office machine operators. Lyda 
E. McHenry. Bus Ed Digest 8: 68-71 Mar '44 

Rural high school students consider vocations. 
Molly Green Lehrman. Ocupations 22: 499-501 
May °44 

Trends in business occupations 1930 to 1940. 
Herbert A. Tonne. J Bus Ed 19: 11-13 Mar ’44 

Working women. Margaret Willis. J Ed Soc 17: 
473-8 Apr '44 

Where women get a chance. Ruth M. Leach. Ind 
Woman 23: 52 Feb 44 


ODELL, William R. 
Work-study program as it may affect business 
education and general education. Am Bus Ed Y 
I: 110-16 '44 


and Stuart, Esta Ross 
Gregg shorthand—direct-approach method. 448p. 
$2. Gregg '44 
OESTERLIN, I. 
Here’s a “triplicate” practice plan. Gregg W 46: 
255, 260 Jan '44 
OFFICE machines 
Business curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. 44 
Business machines coming back. Business Week 
28 Oct 14 °44 
Business speaks. Dict Ed F 18-19 Oct-Nov '44 
Calculating machines. Thirteenth yearbook CEA 
116-21 '43 
Cincinnati schools teach dictating instrument tran- 
scription. Robert Finch. Ediphone Ed 8-9 Sept- 
Oct "44 
Construction and application of a manual in the 
fundamentals of comptometry. Marion Lee Mag- 
nusson. Alpha Tau Abstracts 44 
Devising instruction sheets for the hand operated, 
crank-driven, non-listing adding calculator. B. 
Thorvald Johnson. Alpha Tau Abstracts '44 
Duplicator facts. 15p. Hammermill Paper Co., 
Erie, Pa. °44 
Duties of dictating-machine operators. Margaret 
Rannow. Alpha Tau Abstracts °43 
How to do billing or invoicing. Albert Stern and 
Albert Stern, Jr. 95p. 60¢ Gregg °44 
How to integrate office practice skills and knowl- 
edges. 16p. South-Western °44 
How to use the adding machine, ten-key keyboard. 
Thelma M. Potter and Albert Stern. 94p. 60¢ 
Gregg °44 
Machine enters the regents correction room. Anna- 
lee G. Newman. Dict Ed F 12-13 Apr °44 
Office machine operators?—certainly! Thomas W. 
Null. J Bus Ed 20: 26 Sept ’44; Ediphone Ed 
10 Dec °44 
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OFFICE machines (continued) 

Requirements for office machine operators. Lyda E. 
McHenry. Bus Ed Digest 8: 68—71 Mar ’44 

Requisites for successful office practice courses in 
the high school. Bernard F. Baker. Bus Ed Outl 
2: 11 "43-44 

Some trends in business education. B. Frank Kyker 
and Arthur L. Walker. Office Appliances May '44 

Standards for stencil duplicating. Edward H. Gold- 
stein. Bus Ed World 24: 499-500 May °44 

Where women get a chance. Ruth M. Leach. Ind 
Woman 23: 52 Feb "44 


OFFICE management 


Do business letters cost too much? Eugene Whit- 
more. Amer Bus Ed Digest 1: 27-8, 43 Oct '44 

Industrial office management program. William J. 
Worthington. Bal Sheet 27: 70-1 Oct '44 

Regaining a cost consciousness. R. N. Wallis. J. 
Bus Ed 20: 32-3 Nov °44 

Standards for measuring improvement of business 
competencies on the job. Estelle L. Popham. N 
Bus Ed Q 12: 9-12, 38 Spring '44 

Story of social security; this bureaucracy stream- 
lines itself. S. Chase. Reader's Digest 44: 88-91 
Apr "44 

OFFICE practice 

Analysis of the work of general clerical employees. 
Thelma M. Potter. roop. $1.85. Bureau of pub- 
lications, Teachers College, Columbia University, 
N. Y. °44 

Army clerical procedures—blank administrative 
forms. David J. Kappel. gop. 80¢ Gregg °44 

Changes for business texts. Dorthy M. Johnson. Bus 
Ed World 24: 544-6 Je "44 

Changes in postal regulations. Bal Sheet 27: 73 
Oct °44 

Changes in telegraph services. Bal Sheet 26: 101 
Nov °44 

Clerical office practice 1 and 2, 3 and 4. Thirteenth 
yearbook CEA 134-40 °43 

Community contacts for the student in the small 
high school. Orda M. Mawhor. Eta Chapter 
Comp 12 "44 

Effective secretarial practices. Esther Kihn Beamer 
and Ruth J. Plimpton. 632p. $3.50 South- 
Western °44 

Final step in transcription. Elsie G. Garlow. Am 
Bus Ed Digest 1: 60-1 Dec "44 

How a co-operative part-time class works. H. D. 
Shotwell. Bus Ed World 24: 392-6 Mar '44 

How to do billing or invoicing. Albert Stern and 
Albert Stern, Jr. 95p. 60¢ Gregg °44 

How to integrate office practice skills and knowl- 
edges. 16p. South-Western '44 

How to use the adding machine, ten-key keyboard. 
Thelma M. Potter and Albert Stern. 94p. 60¢ 
Gregg '44 

Integrated secretarial office practice. Benjamin R. 
Haynes and G. H. Parker. Bal Sheet 25: 248-50, 
261 Feb °44 

Military office traniing. Arthur G. Wilkinson. Bal 
Sheet 26: 22, 48 Sept "44 

New office methods change business training. S. J. 
Wanous. TS Bus Educ 51-5 Oct '44 

Occupational adjustments of beginning office work- 
ers. Dorothy C. Finkelhor. 86p. Oklahoma 
A. & M. College ’43 

Office machine operators?—certainly! Thomas W. 
Null. J Bus Ed 20: 26 Sept ’44; Ediphone Ed 
10 Dec °44 


OFFICE practice (continued) 


Office practice rooms. T. J. Higgins. (In Ameri- 
can school and university, °44 8 

Organized office practice course. Mary E. Con- 
nelly. Dict Ed F 16-18 Dec °44 

Our commercial workshop. Bus Ed Observer 26: 
28-9 Feb °44 

Practical training for business in New York state 
schools. Clinton Reed. Dict Ed F. 5-7 Mar °44 

Private secretary—a college text. John Robert 
Gregg. 319p. $1.48. Gregg °44 

Private secretary workbook. John Robert Gregg. 
312p. $1.20 Gregg "44 

Recording simplified procedures. K. B. Willett. 
J Bus Ed 20: 38 Sept '44 

Requirements for office machine operators. Lyda 
E. McHenry. Bus Ed Digest 8: 68-71 Mar °44 

Requisites for successful office practice courses in 
the high school. Bernard F. Baker. Bus Ed Oud 
2: II '43-"44 

Secretarial and office practice as a terminal course. 
Florence M. Pracyk. Eta Chapter Comp 21-2 '44 

Secretarial practice for colleges. John Allen Pendery 
and Myron C. Fisher. soop. $1.96 South- 
Western "43 

Secretarial projects and problems. John Allen and 
Myron C., Fisher. I9Ip. 88¢ South-Western °43 

Secretarial studies, intensive course, 2d ed. Rupert 
P. SoRelle and John Robert Gregg. 127p. 80¢ 
Gregg *44 

Secretarial studies, intensive course, 2d ed. Stu- 
dent’s work sheets. Rupert P. SoRelle and John 
Robert Gregg. 192p. 80¢ Gregg °44 

Teaching of secretarial subjects in the business 
curriculum to meet war needs. Thelma Potter. 
Thirteenth yearbook CEA 57-73 °43 

Workable plan for office practice. Sister Mary Mar- 
guerite. Bus Ed World 24: 329-30 Feb °44 
See also 

Clerical work 


Occupational information 
Office machines 

Office work 

Office workers 
Vocational guidance 


OFFICE of price administration 


OPA bulletin. Bal Sheet 25: 371 Apr °44 

Schools can help ration token program to function. 
Ed Vic 2: 11, 26 Feb 19 '44 

Teachers!! there’s a battle to be won against in- 
flation. Linda Sweig. Bal Sheet 25: 359, » 385 
Apr "44 


OFFICE work 


Analysis of the work of general clerical employees. 
T. M. Potter. $1.85 °44 Teachers college, Colum- 
bia univ., N. Y. 

Do business letters cost too much? Eugene Whit- 
more. Amer Bus Ed Digest 1: 27-8, 43 Oct °44 

Duties of young men in offices. Estelle L. Popham. 
M Bus Ed 10: 14-15, 26 Mar '44 

Getting a job with United Air Lines. R. F. Ahrens. 
Dict Ed F' 6~9, 20 Sept '44 

New office methods change business training. S. J. 
Wanous. TS Bus Educ 51-5 Oct 44 

Occupational adjustments of beginning office work- 
ers. Dorothy C. Finkelhor. Am Bus Ed Digest 
1: 89-90 Dec '44 
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OFFICE work (continued) 
Uncle Sam greets his office workers. Dict Ed F 14 
Oct-Nov °44 
See also 
Clerical work 
Office machines 
Office practice 
Office workers 
OFFICE workers 
Earnings of factory office workers in New York 
state, October 1943. Monthly Labor R 58: 
398-9 Feb "44 
Human relations in the office. L. C. Hart. J Bus 
Ed 20: 17~—18 Dec 44 
Join the navy as a civilian; girls needed who can 
qualify in a civil service test. Scholastic 44: 28 
Feb 7 '44 
Navy civilian jobs. Ed Vic 2: 26 May 3 °44 
Seeking a voice; Westinghouse federation proposes 
nation-wide union for white-collar workers. 
Business Week 108 Feb 26 °44 
Trend of earnings among white-collar workers 
during the war. M. L. Plunkett. Monthly Labor 
R 58: 1033-49 May 44 
20,000,000 forgotten Americans. E. D. Thomas. 
American Magazine 137: 20—1 May °44; Reader’s 
Digest 44: 18-20 Je 44 
White-collar aid. Business Week 98 May 6 '44 
White-collar worker. New Republic 111: 7-8 
Ju 3 °44 
OHIO business teachers association 
Report of group meetings OBTA convention, May 
13, 1944. Ohio Bus Tchr 5: 10-12 Dec '44 


OKLAHOMA 
Course of study in business education. Oklahoma. 
Department of education. 43 The dept, Okla- 

homa City 


OLSEN, Lt. Milton C. 

Accounting teachers’ workshop on “The war and 
the syllabi in business arithmetic, business train- 
ing and bookkeeping.” Thirteenth yearbook CEA 
123-30 '43 

Motivation in navy training. Am Bus Ed Digest 
1: 81-2 Dec '44 

OLSON, Charles C. 

Better classroom teaching. Conn Bus Educ 3: 21-3 

Mar °44 


OLSON, Mildred Ingrid 
Investigation to determine the typewriting produc- 
tion rates of the office employees of Council 
Bluffs, Iowa. Alpha Tau Abstracts 44 
OLSON, Velma 
Evaluation of roth grade business guidance course. 
Alpha Tau Abstracts °43 
ON the book shelf 
(ed) Lempi S. Talvensaari. See numbers J Bus Ed 


ON the lookout 
(ed) Archibald Alan Bowle. See numbers Bus Ed 
World 
ONTARIO 
Business education in Ontario and New Jersey. 
Evelyn M. Rutledge and Doris E. Combs. J Bus 
Ed 19: 24-5, 30 Je 44 
ORDER of business efficiency 
Chapter news of the order of business efficiency. 
See numbers Bus Ed World 


ORLEAN, Gloria 
See Freeman, M. Herbert jt auth 
O’ROURKE, J. M. 
Education and occupational trends. 
588—96 Dec '44 
ORR, Lawrence E. 
Balanced hand. N Sh Rep 5: 224-5 Mar °44 


OSBORNE, Agnes E. 
Commercial education. R Ed Res 14: 320-6 Oct 44 


OWEN, Henry 
Balance sheet method and a revised bookkeeping 
syllabus. J Bus Ed 20: 25 Nov '44 
Revising the bookkeeping syllabus. H Points 26: 
67-9 Je "44 
OWENS, H. J. 
Approach to bookkeeping theory. C Ed Yearbook 
13: 70-4 '43 
OWENS, Jno. E. 
Free trade and the tariff. Bus Ed Outl 1: 21-5 
"44-45 
OWENS, William R. 
Store manager’s report of cooperative retail selling 
students. Dist Ed 1: 11-12 Dec "44 
OYLER, Byron 
Munson reporting notes. N Sh Rep 5: 226-7 Mar 


44 


Sch R 52: 


P 


PACKER, Harry Q. 
Value of salesmanship in a post-war economy. Bus 
Ed Observer 26: 16-19 Feb '44 
Visual aids for salesmanship, merchandising, and 
of the distributive occupations. Bus Ed Observer 
16: 26~7 Nov '44 
PAGE, Lotta S. 
Dear fellow shorthand teachers. Bus Ed World 25: 
79-80 Oct "44 


PALMER, G. A., jr 
Pertinent post-war problem. TS Bus Educ 15-16, 
18 Oct °44 


PALMER, James B. 
(ed) Business Education Outlook 
Business education in wartime. Bus Ed Outl 1: 2 
"43-44 
PAN-AMERICAN education 
How to get Pan-American facts. Bus Ed World 
24: 452-3 Apr "44 
Jobs in South American airlines. Frances Aves 
Smith. Bus Ed World 24: 456-8 Apr 44 
Our Pan-American neighbors. Bus Ed World 24: 
450-1 Apr '44 
6,000 go Pan-American. Archibald Alan Bowle. 
Bus Ed World 24: 454-5 Apr °44 


PARKER, G. H. 

See Haynes, Benjamin R. jt auth 
PARKHURST, C. C. . 

English for business. 440p. $1.69 Prentice-Hall °44 


PARMENTER, L. E. 
Business and education. Bus Ed Digest 8: 14-22 
Mar °44 
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PART-TIME work 

After-school employment of pupils in the merchan- 
dising course. Leon Arnowitt. Thirteenth year- 
book CEA 38 9 °43 

All work and no school—denies youth its place in 
the future. CG 10: 10-12 Oct °44 

Continuing school attendance while working; ar- 
rangements some schools have made. C. A, 
Jessen. Ed Vic 2: 1-5 Feb 3 44 

Distributive education—a war aid. Alvis S. Proctor 
and Murray Banks. Bus Ed World 24; 371-3 
Mar °44 

Guidance given students in earning pocket money. 
Irma C. Harris. Sch Activities 15: 177-8 Jan °44 

How a co-operative part-time class works. H. D. 
Shotwell. Bus Ed World 24: 392-6 Mar '44 

Our work program goes to war, Orrville, Ohio. 
R. E. C. McDougall. Ind Arts & Voc Educ 33: 
192-3 May "44 

Over half in part-time paid employment. Ed Vic 2: 
24 Je 20 "44 

Part-time employment of high school students. 
Mary Reyolds Fisher. Occupations 23: 161-3 
Dec *44 

Part-time employment of youth. Robert C. Woell- 
ner. Sch R 52: 584-6 Dec '44 

Part-time jobs—an opportunity. Clayton H. Hinkel. 
Bus Ed World 24: 558-60 Je °44 

Part-time work for high school students. Am Tchr 
28: 5-6 Mar ’44 

Part-time work survey. William M. Polishook. J 
Bus Ed 20: 15-16, 26 Oct '44; Bus Ed Oud 1: 
28-30 '44-"45 

Returning veteran will need part-time education. 
Thomas Diamond. AVAJ 19: 21-3 May °44 

School plus work for the teens. R. D. Cox. Parents 
Magazine 19: 26—7 Apr °44 

Secondary-school student wage earners. Caroline E. 
Legg. Bul Nat Assn Sec Sch Prin 28: 32-6 
Nov °44 

Study-employment scholarships at the University 
of Chicago. R. C. Woellner. Sch & Soc 59: 358 
May 20, °44; Sch R 52: 330-1 Je "44 

Supervised correspondence study in the high 
schools. K. O. Broady. Ed Vic 3: 9-10 Ju 20 44 

Value of a high school work census. May Car- 
mody and O. I. Schmaelzle. Occupations 22: 
348-51 Mar °44 

Wartime adjustments in school attendance and child 
labor provisions. Ed Vic 2: 1-4 Feb 19 °44 

Work experience and the high schools. Charles L. 
Morrill. J Bus Ed 20: 14-16 Nov °44 

Young America fights the war, too. C G 10: 8-10, 
13 May 44 
See also 

Co-operative education 

Work experience 


PATON, William Andrew 
(ed) Accountants’ handbook. (3d ed) 1,505p. 
$7.50 Ronald Press °43 


PATTON, Clifford W. 
Price panels. Tex Outl 28: 27-9 Nov °44 


PAYNE, E. George 
Postwar education. J Ed Soc 17: 514-24 May °44 


PENDERY, John Allen and Fisher, Myron C. 
Secretarial practice for colleges. s00p. $1.96 South- 
Western °43 


PENDERY, John Allen and Fisher, Myron C. 


Secretarial projects and problems. 191p. 88¢ South- 
Western °43 


PENMANSHIP 


Balanced hand. Lawrence E. Orr. N Sh Rep 5: 
224-5 Mar '44 

Functional penmanship. Marian W. Speelman. Am 
Bus Ed Digest 1: 83-4 Dec °44 

Print, don’t write! William E. Gay. ” Ed World 
24: 311-13 Feb '44; 377-9 Mar "4 

Trends in handwriting. — P. Beale. Balt Bul 
Ed 22: 29-32 Sept-Oct '4 

Trends in handwriting. Beulah P. Beale. Ed Dig 
10: 23-5 Nov "44 


PERCY, Atlee L. 


See Bowman, Charles E. jt auth 


PERRELLI, Ensign A. J. and Bixler, Reyno F. 


Development of a vocational testing program. Bal 
Sheet 25: 210-11, 232 Jan '44 


PERSONALITY 


Charm a solid structure. Bernice Brown McCullar. 
Gregg W 47: 11-12 Sept °44 

“Commencement” idea. Thomas Tapper. Gregg W 
47: 121-3 Nov °44 

Do’s and don’ts for — Velma L. Har- 
vey. Gregg W 47: 120 Nov’ 

Education for life. Eugenie C. “Ieeaten Bus Ed 
Observer 16: 22-3 Nov "44 

Improving personnel quality by proper selection. 
E. D. Bartlett. J Bus Ed 20: 32-3 Dec '44 

Is your voice pleasing to your customer? Margery 
Alden. Dist Ed 1: 7 Dec "44 

On keeping your balance. Florence E. Ulrich. 
Gregg W 46: 375-6 Apr '44 

On mending our manners. Laura Kuhnel Chaney. 
Gregg W 46: 241, 244 Jan "44 

Personality rating chart for business students. Peter 
L. Agnew. N Bus Ed Q 12: 39-47 Spring °44 

Potatoes + pluck = prosperity. Annie S. Green- 
wood. Gregg W 47: 5-6 Sept '44 

Recipe for success. (Excerpt in the lamp of experi- 
ence.) Bus Ed World 24: 445 Apr '44 

School assemblies for March. Edna von Berge. Sch 
Activities 15: 244-5 Mar °44 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb '44 

Standards for growth in character traits and desir- 
able personal qualities. R. Floyd Cromwell. N 
Bus Ed Q 12: 35-6 Spring °44 

Standards in distributive occupations. Murray 
Banks. N Bus Ed Q 12: 27-30 Spring °44 

Standards of business education applied to business. 
Harmon C. Martin. N Bus Ed Q 12: 13-18 
Spring °44 

Techniques for development and maintenance of 
standards from standpoint of the school. Frank 
J. Dame and Irene C. Hypps. N Bus Ed Q 12: 
49-56 Spring °44 

Study of a personality development course to be 
included in the business education curriculum. 
Ruth Harding. Eta Chapter Comp 15-18 °44 

When applying for a job. Nellie Kelso. Gregg W 
46: 473 Je 44 


PERSONNEL Problems 


Better labor-management relations. William J. 
Fitzgerald. Conn Bus Educ 3: 15—16 Mar °44 
Employee counseling in war industries. Helen 

Baker. Teach Col Rec 46: 34-40 Oct '44 
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PERSONNEL Problems (continued) 

Good place to work. Roy Rutherford. Nation’s 
Business 32: 23-4, 62 Dec °44 

Human relations in the office. L. C. Hart, J Bus 
Ed 20: 17-18 Dec °44 

Improving personnel quality by proper selection. 
E. D. Bartlett. J Bus Ed 20: 32-3 Dec °44 

Setting up a counseling program in industry. Sallie 
Payne Morgan. Teach Col Rec 46: 41-6 Oct '44 


PETERSON, Dean A. 
Pen and pencil as shorthand writing tools. 
Tau Abstracts °43 
PETERSON, Elmore 
Post-war problems of business education at the 
collegiate level. N Bus Ed Q 13: 9-12, 48, 50-1 
Fall °44 


PETERSON, E. T. 
What about G. I. education. Ohio Sch 23: 368 
Nov °44 


PHILLIPS, Frank 


Practical value of business law in the lives of high 
school graduates. Alpha Tau Abstracts ’43 


PHILLIPS, J. A. 
Accounting problems of the small business. J Accy 
78: 203-8 Sept °44 
PI omega pi, Alpha tau chapter 
Abstracts of significant theses and dissertations in 
business education. Alpha Tau Chapter of Pi 
Omega Pi, University of Southern California, 
1943-1944 
PILKENTON, Kenneth 
Duties of general clerical workers. 
Abstracts °43 
PITMAN 
Pitman shorthand: a reading and writing approach. 
M. A. English. Chicago Sch J 25: 72 9 Jan °44 
PITMAN commercial teachers association 
Pitman commercial teachers association. Thomas 
H. Readyoff. Thirteenth yearbook CEA 52-65 
"43 
PITTENGER, B. F. 
Federal aid for education. Tex Outl 28: 9-10 Ju "44 
PLACEMENT 
Can your graduates fit into other jobs? R. G. 
Walters. TS Bus Educ 11-13, 15-16 Apr °44 
Functions of placement and follow-up in co- 
operating with business. Ray Abrams, Robert 
Finch, Betty Madison, and Lester J. Schloerb. 
Am Bus Ed Y 1: 201-18 "44 
Getting a job with Westinghouse. Polly N. Coles. 
Dict Ed F 6-9, 20 Oct-Nov °44 
Guidance for the high school commercial graduate. 
S. B. Traisman. Am Bus Ed Digest 1: 77-80 
Dec °44 
Guidance and placement at Ponca City. Mary Bell. 
Am Bus Ed Digest 1: 57-8 Dec °44 
Guidance, placement, and follow-up in business 
education. Ray Abrams. Am Bus Ed Digest 1: 
71-3 Dec "44 
High school employment service—a post war 
necessity. - G. Walters. Beacons on Bus Ed 14: 
2-5 Jan."4 
Placement . West Side high school. Edith J. Tuch- 
man. Am Bus Ed Digest 1: 58 Dec °44 
Postwar planning. Ray G. Price. Amer Bus Ed 
Digest 1: 10 Oct "44 


Alpha 


Alpha Tau 


PLACEMENT (continued) 

Prognosis, guidance, and placement in business edu- 
cation. J. Frank Dame, Albert R. Brinkman, and 
Wilbur E. Weaver. 220p. $2. South-Western '44 

Protect classroom interests of teen-agers. Ed Vic 
3: 11, 31 Nov "44 

Qualifications of high school students for business. 
Adena Handwerk. J Bus Ed 20: 11, 16 Nov’ 44 

Services of the United States employment service, 
bookkeeping division. Abner Germann. Thir- 
teenth yearbook CEA 22-6 '43 

What employers want. Tex Outl 28: 30 Oct '44 

A yardstick for your placement program. Max 
Berger. Occupations 23: 163-5 Dec °44 

PLIMPTON, Ruth J. 
See Beamer, Esther Kihn. 
PLUNKETT, M. L. 

Trend of earnings among white-collar workers dur- 
ing the war. Monthly Labor R 58: 1033-49 May 
"44 

POEPPEL, Edna B. 

Role of records in American business administra- 

tion. J Bus Ed 20: 19-20 Dec "44 
POLISHOOK, William M. 
Part-time work survey. J Bus Ed 20: 15-16, 26 
Oct ’44; Bus Ed Outl 1: 28-30 44-45 
POLK, Vernon L. 
Arbitrary phrases. N Sh Rep 5: 325 May '44 
POMEROY, Dwight A. and Fisk, McKee 

Applied business law. 634p. $1.72 South-Western 

"44 
——and Fisk, McKee 


jt auth 


Applied business law achievement tests. 32p. 16¢ 
South-Western °44 
——and Fisk, McKee 
Workbook for applied business law. 126p. 52¢ 


South-Western '44 


POPE, John B. 
Distributive education in the South. Review Bus 
Ed 41: 7-11 May °44 
Possible cooperative plans under the national voca- 
tional acts. N Bus Ed Q 12: 37-41 Summer °44 


POPHAM, Estelle L. 
Duties of young men in offices. M Bus Ed 10: 
14-15, 26 Mar '44 
Standards for measuring improvement of business 
competencies on the job. N Bus Ed Q 12: 9-12, 
38 Spring '44 
POSTWAR business 
Better manufacturing. Alfred C. Fuller. Conn Bus 
Educ 3: 8, 19 Mar '44 
Some business aspects of postwar planning. E. H. 
Conarroe. Bus Ed Digest 8: 83-8 May '44 


POSTWAR business education 

After the war—what? Thomas E. Miller. Bal Sheet 
25: 352-3, 363 Apr '44 

Business education in the vocational rehabilitation 
program. McKee Fisk. Bal Sheet 25: 392-6, 432 
May °44 

Business teacher training for large school systems. 
Leslie J. Whale. Bus Ed Digest 8: 53-8 Mar ’44 

Challenges the post-war private business school must 
meet. B. F. Williams. N Bus Ed Q 13: 35-6, 
38-40 Fall °44 
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POSTWAR business education (continued) 

GI bill and business education. Hamden L. Fork- 
ner. TS Bus Educ 37, 39-41 Oct '44 

Here and there in business education. Vernal H. 
Carmichael. Ball State CJ 15: 12-14 May °44 

How to learn. Eleanor Skimin. Am Bus Ed Digest 
1: 55-6 Dec °44 

Implications of war training programs upon post- 
war business programs. H. G. Enterline and 
R. J. Hosler. Bal Sheet 25: 388-91 May °44 

Let’s make post-war planning for business education 
real. Hamden L. Forkner. Dict Ed 13-15 Feb 
"44 

Our part in veteran rehabilitation. A. C. Stephens. 
Bus Ed Digest 8: 58-62 Mar ’44 

Outlook for business education in the rehabilita- 
tion program following the present war. Wilbur 
J. Abell. Bal Sheet 25: 343-5, 384 Apr °44 

Past achievements and future possibilities in busi- 
ness education. Helen Reynolds. Past Achieve- 
ments and Future Possibilities in Business and 
Business Education 1-3 °44 

Past and future of business education. A. A. Live- 
right. Past Achievements and Future Possibilities 
in Business and Business Education 4-6 °44 

Post war adjustment in business education. J. 
Frank Dame. Bus Ed Observer 16: 8-9, 39 Nov 


44 

Post-war adjustments in the business education pro- 
gram. Lloyd V. Douglas. Bus Ed Digest 8: 
50-2 Mar °44 

Post-war aims in school of intensive business train- 
ing. Stuart B. Seaton. Review Bus Ed 41: 19-20 
May °44 

Post-war business education. John R. Craf. J Bus 
Ed 20: 19-20 Nov '44 

Post-war business education in a metropolitan 
school system. B. W. Spencer. N Bus Ed Q 13: 
19-22, 55-6 Fall °44 

Postwar contacts with the federal government: 
things to do in business education. Paul S. 
Lomax. Bus Ed Digest 8: 76-82 May °44 

Postwar dangers to private business schools. B. F. 
Williams. Amer Bus Ed Digest 1: 19-20, 43 
Oct "44 

Post-war education in the vocational school. Wil- 
liam L. Moore. N Bus Ed Q 13: 31-2, 34 Fall 


44 

Post-war period and business education. Daniel 
Bloomfield. N Bus Ed Q 13: 41-2, 44-7 Fall 
"44 

Postwar planning. F. G. Nichols. Amer Bus Ed 
Digest 1: 14, 36 Oct °44 

Postwar planning. Lloyd V. Douglas, et al. Amer 
Bus Ed Digest 1: 9-14, 36 Oct '44 

Postwar planning committee. J Bus Ed 19: 28 
Mar °44 

Postwar planning by the private school executive. 
Clark F. Murdough. Bus Ed Digest 8: 127-30 
May °44 

Post-war planning for business education. Cecil 
Puckett. Review Bus Ed 41: 11-16 May °44 

Post-war planning for the middle-sized schools. 
H. B. Allman. N Bus Ed Q 13: 23-6, 57, 59-60 
Fall °44 

Postwar planning in business education. Lloyd L. 
Jones. Amer Bus Ed Digest 1: 15-18, 42-3 
Oct °44 

Post-war planning in business education on the 
junior college level. Ralph R. Snyder. N Bus Ed 
Q 13: 13-18, 52-3 Fall °44 


POSTWAR business education (continued) 


Post-war problems in business education. Vernal 
H. Carmichael. N Bus Ed Q 13: 5-6 Fall °44 
Postwar planning in distributive education. Ken- 
neth B. Haas. Bus Ed Digest 8: 113-17 May '44 
Postwar planning in social business subjects. G. M. 
York. Bus Ed Digest 8: 89-93 May °44 

Postwar problems in business education. Benjamin 
R. Haynes, Paul A. Carlson, Paul S. Lomax, and 
Charles F. Walker. Am Bus Ed Y 1: 307-14 °44 

Postwar problems in business education. Ben- 
jamin R. Haynes. M Bus Ed 10: 9-11 May °44 

Post-war problems of business education at the 
collegiate level. Elmore Peterson. N Bus Ed Q 
13: 9-12, 48, 50-1 Fall '44 

Postwar typewriting. Helen Reynolds. Bus Ed 
Outl 1: 18-20 '44-"45 

Present and post-war adjustments in business edu- 
cation. B. Frank Kyker. J Bus Ed 19: 11-12, 
30 Je "44 

Present and post-war adjustments in vocational 
business education. B. Frank Kyker. M Bus Ed 
10: 3-5 Mar '44; Dict Ed F 6-9 Apr °44 

Problems of today and tomorrow. P. S. Spangler. 
TS Bus Educ 23-6 Oct °44 

Professional education after the.war: training for 
business. R. A. Stevenson. American Academy 
of Political and Social Science 231: 98-100 Jan 


44 

Public education, postwar. Frank C. Smith. Tex 
Outl 28: 6-8 Ju °44 

Secretarial training in the post-war period. Robert 
I. LaDow. Bus Ed Digest 8: 45-9 Mar '44 

Selling salesmanship for postwar prosperity. Ray 
Abrams. Bal Sheet 25: 397-9 May °44 

Stenographic training for the postwar period. Maye 
C. Hylton. Bus Ed Digest 8: 103-6 May °44 

Teach now for tomorrow. E. Dana Gibson. News 
Letter 6: 3-4 Sept 11 "44 

Teacher’s viewpoint of war training programs and 
postwar business education. Eleanor Skimin. 
Ediphone Ed 13-14 May-Je ’44 

Things that should be done—now! Inez Ahlering. 
Ball State CJ 15: 7-8 Feb °44 

Things that should be done—now! Clyde Blan- 
chard. Ball State CJ 15: 8-9 Feb '44 

Things that should be done—now! Frances Bots- 
ford. Ball State CJ 15: 9-10 Feb "44 

Things that should be done—now! Harry H. 
Hatcher. Ball State CJ 15: 11, 22 Feb °44 

Things that should be done—now! P. O. Selby. 
Ball State CJ 15: 10-11 Feb 44 

Trends in distributive education now and after the 
war. Tilla McCarten. Bus Ed Digest 8: 118-22 
May "44 

Upgrading will continue after the war. Editorial. 
R. G. Walters. Bal Sheet 27: 51 Oct "44 

Vocational business training for war and postwar 
service. Clyde W. Humphrey. TS Bus Educ 7- 
10 Apr "44 

Vocational guidance in postwar business education. 
Harry D. Kitson. Bus Ed World 24: 249-52 Jan 
"44 

War and postwar business education. H. G. Enter- 
line. J Bus Ed 19: 15-17 May °44 

War and postwar demands on business education. 
Paul V. McNutt. Am Bus Ed Y 1: 41-6 "44 

Wartime developments in business education and 
their significance. W. R. Blackler. Bal Sheet 25: 
291 Mar '44 
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POSTWAR business education (continued) 

War-time and post-war problems of teachers in 
business education. R. G. Walters. Ohio Bus 
Tchr 5: 7-9, 16-17 Dec 44 

Washington interview with B. Frank Kyker. Mar- 
ion M. Lamb. Bus Ed World 24: 429-31 Apr ’44 

What business education plans for the post-war 
period in the field of business education. Fred- 
erick G. Nichols. Bus Ed Postwar Period 20-3 


44 

What business education plans for the post-war 
period in the field of secondary education. Harl 
R. Douglass. Bus Ed Postwar Period 17-19 °44 

What small high schools can do to meet post-war 
problems in business education. Jack A. Kauf- 
man. N Bus Ed Q 13: 27-30, 62, 64 Fall °44 

When the war is over. Paul S. Lomax. Bus Ed 
Outl 2: 2 °43-"44 


POSTWAR education 

Business and education. L. E. Parmenter. Bus Ed 
Digest 8: 14-22 Mar °44 

Business and education, an imperative partnership 
during the war and for the future. J. Evan Arm- 
strong. Bus Ed Digest 8: 5-13, 71 Mar °44 

City schools face problems of postwar education. 
Vierling Kersey. J Ed Soc 18: 96-101 Oct '44 

College and the demobilized student. Howard L. 
Bevis. J Ed Soc 18: 81-6 Oct ’44 

Cooperative planning for postwar education. Ken- 
neth L. Heaton. Va J Ed 37: 318, 330 May °44 

Counseling students in the postwar college. E. G. 
Williamson. J Ed Soc 18: 87-95 Oct °44 

Demobilization and the American college. Hamden 
L. Forkner. Teach Col Rec 45: 381-5 Mar '44 

Education and the people’s peace. Alexander J. 
Stoddard. Ediphone Ed 3-4 Nov °44 

Education in wartime and implications for future. 
J. B. Edmonson. Bus Ed Digest 8: 32-6 Mar ’44 

Educational issues created by significant trends af- 
fecting youth. J. B. Edmonson. Bus Ed Digest 
8: 28-32 Mar 44 

Guidance in the postwar. Harold E. Hollister. Bus 
Ed Digest 8: 98-100 May ’44 

Indiana plan for veterans. Bal Sheet 25: 405 May 
"44 

Manana. Robert O. Bonnell. Amer Bus Ed Digest 
1: 33-6 Oct °44 

Plan for postwar education. Maxine Wiseman. Bus 
Ed World 25: 78 Oct ’44 

Postwar adjustments in education. Francis J. 
Brown. Am Bus Ed Y 1: 102-9 °44; Ediphone 
Ed 3-4 Dec °44 

Post-war program of the junior college. John W. 
Harbeson. Dict Ed F 10-13, 20 Dec 44 

Planning for tomorrow: Regents plan for post-war 
education in New York state. George D. Stod- 
dard. N Y State Ed 31: 291-3, 316 Jan °44 

Survey of plans of colleges and universities for the 
post-war period. Ed Vic 2: 22-3 Feb 3 '44 

Postwar challenge to education. Gordon S. Wat- 
kins. Bus Ed Outl 2: 10 °43-"44 

Postwar contacts with the federal government: 
things to do in business education. Paul S. 
Lomax. Bus Ed Digest 8: 76-82 May °44 

Postwar education. E. George Payne. J Ed Soc 17: 
514-24 May '44 

Post-war education for teen-age war workers. Fran- 
cis L. Bacon. Dict Ed F 6-10 May-Je '44 


POSTWAR education (continued) 

Postwar guidance problems in the city high school. 
F. Howard Strouse. Bus Ed Digest 8: 94-7 May 
"44 

Post-war planning for the middle-sized schools. 
H. B. Allman. N Bus Ed Q 13: 23-6, 57, 59-60 
Fall °44 

Rehabilitation of disabled veterans of World War II. 
Ky Sch J 22: 8-10 Mar °44 

Rehabilitation program. Bal Sheet 25: 324 Mar ’44 

Retraining war workers for peacetime activities. 7p. 
Committee on Education, Chamber of Commerce 
of the U. S., Washington, D. C. Jan °44 

Role of education in the postwar economic world 
as viewed by the American consumer. H. Har- 
mon Wilson. Business Education Now for the 
Future 1-4 Dec °43 

Role of education in the postwar economic world 
as viewed by American labor. Robert J. Watt. 
Business Education Now for the Future 4-7 Dec 

Role of the junior college in meeting post-war 
educational needs. Ed Vic 2: 16-17 Mar 20 °44 

Soldiers’ attitudes toward post-war education. Ed 
Vic 2: 1-7 Mar 3 "44 

Veteran education charter. AVAJ 19: 13-14 May 


44 

Vocational education stands high in post-war plans, 
AVAJ 19: 1-2, 14 May °44 

Vocational guidance for the war-dislocated. Harry 
D. Kitson. Teach Col Rec 45: 526-31 May °44 

Washington views. Paul Barton. Dict Ed F 3-5 
May-Je "44 

What can we learn from GI education? Ed Vic 
3: 21-4 Sept 20 *44 

Who should be the leaders in educational recon- 
struction? J. A. Starrak. Bus Ed Digest 8: 
39-42 Mar "44 

Youth needs committee report. N Y State Ed 31: 
276-80 Jan °44 


POTTER, Thelma M. 

Analysis of the work of general clerical employees. 
100p. $1.85 Bureau of publications, teachers 
college, Columbia university, N. Y. ’44 

Periphery business skills. See numbers Bus Ed 
World 

Some current problems of business education. Teach 
Col Rec 45: 478-82 Apr "44 

Teaching of secretarial subjects in the business cur- 
riculum to meet war needs. Thirteenth yearbook 
CEA 67-73 '43 


——and Stern, Albert 
How to use the adding machine, ten-key keyboard. 
94p. 60¢ Gregg *44 


POWER, James R. 
Nimmukwallah. Bus Ed World 24: 561-2 Je °44 


PRACYK, Florence M. 


Secretarial and office practice as a terminal course. 
Eta Chapter Comp 21-2 °44 


PRE-INDUCTION courses 

Are you teaching army clerical procedures? David 
J. Kappel. Bus Ed World 24: 286-7 Jan °44 

Drills in preinduction mathematics. R. Robert Ros- 
enberg. Bus Ed World 24: 346—7 Feb ’44; 466-7 
Apr '44 

Pre-induction business orientation. John R. Craf. 
] Bus Ed 19: 17, 22 Jan °44 
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PRE-INDUCTION courses (continued) 
Pre-induction courses and the problems of extend- 
ing the curriculum in private commercial schools. 
Mildred Allison. Thirteenth yearbook CEA 74-81 
"43 


PRENTIS, H. W. jr 
Management’s job, a rebirth of courage. 
Speeches 10: 200-4 Jan 15 "44 


PRESTON, Effa E. 
Peppy’s diary. Bus Ed World 25: 101 Oct ’44 


PRICE, Ray G. 
Constructing courses of study in consumer educa- 
tion. TS Bus Educ 27-9, 31, 33-5 Apr 44 
Postwar planning. Amer Bus Ed Digest 1: 10 
Oct "44 


PROCTOR, Alvis S. and Banks, Murray 
Distributive education—a war aid. Bus Ed World 
24: 371-3 Mar '44 


PROGNOSIS 

Note on “classification of items in interest inven- 
tories.” G. Frederick Kuder. Occupations 22: 
484-7 May 44 

Predicting success in machine bookkeeping. E. N. 
Hay. J Ap Psychol 27: 483-93 Dec °43 

Prognosis, guidance, and placement in business edu- 
cation. J. Frank Dame, Albert R. Brinkman, and 
Wilbur E. Weaver. 220p. $2. South-Western '44 

Secretarial aptitude test. Dorothy H. Veon. J Bus 
Ed 20: 26 Nov ’44 

Test scores for clerical aptitude and interests before 
and after a year of schooling. S. F. Klugman. 
Pedagog Sem 65: 89-96 Sept ’44 


PROJECTS 

Business magazines as teaching aids. 
Bus Ed World 25: 77-8 Oct '44 

Economic geography project. Bal Sheet 26: 1 
Dec *44 

Field trip: education by contact. Gustave Schwamm. 
Educational Screen Nov °44 

Holiday cheer in the commercial classroom. Ardis 
Pumala. J Bus Ed 20: 42 Nov °44 

Let’s dive right in and help finish the job. Agnes 
Benson. Bal Sheet 26: 16-17, 48 Sept '44 

Pen pals for your pupils. R. C. Mishek. Bus Ed 
World 25: 100 Oct '44 

Scale the heights. Ralph S. Harris. Bus Ed World 
25: 194 Dec *44 

“a magazine. Elfreda Rusher. Bus Ed World 

: 185-6 Dec '44 

Schools and co-operatives. Carleton Washburne. 
Sch Activities 16: 47-8 Oct '44 

Servicemen’s newsletter. Elfreda M. Rusher. J Bus 
Ed 20: 23 Sept 44 

Shorthand crossword puzzle. Ruth H. Smith. Bus 
Ed World 25: 89-90 Oct '44 


PROSSER, C. A. 
New directions. AVAJ 19: 28, 36 Feb °44 


PSYCHOLOGY of skill 
Classic research in human skills. Harold H. Smith. 
Bus Ed World 24: 284-5 Jan °44; 397-9 Mar 
44; 173-7 Dec "44 
Speed, accuracy and remedial practice. Ellis Frank- 
lin. Bus Ed World 25: 18-21 Sept °44 


Vital 


Olga Alber. 


PUBLICITY 

Interpreting business education to the community 
through professional contacts. Foster W. Loso, 
Cecil Puckett, and George T. Walker. Am Bus 
Ed Y 1: 248-55 °44 

Interpreting business education to the community 
through publicity. E. G. Blackstone, Paul O. 
Selby, and C. T. Yerian. Am Bus Ed Y 1: 
233-47 44 

Interpreting business education within the school 
system. Harry I. Good, Theresa Boyer, Harold 
B. Buckley, J. H. Earl McKenzie, and Ernest A. 
Zelliot. Am Bus Ed Y 1: 256-66 '44 


PUCKETT, Cecil 

Interpreting business education to the community 
through professional contacts. Am Bus Ed Y 1: 
248-55 '44 

Maintaining and building prestige for business edu- 
cation. J Bus Ed 19: 7, 14 May 44 

National organization of business teachers. 
Ed 20: 7 Oct '44 

Objectives of business education in high school. 
Colorado School Journal 59: 8 Feb '44 

Post-war planning for business education. Review 


J Bus 


Bus Ed 41: 11-16 May °44 
Training for civil service. Eta Chapter Comp 7-9 
44 


PUETZ, Wesley E. 
Are coordinators entitled to more salary? Dist Ed 
1: 3-4 Dec "44 
PUMALA, Ardis E. 
Conservation of the commercial teacher’s time. J 
Bus Ed 20: 38 Oct '44 
Holiday cheer in the commercial class room. J Bus 
Ed 20: 42 Nov "44 
Let’s set aims in shorthand. Bus Ed World 25: 
67-8 Oct °44 
“Oomph” in shorthand teaching. J Bus Ed 19: 
26-7 Je "44 


PUNKE, Harold H. 
What high-school youth think about certain eco- 
nomic problems of the family. H Sch J 27: 26-9 
Jan-Feb °44 


PURVIS, E. G. 
Study office vocational classifications. Bal Sheet 
25: 339 Apr '44 
PUTNAM, Ross G. 


The synoptic method. Sch (Sec ed) 33: 221-9 Nov 
"44 


RABEL, Frederick K. 
Auditing standards and procedures in the light of 
court decisions. J Accy 78: 42-58 Ju '44 


RADIO code 

Course in radio code practice I. Thirteenth year- 
book CEA 234-7 °43 

Pedagogic parallels in radio code shorthand and 
typing. Gilbert Kahn. Bus Ed World 24: 574-5 
Je °44 

Problems in teaching radio = James E. Decker. 
Bal Sheet 26: 20, 47 Sept’ 

Radio code diluted or yi Gilbert Kahn. 
Bus Ed Observet 26: 32-3 Feb '44 
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RADIO code (continued) 
Radio code and touch typewriting. Arthur Hertz- 
feld. Bal Sheet 25: 400 May °44; Bus Ed Digest 
8: 125-6 May °44 
Typing instruction for a radio operator. Donald R. 
Tully. Bus Ed World 25: 62-4 Oct '44 


RAHE, Harves 
Testing in typewriting. Bal Sheet 25: 251-3 Feb '44 
RAMEY, Ralph L. 
How can education meet the needs of business? M 
Bus Ed 10: 16-17 Mar "44 


RAND, Charles 
Washington salary law in litigation. N Sh Rep 5: 
233-5 May '44 
RANDALL, Josephine L. 
(exec ed) Distributive Education Club Bulletin 


RANNOW, Margaret 
Duties of dictating-machine operators. Alpha Tau 
Abstracts °43 


RASELY, H. N. 
Unity in business education. (Editorial) Bal Sheet 
26: 115 Dec °44 
RASKIN, Irving 
Accounting chairmen’s workshop. Thirteenth year- 
book CEA 104-5 '43 
Wartime challenges for business teachers. Thir- 
teenth yearbook CEA 18-21 43 


RATH, H. N. 

Coral Gables Kiwanians sponsor project to help high 
school boys and girls choose a vocation. Sch 
Manag 14: 52 Oct 44 

READYOFF, Thomas H. 

Pitman commercial teachers association. Thirteenth 

yearbook CEA 52-65 °43 


RECORD keeping 
Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 


REED, Bernard A. 
Morristown high school cooperative program. Bus 
Ed Observer 16: 39-40 May '44 


REED, Clinton 
Practical training for business in New York state 
schools. Dict Ed F 5-7 Mar °44 
Role of the administrator of business education, 
Am Bus Ed Y 1: 188-200 °44 
Work experience as an aid in high school business 
education. Am Sch Bd J 107: 23-4 Nov 43 


REFRESHER training 
Four-week refresher course in typewriting for civil- 
ian workers in government. Marion M. Lamb. 
Bal Sheet 25: 244-7 Feb °44 
Wartime refresher courses. Herbert A. Tonne. J 
Bus Ed 20: 9 Oct '44 


REHABILITATION 
Business education in the vocational rehabilitation 
' program. McKee Fisk. Bal Sheet 25: 392-6, 432 
May °44 
Employment of veterans and war workers. E. A. 
Rule. J Bus Ed 20: 31 Oct °44 
G.I. bill of rights. Bal Sheet 27: 61-3 Oct '44 
Indiana plan for veterans. Bal Sheet 25: 405 May 


"44 


REHABILITATION (continued) 


Local school system arranges its program for the 
war veteran. Herold C. Hunt and H. Day. 
Ediphone Ed 12-13 Nov '44 

Outlook for business education in the rehabilitation 
program following the present war. Wilbur J. 
Abell. Bal Sheet 25: 343-5, 384 Apr '44 

Placement of returning veterans. (In Washington 
news letter) J Bus Ed 19: 28 Apr "44 

Rehabilitation of disabled veterans of World War 
II. Ky Sch J 22: 8-10 Mar 44 

Rehabilitation program. Bal Sheet 25: 324 Mar 44 

School administrator’s responsibility for the veteran. 
Harry A. Jager. Amer Bus Ed Digest 1: 31-2, 
41 Oct "44 

Syllabus in typewriting for disabled students. Azuba 
Stackpole. J Bus Ed 20: 17-18 Sept '44 

Veteran’s vocational rehabilitation. Ed Vic 2: 26-7 
Mar 20 '44 

Vocational rehabilitation of disabled veterans. Brig. 
Gen. Frank T. Hines. Bus Ed World 24: 483-7 
May °44 

REICH, Edward F. 

Consumer education workshop. Thirteenth year- 
book CEA 147-57 °43 

Standards for growth in business-consumer com- 
petency. N Bus Ed Q 12: 31-4 Spring '44 


REICHARD, Louis E. 
In wartime Washington. Gregg W 47: 59-65 Oct 


44 
Off for Cairo. Gregg W 46: 363-4 Apr '44 


REID, J. N. 
Geography begins at home. Sch (Sec ed) 32: 439- 
42 Jan "44 
REIGNER, Charles G. 
Applied English essentials. 
Rowe °44 
See White. jt auth 
Using punctuation marks. (2d ed) 40%¢ H. M. 
Rowe °44 


REPORTING 
See Shorthand—Reporting 


RESEARCH 

Abstracts of significant theses and dissertations in 
business education. Alpha Tau Chapter of Pi 
Omega Pi, University of Southern California. 
1943-1944. 

Analysis of the work of general clerical employees. 
Thelma M. Potter. 1oop. $1.85 Bureau of pub- 
lications, teachers college, Columbia university, 
N. Y. °44 

Basic minimum essentials of English usage required 
by secretaries. Velma O. Abney. Alpha Tau 
Abstracts °44 

Basic shorthand vocabularies compared. Louis A. 
Leslie. Bus Ed World 25: 115-16 Nov '44 

Biographical sketches of selected leaders in business 
education. Carmen Fraide. Alpha Tau Abstracts 


(2d ed) 51¢ H. M. 


Business education index, 1943. An author and 
subject index of business education articles com- 
piled from a selected list of periodicals and year- 
books published during the year 1943. 74p. $1 
Sponsored by delta pi epsilon fraternity. M. Her- 
bert Freeman, ed. Bus Ed World ’44 

Business experience as a factor in the successful 
teaching of business subjects. Jessie C. Gustaf- 
son. Alpha Tau Abstracts ’43 
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RESEARCH (continued) 

Business opinion on controversial issues in consumer 
education. Walter Maxwell. Alpha Tau Abstracts 
43 

Classic research in human skills. Harold H. Smith. 
See numbers Bus Ed World 

Commercial department budgets in high schools. 
John W. Mann. Alpha Tau Abstracts ’43 

Commercial education. Ed Vic 2: 22-3 Je 3, °44 

Commercial education. Agnes E. Osborne. R Ed 
Res 14: 320-6 Oct '44 

Comparison of business certification requirements 
and a recommendation for improvement. J. F. 
Mayes. Alpha Tau Abstracts 43 

Construction and application of a manual in the 
fundamentals of comptometry. Marion Lee Mag- 
nusson. Alpha Tau Abstracts °44 

Consumer business education in the high school. 
Stephen J. Turille. J Bus Ed 20: 19-21 Sept °44 

Course in practical economics. Roy Howard. Alpha 
Tau Abstracts 43 

Delta pi epsilon research award. Bal Sheet 26: 28 
Sept ’44; J Bus Ed 20: 34 Sept °44 

Development of the program. Occupations 22: 387- 
446 Apr "44 

Devising instruction sheets for the hand operated, 
crank driven, non-listing adding calculator. B. 
Thorvald Johnson. Alpha Tau Abstracts ’44 

Duties of dictating-machine operators. Margaret 
Rannow. Alpha Tau Abstracts ’43 

Duties of general clerical workers. Kenneth Pilken- 
ton. Alpha Tau Abstracts ’43 

Effects of home practice on beginning typing stu- 
dents. Virginia Deuwel. Alpha Tau Abstracts 


"43 

Effects of the use of adding machines on the 
arithmetical ability of bookkeeping students. Jay 
Wilson Cummings. Alpha Tau Abstracts ’44 

Enrichment materials for a secretarial training 
course. Ida Mae McClave. Alpha Tau Abstracts 

Essential records for commercial departments. 
Charlotte Hopper. Alpha Tau Abstracts ’43 

Evaluation of 1oth grade business guidance course. 
Velma Olson. Alpha Tau Abstracts °43 

Experiment to determine the value of illustrative 
notebooks as a teaching device in junior business 
training. Harold V. H. Kibby. Alpha Tau Ab- 
stracts °44 

Experimental comparison of two shorthand systems. 
Mathilde Hardaway. H Sch J 27: 96-100 May °44 

Experimental comparative study of two systems of 
shorthand. Karl Marx Guenther. Alpha Tau Ab- 
stracts °44 

Experiments in typewriting. Samuel Goldsmith. J 
Bus Ed 19: 21-2, 24 May *44 

Fourth annual delta pi epsilon research award. 
Review Bus Ed 41: 27-8 May '44 

Graduate commercial high schools. Leonard Louis 
Taafe. Alpha Tau Abstracts 43 

Improvement of state commercial teachers associa- 
tions. Erna Malottke. Alpha Tau Abstracts °43 

Investigation to determine the typewriting produc- 
tion rates of the office employees of Council 
Bluffs, Iowa. Mildred Ingrid Olson. Alpha Tau 
Abstracts ” 44 

Measurement of comparative results of personal and 
vocational typewriting to determine transfer rela- 
tionship. Clarence Wilson. Alpha Tau Abstracts 


43 


RESEARCH (continued) 


Measuring the achievement of first- and second-year 
typewriting students in terms of quantity of 
work produced. Virginia Ann Busher. Alpha 
Tau Abstracts '44 

New typewriting practice procedures build ac- 
curacy. Elsie Lucille Lefiingwell. Bal Sheet 25: 
346-8 Apr "44 

NOMA research: conserving time and materials. 
Benjamin R. Haynes. Bus Ed World 24: 565-7 
Je '44 

Occupational adjustments of beginning office work- 
ers. Dorothy C. Finkelhor. Am Bus Ed Digest 
1: 89-90 Dec '44 

Opportunities for male stenographers. Marie George. 
Alpha Tau Abstracts ’43 

Pen and pencil as shorthand writing tools. Dean 
A. Peterson. Alpha Tau Abstracts ’43 

Practical value of business law in the lives of high 
school graduates. Frank Phillips. Alpha Tau 
Abstracts °43 

Relationship of IQ and ability to plan and execute 
typewritten tabulation. Fay Grace Kerl. Alpha 
Tau Abstracts ’43 

Research notes. M. Herbert Freeman. See numbers 
Amer Bus Ed Digest 

Research studies completed and in process. Stephen 
J. Turille. NABTTI 33: 27-36 May °44 

Standard word in shorthand dictation. Louis A. 
Leslie. Bus Ed World 24: 280-3 Jan °44 

Standard word vs. shorthand stroke in shorthand 
dictation. Paul L. Turse. Bus Ed World 24: 
541-2 Je "44 

Stenographers, bookkeepers, and typists still pre- 
dominate. Lewis R. Toll. Bal Sheet 25: 340-2 
Apr °44 

Study to determine a tentative minimum standard 
of hearing for efficient stenographers. Charlotte 
J. Wilson. Alpha Tau Abstracts 44 

Suggested techniques for improving the teaching of 
shorthand by Leslie’s functional method. J. Fran- 
ces Henderson. Alpha Tau Abstracts ’44 

Teaching materials for a unit on advertising in con- 
sumer business training. Wilma Butler. Alpha 
Tau Abstracts ’43 


RETAIL selling 


Beam in your own eye. Lida C. Lueck. Nation’s 
Business 32: 46, 48, 50 Dec °44 

Better retailing. Edward N. Allen. Conn Bus Educ 
3: 5-7 Mar ’44; Bus Ed Outl 1: 4-8 '44-"45 

Constructing achievement tests in retailing. Donald 
K. Beckley. J Bus Ed 19: 13-14 Jan '44 

Co-operative school store. David E. Johnson. Bal 
Sheet 26: 132-3, 154 Dec '44 ) 

Education and business join hands. Glen C. Rice. 
Western Michigan College News Mags 3: 5-6 
Nov 44 

Job training methods for retail executives. Murray 
Banks. J Bus Ed 19: 21-2 Feb '44 

Key to postwar prosperity. Jack B. Wallach. Na- 
tion’s Business 32: 21-2, 52, 54 Aug °44 

Mont Pleasant high school co-operative retailing 
exam, January, 1944. Margery Alden. Dist Ed 
1: g-10 Dec "44 

Plan a consumer survey. Laurence R. Campbell. 
Sch Activities 15: 152 Jan °44 

Pre-employment retail training in secondary and 
vocational schools. Ruth Shapiro. Am Bus Ed Y 
I: 30-4 '44 
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RETAIL selling (continued) 

Problems in retail merchandising. J. W. Wingate, 
E. Schaller and M. Goldenthal. 256p. $1.40 
Prentice-Hall °44 

Retail book list. (Revised) Alfred A. Sessa. 22p. 
25¢ Journal of Retailing, 100 Washington Square 
East, New York 3, N. Y. "44 

Retailers for tomorrow. Nation’s Business 32: 90 
Oct °44 

Retail industry’s needs for vocational training. 
Arthur Sturgis, jr. Am Bus Ed Y 1: 35-40 °44 

Standardizing terms in retail education. Donald 
K. Beckley. J Bus Ed 20: 21-2 Nov °44 

Value of salesmanship in a post-war economy. 
Harry Q. Packer. Bus Ed Observer 26: 16-19 
Feb '44 - 

What makes America “tick”? Walter D. Fuller. 
Think 10: 16-17 Ju 44 

When the retailer reconverts. Jack B. Wallach. Na- 
tion’s Business 32: 34, 36, 39-40 Dec "44 

See also 
Cooperative education 
Distributive education 
Merchandising 
Part-time work 

REYNOLDS, Helen 

Past achievements and future possibilities in busi- 
ness. education. Past Achievements and Future 
Possibilities in Business and Business Education 
1-3 '44 | 

Postwar typewriting. Bus Ed Outl 1: 18-20 '44-"45 

Presenting the whole letter keyboard of the type- 
writer on the first day. N Bus Ed Q 12: 27-8, 
30, 32, 34 Winter "43 

See Rice, Louis A., et al jt auth 

RICE, Glen C. 

Education and business join hands. Western Mich- 

igan College News Mags 3: 5-6 Nov °44 
RICE, Louis A. 
Voice of business education. TS Bus Educ 17-21 
Apr "44 
and others 
(ed) Community cooperation in business education; 
Am Bus Ed Y, v 1, 1944. $2.50 322p. 


RICHARDSON, Harriett Cochran 
Beginning the study of business. Sch R 52: 441-2 
Sept "44 
RICHARDSON, Jeffers D. 
Weaving—a practical approach to “textiles.” Dist 
Ed 1: 8 Dec 44 


RICHARDSON, Paul B. 
Part time student employment. Thirteenth year- 
book CEA 35-7 '43 


RICHERT, G. Henry 
Distributive education in the postwar period. Am 
Bus Ed Digest 1: 67-9 Dec °44 


RIDGLEY, Douglas C. and Ekblaw, Sidney E. 
’ Problems in economic geography, part I. 8o0p. 60¢ 


Gregg '44 
Problems in economic geography, part II. 


72¢ Gregg '44 
RIEGEL, Gladys M. 


Co-operative business education in Dayton, Ohio. 
Am Bus Ed Digest 1: 74-6, 91 Dec '44 
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RIESE, Hertha 
Suggestions for the teaching of geography. Va J 
Ed 27: 182-3 Jan '44 
RILEY, Carl V. 
In re state association organization. N Sh Rep s: 
328-30 May °44 
RINGLE, Guy H. 
Editorial. News Bulletin 8: 2 Mar '44 


RINKER, Earl R. 
What production expects from business education. 
Bus Ed Postwar Period 7-9 °44 


RITCHEY, Captain Kenneth I. 
Army correspondence. Bus Ed World 24: 262-4 
Jan "44 
ROBERTS, Kimberley and Zacur, Howard A. 
Emphasis on language in postwar business educa- 
tion. Bal Sheet 26: 18-19, 41 Sept °44 


ROBERTS, Ruth L. 
See Selby, P. O. jt auth 


ROBIN, Mary Rose and Krongold, Beatrice 
Survey of guidance. Bal Sheet 25: 203-5 Jan °44 


ROBINSON, Edwin M. 
We or I or you in letters? Bus Ed World 24: 353 
Feb "44 
ROBINSON, George Buchan 
Accounting error in social security. J Accy 78: 
394-403 Nov "44 
RODEBAUGH, Everett G. 
Contract reporting in the federal court. N Sh Rep 
5: 240-4, 246 Mar "44 


RODKEY, Robert G. 
- Sound policies for bank management. 224p. $4. 
Ronald Press *44 


RONDILEAU, Adrian 
Education for installment buying. Teach Col Rec 
46: 119-20 Nov "44 
ROSENBERG, R. Robert 
American business law in action. 160p. 64¢ Gregg 


44 

Business aptitude test. Bus Ed World 25: 43-5 
Sept "44 

Comprehensive final examination in business law. 
Bus Ed World 24: 523-6 May °44 

Diagnostic tests in business mathematics. Bus Ed 
World 25: 157-9 Nov '44; 216-17 Dec '44 

Drills in preinduction mathematics. Bus Ed World 
24: 346-7 Feb '44; 411-12 Mar °44; 466-7 Apr 


44 
Law everyone should know. Bus Ed World 2s: 
102-4 Oct '44 
Motivate the business law lesson. Bus Ed World 24: 
297-8 Jan °44 
Workbooks and tests as tools of instruction in 
American business law. Bus Ed Observer 16: 
22-4 May °44 
ROSENBLATT, Morris 
Some needed changes in our business curriculum. 
Thirteenth yearbook CEA 26-31 °43 
ROSENBLUM, Jacques C. 
Summer workshop in commercial subjects for voca- 
tional schools. Thirteenth yearbook CEA 32-3 
"43 
Vocational commercial workshop. Thirteenth year- 
book CEA 141-6 °43 
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ROSOFF, Mollie S. 
Secretarial studies promote inter-Americanism. H 
Points 26: 66-9 Feb °44 


ROWE, Clyde E. 
Here are our problems in business education. TS 
Bus Educ 23-6 Apr '44 
Intensified courses in typewriting. Bus Ed Outl 1: 
5-6 °43-"44 
ROWSE, Edward J. 
Functions and possibilities of co-operative training. 
Am Bus Ed Y 1: 219-32 '44 


ROYER, J. Everett and Landrum, Merle L. 
Production tests measure competency. J Bus Ed 
19: 15-16, 18 Apr ’44; Ediphone Ed 10-11 Nov 
"44 
RULE, E. A. 
Employment of veterans and war workers. J Bus 
Ed 20: 31 Oct 44 


RUSHER, Elfreda M. 
Activities for the school’s department of business 
education. Ohio Sch 22: 114 Mar °44 
School magazine. Bus Ed World 25: 185-6 Dec 
"44 
Servicemen’s newsletter. J Bus Ed 20: 23 Sept 44 


RUTHERFORD, Roy 
Good place to work. Nation’s Business 32: 23-4, 
62 Dec °44 


RUTLEDGE, Evelyn M. and Combs, Doris E. 
Business education in Ontario and New Jersey. J 
Bus Ed 19: 24-5, 30 Je "44 


RYAN, Bryce and Merton, Robert K. 
Value of high-school scholarship on the labor 
market. J Ed Soc 17: 524-34 May °44 


RYAN, Calvin T. 
Business letter becomes kinder with age. Bus Ed 
World 24: 583-4 Je 44 


SALESMANSHIP 

Beam in your own eye. Lida C. Lueck. Nation’s 
Business 32: 46, 48, 50 Dec °44 

Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Co-operative school store. David E. Johnson. Bal 
Sheet 26: 132-3, 154 Dec °44 

How to run a sales meeting. Edward J. Hegarty. 
237p. $2. McGraw-Hill "44 

Off the editor’s chest; deplorable change of atti- 
tude. Consumers’ Research Bulletin 14: 2 Oct °44 

Selling procedure. Dorothy C. Traylor. Dist Ed 1: 
5 Dec "44 a eauasll 

Store manager’s report of cooperative retail selling 
students. William R. Owens. Dist Ed 1: 11-12 
Dec "44 

Training and retraining salesmen. Guy P. Ban- 
nister. Bus Ed Outl 1: 13 '44-"45 

Visual aids for salemanship, merchandising, and 
of the distributive occupations. Harry Q. Packer. 
Bus Ed Observer 16: 26-7 Nov °44 

Wage rates in limited-price variety stores, spring 
and summer of 1943. J. M. Sherman. Monthly 
Labor R 58: 1265-71 Je 44 


SALESMANSHIP (continued) 

Western Reserve university's new technical sales 
curricula. H. S. Booth. Journal of Chemical 
Education 21: 282-5 Je '44 

See also 
Distributive education 
Merchandising 
Retail selling 


SALLEY, Ruth E. 
See Weintraub, Ruth E. jt auth 


SALZMAN, Harry 
Experiment in one-year promotion in stenography. 
H Points 26: 38-43 Oct 44 
SAMMARTINO, Peter 
School and business plan together. Ediphone Ed 5- 
6 Sept-Oct '44 
SATLOW, I. David 
“Back of the book.” J Bus Ed 19: 34 Jan "44 
Controlled materials plan. J Bus Ed 19: 38 Mar ’44 
Federal savings and loan associations. J Bus Ed 19: 
34 Feb °44 
Graded materials for the slow learner in bookkeep- 
ing. J Bus Ed 20: 22—4 Oct 44 
Survey on the impact of war on commercial educa- 
tion in New York City. Thirteenth yearbook 
CEA 160-246 '43 
Terms used by the army clerk. J Bus Ed 19: 25-6 


(asst ed) Extending the business curriculum in 
World War II; thirteenth yearbook, CEA 1943. 
A. H. Sutherland, ed. 282p. 
(ed) Keeping Posted 
SAWYER, N. Mae 
Government and military uses of filing. Bus Ed 
Digest 8: 63—7 Mar '44 
Pertinent problems in business education—filing. 
TS Bus Educ 49, 51-3 Apr "44 
SCALLY, Rosa 
(ed) Business Education Observer 
SCHALLER, E. 
See Wingate, J. W. jt auth 


SCHINDEL, Philip W. 


Role of business in co-operating with the school. 
Am Bus Ed Y 1: 181-7 '44 


SCHLINK, F. J. 
Purpose and function of business education in the 
education of consumers. Am Bus Ed Y 1: 66-74 
"44 
SCHLOERB, Lester J. 


Functions of placement and follow-up in co-operat- 
ing with business. Am Bus Ed Y 1: 201-18 '44 


SCHMAELZLE, O. I. 
See Carmody, May. jt auth 


SCHNELL, Edith and Hayden, Neva 
Can we preview our students’ post-war adjust- 
ments? Eta Chapter Comp 4-6 '44 


SCHUMAN, Benjamin 
Principle of the double length. N Sh Rep 5: 295-6, 
298-9 May °44 
SCHWAMM, Gustave 


Field trip: education by contact. Educational Screen 
Nov °44 
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SCHWANDT, Irene 
What business teachers did last summer. Bus Ed 
World 24: 289 Jan °44 


SCOTT, Louise H. 
(assoc ed) Thomas Shorthand Teacher 


SEAGRAVES, Kathleen 
My most successful demonstration by an E. I. T. 
class member. Bul Dist Ed Club Cal 6: 36-7 
Jan "44 


SEATON, Stuart B. 
Post-war aims in school of intensive business train- 
ing. Review Bus Ed 41: 19-20 May °44 
(asst ed) Review of Business Education 


SECRETARIAL training 
Additional tip or two on taking dictation. Velma 
Harvey. Gregg W 46: 236-7 Jan °44 
Changes for business texts. Dorothy M. Johnson. 
Bus Ed World 24: 544-6 Je 44 
Changes i in postal regulations. Bal Sheet 27: 73 Oct 


44 

Changes in telegraph services. Bal Sheet 26: 
Nov °44 

Classroom planning to make stenographic teach- 
ing stand its tests. Clarissa Hills. Bus Ed Digest 
8: 107-12 May °44 

Collegiate status of secretarial science courses. 
E. E. Hatfield. Bus Ed World 25: 60-1 Oct °44 

Do it yourself! Olive Gathergood. Gregg W 46: 
332 Mar °44 

Effective secretarial practices. Esther Kihn Beamer 
and Ruth J. Plimpton. 632p. $3.50. South- 
Western °44 

English for secretaries. Kate M. Monro. 308p. 
$1.75 McGraw-Hill °44 

Enrichment materials for a secretarial training 
course. Ida Mae McClave. Alpha Tau Ab- 
stracts °43 

Excerpt in the lamp of experience. Mary A. 
Almeter. Bus Ed World 24: 585 Je '44 

How to integrate office practice skills and knowl- 
edges. 16p. South-Western '44 

Information desk. See numbers Gregg W 

Medical secretarial course. Harriet Major. Bal 
Sheet 25: 402 May °44 

New office methods change business poe S. J. 
Wanous. TS Bus Educ 51-5 Oct °4 

Nimmukwallah. James R. Power. i Ed World 
24: 561-2 Je "44 

Occupational adjustments of beginning office 
workers. Dorothy C. Finkelhor. 86p. Okla- 
homa A. & M. College °43 

On keeping your balance. Florence E. Ulrich. 
Gregg W 46: 375-6 Apr °44 

Private secretary—a college text. John Robert 
Gregg. 319p. $1.48 Gregg *44 

Private secretary workbook. John Robert Gregg. 
312p. $1.20 Gregg °44 

Problems confronting a beginner. Ruth E. Shiller. 
Bal Sheet 25: 362-3 Apr °44 

Real war work for students. Maxine M. Yotter. 
Bus Ed World 24: 252 Jan °44 

Requisites for successful office practice courses in 
the high school. Bernard F. Baker. Bus Ed Oud 
2: I1 °43-"44 

Secretarial and office practice as a terminal course. 
Florence M. Pracyk. Eta Chapter Comp 21-2 '44 

Secretarial aptitude test. Dorothy H. Veon. J Bus 
Ed 20: 26 Nov °44 

Secretarial curriculum courses of study for high 


SECRETARIAL training (continued) 


school. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Secretarial practice for colleges. John Allen Pendery 
and Myron C. Fisher. soop. $1.96 South- 
Western °43 

Secretarial projects and problems. John Allen and 
Myron C, Fisher. 191p. 88¢ South-Western °43 

Secretarial science in colleges and universities. Bus 
Ed World 24: 347 Feb '44 

Secretarial standards. Lalia M. P. Kilchenstein. 
Am Bus Ed Digest 1: 62, 82 Dec *44 

Secretarial studies. Sister Marianita. Dict Ed F 
10-11 Apr °44 

Secretarial studies, intensive course, 2d ed. Rupert 
P. SoRelle and John Robert Gregg. 127p. 80¢ 
Gregg °44 

Secretarial studies, intensive course, 2d ed. Students’ 
work sheets. Rupert P. SoRelle and John Robert 
Gregg. 192p. 80¢ Gregg °44 

Secretarial studies promote inter-Americanism. 
M. S. Rosoff. H Points 26: 66-9 Jan 44 

Secretarial training in the post-war period. Robert 
I. LaDow. Bus Ed Digest 8: 45-9 Mar °44 

Secretarial quiz. E. Lillian Hutchinson. See num- 
bers Gregg W 

Somebody ought to tell us these things. M. Emily 
Greenaway. Bus Ed World 24: 488-91 May '44 

Standard handbook for secretaries. Lois Hutchin- 
son. 616p. $3. McGraw-Hill ’44 

Stenographic training for the postwar period. Maye 
C. Hylton. Bus Ed Digest 8: 103-6 May °44 

Summer weeding. Marjorie Hunsinger. Bus Ed 
World 24: 423-6 Apr "44 

Teaching of secretarial subjects in the business cur- 
riculum to meet war needs. Thelma Potter. 
Thirteenth yearbook CEA 57~73 °4 

What would you do if—? E. Lillian Hutchinson. 
See numbers Gregg W 


SECRETARIES 


Anatomy and physiology: medical prefixes. Com- 
mittee on professional education, Joseph Neitlich, 
chairman. See numbers N Sh Rep 

Climbing the success ladder. Annie S. Greenwood. 
Gregg W 47: 73-5 Oct "44 

Confidentially yours... Gregg W 47: 13-15 
Sept "44 

Conscription for lady secretaries. Robert M. Yoder. 
Bus Ed World 24: 278-9 Jan °44 

Do’s and don’ts for stenographers. Velma L. Har- 
vey. Gregg W 47: 120 Nov '44 

It takes time to succeed. Mary Smith. Gregg W 
47: 119 Nov '44 

Medical secretarial course. Harriet Major. Bal 
Sheet 25: 402 May °44 

Nimmukwallah. James R. Power. Bus Ed World 
24: 561-2 Je "44 

Off for Cairo. Louis E. Reichard. Gregg W 46: 
363-4 Apr "44 

Private secretary—a college text. John Robert 
Gregg. 319p. $1.48 Gregg °44 

Private secretary workbook. John Robert Gregg. 
312p. $1.20 Gregg "44 

Preparing for the long pull. Marie Malcom. Gregg 
W 46: 225-7 Jan "44 

Secretaries I have known. Celia Darlington. Gregg 
W 47: 181-2 Dec '44 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb '44 

Standard handbook for secretaries. Lois Hutchin- 
son. 616p. $3 McGraw-Hill °44 
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SECRETARIES (continued) 

What would you do if—? E. Lillian Hutchinson. 
See numbers Gregg W 

Why I like my job. Gregg W 47: 179-80 Dec '44 

SEGGIE, A. P. 

Adjusting commercial courses in secondary schools 

during war years. C Ed Yearbook 13: 50-2 '43 
SEITZ, R. C. 

Cooperative teaching a help for cooperative edu- 
cation for secondary schools. Am Sch Bd J 109: 
17-18 Oct °44 

SELBY, C. D. 

Job placement for war veterans. 

112-16 Oct °44 
SELBY, Paul O. 

Attendance at national education association meet- 

ings by business teachers. NABTTI 33: 12-15 


J Ed Soc 18: 


y "44 

Classification of member institutions of N.A.B.T.T.I. 
NABTTI 33: 16-21 May °44 

Collegiate discrimination against shorthand and 
typewriting. Bus Ed World 24: 270-3 Jan °44; 

Ed Digest 9: 56-7 Feb ’44; N Sh Rep 5: 418- 

20, 423 Ju "44 

Collegiate teaching of shorthand and typewriting. 

NABTTI 33: 3-11 May °44 

Interpreting business education to the community 
through publicity. Am Bus Ed Y 1: 233-47 '44 

Things that should be done—now! Ball State CJ 
15: 10-11 Feb "44 

and Roberts, Ruth L.; Summers, Laura H. 

Business teachers in northeast Missouri. Bul north- 
east Missouri state teachers college, Kirksville, 
Missouri. vol. 46. 6p. Jan °44 

SESSA, Alfred A. 

Retail book list. (Revised) 22p. 25¢ Journal of 
Retailing, 100 Washington Square East, New 
York 3, N. Y. °44 

SHAPIRO, David F. 

Income tax in the curriculum. Bus Ed Observer 

26: 22-4 Feb 44 
SHAPIRO, Ruth 

Pre-employment retail training in secondary and 

vocational schools. Am Bus Ed Y 1: 30-4 "44 
SHAW, Walter F. 

Employee-instructor training meets critical national 

need. Bul Dist Ed Club Cal 6: 7-9 Jan *44 
SHEAFER, Harley F. 

Problems in business education. TS Bus Educ 43, 

45-6 Oct "44 
SHERMAN, J. M. 

Wage rates in limited-price variety stores, spring 
and summer of 1943. Monthly Labor R 58: 
1265-71 Je "44 

SHERMAN, Marsdon A. 

SARBE stimulates advancement in research. Bus 

Ed World 25: 26-7 Sept "44 
SHILLER, Ruth E. 

Problems confronting a beginner. 

362-3 Apr "44 
SHILT, Bernard A. 

Keep your business teaching up to date. Bal Sheet 

26: 10-12 Sept '44 


State and city directors of business—a symposium. 
Ball State CJ 15: 8, 21 May °44 





Bal Sheet 25: 


SHORTHAND 

Balanced hand. Lawrence E. Orr. N Sh Rep s: 
224-5 Mar "44 

Basic shorthand vocabularies compared. Louis A. 
Leslie. Bus Ed World 25: 182-4 Dec °44 

Brief forms subdued. Charles E. Zoubek. Gregg 
N L 212: 99 Nov '44 

Collegiate discrimination against shorthand and 
typewriting. Paul O. Selby. Bus Ed World 24: 
270-3 Jan 44; Ed Digest 9: 56-7 Feb '44; N 
Sh Rep 5: 418-20 Ju "44 

Collegiate teaching of shorthand and typewriting. 
Paul O. Selby. NABTTI 33: 3-11 May °44 

Correlation of shorthand with other — Marks 
Lifton. H Points 26: 69~73 Je "4 

Counting shorthand material. Charles E. Zoubek. 
Gregg N L 205: 329 Feb '44 

Current practices in the teaching of shorthand and 
transcription. Irol Whitmore. Ball State CJ 16: 
7 Nov "44 

Economic viewpoint of shorthand. D. Himebaugh. 
Bus Ed World 24: 331-2 Feb °44 

Dictation ditto dictation. Charles Lee Swem. Gregg 
W 47: 144, 146 Nov "44 

Dictation in the beginning class. Edith V. Bisbee. 
Thomas S Tchr 14-16 '44 

Experiment in one-year promotion in stenography. 
Harry Salzman. H Points 26: 38-43 Oct ’44 

Experimental comparison of two shorthand sys- 
tems. M. Hardaway. H Sch J 27: 96-100 May 
"44 

50 teaching devices for shorthand. A. Sidney 
Galper. 25¢ The author, 100 School St., Salem, 
Mass. °44 

First-year shorthand. L. Luzine. Sch (Sec ed) 32: 
412-15 Jan *44 

Government dictation. B. P. Foote and Earl P. 
Strong. 192p. 80¢ Gregg °44 

Grade your shorthand transcriptions objectively. 
F. W. Kelly. News Letter 6: 2-4 Dec '44 

Gregg medical dictation series, vol. 9. Marie Z. 
Yates. 96p. $1 Gregg °44 

Gregg shorthand home-study course (for begin- 
ners). John Robert Gregg. Pamphlets 1, 2, 3 
each 16p., 12¢; pamphlets 4-14, inclusive, each 
32p., 20¢ Gregg °44 

Gregg shorthand, advanced home-study course, les- 
sons 1 to 12, inclusive. John Robert Gregg. 
Each pamphlet 64p., 28¢ Gregg °44 

Gregg shorthand—direct-approach method. Wil- 
liam R. Odell and Esta Ross Stuart. 448p. $2 
Gregg *44 

Here’s how—to improve your teaching of shorthand 
transcription, Clyde W. Humphrey. J Bus Ed 20: 
27 Dec °44 

Introducing Thomas natural shorthand to students. 
Fanny E. Baggley. Thomas S Tchr 6-9 ’44 

In the subject of transcription. Goldena Fisher. 
Bus Ed Postwar Period 33-4 °44 

Let’s set aims in shorthand. Ardis E. Pumala. Bus 
Ed World 25: 67-8 Oct '44 

Man who doesn’t erase. Charles Lee Swem. N Sh 
Rep 5: 171-2 Feb 44 

More spelling, please. Louis A. Leslie. Gregg N L 
207: 439 Apr °44 

Most-used army terms. Joseph J. Jontig and Charles 
L. Swem. 125p. 60¢ Gregg °44 

Opportunities for male stenographers. Marie George. 
Alpha Tau Abstracts °43 

Oral reading back. Charles E. Zoubek. Gregg N L 
206: 369 Mar ’44 
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SHORTHAND (continued) 

Plan number one. Thomas S Tchr 18 °44 

Pitman shorthand: a reading and writing approach. 
M. A. English. Chicago Sch J 25: 72-9 Jan '44 

Reading skills in shorthand and typewriting. Olive 
Marshall. J Bus Ed 19: 11-12 Jan °44 

Response of students in the evening schools. Lila 
D. Whiting. Thomas S Tchr 12 '44 

Secretarial curriculum courses of study for high 
school. $5. Department of Business Education, 
Board of Education, Newark, N. J. "44 

Sharp lesson in shorthand. John Kieran. N Sh 
Rep 5: 386 Je "4 

Shorthand mech atl Better Teaching 6: 7-8 Apr 
"44 

Shorthand and clerical practice in wartime. Bus 
Ed Outl 1: 6-7 °43-"44 

Shorthand crossword puzzle. Ruth H. Smith. Bus 
Ed World 25: 89-90 Oct °44 

Shorthand notes. E. Dana Gibson. NMHU News 
Letter 6: 12-13 Dec °44 

Shorthand and typing in the news. Gregg N L 205: 
313-14 Feb "44 

Shorthand in an intensive program. J. H. Morrow. 
TS Bus Educ 63-6 Apr '44 

Shorthand tests and measurements, word frequency 
analysis. Louis A. Leslie. Gregg N L 204: 268 
Jan "44 

Shorthand transcription studies. Irol Whitmore and 
S. J. Wanous. 251p. $1.76 South-Western °44 

Some “‘most-used army terms.” J. J. Jontig and 
Charles Lee Swem. Gregg W 46: 433 May '44 

Standard word vs. shorthand stroke in shorthand 
dictation. Paul L. Turse. Bus Ed World 24: 
541-2 Je "44 

Stenographic proficiency. Better Teaching 6: 8 Mar 
"44 

Stenography test findings. Bal Sheet 25: 220-1 
Jan "44 

Study of failures in shorthand. B. Witte. H Points 
26: 58-60 Feb °44 

Suggestions for studying shorthand. Earl Cleven- 
ger. M Bus Ed 10: 7-9 May °44 

Talk and take Thomas natural shorthand. M de 
M. Frick, E. Vietti and C. A. Thomas. 112p. 
$1.44 Prentice-Hall '44 

Teaching of secretarial subjects in the business cur- 
riculum to meet war needs. Thelma Potter. 
Thirteenth yearbook CEA 57-73 °43 

Too little faith. C. P. Gehman. N Sh Rep 6: 
77-9 Dec °44 

Transcription can be fun. Mary K. Berlin, Belmira 
Nunes, and Benjamin Fromberg. Gregg N L 
206: 397 Mar '44 

Vague oubeie, Charles E. Zoubek. Gregg N L 
209: 521-5 Je ‘44 

Variable shorthand reading rates. Earl Clevenger. 
J] Bus Ed 20: 21-3 Dec "44 

War vocabulary—stenography 1, 2, 3, 4. Thirteenth 
yearbook CEA 238-42 °43 

We should practice. Willard B. Bottome. N Sh 
Rep 6: 79 Dec "44 

What business education plans for the postwar 
period in the skill subjects. — V. Bisbee. 
Bus Ed Postwar Period 24-5 

What's the matter 1 Sara? F. Y Fox. J Bus Ed 
19: 14, 17 Feb "4 

Writing — Charts E. Zoubek. Gregg N L 
213: 179 Dec ’ 

Your shot to anion. Florence Elaine Ulrich. 
Gregg W 47: 134-6 Nov ‘44 
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SHORTHAND—Practice material 


Dictation material. Thomas S Tchr 35-6 °44 

Drill on 305 “spelling demons.” Gregg W 46: 
423-4, 434 May °44 

Modified reporting forms. 
Gregg W 47: 90 Oct '44 

Practice material. See numbers Gregg W 

Proper names and common christian names. Gregg 
W 46: 477-9 Je "44 

Review of word-beginnings. Gregg W 47: 186-7 
Dec °44 

Shorthand practice material. See numbers Bus Ed 
World 

Speed contractions for common words and syllables. 
Gregg W 47: 185 Dec '44 


Charles Lee Swem. 


SHORTHAND—Projects 


How is your “ammunition”? Florence Elaine 
Ulrich. Gregg W 46: 333-4 Mar °44 

Junior O.G.A. test. See numbers Gregg W 

Just a friendly jog in time. Florence Elaine Ulrich. 
Gregg W 46: 291-2 Feb '44 

Report of the results of the 1944 O.G.A. contest. 
Florence E. Ulrich. Gregg W 46: 480-2 Je '44 

Shorthand crossword puzzle. Ruth H Smith. Bus 
Ed World 24: 288-9 Jan’ 44 

Toast to the new year! Florence Elaine Ulrich. 
Gregg W 46: 245-6 Jan '44 


SHORTHAND—Reporting 


Arbitrary phases. Vernon L. Polk. N Sh Rep 5: 
325 May "44 

Conference report on our federal court reporter 
bills. N Sh Rep 5: 124-6 Jan ’44 

Contract reporting in the federal court. Everett G. 
Rodebaugh. N Sh Rep 5: 240-4, 246 Mar '44 

Day-Graham reporting ~— Roy A. Wheeler. N 
Sh Rep 5: 273 Apr "4 

Deportment. W. M 
Feb °44 

Early experiences. Eldon Moran. 
66-8 Nov °44 

Early is the time to begin. Charles Lee Swem. 
Gregg W 46: 495-6 Je 44 

Expert witness. David L. Delman. N Sh Rep 
5: 323-4 May "44 

Federal official court reporter law. N Sh Rep 5: 
275-82 Apr "44 

Free minutes abolished. Louis Goldstein. N Sh Rep 
5: 376 Je "44 

Gregg reporting notes. Charles R. Lepore. N Sh 
Rep 5: 333 May "44 

Gregg reporting notes. Henry B. Walker. N Sh 
Rep 5: 142-3 Jan "44 

Gregg reporting notes. George G. Zellers. N Sh 
Rep 5: 186-7 Feb "44 

Gregg reporting outlines. Robert A. Birchman. 
N Sh Rep 5: 282-3 Apr "44 

How C.S.R. is working out in New Jersey. Joseph 
Wichmann. N Sh Rep 6: 21-3 Oct °44 

Important opinion. Smith Troy and George 
Downer. N Sh Rep 5: 359-60 May "44 

In re federal court reporter law. N Sh Rep 6: 
95-8 Dec "44 

In re state association organization. Carl V. Riley. 
N Sh Rep 5: 328-30 May °44 

Interim committee reports: committee on rates and 
charges. Ben F. Nelson. N Sh Rep 5: 177-8 
Feb °44 

Interim committee reports: committee on state legis- 
lation. Ben F. Nelson. N Sh Rep 5: 178-80 
Feb °44 


” Keller. N Sh Rep 5: 155-7 
N Sh Rep 6: 
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SHORTHAND—Reporting (continued) 

In wartime Washington. Louis E. Reichard. Gregg 
W 47: 59-65 Oct "44 

Isaac Pitman reporting notes. Roy L Whitman. 
N Sh Rep 5: 126-7 Jan °44 

“T will be a reporter!” Charles Lee Swem. Gregg 
W 47: 32, 34 Sept '44 

Law. Committee on professional education, Joseph 
Neitlich, chairman. See numbers N Sh Rep 

Man who doesn’t erase. Charles Lee Swem. Gregg 
W 46: 256, 258 Jan '44 

Memorandum of national shorthand reporters asso- 
ciation in re federal court reporter law. N Sh 
Rep 5: 314-18 May °44 

Minutes of the board of directors. N Sh Rep 5: 
181—2 Feb '44 

Modified reporting forms. 
Gregg W 47: 90 Oct '44; 145 Nov "44 

Munson reporting notes. Byron Oyler. N Sh Rep 
5: 226-7 Mar '44 

New York reporters meet. Charles Lee Swem. 
Gregg W 46: 298-300 Feb °44 

Observations on reporting the debates and pro- 
ceedings of the national house of representatives. 
Roy L. Whitman. N Sh Rep 5: 251-7 Apr °44 

Official reporting in the federal courts. Charles L. 
Swem. Bus Ed World 24: 437 Apr °44 

One reporter minus one set notes equals mis- 
prision plus new trial. J. H. Skadron. N Sh Rep 
5: 377-8 Je '44 

Pitmanic reporting notes. Ben F. Nelson. N Sh 
Rep 5: 375 Je "44 

Post-war planning. William F. Smart. N Sh Rep 
5: 119-22 Jan °44 

President’s message. 
bers N Sh Rep 

Principle of the double length. Benjamin Schuman. 
N Sh Rep 5: 295-6, 298—9 May °44 

Proposed C.S.R. law. Chester G. Holdefer. N 
Sh Rep 6: 58-9 Nov '44 

Public relations. A. C. Fridge. N Sh Rep 5: 347~ 
53 Je "44 

Questionnaire page. Joseph Van Gelder. See num- 
bers N Sh Rep 

Recommended Gregg outlines. Charles Lee Swem. 
N Sh Rep 5: 220-1 Mar 44 

Recommended Gregg outlines. Harry Young. N 
Sh Rep 5: 379 Je "44 

Recommended outlines. Ward E. McConnell. N Sh 
Rep 5: 147 Jan "44 

Recommended stenotype outlines. Stanley J. Co- 
hara. N Sh Rep 5: 274 Apr '44 

Recommended stenotype outlines. John J. Dunne. 
N Sh Rep 5: 380 Je °44 

Report of judicial conference re federal court re- 
porter law. N Sh Rep 5: 366~70 Je '44 

Shorthand reporting profession in Southern Rho- 
desia, South Africa. George A. Birnie. N Sh Rep 
_5: 173 Feb "44 

Silent man. Charles Currier Beale. J Bus Ed 19: 
14, 16 Mar "44 

Some notes on court reporting. Ted Mack. Gregg 
W 46: 287 Feb °44 

Speed of competency. Charles Lee Swem. Gregg 
W 47: 89, 91-2 Oct 44 

Standardization notes. John J. Healy. N Sh Rep 
5: 182-3 Feb '44 

Stenographer vs reporter. N Sh Rep 5: 299 May °44 

—. Joseph A. Miller. N Sh Rep 5: 231 

ar 

They didn’ t pray for the reporter. C. P. Gehman. 

N Sh Rep 5: 203-4 Mar °44 


Charles Lee Swem. 


Berry H. Horne. See num- 


SHORTHAND—Reporting (continued) 


Those troublesome digits. — Lee Swem. 
Gregg W 47: 202, 204 Dec "4 

U. S. passes reporting law. Charles Lee Swem., 
Gregg W 46: 340-2 Mar '44 

War and the reporter. Charles Lee Swem. Gregg 
W 46: 382, 384 Apr 44 

bat og salary law in — Charles Rand. 

N Sh Rep 5: 233-5 Mar’ 

What the reporter owes to himset W. M. Keller. 
N Sh Rep 6: 43-5 Nov 4 

Why practice? Nathan Bebrin. N Sh Rep 6: 
3-6 Oct "44 


SHORTHAND—Research 


Evaluating stenographic achievement, public sec- 
ondary schools, Cincinnati, Ohio. Bul Nat Assn 
Sec Sch Prin 27: 80-2 Dec ’43 

Experimental comparison of two shorthand sys- 
tems. Mathilde Hardaway. H Sch J 27: 96-100 
May '44 

Experimental comparative study of two systems of 
shorthand. Karl Marx Guenther. Alpha Tau 
Abstracts "44 

Pen and pencil as shorthand writing tools. Dean 
A. Peterson. Alpha Tau Abstracts '43 

Standard word in shorthand dictation. Louis A. 
Leslie. Bus Ed World 24: 280-3 Jan °44 

Suggested techniques for improving the teaching of 
shorthand by Leslie’s functional method. J. 
Frances Henderson. Alpha Tau Abstracts '44 

Wartime service of commercial departments. News 
Bulletin of MBEA 8: 7-11 Mar '44 


SHORTHAND—tTeaching methods 


Brief forms subdued. Gregg N L 212: 99-103 
Nov °44 

Excerpt in the lamp of experience. Sister Mary 
Vernard. Bus Ed World 24: 348-9 Feb °44 

Here’s a “triplicate” practice plan. I Oesterlin. 
Gregg W 46: 255, 260 Jan ’44 

Here’s how to get good results in elementary short- 
hand. Clyde W. Humphrey. J Bus Ed 20: 24 
Sept "44 

Here’s how to improve your teaching of shorthand 
dictation. Clyde W. Humphrey. J Bus Ed 20: 
25-6 Oct °44 

Lamp of experience. Harriet P. Banker, ed. See 
numbers Bus Ed World 

Methods versus skill in shorthand instruction. L. J. 
Benninger. Bus Ed World 24: 388-9 Mar °44 

My first semester with the functional method short- 
hand. Marie S. Benson. C Ed 29: 3-7 Dec '43 

“Oomph” in shorthand teaching. Ardis E. Pumala. 
J Bus Ed 19: 26-7 Je "44 

Pedagogic parallels in radio code shorthand and 
typing. Gilbert Kahn. Bus Ed World 24: 574-5 
Je "44 

Teaching shorthand with machine dictation. A. Sid- 
ney Galper. Dict Ed F 19 Apr '44 

This matter of speed building. Maxine S. Tucker. 
Bus Ed World 24: 341-2 Feb °44 


SHORTHAND—Tests 


Grade-conversion table for shorthand tests. A. 
James Kalbaugh. Bus Ed World 24: 380-3 Mar 


Stenography test findings. Bal Sheet 25: 220-1 Jan 
"44 

Testing learning in shorthand. Vernal H. Car- 
michael. Beacons on Bus Ed 15: 5-6, 15 Je "44 

Tests. Thomas S Tchr 37-9 °44 
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SHORTHAND—Tests (continued) 
Tests in shorthand. Mathilde Hardaway, ed. Bus 
Ed World 25: 187-8 Dec '44 


SHORTHAND—Theory 

Beginnings and endings. Janet Kinley Gregg. 
Gregg W 46: 231-6 Jan °44 

Few reminders in parting. Janet Kinley Gregg. 
Gregg W 46: 474-6 Je "44 

Learning process. Janet Kinley Gregg. Gregg 
W 46: 288-9 Feb °44 

Now, here’s the reason why. _ Kinley Gregg. 
Gregg W 46: 421-2 May °'4 

“Reducing” polysyllables. Janet Kinley Gregg. 
Gregg W 46: 371-4 Apr '44 

Review of word-beginnings. Gregg W 47: 186-7 
Dec °44 

Rhythm in your writing. Janet Kinley Gregg. 
Gregg W 47: 124, 126 Nov °44 

Some brief-form “families.” Janet Kinley Gregg. 
Gregg W 46: 328-30 Mar 44 

Some “most-used navy terms.” Harry W. New- 
~’ Lt. (j.g.) U.S.C.G. Gregg W 46: 383 Apr 


So eal with so little. Janet Kinley Gregg. Gregg 
W 47: 183-4 Dec "44 
Speed contractions for common words and syl- 
lables. Gregg W 47: 185 Dec "44 
Streamlined phrasing. Joseph Callahan. Gregg W 
46: 240 Jan "44 
“Streamlined” shorthand. Charles Lee Swem. 
Gregg W 46: 432, 434 May "44 
Those foundation stones. Janet Kinley Gregg. 
Gregg W 47: 66-70 Oct °44 
Welcome to beginners. Janet Kinley Gregg. Gregg 
W 47: 7-8, 10 Sept 44 
SHOTWELL, H. D. 
How a co-operative part-time class works. Bus Ed 
World 24: 392-6 Mar °44 
SILVERTHORN, J. E. 
(managing ed) Review of Business Education 


SIMPLIFIED keyboard 

Highest possible typewriter and typewriting effi- 
ciency. Lt. Comdr. August Dvorak, U.S.N.R. 
Business Education Now for the Future 11-18 
Dec °43 

Is there a new speed-typing record? Odus L. 
Morgan. Sierra Ed News 18 Feb °44 

New world’s record—180 words a minute—yes or 
no? Odus L. Morgan. Bal Sheet 25: 268-9 
Feb °44 

There is a better typewriter keyboard. August 
Dvorak. N Bus Ed Q 12: 51-8, 66 Winter '43 


SKADRON, J. H. 
One reporter minus one set notes equals misprision 
plus new trial. N Sh Rep 5: 377-8 Je 44 
SKEELES, Arthur G. 
I am most unhappy. Ohio Sch 23: 346, 370 Nov 
"44 
SKIMIN, Eleanor 
Aboard ship at Milledgeville. 
Apr °44 
How to learn. Am Bus Ed Digest 1: 55-6 Dec '44 
Implications to the home front of war-training 
programs in typewriting. J Bus Ed 19: 15-17 
Feb °44; N Bus Ed Q 12: 43-8 Winter ’43 
New interpretations of instructions. J Bus Ed 20: 
13-14, 26 Oct '44 


Gregg W 46: 368 


SKIMIN, Eleanor (continued) 

Teacher’s viewpoint of war training programs and 
postwar business education. Ediphone Ed 13-14 
May-Je °44 

(ed) Business Education Digest 

SLAUGHTER, Robert E. 

Washington interview with McKee Fisk and Robert 
E. Slaughter. Clyde W. Humphrey. Bus Ed 
World 25: 136 Nov '44 

SLOAN, Paul W. 
What i is good guidance? Ediphone Ed 13-14 Dec 
44 
SMART, William F. 
Post-war planning. N Sh Rep 5: 119-22 Jan "44 
SMITH, C. B. 

When pupils “drop out.” 18-19 

May’44 
SMITH, Frances Aves 
Jobs in South American airlines. Bus Ed World 
24: 456-8 Apr'*44 
(asst ed) Business Education World 
SMITH, Frank C. 

Public education, postwar. Tex Outl 28: 6-8 Ju '44 
SMITH, Harold H. 

—. and squirmings. Gregg N L 206: 377 


Check beginning typists now. Gregg N L 211: 54 


Oct ’ 

Classic a in human skills. Bus Ed World 
24: 284-5 Jan ‘44; 24: 379-9 Mar ‘44; 24: 

576-8 Je 44; 25: 173-7 Dec "44 

Comments on Dvorak keyboard. N Sh Rep 5: 
137-9 Jan "44 

How one private school serves. Bus Ed World 24: 
505-6 May "44. 

How war courses in typing affect us. Ball State CJ 
16:6 Nov °44 

Two swift typing approaches. Gregg N L 208: 501 
May "44 | 

Will war improve teaching? Gregg N L 205: 322 
Feb °44 


; Foster, William R.; and Blanchard, 
Clyde I. 
Letterheads for Gregg typing, book II, 3d ed. 159p. 
60¢ Gregg '44 
SMITH, Leo F. 
Co-operative work programs. 
207-12 Apr °44 
With the technicians. 
Mar °44 


——and Beckley, D. K. 


Cooperative education in a technical institute. Ind 
Arts & Voc Educ 33: 98-101 Mar ’44 


SMITH, Madalene E. 

Current publications in the field of typewriting 
education—1943: a bibliography. 48p. 25¢ The 
Auth, W. Va. Univ., Morgantown, W. Va. °44 

Using basic English in business education. J Bus 
Ed 20: 20-1 Oct "44 

SMITH, Mary 
It takes time to succeed. Gregg W 47: 119 Nov °44 


SMITH, Ruth H. 
Shorthand crossword puzzle. Bus Ed World 24: 
288-9 Jan °44; 25: 89-90 Oct "44 


Ed Digest 9: 





J) Higher Ed 1s: 
J] Higher Ed 15: 156-60 
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SNOKE, Harmon E. 

Comprehensive business educati f d to 
American economic progress. Am Bus “Ed ¥ 1: 
S-Ir "44 

SNYDER, Ralph R. 

Post-war planning in business education on the 
junior college level. N Bus Ed Q 13: 13-18, 
52-3 Fall '44 

SOCIAL security 

Accounting error in social security. George Buchan 
Robinson. J Accy 78: 394-403 Nov °44 

Helping youth to understand the social security 
program. J Bus Ed 19: 25 Jan '44; Tex Outl 
28: 35-6 Mar °44 

Income tax and social security courses. D. B. Marti. 
117p. $1.20 Prentice-Hall '44 

Simplification and standardization of procedures 
relating to social security. Theodore L. Koos. 
J of Ace 52: 477-84 Dec °44 

Social security today and tomorrow. Arthur J. Alt- 
meyer. Think 10: 7-8 May °44 

Understanding social security through the classroom. 
Ed Vic 3: 3-4 Nov °44 

SOCIETY for the advancement of research in 
business education 

SARBE stimulates advancement in research. Mars- 
don A. Sherman. Bus Ed World 25: 26-7 Sept 
"44 

SoRELLE, Rupert P. and Gregg, John Robert 

Secretarial studies, intensive course, 2d ed. 127p. 
80¢ Gregg *44 

Secretarial studies, intensive course, 2d ed. Stu- 
dent’s work sheets. 192p. 80¢ Gregg °44 


SOUTHERN business education association 

Atlanta convention. M. O. Kirkpatrick. M Bus 
Ed 11: 2-3 Nov ‘44 

Southern association. Bal Sheet 27: 58 Oct '44; J 
Bus Ed 20: 36 Nov '44; J Bus Ed 20: 36 Dec '44 

Southern committee on postwar problems. Bal 
Sheet 25: 273 Feb "44 

SPANGLER, P. &. 

Problems of today and tomorrow. TS Bus Educ 

23-6 Oct 44 
SPEELMAN, Marian W. 

Functional penmanship. Am Bus Ed Digest 1: 

83-4 Dec "44 
SPENCER, B. W. 

Post-war business education in a metropolitan 
school system. N Bus Ed Q 13: 19-22, 55-6 
Fall *44 

SPENCER, Walter B. 

Better school administration. Conn Bus Educ 3: 

g-10, 20 Mar *44 
STACKPOLE, Azuba 

Syllabus in typewriting for disabled students. J 

Bus Ed 20: 17-18 Sept "44 
STANDARDS 

Factors that contribute to the achievement of stand- 
ards in vocational business training. B. Frank 
Kyker. N Bus Ed Q 12: 5-6, 38 Spring °44 

Let’s not lower standards of achievement! Agnes 
Lebeda. Bal Sheet 25: 225 Jan "44 

Personality rating chart for business students. Peter 
L. Agnew. N Bus Ed Q 12: 39-47 Spring °44 

Postwar planning. Ray G. Price. Amer Bus Ed 
Digest 1: 11-12 Oct °44 





STANDARDS (continued) 

Preface. Paul S. Lomax. N Bus Ed Q 12: 3-4 
Spring "44 - 

Standards for clerical training in government serv- 
ices. Herbert A. Tonne. N Bus Ed Q 12: 23-6, 
36 Spring °44 

Techniques for development and maintenance of 
standards from standpoint of employment. Fred- 
erick G. Nichols. N Bus Ed Q 12: 57-64 Spring 
"44 

Techniques for development and maintenance of 
standards from standpoint of the school. Frank 
J. Dame and Irene C. Hypps. N Bus Ed Q 12: 
49-56 Spring "44 

Standards for growth in business-consumer com- 
petency. Edward Reich. N Bus Ed Q 12: 31-4 
Spring °44 

Standards for growth in character traits and desir- 
able personal qualities. R. Floyd Cromwell. N 
Bus Ed Q 12: 35-6 Spring '44 

Standards for measuring improvement of business 
competencies on the job. Estelle L. Popham. N 
Bus Ed Q 12: 9-12, 38 Spring '44 

Standards in business education from standpoint of 
the school. Robert Finch. N Bus Ed Q 12: 7-8, 
47-8 Spring "44 

Standards in distributive occupations. Murray 
Banks. N Bus Ed Q 12: 27-30 Spring °44 

Standards of achievement. Mary Sufana. Am Bus 
Ed Digest 1: 61-2 Dec "44 

Standards of business education applied to business. 
Harmon C. Martin. N Bus Ed Q 12: 13-18 
Spring *44 ; 

Standards of improvement in federal in-service 
clerical training programs. Marion M. Lamb. 
N Bus Ed Q 12: 19-22, 56 Spring °44 

STANS, Maurice H. 

Accounting problems of the small business. Bal 

Sheet 25: 196-9, 239 Jan "44 
STANWOOD, Helen B. 
Job folders. Am Bus Ed Digest 1: 56 Dec °44 


STARRAK, James A. 
See Friley, Charles E. jt auth 
Who should be the leaders in educational recon- 
struction? Bus Ed Digest 8: 39-42 Mar '44 


STEELE, Gordon | 
Teaching of economics in war-time. C Ed Year- 
book 13: 68-70 °43 
STEMPF, Victor H. 
Post-victory challenge. J Accy 78: 99-105 Aug °44 
STENOGRAPHERS 
Better utilization of stenographers and typists; a 
handbook for supervisors. 12p. 5¢ a | 
Stenographic Conference, —— + = 
Government Printing Office "4 
Do’s and don’ts for stenographers. Velma L. Har- 
vey. Gregg W 47: 120 Nov °44 
Effective training of stenographic workers in gov- 
ernment. Lt. (jg) Earl P. Strong. J Bus Ed 20: 
11-12 Sept '44 
Going to school to what happens. Thomas Tapper. 
Gregg W 46: 229-30 Jan 44 
Information desk. Gregg W 46: 227 Jan °44 
“Rest” yourself into a better salary. Annie 
Greenwood. Gregg W 46: 331-2 Mar °44 
So you’re going to be a navy stenographer. Lt. 
J. K. Stoner, U.S.N.R. Bus Ed World 25: 74-6 
Oct "44 
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STENOGRAPHERS (continued) 
Utilization of stenographers. (In ‘Washington 
news letter”) J Bus Ed 20: 31 Sept ’44 
What would you do if—? E. Lillian Hutchinson. 
See numbers Gregg W 
Why I like my job. Gregg W 47: 179-80 Dec °44 


STENOGRAPHY 
Cooperative performance tests for clerks. Nesta M. 
Gallas. J Bus Ed 20: 12-13 Nov 744 
Evaluating stenographic achievement, public secon- 
dary schools, Cincinnati, Ohio. Bul Nat Assn 
Sec Sch Prin 27: 80-2 Dec '43 
Government dictation. B. P. Foote and Earl P. 
Strong. 192p. 80¢ Gregg °44 
New motion picture for dictators... “Take a 
letter please.” Dict Ed F 11 Feb °44 
Stenographic proficiency. Better Teaching 6: 8 
Mar '44 | 
Stenography test findings. Bal Sheet 25: 220-1 
Jan °44 
Stenography tests. Better Teaching 7: 7 Sept °44 
STEPHENS, A. C. 
Our part in veteran rehabilitation. Bus Ed Digest 
8: 58-62 Mar "44 
STERN, Albert 
See Potter, Thelma M. jt auth 


——and Stern, Albert jr 
How to do billing or invoicing. 95p. 60¢ Gregg 
"44 
STERN, Albert jr 
See Stern, Albert. jt auth 


STEVENSON, Lillian 
Information for consumers. Sch R 52: 253-4 Apr 
"44 
STEVENSON, R. A. 
Professional education after the war: training for 


business. American Academy of Political and 
Social Science 231: 98-100 Jan "44 
STEWART, Marie M. 
Excerpt in the lamp of experience. Bus Ed World 
24: 445 Apr "44 
STIRLING, H. V. 


Education’s part in the program of services for 
veterans. Ed Vic 3: 9-11 Dec 20 "44 


STODDARD, Alexander J. 

Education and the people’s peace. Ediphone Ed 
3-4 Nov °44 

Purposes of education. Am Bus Ed Y 1: 53-6 °44 

STODDARD, George D. 

Planning for tomorrow: Regents plan for post-war 
education in New York state. N Y State Ed 31: 
291-3, 316 Jan "44 

STONER, Lt. J. K. 

Keep ‘em buying. Bal Sheet 26: 4-9, 36 Sept °44 

So you’re going to be a navy stenographer. Bus 
Ed World 25: 74-6 Oct 44; 132-4 Nov '44 

STRICKLAND, Robert M. 


How education can meet the needs of business. 
M Bus Ed 10: 20-1 Mar '44 


STRIEBY, Beatrice 
For doing something good. Eta Chapter Comp 
13-14 "44 


STRONG, Lt. Earl P. 
Effective training of stenographic workers in gov- 
ernment. J Bus Ed 20: 11-12 Sept "44 
Organization, administration, and supervision of 
business education. 378p. $2. Gregg '44 
Washington interview with Earl P Strong. Bus Ed 
World 25: 33-4 Sept °44 
STROUSE, F. Howard 
Postwar guidance problems in the city high school. 
Bus Ed Digest 8: 94-7 May °44 


STUART, Esta Ross 

Pattern learning speeds up mastery of typing skills. 
N Bus Ed Q 12: 9-14 Winter '43 

See Odell, William R. jt auth 

STUDEBAKER, John W. 

Business education at the secondary-school level. 
Am Bus Ed Y 1: 91-9 °44; Ediphone Ed 5-6 
Nov 44 

STUDEBAKER, M. E. 

Future business leaders of America. Ball State CJ 
16: 21 Nov °44 

(ed) Ball State Commerce Journal 

——and Douglas, Lloyd V. 
Postwar planning. Amer Bus Ed Digest 1: 12-13 
Oct '44 

STUDER, N. 

Work and the school curriculum. Childhood Edu- 
cation 20: 216-19 Jan "44 

STURGIS, Arthur, jr. 

Retail industry's needs for vocational training. Am 

Bus Ed Y 1: 35-40 "44 


SUFANA, Mary 
Standards of achievement. Am Bus Ed Digest 1: 
61-2 Dec °44 
Teach details in typewriting. Eta Chapter Comp 
10-11 "44 


SUMMER school 
Summer courses for training office help in war- 
time. Betty Brimicombe. C Ed Yearbook 13: 


55-6 43 ; a 
Summer courses in commercial subjects in wartime. 
Helen Weatherill. C Ed Yearbook 13: 54 '43 


SUMMERS, Laura H. 
See Selby, P. O. jt auth 


SUNDERLIN, L. K. 
Accountant’s responsibilities in preparing federal 
income-tax returns. J Accy 78: 404-5 Nov °44 
SUNLEY, William T. and Carter, William J. 
Corporation accounting. 543p. $5. Ronald Press — 
"44 
SURPLUS property 
Disposition of surplus war property. Ed Vic 3: 2 
Ju 20 "44 
Leftovers for peace. CG 10: 13-14 Oct °44 
SUTHERLAND, A. H. 


(ed) Extending the business curriculum in World 
War II; thirteenth yearbook, CEA 1943. 282p. 


SUTTON, Traver C. 
See Amiss, John M. jt auth 


SWANSON, Edwin A. 
See Weersing, F. J. jt auth 
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SWEIG, Linda 
Teachers!! there’s a battle to be won against infla- 
tion. Bal Sheet 25: 359, 383 Apr °44 
SWEM, Charles Lee 
Dictation ditto dictation. Gregg W 47: 144, 146 
Nov °44 
Early is the time to begin. Gregg W 46: 495-6 


Je "44 
“I will be a reporter!” Gregg W 47: 32, 34 Sept 


Man who doesn’t erase. Gregg W 46: 256, 258 
Jan "44; N Sh Rep 5: 171-2 Feb "44 

Modified reporting forms. Gregg W 47: 90 Oct ’44; 
145 Nov "44 

New York reporters meet. Gregg W 46: 298-300 
Feb '44 

Official reporting in the — courts. Bus Ed 
World 24: 437 Apr "4 

— Gregg cullen. N Sh Rep 5: 220-1 

ar 
Speed of competency. Gregg W 47: 89, 91-2 Oct 


44 

“Streamlined” shorthand. Gregg W 46: 432, 434 
May °44 

Those troublesome digits. Gregg W 47: 202, 204 
Dec "44 

U. S. passes reporting law. Gregg W 46: 340-2 
Mar °44 

War and the reporter. Gregg W 46: 382, 384 Apr 
'44; N Sh Rep 5: 395-7 Ju "44 

See Jontig, Joseph J. jt auth 


T 


TAAFE, Leonard Louis 
Graduate commercial high schools. Alpha Tau 
Abstracts °43 


TALVENSAARI, Lempi S. 
(ed) On the book shelf. See numbers J Bus Ed 
(assoc ed) Journal of Business Education 
TAPPER, Thomas 
“Commencement” idea. Gregg W 47: 121-3 Nov 
"44 
Going to school to what happens. Gregg W 46: 
229-30 Jan "44 
TARBOX, Oren W. 
Evaluation of bookkeeping teaching devices. Alpha 
Tau Abstracts '43 
TAXATION 
Accountant’s responsibilities in preparing federal 
income-tax returns. L. K. Sunderlin. J Accy 78: 
404-5 Nov °44 
Fact collector for tax collector. Herbert Corey. 
Nation’s Business 32: 36, 39 Oct '44 
Federal taxes on corporations, 1944-45. Robert H. 
Montgomery. 2,200p. $15. Ronald Press °44 
Helpful suggestions in the preparation of your 
federal income tax. Herman Drucker. Am Tchr 
28: 19-22 Feb °44 
Helping youth to understand the social security 
program. J Bus Ed 19: 25 Jan '44; Tex Outl 
28: 35-6 Mar '44 
High school pupils prepare income tax returns. 
Frances Chazan. N J Ed R 17: 141 Feb '44 
How much instruction in taxation should the book- 
keeping teacher plan to give the students? 
Hamden L. Forkner. Bal Sheet 25: 292-5 Mar 
44 
Income tax and social security courses. D. B. Marti. 
117p. $1.20 Prentice-Hall ’44 


TAXATION (continued) 

Income tax in the curriculum. David F. Shapiro. 
Bus Ed Observer 26: 22—4 Feb ’44 

Individual income tax act of 1944 with explana- 
tion. 43p. Prentice-Hall °44 

New federal income tax law. Tex Outl 28: 27-8 
Sept °44 

1944 income tax law as applied to individuals. 
Earl S. Dickerson. J Bus Ed 20: 13-14 Dec °44 

Simplification of individual tax computations and 
returns. Maurice Austin. J Accy 77: 461-7 Je 


44 

Tax clinic. J. K. Lasser, ed. See numbers J Accy 

Teacher pays too. A. James Eby. N J Ed R 17: 
134 Feb '44; Va J Ed 38: 222, 235 Feb °44 

The teaching of income-tax problems in high- 
school bookkeeping. Francis R. Geigle. Bus Ed 
Outl 1: 17-18 °44-"45 

What is wrong with the federal tax system? George 
P. Ellis. J Accy 78: 381-9 Nov °44 

Your federal income tax. N Y State Ed 31: 354-5 
Feb '44 

Your income tax deductions. Bus Ed World 24: 
332 Feb "44 

Your income taxes in 1944. R. L. Morton. Ohio 
Sch 23: 56-7, 86-7 Feb ’44 


TAYLOR, G. 
Dynograph of world industry. Vital Speeches 10: 
144-7 Dec 15 °43 


TAYLOR, Norma 
Commercial assembly line. Sch (Sec ed) 32: 499- 
500 Feb °44 


TEACHERS 

“And gladly teach”?? Alton G. Kloss. TS Bus 
Educ 47-9 Oct °44 

And gladly teach. Harry V. Herlinger. Occupa- 
tions 23: 147-51 Dec °44 

Applying for a teaching position. John T. Walter. 
Bus Ed World 24: 552-4 Je "44 

Are coordinators entitled to more salary? Wesley 
E. Puetz. Dist Ed 1: 3-4 Dec '44 

Attendance at national education association meet- 
ings by business teachers. Paul O. Selby. 
NABTTI 33: 12-15 May °44 

Better classroom teaching. Charles C. Olson. Conn 
Bus Educ 3: 21-3 Mar °44 

Business education. Clayton H. Hinkel. gp. Busi- 
ness Education Club, Easton (Pa.) High School 
May °44 

Business educators in the service. See numbers Bus 
Ed World; Bal Sheet; J Bus Ed 

Business experience as a factor in the successful 
teaching of business subjects. Jessie C. Gustafson. 
Alpha Tau Abstracts °43 

Business teacher’s greatest challenge. Sidney A. 
Collins. Bal Sheet 26: 90 Nov °44 

Business teachers in northeast Missouri. P. O. Selby, 
Ruth L. Roberts and Laura H. Summers. Bul 
northeast Missouri state teachers college, Kirks- 
ville, Missouri. vol. 46. 6p. Jan °44 

Business teacher’s summer. Olga Alber. Bus Ed 
World 24: 379 Mar '44 

Comparison of business certification requirements 
and a recommendation for improvement. ae Be 
Mayes. Alpha Tau Abstracts ’43 

Conservation of the commercial teacher’s time. 
Ardis. E. Pumala. J Bus Ed 20: 38 Oct °44 

Dear fellow shorthand teachers. Lotta S. Page. 
Bus Ed World 25: 79-80 Oct ’44 
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TEACHERS (continued) 

Development and present status of the future teach- 
ers of America. Jeannette Brock. NABTTI 32: 
3-26 Jan "44 

Employee-instructor training. R. C. Van Wagenen. 
Bul Dist Ed Club Cal 6: 2 Jan '44 

Experiences in the office of a war industry. Evelyn 
Woods. C Ed Yearbook 13: 60-2 °43 

For our country. See numbers J Bus Ed 

Improvement of state commercial teachers associa- 
tions. Erna Malottke. Alpha Tau Abstracts ’43 

Inventory. J. M. Trytten. TS Bus Educ 7-9, 11, 13 
Oct °44 

Let’s be realistic about business education. Hamden 
L. Forkner. Dict Ed F 15-17 Oct-Nov '44 

Let’s not let down. Harold D. Fasnacht. Eta Chap- 
ter Comp 1-3 "44 

Members in service. Bus Ed Observer 26: 38 Feb 
"44 

National organization of business teachers. Cecil 
Puckett. J Bus Ed 20: 7 Oct °44 

Our commercial workshop. Ann J. Morris. Bus Ed 
Observer 26: 28-9 Feb °44 

Our experiences in the offices of war industries. 
Helen Kew. C Ed Yearbook 13: 58-60 °43 

Peppy’s diary. Effa E. Preston. Bus Ed World 
25: 101 Oct ’44 

Pertinent post-war problem. G. A. Palmer, Jr. TS 
Bus Educ 15-16, 18 Oct "4 

Progress or panic? Harvey A. Andruss. J Bus Ed 
19: 7 Feb °44 

Responsibility of business teachers in this changing 
world. Hamden L. Forkner. Thomas S Tchr 

3-5 ’ 

Role of the business teacher in co-operation with 
business. L. H. Diekroeger, Nettie Black, Don T. 
Deal, Ion E. Dwyer, and Emily D. Thompson. 
Am Bus Ed Y 1: 167-80 44 

School news and personal items. See numbers Bus 
Ed World 

Self-rating check list and scale for commercial 
teachers. Edward H. Goldstein. Bal Sheet 26: 
116-22 Dec *44 

Self-scoring check list of professional competence 
for business teachers. Bal Sheet 27: 52-4 Oct 


44 

Summer employment of teachers. Ed Vic 2: 16-17 
May 20, "44 

Survey of alumni attitude toward the bachelor of 
education degree. C Ed 29: 3~7 May °44 

Teachers and the war. D. D. Lessenberry. Bal 
Sheet 25: 195 Jan °44 

Teacher’s responsibility to business. Charles W. 
Jones. Ball State CJ 16: 6-7 Nov "44 

Teacher shortage in business education. Ira M. 
Kline. Bus Ed Outl 1: 4 °43-4 

Teachers worked in war plant X. Clarence G. 
Enterline. Bus Ed World 25: 145-6 Nov °44 

University of Missouri supplies teachers. Merea 
Williams. Bus Ed Outl 1: 7 '43-"44 

Voice of business education. L. A. Rice. TS Bus 
Educ 17-21 Apr °44 

Vocational teacher’s creed. A. J. Christie, jr. Bal 
Sheet 25: 222 Jan '44 

What business teachers did last summer. Margaret 
B. Kilby. Bus Ed World 24: 324 Feb °44 

What business teachers did last summer. Harry L. 
Jefferson and Irene Schwandt. Bus Ed World 
24: 289 Jan "44 

When teacher transcribes. Loyce Adams. Gregg W 
46: 285-7 Feb °44 


BUSINESS EDUCATION INDEX 
TEACHERS (continued) 


Your membership in the teachers’ pension and an- 
nuity fund. John A. Wood. Bus Ed Observer 
16: 16-18 Nov °44 


TEACHERS—tTraining 


Business teacher training for large school systems. 
Leslie J. Whale. Bus Ed Digest 8: 53-8 Mar °44 

Comment no. 1-10. C Ed 29: 3-10 Mar °44 

Business education. Clayton H. Hinke. gp. Busi- 
ness Education Club, Easton (Pa.) High School 
May °44 

Commercial education at Whitewater. C Ed 29: 
8-10 May °44 

Correspondence. J Accy 52: 511-15 Dec °44 

Curriculum for those who have not had commer- 
cial work in high school. C Ed 29: 11-12 Mar 

Directed teaching program for future business 
teachers. R. H. Carder. Bal Sheet 25: 212-13 
Jan ' 

Factors that contribute to the achievement of 
standards in vocational business training. B. 
Frank Kyker. N Bus Ed Q 12: 5-6, 38 Spring 

Implications of war training programs upon post- 
war business programs. H. G. Enterline and 
R. j. Hosler. Bal Sheet 25: 388-91 May °44 

Planning for the future of business—teacher educa- 
tion. Lloyd L. Jones. J Bus Ed 19: 11-12, 28 
May °44; 15-16, 19 Je "44 

Preparation for teaching public accountancy. Arthur 
N. Lorig. J Accy 78: 465-6 Dec ’44 

Relationships between commerce programs and 
education programs in business teacher-training 
in colleges and universities. Mary Margaret 
Brady. Stephen J. Turille, ed. 62p. so¢ (bul no 
34) NABTTI Oct °44 

Report of policy committee number 1 on minimum 
standards of certification for teachers of commer- 
cial subjects. S. J. Turille and Lelah Brownfield. 
NABTTI 32: 28-36 Jan °44 

Study of the preparation of commercial teachers 
of New Jersey. Francis R. Geigle. Bus Ed Ob- 
server 26: 6-9, 13 Feb '44 

Summer weeding. Marjorie Hunsinger. Bus Ed 
World 24: 423-6 Apr °44 

Techniques for development and maintenance of 
standards from standpoint of the school. Frank 
J. Dame and Irene C. Hypps. N Bus Ed Q 12: 
49-56 Spring "44 


Time to think and question! Martin J. Hansen. 


Ball State CJ 16: 11-12 Nov °44 
War adjustments at Whitewater state teachers col- 
lege. Jane E. Clem. Bus Ed Outl 1: 11-12 °43- 


44 

Wartime business education in teachers colleges. 
Lloyd H. Hayes. Bal Sheet 25: 349-51, 381 
Apr °44 

Western Illinois state teachers college offers inten- 
sive work in commerce. Clyde Beighey. Bus Ed 
Outl 1: 15 '43-"44 

What student teachers say about their training. Bus 
Ed World 25: 11-14 Sept °44 


TESTS 


American institute of accountants examination. See 
numbers J Accy 

Applied business law achievement tests. Dwight 
A. Pomeroy and McKee Fisk. 32p. 16¢ South- 
Western °44 
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TESTS (continued) 
Bookkeeping examination no. 1 (1944-1945). Bal 
Sheet 26: 136—7 Dec °44 
Business aptitude test. R. Robert Rosenberg. 
Ed World 25: 43-5 Sept °44 
Comprehensive final examination in business law. 
R. Robert Rosenberg, Bus Ed World 24: 523-6 
May °44 
Constructing achievement tests in retailing. Donald 
K. Beckley. J Bus Ed 19: 13-14 Jan '44 
Cooperative performance tests for — Nesta M. 
Gallas. J Bus Ed 20: 12~-13 Nov "4 
Daily transcription schedules. Clyde i Blanchard. 
Bus Ed World 25: 127-9 Nov °44 
Development of a vocational testing program. En- 
sign A. J. Perrelli and Reyno F. Bixler. Bal 
Sheet 25: 210-11, 232 Jan ‘44 
Diagnostic tests in business mathematics. R. Robert 
Rosenberg. Bus Ed World 25: 157-9 Nov. '44; 
216-17 Dec °44 
Examination in commercial law. J Accy 52: 503-5 
Dec °44 
Institute examination in law. Spencer Gordon. J 
Accy 78: 406-7 Nov "44 
Mont Pleasant high school co-operative retailing 
exam, January, 1944. Margery Alden. Dist Ed 
1: 9-10 Dec "44 
Postwar planning. Ray G. Price. Amer Bus Ed 
Digest 1: 11-12 Oct 44 
Production tests measure competency. J. Everett 
Royer and Merle L. Landrum. J Bus Ed 109: 
15-16, 18 Apr 44; Ediphone Ed 10-11 Nov °44 
Results of dictation and transcription tests. Bal 
Sheet 26: 94 Nov '44 
Secretarial aptitude test. Dorothy H. Veon. J Bus 
Ed 20: 26 Nov '44 
Shorthand aptitude. Better Teaching 6: 7-8 Apr ’44 
Shorthand tests and measurements, word frequency 
analysis. Louis A. Leslie. Gregg N L 204: 268 
Jan "44 
Standards in business education from standpoint of 
the school. Robert Finch. N Bus Ed Q 12: 7-8, 
47-8 Spring "44 
Stenographic proficiency. Better Teaching 6: 8 
Mar °44 
Stenography tests. Better Teaching 7: 7 Sept °44 
Student’s typing tests. See issues J Bus Ed 
Students’ department. H. P. Baumann, ed. See 
numbers J Accy 
Techniques for development and maintenance of 
standards from standpoint of employment. Fred- 
erick G. Nichols. N Bus Ed Q 12: 57-64 Spring 
"44 
Tests in business education. Mathilde Hardaway, 
ed. Bus Ed World 25: 30-2 Sept ’44 
Tests in shorthand. Mathilde Hardaway, ed. Bus 
Ed World 25: 187-8 Dec °44 
Tests in typewriting. Mathilde Hardaway, ed. Bus 
Ed World 25: 81-2 Oct '44; 138-40 Nov '44 
Testing learning in shorthand. Vernal H. Car- 
michael. Beacons on Bus Ed 15: 5-6, 15 Je °44 
Use and construction of tests in business subjects 
for the United States Armed Forces Institute. 
Vera M. Amerson. Bus Ed Digest 8: 133-6 
May °44 
THETA Alpha Delta 
Theta alpha delta elects officers. Bal Sheet 26: 39 
Sept "44 
THIRLBY, G. F. 
University commerce curriculum. Sociological Re- 
view 34: 209-21 Ju "42 


Bus 


THOMAS, Charles A. 
oe from coast to coast. Thomas S Tchr 
13-14 
See Frick, ™ de M. jt auth 
(ed) Thomas Shorthand Teacher 


THOMAS, E. D. 

20,000,000 forgotten Americans. American Maga- 
zine 137: 20-1 May °44; Reader’s Digest 44: 
18-20 Je °44 

THOMAS shorthand 

Intensive drills. Thomas S Tchr 28-9 °44 

Introducing Thomas natural shorthand to students. 
Fanny E. Baggley. Thomas S Tchr 6-9 '44 

Observations from coast to coast. Charles A. 
Thomas. Thomas S Tchr 13-14 "44 

Presentation of Thomas natural shorthand. Thomas 
S Tchr 21-7 '44 

Talk and take Thomas natural shorthand. M de M. 
Frick, E. Vietti and C. A. Thomas. 112p. $1.44 
Prentice-Hall ’44 


THOMPSON, Emily D. 
Role of the business teacher in co-operation with 
business. Am Bus Ed Y 1: 167-80 '44 


THOMPSON, Julian R. 
Tips for typing teachers. J Bus Ed 20: 24-6 Dec 
"44 
THOMPSON, Mildred 
Mailability as a standard in beginning typewriting. 
J Bus Ed 19: 23-4 Apr '44 
THOMPSON, R. Earl 
In the subject of distributive education. Bus Ed 
Postwar Period 29-30 °44 


THOMSON, Lawrence T. 
Partners in business training. J Bus Ed 19: 20—1 
Je °44 
THOMSON, Robert D. 
See Knowles, Asa S. jt auth 


TIBBITTS, F. Lyman 
Vocational guidance and the 1940 census. Occupa- 
tions 22: 252-7 Jan '44 


TIFFANY, Margaret C. 

Latent possibilities of cumulative task breakdowns 
in employee-instructor training. Bul Dist Ed 
Club Cal 6: 38—41 Jan °44 

TIFFIN, Eunice C. 

Bonus typing contests. Bus Ed World 25: 

Nov '44 


TODER, Aaron 
(asst ed) Extending the business curriculum . in 
World War II; thirteenth yearbook, CEA 1943. 
A. H. Sutherland, ed. 282p. 


TOLL, Lewis R. 
Local surveys as a basis for planning. Am Bus Ed 
Y 1: 278-89 °44 
Occupational guidance responsibilities of the busi- 
ness teacher. Bal Sheet 25: 299-301 Mar '44; 
Ediphone Ed 11-13 May-—Je '44 
Open forum. J Bus Ed 19: 29-30 Je ‘44 
Stenographers, ‘bookkeepers, and typists still pre- 
dominate. Bal Sheet 25: 340-2 Apr °44 
TONNE, Herbert A. 
Comment on criticism and challenge. 
19: 9, 25-6 May "44 
Direct job training. J Bus Ed 19: 9 Apr '44 
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TONNE, Herbert A. (continued) 

Editorial comment. J Bus Ed 19: 7 Mar '44 

Editorial comment. J Bus Ed 19: 7 Je '44 

Future business leaders of America. J Bus Ed 19: 
7 Jan °44 

Importance of the historical foundations of business 
education. J Bus Ed 20: g Nov °44 

Instruction in on-the-job training. J Bus Ed 20: 9 
Dec °44 

Job instructor training. J Bus Ed 20: 15-16, 26 
Dec '44 

List of business occupations. J Bus Ed 20: 17-18 
Oct °44; 17-18, 20 Nov °44 

Proving the value of industrial training. J Bus Ed 
19: 18-20 Feb ’44 

Responsibility for training. J Bus Ed 19: 7 Mar ’44 

Schism between public and private business educa- 
tion. J Bus Ed 20: 9 Sept °44 

Standards for clerical training in government sery- 
ices. N Bus Ed Q 12: 23-6, 36 Spring '44 

Teachers can learn from industrial job relations 
training. Bus Ed World 24: 374-6 Mar °44 

Trends in business occupations 1930 to 1940. J 
Bus Ed 19: 11-13 Mar °44 

Wartime refresher courses. J Bus Ed 20: g Oct ’44 

(ed) Journal of Business Education 


TORREY, Bates 
Further comment on keyboard reform. N Sh Rep 
5: 245-6 Mar 44 
TOTTY, S. V. 


Business education in Louisiana. Journal of Negro 
Education 13: 480-7 Oct '44 
TRAISMAN, S&S. B. 


Guidance for the high school commercial graduate. 
Am Bus Ed Digest 1: 77-80 Dec '44 


TRANSCRIPTION 

Business Education World transcription tests. 
Claudia Garvey. See numbers Bus Ed World 

Cincinnati schools teach dictating instrument tran- 
scription. Robert Rinch. Ediphone Ed 8-9 Sept- 
Oct "44 | 

Current practices in the teaching of shorthand and 
transcription. Irol Whitmore. Ball State CJ 16: 
7 Nov "44 

Daily transcription schedules. Clyde I. Blanchard. 
Bus Ed World 25:, 127-9 Nov °44; 219-20 
Dec °44 

Direct dictation typewriting at Drexel. Ivy Monk. 
Dict Ed F 15 May-Je '44 

Do your transcription students need a jolt? Bus 
Ed World 24: 518 May °44 

Final step in transcription. Elsie G. Garlow. Am 
Bus Ed Digest 1: 60-1 Dec '44 

Grade your shorthand transcriptions. objectively. 
F. W. Kelly. News Letter 6: 2-4 Dec '44 

Here’s how—to improve your teaching of short- 
hand transcription. Clyde W. Humphrey. J Bus 
Ed 20: 27 Dec °44 

In the subject of transcription. Goldena Fisher. 
Bus Ed Postwar Period 33-4 '44 

Outline for the teaching of transcription. Sister 
Mary Agnese Dowling. Bal Sheet 25: 308 Mar 


44 
Shorthand transcription studies. Irol Whitmore and 
S. J. Wanous. 251p. $1.76 South-Western °44 
Stenographic proficiency. Better Teaching 6: 8 
Mar '44 3 
This matter of speed building. Maxine S. Tucker. 
Bus Ed World 24: 341-2 Feb °44 


TRANSCRIPTION (continued) 
Training for mailable letters. Rida Duckwall. Bus 
Ed World 25: 9-10 Sept °44 
Transcription can be fun. Berlin, Mary K.; Nunes, 
Belmora; and Fromberg, Benjamin. Gregg N L 
206: 397-402 Mar °44 
Transcription practice. See numbers Bus Ed World 


TRAYLOR, Dorothy C. : 
Selling procedure. Dist Ed 1: 5 Dec '44 


TRETHAWAY, Robert C. 
(managing ed) Journal of Business Education 


TRICKETT, Edytha 
Activities of the commercial club. News Letter 
NMHU 6: 4-7 Sept 11 °44 
Getting our money’s worth in clothing. News Let- 
ter NMHU 6: 4-8 Dec 44 
Need of guidance. News Letter NMHU 5: 2 Jan 


2 
Wiebe anathad in touch typewriting. News Letter 
NMHU 5: 3-4 Jan 28 "44 
TRIMBLE, Lee S. 
How education can meet the needs of business in 
training for a higher type of citizenship. M Bus 
Ed 10: 22-4 Mar '44 
TRI-STATE commercial education association 
Dr. Rowe is president of Tri-State. Bal Sheet 26: 
26 Sept °44 
Tri-State association plans meeting. J Bus Ed 20: 
37 Nov '44 
Tri-state business educator editorial comment. 
Henry S. Baumgarten. TS Bus Educ 6 Oct '44 
Tri-State meeting. Bal Sheet 27: 60 Oct '44; 107 
Nov °44 
TROY, Smith and Downer, George 
Important opinion. N Sh Rep 5: 359-60 May °44 
TRUNDLE, George T.., jr. 
Returning to the old job. Occupations 23: 16-17 
Oct °44 
TRYTTEN, John M. 
Inventory. TS Bus Educ 7-9, 11, 13 Oct '44 
Manpower problem in the commercial department. 
Bus Ed Outl 1: 13 °43-"44 
State and city directors of business—a symposium. 
Ball State CJ 15: 3-5 May 44 
TUCHMAN, Edith J. 
Placement at West Side High School. Am Bus 
Ed Digest 1: 58 Dec '44 
See Freeman, M. Herbert. jt auth 
(asst ed) Business Education Index 
TUCKER, Maxine S. 
This matter of speed building. Bus Ed World 24: 
341-2 Feb °44 
TULLY, Donald R. 
Typing instruction for a radio operator. Bus Ed 
World 25: 62-4 Oct '44 
TURCK, Fenton B. and Hill, William E. 
Engineering need of accounting in distribution. J 
Accy 78: 27-31 Ju °44 
TUREK, Sgt. James 
Fingers, at my command! J Bus Ed 20: 23-4, 28 
Nov °44 
TURILLE, Stephen J. 
Consumer business education in the high school. 
J Bus Ed 20: 19-21 Sept '44 
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TURILLE, Stephen J. (continued) 

Research studies completed and in process. NABTTI 
33: 27-36 May "44 

Vocational guidance in business education. J Bus 
Ed 19: 17-18 Apr "44 

(ed) NABTTI bulletins °44 

(ed) Relationships between commerce programs 
and education programs in business teacher-train- 
ing in colleges and universities. Mary Margaret 
Brady. (bul no 34) 62p. 50¢ NABTTI °44 


——and Brownfield, Lelah 
Report of policy committee number 1 on minimum 
standards of certification for teachers of com- 
mercial subjects. NABTTI 32: 28-36 Jan °44 


TURNER, Pauline R. 
See Knoer, Miriam R. jt auth 


TURSE, Paul L. 
Standard word vs. shorthand stroke in shorthand 
dictation. Bus Ed World 24: 541-2 Je 44 


TYLER, Ralph W. 
Experience with a work-study plan. Sch R 52: 
330-1 Je "44 


TYLER, Susette Beale 
Co-operative planning by businessmen and busi- 
ness educators. Am Bus Ed Y 1: 269-77 °44 


TYNDALL, Mary D. 
What businessmen say about the employee prob- 
lem. Bus Ed World 24: 547-9 Je °44 


TYPEWRITING 

Advanced typewriting on a production basis. Wini- 
fred Templeton Weiss. M Bus Ed 10: 5-6 May 
"44 

Army of typists at Magdalena high school. F. L. 
Woodman. News Letter 5: 3-4 Mar 25 °44 

Artistic typing contest. Bal Sheet 26: 149 Dec °44 

Basic typewriting drills. S. J. Wanous. 62p. 52¢ 
South-Western '44 

Beamings and squirmings. Harold H. Smith. Gregg 
N L 206: 377 Mar °44 

Bonus typing contests. Eunice C. Tiffin. Bus Ed 
World 25: 148 Nov '44 

Can typewriting be taught in college on a three- 
day-a-week basis? Kermit A. Crawley. Ts Bus 
Educ 45-7 Apr "44 

Check beginning typists now. Harold H. Smith. 
Gregg N L 211: 54 Oct "44 

Clerical curriculum courses of study for high 
schools. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Code typewriting. Harold M. Benson. J Bus Ed 19: 
21-2 Mar '44 

Collegiate discrimination against shorthand and 
typewriting. Paul O. Selby. Bus Ed World 24: 
270-3 Jan '44; Ed Digest 9: 56-7 Feb °44; N 
Sh Rep 5: 418-20 Ju ‘44 

Collegiate teaching of shorthand and typewriting. 
Paul O. Selby. NABTTI 33: 3-11 May °44 | 

Comments on Dvorak keyboard. Harold H. Smith. 
N Sh Rep 5: 137-9 Jan "44 

Competent typist test. See numbers Gregg W 

Cooperative performance tests for clerks. Nesta M. 
Gallas. J Bus Ed 20: 12-13 Nov "44 

Course in radio code practice I. Thirteenth year- 
book CEA 234-7 °43 

Development of control through the use of right- 
hand and left-hand words. Esby C. McGill. Bus 
Ed World 25: 209-11 Dec °44 


TYPEWRITING (continued) 

Developments in teaching typewriting at the U. S. 
naval training school (Yeoman), Stillwater. J. R. 
Vandegrift. Review Bus Ed 41: 17-19 May "44 

Dream of a reconversion; its war work done, the 
L. C. Smith typewriter plant is set for record- 
breaking postwar sales. Fortune 30: 126-31 
Aug "44 

“7 typewriter keyboard. N Sh Rep 5: 136 
an "44 

Effects of home practice on beginning typing stu- 
dents. Virginia Deuwel. Alpha Tau Abstracts 


43 

Evaluation of roth grade business guidance course. 
Velma Olson. Alpha Tau Abstracts ’43 

Fingers, at my command! Sgt. James Turek. J 
Bus Ed 20: 23-4, 28 Nov "44 

Four-week refresher course in typewriting for civil- 
ian workers in government. Marion M. Lamb. 
Bal Sheet 25: 244-7 Feb '44 

Further comment on keyboard reform. Bates Tor- 
rey. N Sh Rep 5: 245-6 Mar '44 

Highest possible typewriter and typewriting effi- 
ciency. Lt. Comdr. August Dvorak, U.S.N.R. 
Business Education Now for the Future 11-18 
Dec *43 

How one private school serves. Harold H. Smith. 
Bus Ed World 24: 505-6 May °44 

How much typewriting in high schools? Martha 
Hill. Ediphone Ed 10-11 May-—Je '44 

How war courses in typing affect us. Harold H. 
Smith. Ball State CJ 16: 6 Nov °44 

Implications to the home front of war-training 
programs in typewriting. Eleanor Skimin. J Bus 
Ed 19: 15-17 Feb "44 

Incentives and rewards in typewriting. Bal Sheet 
25: 319 Mar "44 

Information desk. Gregg W 46: 227 Jan °44 

Intensified courses in typewriting. Clyde E. Rowe. 
Bus Ed Outl 1: 5-6 °43-"44 

Is there a new speed-typing record? Odus L. Mor- 
gan. Sierra Ed News 18 Feb '44 

Letterheads for Gregg typing, book II, 3d ed. 
Harold H. Smith, William R. Foster, and Clyde 
I. Blanchard. 159p. 60¢ Gregg °44 

Man who doesn’t erase. Charles Lee Swem. N Sh 
Rep 5: 171-2 Feb '44 

Measuring the achievement of first- and second- 
year typewriting students in terms of quantity 
of work produced. Virginia Ann Busher. Alpha 
Tau Abstracts '44 

O.A.T. test material. See numbers Gregg W 


Of interest to teachers of typewriting. Grace A. 
Dunn. Bus Ed Outl 2: 12 '43-"44 

Postwar typewriting. Helen Reynolds. Bus Ed Oud 
1: 18-20 44-45 

Practice manual for typists in government agencies. 
22p. 15¢ Committee on Training Materials of 
the Interagency Stenographic Conference, Wash- 
ington, U. S. Government Printing Office "44 

Practical value of junior high typing. W. T. 
Harper. Bus Ed World 24: 551 Je '44 

Prefatory comment. Anson B. Barber and Rowena 
Wellman. N Bus Ed Q i2: 3-4 Winter '43 

Radio code and.touch typewriting. Arthur Hertz- 
feld. Bal Sheet 25: 400 May °44 

“Radio code and touch typewriting.” Arthur Hertz- 
feld. Bus Ed Digest 8: 125-6 May °44 

Radio code diluted or unadulterated? Gilbert Kahn. 
Bus Ed Observer 26: 32-3 Feb '44 
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TYPEWRITING (continued) 


Reading skills in shorthand and typewriting. Olive 
Marshall. J Bus Ed 19: 11-12 Jan "44 

Relationship of IQ and ability to plan and execute 
typewritten tabulation. Fay Grace Kerl. Alpha 
Tau Abstracts °43 

Rowe typing. (2d ed) White and Reigner. $1.35 
H. M. Rowe °44 

Secretarial curriculum courses of study for high 
school. $5. Department of Business Education, 
Board of Education, Newark, N. J. °44 

Student’s typing tests. See issues J Bus Ed 

Tabulation exercises for typewriting. Thirteenth 
yearbook CEA 243-4 '43 

Teaching of secretarial subjects in the business cur- 
riculum to meet war needs. Thelma Potter. 
Thirteenth yearbook CEA 67-73 '43 

Tests in typewriting. Mathilde Hardaway, ed. Bus 
Ed World 25: 81-2 Oct '44; 138-40 Nov °44 

Two swift typing approaches. Harold H. Smith. 
Gregg N L 208: 501 May °44 

Typewriting in an intensive program. Frank E. 
Liguori, Sp(T)1c. TS Bus Educ 58-62 Apr °44 

Typewriting motivation via speed tests. Odus L. 
Morgan. J Bus Ed 19: 22-3 Je °44 

Typewriter regulations eased O.P.A. announced. 
Ed Vic 2: 19 Jan 20 '44; J Bus Ed 19: 28 Mar '44 

Typewriting, the step-child of the curriculum. Odus 
L. Morgan. Sierra Ed N 17-18 Oct 44 

Typewriting 3 and 4. Thirteenth yearbook CEA 
131-4’ 

em ty Se for a radio operator. Donald R. 
Tully. Bus Ed World 25: 62-4 Oct °44 

Typing pendulum today. Virginia Weiss. Ediphone 
Ed 12-13 Sept-Oct °44 

Value of the development of high speed in type- 
writing. Wilverda Hodel. TS Bus Educ 31-3, 
35-6 Oct "44 

War problem for the teacher of typewriting. Mrs. 
Robert McAdams. Bal Sheet 27: 73 Oct '44 

Why does the student fail to maintain his straight- 
copy rate when typing business letters? James 
Gemmell. Bal Sheet 26: 126-9, 160 Dec °44 

Why type slowly—ever? M. E. Colesworthy. J 
Bus Ed 19: 18-19 Dec '43; Ed Digest 9: 42-3 
Feb °44 

Word division made easy. Ruth I. Anderson. Ball 
State CJ 15: 3-6 Feb °44 

Yeomen demonstrate posture. Bus Ed World 25: 
88 Oct °44 

Your typing room—can you afford it? Odus L. 
Morgan. Bus Ed World 24: 510-14 May °44 


TY PEWRITING—Research 

Experiments in typewriting. Samuel Goldsmith. 
J] Bus Ed 19: 21-2, 24 May °44 

How to read for typewriting. Donald C. Fuller. 
N Bus Ed Q 12: 35-6, 38, 40, 42 Winter °43 

Investigation to determine the typewriting produc- 
tion rates of the office employees of Council 
Bluffs, Iowa. Mildred Ingrid Olson. Alpha Tau 
Abstracts °44 

Measurement of comparative results of personal 
and vocational typewriting to determine transfer 
relationship. Clarence Wilson. Alpha Tau Ab- 
stracts '43 

Recent research in graphic time studies in typewrit- 
ing. J. R. Vandegrift and Roy McMillon. N Bus 
Ed Q 12: 5-8, 49, 67 Winter '43 

Typewriting teachers and time-and-motion studies. 
Viola DuFrain. N Bus Ed Q 12: 15-20, 50, 66 
Winter *43 
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Commandos strike at keys. Glenn W. Dodds. Bus 
Ed World 24: 368-70 Mar °44 

Constructive analysis of typewriting errors. Kath- 
erine Switzer Humphrey. Bus Ed World 24: 
325-8 Feb '44; 432-6 Apr °44 

Dramatizing your typing instruction. George Mur- 
raine Cohen. Bus Ed World 24: 550-1 Je *44 

Enrichment of typewriting through supplementary 
work. John F. Lotz. Bal Sheet 27: 55 Oct '44 

Excerpt in the lamp of experience. Marie M. 
Stewart. Bus Ed World 24: 445 Apr ’44 

Here’s how to get good results in training typists. 
Clyde W. Humphrey. J Bus Ed 20: 27 Nov 44 

How can fast typing motions be taught? E. G. 
Blackstone. Review Bus Ed 41: 3-6 May °44 

How to speed up typewriting instruction. E. G. 
Blackstone. N Bus Ed Q 12: 21-6, 65 Winter 


43 

Implications to the home front of war-training pro- 
grams in typewriting. Eleanor Skimin. N Bus 
Ed Q 12: 43-8 Winter °43 

Keeping our typewriting students interested. Henry 
Yankow. Bus Ed World 24: 495-6 May '44 

Lamp of experience. Harriet P. Banker, ed. See 
numbers Bus Ed World 

Mailability as a standard in beginning typewriting. 
Mildred Thompson. J Bus Ed 19: 23-4 Apr °44 

Method of teaching typing. Donald A. Fisher. Sch 
(2d ed) 33: 128-34 Oct '44 

New typewriting practice procedures build accuracy. 
Elsie Lucille Lefiingwell. Bal Sheet 25: 346-8 
Apr °44 

Pattern learning speeds up mastery of typing skills. 
Esta Ross Stuart. N Bus Ed Q 12: 9-14 Winter 


43 

Pedagogic parallels in radio code shorthand and 
ao Gilbert Kahn. Bus Ed World 24: 574-5 
© "44 

Presenting the whole letter keyboard of the type- 
writer on the first day. Helen Reynolds. N Bus 
Ed Q 12: 27-8, 30, 32, 34 Winter '43 

Rhythmic system of teaching touch typewriting. 
Capt. Walter Franzel. Bus Ed World 25: 117-19 
Nov °44 

Some activities in a typewriting classroom. Alice 
Kariker. Bus Ed World 24: 585 Je °44 

Some debatable issues in the teaching of typewrit- 
ing. D. D. Lessenberry. N Bus Ed Q 12: 59-62, 
64 Winter °43 

Speed, accuracy and remedial practice. Ellis Frank- 
lin. Bus Ed World 25: 18-21 Sept ’44 

Speeding up typing instruction for war needs, 
Frank P. Donnelly. Thirteenth yearbook CEA 
82-7 °43 

Syllabus in typewriting for disabled students. Azuba 
Stackpole. J Bus Ed 20: 17-18 Sept ’44 

Teach details in typewriting. Mary L. Sufana. Eta 
Chapter Comp 10-11 °44 

“Teacher factor” in typewriting instruction. Lyle 
Maxwell. Ball State CJ 15: 10-11, 20-1 May °44 

Tips for typing teachers. Julian R. Thompson. 
J Bus Ed 20: 24-6 Dec '44 

Touch typewriting without a chart. Lillian H. 
Bergman. H Points 26: 72-5 Mar 44 

Touch-typing, dblitzed. Jerome Littmann. Bus Ed 
World 25: 71-3 Oct °44 

Two swift typing approaches. Charles E. Zoubek. 
Gregg N L 208: 501-6 May °44 

Whole method in touch typewriting. Edytha L. 
Trickett. News Letter 5: 3-4 Jan 28 '44 


“ 


: F&F & M™ Feo 


BUSINESS EDUCATION INDEX 65 


TYPEWRITING—Tests 
Student’s typing tests. See numbers J Bus Ed 
Testing in typewriting. Harves Rahe. Bal Sheet 
25: 251-3 Feb °44 


U 


ULRICH, Florence Elaine 

How is your “ammunition”? Gregg W 46: 333-4 
Mar "44 

Just a friendly jog in time. Gregg W 46: 291-2 
Feb "44 

On keeping your balance. Gregg W 46: 375-6 
Apr "44 

Report of the results of the 1944 O.G.A. contest. 
Gregg W 46: 480-2 Je °44 

Toast to the new year! Gregg W 46: 245-6 Jan 


"44 
Your shot to stardom. Gregg W 47: 134-6 Nov "44 


UNITED States army 

Some aspects of in-service training army service 
forces. Charles E. Bish. Beacons on Bus Ed 15: 
7-10, 14-15 Je "44 

United States armed forces institute. (In Wash- 
ington news letter) J Bus Ed 19: 28 Apr ’44 

Use and construction of tests in business subjects 
for the United States Armed Forces Institute. 
Vera M. Amerson. Bus Ed Digest 8: 133-6 
May °44 

Wac—the war—and you. Gregg W 46: 412-17 
May 44 

Wanted: a WAC. Staff Sgt. Lawrence D. Brennan. 
Gregg W 46: 405-10 May ’44 

With the U. S. strategic forces in England. Gregg 
W 46: 418-20 May '44 

UNITED States—Department of commerce 

Future of small business enterprises and what the 
U. S. department of commerce is doing to help 
them. Benjamin H. Gordon. Past Achievements 
and Future Possibilities in Business and Business 
Education 7-9 °44 

United States department of commerce—iiaison be- 
tween business and government. Corrie Cloyes. 
Am Bus Ed Y 1: 82-90 '44 


UNITED States navy 

“Beans, bullets and oil” for the navy. Wythe Wil- 
liams. Think 10: 5—7 Ju °44 

Teaching in a navy school. Donald K. Beckley. 
] Higher Ed 15: 122-6 Mar ’44 

Vocational guidance for WAVES. Bus Ed World 
24: 531 May °44 

Wartime course in English. George L. Barnett. 
Bus Ed World 24: 317-21 Feb '44 


UNITED States office of education 
Business education at the secondary-school level. 
John W. Studebaker. Am Bus Ed Y 1: 91-9 '44 
U. S. government publications of interest to busi- 
ness teachers. Clyde W. Humphrey. Ediphone 
Ed 10 Dec '44 
UNITED States office of education, business 
education service 
Functions of the business education service of the 
U. S. office of education. B Frank Kyker. Amer 
Bus Ed Digest 1: 25-6 Oct '44 
Kyker appoints committees. Bal Sheet 26: 39 Sept 


Office of education to issue bulletin on the organi- 
zation, supervision, and teaching of business 
education. Bus Ed World 25: 42 Sept '44 


UNITED States office of education, business 
education service (continued) 
U. S. Government publications of interest to busi- 
ness teachers. Clyde W. Humphrey, comp. Bus 
Ed World 25: 69~-70 Oct °44 
Washington interview with Clyde W. Humphrey. 
Marion Lamb. Bus Ed World 24: 555-7 Je "44 
Washington interview with B. Frank Kyker. 
Marion M. Lamb. Bus Ed World 24: 429-31 
Apr '44 
Washington news letter. J Bus Ed 20: 31 Sept '44 
UNIVERSITY of Denver 
Business education in the postwar period. 35p. 
Tenth Annual Business Education Conference 
Series of the University of Denver °44 
UPGRADING 
Readjustments in business education. Frederick G. 
Nichols. Bus Ed Outl 1: 1, 3 44-4 
Upgrading will continue after the war. Editorial. 
R. G. Walters. Bal Sheet 27: 51 Oct '44 


V 


VANDEGRIFT, J. R. 

Developments in teaching typewriting at the U. S. 
naval training school (yeoman), Stillwater. Re- 
view Bus Ed 41: 17-19 May °44 

——and McKinney, George A. 

Education on the march. Bal Sheet 25: 259-61 

Feb °44 
——and McMillon, Roy 

Recent research in graphic time studies in type- 

writing. N Bus Ed Q 12: 5-8, 49, 67 Winter ’43 
VAN GELDER, Joseph 
Questionnaire page. See numbers N Sh Rep 


VAN TIL, William 
Consumer problems of the high-school student. 
Bul Nat Assn Sec Sch Prin 28: 79-86 Nov °44 


VAN WAGENEN, Rulon C. 
(ed) Distributive Education Club Bulletin 
Employee-instructor training. Bul Dist Ed Club 
Cal 6: 2 Jan °44 
Interesting first meeting sets the stage most effec- 
tively. Bul Dist Ed Club Ca! 6: 34-5 Jan °44 


VAUGHAN, E. I. 
Employee-instructor training in the Bank of Amer- 
ica. Bul Dist Ed Club Cal 6: 42 Jan ’44 


VEON, Dorothy H. . 
Secretarial aptitude test. J Bus Ed 20: 26 Nov °44 


VETERANS’ education 

Education and rehabilitation of returning veterans 
with special reference to the provisions of public 
laws 16 and 346. Brig. Gen. Frank T. Hines. 
J Ed Soc 18: 73-80 Oct 44 

Education for our returning veterans. C. M. 
Keesling. NEAJ 33: 166 Oct ’44 

Education for veterans. Ed Vic 3: 21-5 Oct 3 44 

Education for the war veteran. Paul E. Elicker. 
Bul Nat Assn Sec Sch Prin 28: 37-40 Nov "44 

Education’s part in the program of services for 
veterans. H, V. Stirling. Ed Vic 3: 9-11 Dec 20 


"44 

GI bill and business education. Hamden L. Fork- 
ner. TS Bus Educ 37, 39-41 Oct '44 

GI bill and its implications for education. Hamden 
L. Forkner. Teach Col Rec 46: 93-8 Nov '44 
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VETERANS’ education (continued) 
G. I. bill of rights. Anita R. Berman. Occupa- 
tions 23: 47-51 Oct "44 
G. I. bill of rights. Bal Sheet 27: 61-3 Oct "44 
How much help will veterans really need? Donn 
Layne. Nation’s Business 32: 28-30, 84-7 Aug 


Information on veterans’ education. Bus Ed Digest 
8: 101-2 May °44 

Job placement of returning veterans. Monthly 
Labor R 58: 750-1 Apr '44 

Provisions for veterans’ education. Ed Vic 3: 14-15 


Ju 20 °44 

Veteran education charter. AVAJ 19: 13-14 May 
"44 

Veterans education program. Bus Ed World 25: 
gi Oct "44 


Vocational rehabilitation training in business occu- 
pations. McKee Fisk. Bus Ed World 25: 200-3 
Dec "44 

Washington views. 
Sept °44 

VETERANS—Rehabilitation 

Education and rehabilitation of returning veterans 
with special reference to the provisions of public 
laws 16 and 346. Brig. Gen. Frank T. Hines. 
J Ed Soc 18: 73-80 Oct '44 

Job placement for war veterans. C. D. Selby. J Ed 
Soc 18: 112-16 Oct °44 

Our part in veteran ie “" C. Stephens. 
Bus Ed Digest 8: 58-62 Mar 

Returning to the old job. George r. Trundle, jr. 
Occupations 23: 16-17 Oct "44 

Schools plan for adjustment of veterans and war 
workers. Occupations 23: 5-7 Oct °44 

Vocational rehabilitation program of the veterans 
administration. Frank T. Hines. Am Bus Ed Y 
I: 99-101 "44 

Vocational training for exservicemen. Ben Brodin- 
sky. Ed Digest 9: 54-5 Mar °44 

Vocational rehabilitation training in business occu- 
pations. McKee Fisk. Bus Ed World 25: 200-3 
Dec "44 


VICTORY corps 
High school victory corps report. Bus Ed World 
24: 340 Feb "44 
Secondary education in wartime and the high- 
school victory corps. Ed Vic 2: 19-22, 23 Je 3, 
"44 
VIETTI, E. 
See Frick, M de M. 


VISUAL aids 

Audio-visual aids for business education. Inez Cun- 
ningham Lyle and — Goudy Noel. M Bus 
Ed 10: 2-5 May "4 

Audio-visual em lng ivanien, E. Dana Gibson, 
ed. Bus Ed World 25: 22-5 Sept °44; 141-4 
Nov '44; News Letter NMHU 6: 1-3 Oct 44 

Blackboard goes to war. Elsie Johns. Bus Ed 
World 25: 120-1 Nov °44 

Business education audio-visual catalog. E. Dana 
Gibson, ed. Business Education Department, 
Highlands University, Las Vegas, New Mexico 
"44-45 

Evaluating audio-visual aids. Elizabeth Goudy and 
Lt. Francis Noel. Bus Ed World 24: 438-41 


Paul Barton. Dict Ed F 3-5 


jt auth 


Field trip: education by contact. Gustave Schwamm. 
Educational Screen Nov °44 


VISUAL aids (continued) 


Film guide for business teachers. Lt. Clifford 
Ettinger. See numbers J Bus Ed 
Film guide for business teachers. Lt. Clifford 


Ettinger. Ediphone Ed 14 May-Je '44 

Free and inexpensive learning materials. (Field 
study no. 9) Bulletin: George ‘Peabody College 
for Teachers. 125p. 25¢ Aug 44 

How to use audio-visual aids. Elizabeth Goudy and 
Lt. Francis W. Noel. Bus Ed World 24: 258-61 
Jan °44; 384-7 Mar '44 

New motion picture for dictators . . 
letter please.” Dict Ed F 11 Feb °44 

Office training films. Conn Bus Educ 3: 4 Mar '44 

Teachers want educational materials from business. 
J Bus Ed 20: 26 Sept 44 

“Term papers” that generate enthusiasm. Harold 
R. Nissley. J Bus Ed 20: 19 Oct '44 

Training films in business education. Paul Barton. 
Dict Ed F 4-5 Apr '44 

Visual aids in business education. J Bus Ed 20: 7 
Sept "44 

Visual aids in commercial subjects. L. S. Beattie. 
Sch (Sec ed) 32: 591-6 Mar °44 

Visual business education—a teacher-training re- 
sponsibility. E Dana Gibson. J Bus Ed 19: 13, 
20 Feb '44; News Letter NMHU 5: 3-5 Apr 22 
"44; Ediphone Ed 7 May-Je "44 

Visual training gains potency when practice paral- 
lels preaching. Bruce A. Findlay. Ediphone Ed 
13-14 Nov '44 

What can we learn from GI education? Ed Vic 
3: 21-4 Sept 20 '44 

Your life work. Bal Sheet 25: 371 Apr °44 

See also Audio-visual aids 


VOCABULARY 

Anatomy and physiology: medical prefixes. Com- 
mittee on professional education, Joseph Neitlich, 
chairman. See numbers N Sh Rep 

Basic shorthand vocabularies compared. Louis A. 
Leslie. Bus Ed World 25: 182-4 Dec '44 

Most-used army terms. Joseph J. Jontig and 
Charles L. Swem. 125p. 60¢ Gregg '44 

Terms used by the army clerks. I. David Satlow. 
J Bus Ed 19: 25-6 Apr "44 


VOCATIONAL education 

Building soundly for postwar business education. 
Earl B. Webb. AVAJ 19: 11-12 Sept '44 

Dilemma of vocational training in the small high 
school. Paul J. Gelinas. Bul Nat Assn Sec Sch 
Prin 28: 50-3 May °44 

Distributive education—a war aid. Alvis S. Proctor 
and Murray Banks. Bus Ed World 24: 371-3 
Mar °44 

Factors that contribute to the achievement of stand- 
ards in vocational business training. B. Frank 
Kyker. N Bus Ed Q 12: 5-6, 38 Spring "44 

For “vo-classical” training. Carl A. Gray. AVAJ 
19: 9-10, 27 Feb '44 

How a co-operative part-time class works. H. D. 
Shotwell. Bus Ed World 24: 392-6 Mar ’44 

Industrial arts and liberal education. Leon Mones. 
Ed Digest 9: 14-16 Apr '44 

Michigan plans postwar vocational education. Ed 
Digest 9: 28-31 Jan °44 

Outlook for vocational education. Edwin W. 
Adams. Dict Ed F 10-13 Oct-Nov '44 

Possible cooperative plans under the national voca- 
tional acts. John B. Pope. N Bus Ed Q 12: 
37-41 Summer "44 


. “Take a 
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VOCATIONAL education (continued) 

Post-war education in the vocational school. Wil- 
liam L. Moore. N Bus Ed Q 13: 31-2, 34 Fall 

Responsibilities of vocational education—co-opera- 
tion of schools, labor, and employers needed. 
Robert J. Watt. Am Bus Ed Y 1: 57-65 '44 

Retail industry’s needs for vocational training. 
Arthur Sturgis, jr. Am Bus Ed Y 1: 35-40 44 

Standards in business education from standpoint 
of the school. Robert Finch. N Bus Ed Q 12: 
7-8, 47-8 Spring °44 

Teaching vocational students to write and speak. 
Simon Certner. Ed Digest 9: 13-16 Feb '44 

Vocational business education. John A. McCarthy. 
Am Bus Ed Y 1: 137-8 °44 

Vocational business training for war and postwar 
service. Clyde W. Humphrey. TS Bus Educ 
7-10 Apr "44 

Vocational commercial workshop. Jacques C. 
Rosenblum. Thirteenth yearbook CEA 141-6 °43 

Vocational education and the social studies. Ed Vic 
3: 17-18 Dec 20 44 

Vocational rehabilitation of disabled veterans. Brig. 
Gen. Frank T. Hines. Bus Ed World 24: 483-7 
May °44 

Vocational-technical training for industrial occu- 
pations. Ed Vic 3: 14-15 Nov °44 

Vocational training for exservicemen. Ben Brodin- 
sky. Ed Digest 9: 54-5 Mar '44 

“We would hire the graduates.” AVAJ 19: 17-19 
Feb "44 


VOCATIONAL guidance 

And gladly teach. Harry V. Herlinger. Occupations 
23: 147-51 Dec "44 

Appraisal of vocational guidance. Margaret Lori- 
mer. J Higher Ed 15: 260-7 May °44 

Basic facts on labor laws. Juna Barnes Newton. 
Occupations 23: 166-71 Dec °44 

Business speaks. Dict Ed F 19 Sept °44 

Can we preview our students’ post-war adjust- 
ments? Edith Schnell and Neva Hayden. Eta 
Chapter Comp 4-6 °44 

Can your graduates fit into other jobs? R. G. 
Walters. TS Bus Educ 11-13, 15-16 Apr °44 

Career days in Louisiana. Ed Vic 2: 24-5 Je 
20 "44 

Coral Gables Kiwanians sponsor project to help 
high school boys and girls choose a vocation. 
H. N. Rath. Sch Manag 14: 52 Oct °44 

Counseling students in the postwar college. E. G. 
Williamson. J Ed Soc 18: 87-95 Oct °44 

Counseling trends in elementary and secondary 
schools. Ruth Fedder. Teach Col Rec 46: 17-24 
Oct °44 

Economic viewpoint of shorthand. D. Himebaugh. 
Bus Ed World 24: 331-2 Feb °44 

Educational activities among lay groups. Ed Vic 
2: 19-20 Mar 20 '44 

E.E.S. card use continues to grow in vocational 
guidance. George E. Hutcherson. AVAJ 19: 
15-16 May °44 

Factories can’t employ everybody! C. Hartley Grat- 
tan. Occupations 23: 136-8 Dec °44 

Factors that contribute to the achievement of stand- 
ards in vocational business training. B. Frank 
Kyker. N Bus Ed Q 12: 5-6, 38 Spring '44 

Filing occupational information alphabetically. 
Elizabeth Neal. Occupations 22: 503-6 May °44 


VOCATIONAL guidance (continued) 


Filing occupational information in the Atlanta 
opportunity school. Mary L. Huey. Occupations 
22: 315-18 Feb '44 

From bureau chief to industrialist. Nation’s Busi- 
ness 32: 82-3 Oct "44 

Functions of a guidance programi. Ed Vic 3: 21 
Ju 20 "44 

Function cd interest in vocational choice. M. Irene 
Wightwick. J Am Assn Col Reg 19: 231-7 Jan 


44 

Get best possible training for job. Loyce Adams. 
Tex Outl 28: 45-6 Je 44 

Getting a job with United Air Lines. R. F. Ahrens, 
Dict Ed F 6-9, 20 Sept '44 

Girl, an idea—and America. Lawrence Drake. 
Nation’s Business 32: 32, 33, 66-7 Feb °44 

Guidance—a five-year plan. Warren G. Huber. 
Am Bus Ed Digest 1: 56-7 Dec '44 

Guidance for the high school commercial graduate. 
S. B. Traisman. Am Bus Ed Digest 1: 77-80 
Dec "44 

Guidance given students in earning pocket money. 
Irma C. Harris. Sch Activities 15: 177-8 Jan ’44 

Guidance in the postwar. Harold E. Hollister. Bus 
Ed Digest 8: 98-100 May °44 

Guidance now. E. G. Blackstone. J Bus Ed 19: 
7, 12 Feb °44 

Guidance, placement, and follow-up in business 
education. Ray Abrams. Am Bus Ed Digest 1: 
71-3 Dec °44 

High school employment service—a post war neces- 
sity. R. G. Walters. Beacons on Bus Ed 14: 
2-5 Jan "44 

Index of employability. Mary Z. Casety. Occupa- 
tions 22: 477-83 May °44 

Job folders. Helen B. Stanwood. Am Bus Ed 
Digest 1: 56 Dec '44 

Jobs in South American airlines. Frances Aves 
Smith. Bus Ed World 24: 456-8 Apr ’44 

Keep our boys and girls in school now for the wel- 
fare of the nation tomorrow. Tex Outl 28: 21-2 
Sept "44 

Let’s be realistic about business education. Hamden 
L. Forkner. Dict Ed F 15-17 Sept '44 

Let us try to meet the demand. Margaret V. Frahm. 
Eta Chapter Comp 19-20 '44 

Methods of vocational guidance—with specific 
helps for the teacher of business subjects. Ger- 
trude Forrester. 460p. $3. D. C. Heath "44 

Michigan’s postwar plan. AVAJ 19: 25-7 Feb "44 

Need of guidance. Edytha L. Trickett. News Let- 
ter NMHU 5: 2 Jan 28 '44 

New directions. C. A. Prosser. AVAJ 19: 28, 36 
Feb °44 

Occupational guidance at Boise. Conan E. Mathews 
and Howard E. Couper. Jun Col J 15: 21-4 
Sept "44 

Occupational guidance responsibilities of the busi- 
ness teacher. Lewis R. Toll. Bal Sheet 25: 
299-301 Mar '44; Ediphone Ed 11-13 May-Je 
"44 

Post card. Gregg N L 213: 163-5 Dec 44 

Post-war design for youth. A. D. Jamieson. Bus 
Ed Digest 8: 23-7, 71 Mar ’44 

Postwar guidance problems in the city high school. 
F. Howard Strouse. Bus Ed Digest 8: 94-7 May 


44 
Problem of guidance. (editorial) Vernal H. Car- 
michael. Am Bus Ed Digest 1: 54 Dec 44 
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VOCATIONAL guidance (continued) 

Problems in business education. Harley F. Sheafer. 
TS Bus Educ 43, 45-6 Oct °44 

Prognosis, guidance, and placement in business 
education. J. Frank Dame, Albert R. Brinkman, 
and Wilbur E. Weaver. 220p. $2. South-West- 
ern *44 

Report of the New Jersey state committee on ethical 
practices in guidance. Maurice Quimby. Ed 65: 
76-9 Oct °44 

Requirements for office machine operators. Lyda 
E. McHenry. Bus Ed Digest 8: 68—71 Mar ’44 

Rural high school students consider vocations. Molly 
Green Lehrman. Occupations 22: 499-501 May 
’44; Ediphone Ed 14 Sept-Oct °44 

Secretary and the employer. Elizabeth K. Wilson. 
Bus Ed World 24: 307-10 Feb °44 

Selected references on guidance. P. W. Hutson, 
comp. Sch R 51: 428-33 Sept 43; 52: 431-6 
Sept "44 

Self-guidance techniques in commercial education. 
_ Brown. Sch (Sec ed) 32: 779-82 May 


Shorthand and typing in the news. Gregg N L 205: 
313-14 Feb 44 

Study office vocational classifications. E. G. Purvis. 
Bal Sheet 25: 339 Apr ’44 

Survey of. guidance. Mary Rose Robin and Beatrice 
Krongold. Bal Sheet 25: 203-5 Jan °44 

Teachers can learn from industrial job relations 
training. Herbert A. Tonne. Bus Ed World 24: 
374-6 Mar '44 

ae J. A. Long. C Ed Yearbook 
13: 33- 

Vocational .. 7 and the 1940 census. F. 
Lyman Tibbitts. Occupations 22: 252—7 Jan °44 

Vocational guidance for the war-dislocated. Harry 
D. Kitson. Teach Col Rec 45: 526-31 May °44 

Vocational guidance in business education. Stephen 
J. Turille. J Bus Ed 19: 17-18 Apr °44 

Vocational guidance in postwar business education. 
Harry D. Kitson. Bus Ed World 24: 249-52 Jan 


44 

Vocational guidance through business education. 
Gertrude Forrester. Am Bus Ed Y 1: 133-6 44 

Vocational information for alumni. George F. 
Davenel. Occupations 22: 497-9 May °44 

Wartime counseling. Ed Vic 3: 14-16 Ju 3 "44 

What is good guidance? Paul W. Sloan. Ediphone 
Ed 13-14 Dec °44 

Working women. Margaret Willis. J Ed Soc 17: 
473-8 Apr "44 

Yes, we have a problem. Foster W. Loso. Bus Ed 
Observer 16: 12-15 Nov "44 


Your life work. Bal Sheet 25: 371 Apr °44 


VON BERGE, Edna 
School assemblies for March. Sch Activities 15: 
244-5 Mar °44 
VON MERING, O. 
Some problems of methodology in modern eco- 


‘ momic theory. American Economic Review 34: 
87-97 Mar '44 


Ww 


WAKELEY, Ferris 
E. I. T. on “Main Street.” 
6: 19-21 Jan "44 


Bul Dist Ed Club Cal 


WAKS, Meyer 
Adjusting second year bookkeeping to present 
needs. H Points 26: 58-61 Oct °44 

WALKER, Arthur L. 

See Kyker, Frank B. 


WALKER, Charles F. 

Postwar problems in business education. Am Bus 
Ed Y 1: 307-14 '44 

WALKER, George T. 

Interpreting business education to the community 
through professional contacts. Am Bus Ed Y 1: 
248-55 °44 

More and better work done in less time. Bal Sheet 
25: 243 Feb °44 

WALLACH, Jack B. 

Key to postwar prosperity. Nation’s Business 32: 
21-2, 52, 54 Aug '44 

Retail battle royal. Nation’s Business 32: 23-4, 
76-7 Feb °44 

Retail shelves of °44. 
68, 70 Jan 44 

When the retailer reconverts. Nation’s Business. 
32: 34, 36, 39-40 Dec "44 

WALLIS, R. N. 

Regaining a cost consciousness. J Bus Ed 20: 32-3 

Nov °44 
WALTER, John T. 

Applying for a teaching position. Bus Ed World 
24: 552-4 Je "44 

War bonds and personal finance. J Bus Ed 10: 
15-16 Tan 44 

WALTERS, R. G. 

Can your graduates fit into other jobs? TS Bus 
Educ 11-13, 15-16 Apr °44 

High school employment service—a post war neces- 
sity. Beacons on Bus Ed 14: 2-5 Jan "44 

Upgrading will continue after the war. Editorial. 
Bal Sheet 27: 51 Oct 44 

War-time and post-war problems of teachers in 
_o education. Ohio Bus Tchr 5: 7-9, 16-17 
Dec °4 

(ed) ~. Rice, Louis A., et al. jt auth 

WALTIMYER, Verne Ellis 

Conquering the capitals. Bus Ed World 25: 215 
Dec °44 

Conquering the comma. Bus Ed World 25: 65-6 
Oct "44 

WANOUS, Samuel J. 

Basic typewriting drills. 


jt auth 


Nation’s Business 32: 27, 


62p. 52¢ South-Western 


44 
(ed) Brief notes about business education. See 
numbers Amer Bus Ed Digest 
New office methods change business training. TS 
Bus Educ 51-5 Oct ’44 
(assoc. ed) American Business Education Digest 
(assoc. ed) Business Education Digest 
See Whitmore, Irol. jt auth 
WAR and business education 
Adjusting commercial courses in secondary schools 
during war years. L. S. Beattie. C Ed Yearbook 
13: 53 '43 
Adjusting commercial courses in secondary schools 
during war yeafs. W. J. Brown. C Ed Year- 
book 13: 39-44 '43 
Adjusting commercial courses in secondary schools 
during war years. G. P. Hillmer. C Ed Year- 
book 13: 45-50 °43 
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WAR and business education (continued) 

Adjusting commercial courses in secondary schools 
during war years. A. P. Seggie. C Ed Yearbook 
13: 50-2 "43 

Business education in wartime. J. B. Palmer. Bus 
Ed Outl 1: 2, °43-"44 

Business courses for adults in war-time. W. J. 
Dunlop. C Ed Yearbook 13: 19-22 '43 

College war program in commercial education. 
V. E. Breidenbaugh. Bus Ed Outl 1: 4 '43-"44 

Education on the march. J. R. Vandegrift and 
George A. McKinney. Bal Sheet 25: 259-61 
Feb °44 

Improvements of instruction in business subjects in 
wartime. W. Harmon Wilson. Business Educa- 
tion Now for the Future 8-11 Dec °43 

Manpower problem in the commercial department. 
John M. Trytten. Bus Ed Outl 1: 13 °43-"44 

Past and future of business education. A. A. 
Liveright. Past Achievements and Future Possi- 
bilities in Business and Business Education 4-6 


44 

Special courses for training office help in war-time. 
W. E. White. C Ed Yearbook 13: 57-8 43 

Survey on the impact of war on commercial edu- 
cation in New York city. I. David Satlow. Thir- 
teenth yearbook CEA pt. III 160-246 ’43 

Teacher’s viewpoint of war training programs and 
postwar business education. Eleanor Skimin. 
Ediphone Ed 13-14 May-Je ’44 

War and postwar business education. H. G. Enter- 
line. J. Bus Ed 19: 15-17 May °44 

War and postwar demands on business education. 
Paul V. McNutt. Am Bus Ed Y 1: 41-6 44 

War an incentive to commercial instruction. 
Gertrude Forsman. Bus Ed Outl 1: 14 ’43-"44 

Wartime business education in teachers colleges. 
Lloyd H. Hayes. Bal Sheet 25: 349-51, 381 
Apr "44 

Wartime business training programs. Ed Vic 2: 
21-2 Apr 20 °44 

Wartime challenges for business teachers. Irving 
Raskin. Thirteenth yearbook CEA 18-21 °43 

War-time and post-war problems of teachers in 
business education. R. G. Walters. Ohio Bus 
Tchr 5: 7-9, 16-17 Dec '44 

Wartime problems and adaptations of business edu- 
cation in Ohio schools. Paul F. Muse and 
Howard E. Wheland. 41p. State department of 
education, Columbus, Ohio °43 

Wartime and problems of the junior high school 
business field. Amber Lovell. Bal Sheet 27: 57 

Wartime refresher courses. Herbert A. Tonne. J 
Bus Ed 20: 9 Oct °44 

Wartime service of commercial departments. News 
Bulletin of MBEA 8: 7-11 Mar °44 

Wartime service of commercial departments. News 
Bul Mich Bus Ed Assn 9: 8-19 Oct 44 

What business education might teach about the 
war food administration. Helendeen H. Dod- 
deridge. Am Bus Ed Y 1: 75-81 44 

Will war improve teaching? H. H. Smith. Gregg 
N L 205: 322-7 Feb °44 


WAR and education 
Business and education. L. E. Parmenter. Bus Ed 
Digest 8: 14-22 Mar °44 
Business and education, an imperative partnership 
during the war and for the future. J. Evan 
Armstrong. Bus Ed Digest 8: 5-13, 71 Mar ’44 


WAR and education (continued) 

Can our schools teach the G. I. way? Walter 
Adams. Va J Ed 38: 218-20, 232 Feb °44; Tex 
Outl 28: 10-13 Mar ’44 

Education in wartime and implications for future. 
J. B. Edmonson. Bus Ed Digest 8: 32-6 Mar ’44 

“Job of jobs.” Edward C. Elliott. Think 10: 8-9 
Apr "44 

Trends in education. W. S. Lyerla. Bal Sheet 25: 
387 May °44 

What about G. I. education. E. T. Peterson. Ohio 
Sch 23: 368 Nov 44 

What can we learn from GI education? Ed Vic 
3: 21-4 Sept 20 "44 

What is the war doing to high school boys and 
girls? E. C. Lindeman. H Sch J 27: 10-18 
Jan—Feb °44 


WARING, A. D. 


Post-war outlook for private business schools. News 
Bulletin of MBEA 8: 13-14 Mar °44 


WARNE, C. E. and Jones, G. S. jr 
Does distribution cost too much? Rotarian 64: 
26-8 May 44 


WASHBURNE, Carleton 
Schools and co-operatives. Sch Activities 16: 10-13 
Sept °44; 47-8 Oct "44 
WATERMAN, Helen 
Know your materials. Gregg W 47: 190 Dec °44 


WATKINS, Gordon S&. 
The postwar challenge to education. Bus Ed Outl 
2: 10 '43-"44 
WATSON, Thomas J. 
Keep looking out in front. Think 10: 13-15 Ju '44 
WATT, Robert J. 

Responsibilities of vocational education—co-opera- 
tion of schools, labor, and employers needed. 
Am Bus Ed Y 1: 57-65 '44 

Role of education in the postwar economic world 
as viewed by American labor. Business Educa- 
tion Now for the Future 4-7 Dec '43 

WEATHERILL, Helen 


Summer courses in commercial subjects in wartime. 
C Ed Yearbook 13: 54 °43 


WEAVER, Luther B. 
Cooperative business training. N Bus Ed Q 12: 
42-6, 52 Summer '44 


WEAVER, Wilbur E. 
See Dame, J. Frank. jt auth 


WEBB, Ear! B. 

Building soundly for postwar business education. 
AVAJ 19: 11-12 Sept °44 

Postwar planning problems dominate business edu- 
cation highlights. AVAJ 19: 29-30 May °44 

WEBB, Esther 

How are your syllables today? Gregg W 46: 476, 

496 Je '44 
WEERSING, F. J. and Swanson, E. A. 

(comps) Selected references on secondary-school 
instruction; business education. Sch R 50: 220-3 
Mar °42; 51: 179-81 Mar °43; 52: 177-9 Mar '44 

WEINTRAUB, Ruth G. and Salley, Ruth E. 


Hunter alumnae report on jobs. Occupation 28: 
154-60 Dec '44 
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WEISS, Virginia 
Typing pendulum today. 
Sept-Oct °44 
WEISS, Winifred Templeton 
Advanced typewriting on a production basis. M 
Bus Ed 10: 5-6 May °44 
WELLMAN, Rowena 
See Barber, Anson B, jt auth 


WHALE, Leslie J. 
Business teacher training for large school systems, 
Bus Ed Digest 8: 53-8 Mar °44 
WHEELER, Roy A. 
Day-Graham reporting notes. N Sh Rep 5: 273 
Apr °44 
WHELAND, Howard E. 
See Muse, Paul F. jt auth 
WHITCRAFT, J. E. 
(assoc ed) National Business Education Quarterly 


WHITE, Elsie 
Commercial co-operative training program. Bal 
Sheet 26: 88-9 Nov °44 


WHITE, H. Gordon 
Ten years of cooperative training in the Modesto 
city schools. N Bus Ed Q 12: 55-7 Summer ’44 
WHITE, W. E. 


Special courses for training office help in war-time. 
C Ed Yearbook 13: 57-8 43 


WHITING, Lila D. 


Response of students in the evening school. Thomas 
S Tchr 12 '44 


WHITMAN, Roy L. 
Isaac Pitman reporting notes. N Sh Rep 5: 126-7 
Jan °44 
Observations on reporting the debates and proceed- 
ings of the national house of representatives. 
N Sh Rep 5: 251-7 Apr °44 


WHITMORE, Eugene 
Do business letters cost too much? 
Digest 1: 27-8, 43 Oct °44 
WHITMORE, Irol 


Current practices in the teaching of shorthand and 
transcription. Ball State CJ 16: 7 Nov ’44 


Ediphone Ed 12-13 


Amer Bus Ed 


———and Wanous, S. J. 
Shorthand transcription studies. 251p. $1.76 South- 
Western '44 


WICHMANN, Joseph 
How C.S.R. is working out in New mee N Sh 
Rep 6: 21-3 Oct ’44 
WIGHTWICK, M. Irene 
Function of interest in vocational choice. J Am 
Assn Col Reg 19: 231-7 Jan °44 
WILKES, Helen 
Sally tips Dot off! Gregg W 47: 178 Dec °44 
WILKINSON, Arthur G. 
Military office training. Bal Sheet 26: 22, 48 Sept 
"44 
WILLETT, K. B. 


Recording simplified procedures. J Bus Ed 20: 38 
Sept °44 


WILLIAMS, B. F. 
Challenges the post-war private business school 
must meet. N Bus Ed Q 13: 35-6, 38-40 Fall 
"44 
Postwar dangers to private business schools. 
Bus Ed Digest 1: 19-20, 43 Oct °44 
WILLIAMS, Merea 
University of Missouri supplies teachers. Bus Ed 
Oud 1: 7 '43-"44 
WILLIAMS, Richard J. 
Curriculum for business education. J Bus Ed 19: 
13-14 May °44 
WILLIAMS, Ruth C. 
(asst ed) Review of Business Education 


WILLIAMS, Wythe 

“Beans, bullets and oil” for the navy. Think 10: 

5-7 Ju '44 
WILLIAMSON, E. G. 

Counseling students in the postwar college. J Ed 

Soc 18: 87-95 Oct °44 
WILLIAMSON, H.'F., et al 

Growth of American economy. 816p. $3.20 Pren- 

tice-Hall °44 
WILLIAMSON, Mary L. 
Distributive education in Iowa. Bus Ed Outl 2: 
6-7 °43-"44 
WILLIS, Margaret 
Working women. J Ed Soc 17: 473-8 Apr '44 
WILSON, Alan S. 

Some observations on cooperative training at the 
junior college level. N Bus Ed Q 12: 53-4, 61 
Summer °44 

WILSON, Charlotte J. 
Study to determine a tentative minimum standard 


of hearing for efficient stenographers. Alpha Tau 
Abstracts °44 


WILSON, Clarence 
Measurement of comparative results of personal 
and vocational typewriting to determine transfer 
relationship. Alpha Tau Abstracts °43 


WILSON, D. J. 
Study of local needs in commercial education. Sch 
(Sec ed) 32: 501-6 Feb 44 | 


WILSON, Elizabeth K. 
Local surveys as a basis for planning. Am Bus Ed 
Y 1: 278-89 °44 
Secretary and the employer. 
307-10 Feb °44 
WILSON, Frank J. 
Business education and crime prevention. J Bus Ed 
19: 19-20 Mar °44 
Forgery is a business. 
May °44 
WILSON, T. K. 
What are social-business studies and why should 
they be taught? Colorado School Journal 59: 
15 May °44 
WILSON, W. Harmon 
Consumer business education past, present, and 
future. Beacons on Bus Ed 14: 6—11 Jan °44 
Improvements of instruction in business subects in 
wartime. Business Education Now for the 
Future 8-11 Dec 43 


Amer 


Bus Ed World 24: 


Bus Ed World 24: 501-2 
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WILSON, W. Harmon (continued) 

Role of education in the postwar economic world 
as viewed by the American consumer. Business 
Education Now for the Future 1-4 Dec ’43 

State and city directors of business—a symposium. 
Ball State CJ 15: 5-7 May °44 

(ed) Balance Sheet 


WINGATE, J. W.; Schaller, E.; and Golden- 
thal, M. 
Problems in retail merchandising. 
Prentice-Hall °44 


WINGFIELD, Alexander H. 
War, politics and geography. C Ed Yearbook 13: 
62-7 *43 
WINSLOW, Guy M. 
Cooperative work in merchandising at Lasell junior 
college, Auburndale, Massachusetts. N Bus Ed 
Q 12: 47-8 Summer °44 


WISEMAN, Maxine 
Plan for postwar education. Bus Ed World 25: 
78 Oct °44 
WISHON, Helen E. 
How to cut time and cost of paper-work produc- 
tion. Ediphone Ed 5-6 May-Je °44 
WITT, Violet 
High school boys and girls in business. J Bus Ed 
19: 13-14, 27 Je ‘44 
WITTE, Bessie 
Study of failures in shorthand. H Points 26: 58 
60 Feb °44 


WOELLNER, Robert C. 
Part-time employment of youth. Sch R 52: 584-6 
Dec 44 
Study-employment scholarships at the university 
of Chicago. Sch & Soc 59: 358 May 20 °44; Sch 
R 52: 330-1 Je '44 
WOOD, Helen 
Let’s keep our vision broad. Ball State Cj 15: 
12-14 Feb °44 
WOOD, John A. 
Your membership in the teachers’ pension and an- 
nuity fund. Bus Ed Observer 16: 16-18 Nov °44 


WOODMAN, F. L. 
Army of typists at Magdalena high school. News 
Letter 5: 3-4 Mar 25 °44 


WOODS, Evelyn 
Experiences in the office of a war industry. C Ed 
Yearbook 13: 60-2 '43 


WOODS, Maude G. 
Functions and possibilities of co-operative training. 
Am Bus Ed Y 1: 219-32 °44 


WORKBOOKS 

American business law in action. R. Robert Rosen- 
berg. 160p. 64¢ Gregg °44 

Applied English essentials. (2d ed) Reigner. 51¢ 
H. M. Rowe '44 

Everyday problems in our business ~~ (3d ed) 
Lloyd L. Jones. 305p. 80¢ Gregg °4 

Letterheads for Gregg typing, book II, » a Harold 
H. Smith, William R. Foster ‘and Clyde I. 
Blanchard. 159p. 60¢ Gregg °44 

Practical bookkeeping workbook, part II. M. 
Herbert Freeman, Raymond C. Goodfellow, and 
J. Marshall Hanna. 160p. 60¢ Gregg "44 


256p. $1.40 


WORKBOOKS (continued) 

Problems in economic geography, part I. Douglas 
C. Ridgley and Sidney E. Ekblaw. 80p. 60¢ 
Gregg *44 

Problems in economic geography, part II. Douglas 
C. Ridgley and Sidney E. Ekblaw. 137p. 72¢ 
Gregg °44 

Professional business. (Practice set no. 3) Charles 
E. Bowman and Atlee L. Percy. $1.48 American 
Book Co. ’44 

Secretarial projects and problems. John Allen and 
Myron C. Fisher. 1o1p. 88¢ South-Western '43 

Using punctuation marks. (2d ed) Reigner. 40'4¢ 
H. M. Rowe '44 

Workbook for applied business law. Dwight A. 
Pomeroy and McKee Fisk. 126p. 52¢ South- 
Western °44 

Workbooks and tests as tools of instruction in 
American business law. R. Robert Rosenberg. 
Bus Ed Observer 16: 22-4 May °44 

WORK experience 

Administrative aspects of cooperative business train- 
ing. Ira W. Kibby and W. R. Blackler. N Bus 
Ed Q 12: 58-61 Summer '44 

All work and no school—denies youth its place in 
the future. CG 10: 10-12 Oct °44 

Commercial co-operative training program. Elsie 
White. Bal Sheet 26: 88-9 Nov 44 

Complete cooperative training program as admin- 
istered in Tulsa, Oklahoma. H. W. Gowans, et 
al. N Bus Ed Q 12: 22-4, 26-8, 30-6 Summer 
"44 

Continuing school attendance while working. Ed 
Vic 2: 1-5 Feb 3 °44 

Cooperative business training. Luther B. Weaver. 
N Bus Ed Q 12: 42-6, 52 Summer '44 

Cooperative work in merchandising at Lasell junior 
college, Auburndale, Massachusetts. Guy M. 
Winslow. N Bus Ed Q 12: 47-8 Summer ’44 

Counseling youth on excess earnings. Nancy Lar- 
rick. Occupations 22: 469-71 May °44 

Experience with a work-study plan. Ralph W. 
Tyler. Sch R 52: 330-1 Je '44 

Factors that contribute to the achievement of stand- 
ards in vocational business training. B. Frank 
Kyker. N Bus Ed Q 12: 5-6, 38 Spring ’44 

General education and work experience. Howard 
Y. McCluskey. R Ed Res 14: 289-300 Oct °44 

Here and there among the high schools. Sch R 
52: 12-13 Jan *44 

Implications of war training programs upon post- 
war business programs. H. G. Enterline and 
R. J. Hosler. Bal Sheet 25: 388-91 May °44 

In providing effective office experience before grad- 
uation. Kermit A. Crawley. Bus Ed Postwar 
Period 31-2 "44 

Kids go to work. Lawrence H. Galton. Nation’s 
Business 32: 66-7 Ju °44 

Oakland’s work-study plan. Marion Brown. Edi- 
phone Ed 5-6 Dec 44 

Our high schools miss too many youth! E. C. 
Kelley. Sch R 52: 462-9 Oct "44 

Partners in business training. Lawrence T. Thom- 
son. J Bus Ed 19: 20-1 Je °44 

Part-time jobs—an opportunity. Clayton H. Hinkel. 
Bus Ed World 24: 558-60 Je °44 

Part-time work for high school students. Am Tchr 
28: 5-6 Mar °44 

Possible cooperative plans under the national voca- 
tional acts. John B. Pope. N Bus Ed Q 12: 37-41 
Summer '44 
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WORK experience (continued) 

Protect classroom interests of teen-agers. Ed Vic 
3: 11, 31 Nov °44 

Quarter century mark in cooperative training. Jesse 
Graham. N Bus Ed Q 12: 62-4 Summer '44 

Real war work for students. Maxine M. Yotter. 
Bus Ed World 24: 252 Jan °44 

Secondary-school student wage earners. Caroline E. 
Legg. Bul Nat Assn Sec Sch Prin 28: 32-6 Nov 


44 

Some observations on cooperative training at the 
junior college level. Alan S. Wilson. N Bus Ed 
Q 12: 53-4, 61 Summer °44 

Standards in work experience. Carl J. Folkerts. 
J] Bus Ed 19: 13-14, 22 Apr *44 

Teachers worked in war plant X. Clarence G. En- 
terline. Bus Ed World 25: 145-6 Nov °44 

Ten years of cooperative training in the Modesto 
city schools. H. Gordon White. N Bus Ed Q 12: 
55-7 Summer '44 

What should working students do with their earn- 


ings? Daniel Melcher. Am Tchr 28: 18-19 
May "44 
Work experience. Frederick C. oy mo N Bus 


Ed Q 12: 3-6, 8, 10, 36 Summ 

Work experience and the high mally ‘hatin L. 
Morrill. J Bus Ed 20: 14-16 Nov °44 

Work experience as an aid in high school business 
education. C, A. Reed. Am Sch Bd J 107: 23-4 
Nov °43 

Work experience on a cooperative basis at the 
school of business, Simmons College, Boston, 
Massachusetts. S. J. Lukens. N Bus Ed Q 12: 
49-52 Summer °44 

Work-experience practices in San Diego. R. E. 
Kearney. Calif J Sec Ed 18: 484-6 Dec °43 

Work experience programs in American high 
schools. A. E. Joyal and W. G. Carr. Annals 
Am Acad Pol & Soc Sci 236: 110-16 Nov °44 

Work-experience program in the Oakland public 
schools. M. A. Brown. Nat Assn Deans Women 
J 8: 4-26 Oct °44 

Work-study education in natural environment. 
Lawrence L. Bethel. N Bus Ed Q 12: 11-12, 14, 
16—18, 20-1, 41 Summer °44 

Wartime adjustments in school attendance and child 
labor provisions. Ed Vic 2: 1-4 Feb 19 °44 

When pupils “drop out.” C. B. Smith. Ed Digest 
9g: 18-19 May °44 

Work and the school curriculum. N. Studer. Child- 
hood Education 20: 216-19 Jan °44 

Work experience, education or exploitation? A. B. 
Moehlman. Nation’s Sch 33: 19 Mar °44 

Work experience for secondary-school pupils. A. W. 
Gilbert. Bul Nat Assn Sec Sch Prin 28: 36-40 
May °44 

Work experience for the small secondary school. 
W. F. Holtrop. Bul Nat Assn Sec Sch Prin 28: 
59-65 Jan '44 

Work experience in secondary education. J. Paul 
Leonard. Bul Nat Assn Sec Sch Prin 28: 29-35 
May °44 

Work experience is an educational essential. E. M. 
Douglass. Sch Executive 63: 27-8 Dec °43 

Work experience and secondary education; a re- 
port of a conference. P. B. Jacobson and B. L. 
Dodds, eds. Bul Nat Assn Sec Sch Prin 28: 
75-81 Feb °44 

A work experience program. John E. Mason and 
Bruce L. Lesuer. Bul Nat Assn Sec Sch Prin 28: 


51-9 Nov °44 


WORK experience (continued) 

Work-study program as it may affect business edu- 
cation and general education. William R. Odell. 
Am Bus Ed Y 1: 110-16 °44 

Work-study program at Hershey. Hiram A. Groff. 
Am Bus Ed Digest 1: 59-60 Dec °44 
See also 

Cooperative education 

Part-time work 


WORKSHOPS 

Accounting chairmen’s workshop. Irving Raskin. 
Thirteenth yearbook CEA 104-21 '43 

Consumer education workshop. Edward F. Reich. 
Thirteenth yearbook CEA 147-57 '43 

New Jersey workshop, May 3. Bal Sheet 25: 372 
Apr "44 

1942 summer workshop of the New York City 
board of education. Thirteenth yearbook CEA 
91-103 "43 

Secretarial workshop. Thirteenth yearbook CEA 
131-46 °43 

Vocational commercial workshop. Jacques C. 
Rosenblum. Thirteenth yearbook CEA 141-6 '43 


WORTHINGTON, William J. 
Industrial office management program. Bal Sheet 
27: 70-1 Oct 44 


Y 


YANKOW, Henry 
Keeping our typewriting students interested. Bus 
Ed World 24: 495-6 May °44 
YATES, Marie Z. 
Gregg medical dictation series, vol. 9. 96p. $1. 
Gregg °44 
YERIAN, C. T. 
Interpreting business education to the community 
through publicity. Am Bus Ed Y 1: 233-47 '44 


YODER, Robert M. 
Conscription for lady secretaries. Bus Ed World 
24: 278-9 Jan "44 
YORK, G. M. 
Postwar planning in social business subjects. Bus 
Ed Digest 8: 89-93 May '44 
YOTTER, Maxine M. 
Real war work for students. Bus Ed World 24: 
252 Jan °44 
YOUMAN, E. R. 
English for the business career woman. Engl J 33: 
323-4 Je °44 
YOUNG, Harry 
Recommended Gregg outlines. 
Je *44 
YOUTH 
Conservation of youth through expanding educa- 
tional services; second annual Delta Pi Epsilon 
lecture. J. B. Edmonson. 23p. 50¢ South- 
Western °44 
Educational issues created by significant trends af- 
fecting youth B. Edmonson. Bus Ed Digest 
8: 28-32 Mar’’44 
Our high schools miss too many youth! E, C, 
Kelley. Sch R 52: 462-9 Oct ’44 
Planning for American youth. An educational pro- 
gram for youth of secondary-school age, 63p. 
25¢ Nat Assn Sec Sch Prin ’44 


N Sh Rep 5: 379 
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) = - YOUTH (continued) ZELLIOT, Ernest A. 
u- Post-war design for youth. A. D. Jamieson. Bus Co-operative planning by businessmen and business 
il. Ed Digest 8: 23-7, 71 Mar °44 educators. Am Bus Ed Y 1: 269-77 "44 
Teachers college to undertake youth education Interpreting business education within the school 
ff. study. Bus Ed World 24: 275 Jan 44 system. Am Bus Ed Y 1: 256-66 "44 
Youth looks at business. Jessie Graham. Bus Ed 
World 24: 256—7 Jan °44 ZOUBEK, Charles E. 
j Brief forms subdued. Gregg N L 212: 99 Nov '44 
Z Counting shorthand material. Gregg N L 205: 
| 329 Feb "44 
n. ZACUR, Howard A. Oral reading back. Gregg N L 206: 369 Mar '44 


Correlating accounting instruction with business Two swift typing approaches. Gregg N L 208: 
law. Bus Ed World 25: 15-17 Sept '44 501-6 May °44 
i See Roberts, Kimberley. jt auth Vague knowledge. Gregg N L 209: 521-5 Je °44 
72 ZELLERS, George G. Writing shorthand. Gregg N L 213: 179 Dec '44 
Gregg reporting notes. N Sh Rep 5: 186—7 Feb '44 (ed) Gregg News Letter 


ity 

A 

| Continued from page vi 

- Monthly Labor R—Monthly Labor Review. Hugh S. Hanna, ed. $3.50. Superin- 
C. tendent of Documents, Washington, D. C. 

43 Nat Assn Deans Women J—Journal of the National Association of Deans of 
“ Women. Ruth Strang, ed. $2.50. National Association of Deans of Women, 1201 


16th Street, N. W., Washington, D. C. 

Nation’s Sch—Nation’s Schools. Arthur B. Moehlman, ed. $2. Nation’s Schools Pub- 
lishing Company, 919 North Michigan Avenue, Chicago 11, Illinois. 

New Repub—New Republic. Bruce Bliven and others, eds. $5. Editorial Publica- 

us tions, Inc., 40 East 49th Street, New York 17, New York. 

North Cen Assn Q—North Central Association Quarterly. Harlan C. Koch, man- 
aging ed. $5; $2 to libraries. North Central Association of Colleges and Secondary 
Schools, 4012 University High School Building, Ann Arbor, Michigan. 

Parents Mag—Parents’ Magazine. Mrs. Clara Savage Littledale, ed. $2. The Parents’ 

ity Institute, Inc., 52 Vanderbilt Avenue, New York 17, New York. 

44 Reader’s Digest—Reader’s Digest. DeWitt Wallace and Lila Acheson Wallace, eds. 

$3. Reader’s Digest Association, Inc., Pleasantville, New York. 

id Rotarian—Rotarian. Leland D. Case, ed. $1.50. Rotary International, 35 East Wacker 
Drive, Chicago 1, Illinois. 

= Sat Eve Post—Saturday Evening Post. Ben Hibbs, ed. $6 (2 yrs). The Curtis 

Publishing Company, Independence Square, Philadelphia 5, Pennsylvania. 
Scholastic—Senior Scholastic (High School Teacher edition). Kenneth M. Gould, 

4: ed. $2 (combined or teacher ed. only); school group rate (two or more subscrip- 
tions to one address) $1 for special eds., $1.30 for combined ed. Scholastic Cor- 
poration, 220 East 42d Street, New York 17, New York. 

Sch (Sec ed)—School (Toronto) (Secondary edition). Charles E. Phillips, managing 
ed. $1.75. Ontario College of Education, 371 Bloor Street, West, Toronto 5, Ont. 

79 Sch & Com—School and Community. Inks Franklin, ed. $2. Missouri State Teach- 
ers’ Association, Columbia, Missouri. 

Sch & Soc—School and Society. William C. Bagley, ed. $5. The Science Press, North 


Ca- 


on Queen Street and McGovern Avenue, Lancaster, Pennsylvania. 

th- Sch Executive—School Executive. N. L. Engelhardt and William G. Carr, eds. $2. 
af- The School Executive, 470 Fourth Avenue, New York 16, New York. 

est Sociological Review. London, England. 

C Vital Speeches—Vital Speeches of the Day. Thomas F. Daly, Jr., ed. $3. City News 


Publishing Company, 33 West 42d Street, New York 18, New York. 
ro- Western Michigan College News Magazine. Elmer H. Wilds, ed. $1. Western 
SP. Michigan College of Education, Kalamazoo, Michigan. 
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SUBJECT HEADINGS 


Acceleration 
Accounting 
Administration and supervision 
Advertising 
Applications for positions 
Arithmetic, commercial 
Associations 
Audio-visual aids 
Bibliography 
Bookkeeping 

Projects 

Teaching methods 
Business and business education 
Business and education 
Business education 

High school 

Trends 
Business English 
Business letters 
Business organization and 

management 

Business schools 
Business tests 
Civil service 
Clerical work 

Training 

U. S. Army 

U. S. Navy 
Clubs 
Colleges and universities 
Commercial law 
Community surveys 
Consumer education 
Contests 
Co-operative education 
Correspondence courses 
Curriculum 
Distributive education 
Economics 
Employment 
Equipment and supplies 
Evening school 
Extracurricular activities 


Federal aid 

Filing 

Follow-up studies 
Geography, commercial 


Improvement of instruction 


In-service training 
[Insurance 
Job analysis 
Job training 
Junior business training 
Junior college 
Medical secretary 
Merchandising 
Occupational adjustment 
Occupational information 
Occupations 
Office machines 
Office management 
Office practice 
Office work 
Office workers 
Part-time work 
Penmanship 
Personality 
Personnel problems 
Placement 
Postwar business education 
Postwar education 
Preinduction courses 
Prognosis 
Projects 
Psychology of skill 
Publicity 
Radio code 
Refresher training 
Rehabilitation 
Research 
Retail selling 
Salesmanship 
Secretarial training 
Secretaries 
Shorthand 
Practice material 
Projects 


Reporting 
Research 
Teaching methods 
Tests 
Simplified keyboard 
Social security 
Standards 
Stenographers 
Stenography 
Summer school 
Surplus property 
Taxation 
Teachers 
Training 
Tests 
Transcription 
Typewriting 
Research 
Teaching methods 
Tests 
United States 
Army 
Department of Commerce 
Navy 
Office of Education 
Office of Education and Busi- 
ness Education Service 
Upgrading 
Veterans 
Education 
Rehabilitation 
Victory Corps 
Visual aids 
Vocabulary 
Vocational education 
Vocational guidance 
War and business education 
War and education 
Workbook 
Work experience 
Workshops 
Youth 


KEY TO ABBREVIATIONS 


April 


association 


August 
author 
avenue 


board 


building 


bulletin 
bureau 
business 


company 


compiled, compiler 


December 


department 
documents 
edited, edition 
education, editor 


February 


January 
June 
junior 


joint 

July 

March 
miscellaneous 
national 
number 
November 
October 
pages 

place 


part 

publishing, publisher 
publications 
secondary, secretary 
September 

series 

square 

street 
superintendent 
university 

volume 
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